JEINAPTAMEHT COLIMAJIBHOM 3AIIIUTHI HACEJIEHHUA,
OIIEKHA 1 ITIOIIEYUTEJIBCTBA KOCTPOMCKOH OBJIACTH

ITPUKA3

OT « » 2012 roma Ne

r. Koctpoma
OO0 yTBep:KIeHNHN AIMUHUCTPATUBHOI'O PerjiaMeHTa

B nemsix peanuzanuun @enepanbHoro 3akoHa ot 27 urons 2010 roga Ne 210-
®3 «O06 opraHuzauy MOPEJOCTABICHUS TOCYJAAPCTBEHHBIX W MYHHUIIMIATBHBIX
yCIIyT», B COOTBETCTBUHM C TIOCTaHOBJIIEHWEM aqMuHuctpanuu Kocrpomckoit obmactu
or 26 mas 2011 roma No 177-a «OO yTBEepKIEHUU TOpsKa pa3pabOTKU U
YTBEPKICHUS aJIMUHUCTPATUBHBIX PETJIAMEHTOB MCIOJHEHUS TOCYAapCTBEHHBIX
GbyHKUIUNA (MPEOCTABICHHUS] TOCYAAPCTBEHHBIX YCIIYT), MPU3HAHUU YTPATHUBIIUM
CWIy TIOCTaHOBIeHUs aaMuHUCTpanmu KocTtpomckoii ob6mactu ot 19.02.2009
Ne 70-a»

[TPUKA3BIBAIO:

1. YTBepauTh npunaraeMslii aIMUHACTPATUBHBIN PEMVIAMEHT MPEIOCTABIICHUS
JeNapTaMeHTOM COLIMAJIbHOM 3allldThl HACEJICHUs, ONEKU U TMONEYUTEThCTBA
KoctpoMckoit 06y1acTi TOCYJapCTBEHHOM YCIYrM MO HA3HAYEHUIO TOCOOUS TIO
OEpeMEHHOCTH U poOJilaM >KEHIIMHAM, YBOJEHHBIM B CBS3M C JIMKBUAAIMEH
PEAIPUITHH.

2. llpu3HaTh yTPAaTHUBUIMMU CHIIy I[IPUKa3bl JEMapTaMEHTa COLUAIbHOU
3aIIMTHI HACEJICHUS, OTICKH U moreunTesbcTBa Koctpomckoit oomactu ot 28.06.2011
Ne 302 «O06 yTBepkIeHUN aIMUHUCTPATUBHOTO periameHTay, oT 02.09.2011 Ne 460
«O BHECEHHMM U3MEHEHMI B MPUKA3 JenapTaMeHTa COUUAIbHON 3alIUThl HACEICHUS,
omekn u momeuntenscTBa Koctpomckoit obmactu ot 28.06.2011 Ne 302», or
11.11.2011 Ne 596 «O BHeceHMM U3MEHEHUN B MPUKA3 J€NapTaMEHTa COIMAIbHOU
3allUThl HACEJICHUs, OTIeKHU U norneunTtesbcTBa Koctpomckoit obmactu ot 28.06.2011
No 302».

3. Hacrosummii npuka3 BCTymaer B CHUIYy €O JAHS €ro OQUIHUAIBLHOTO
OnyOJIMKOBAHUSI.

Jupexrop nenapramenTa N.B.ITpyaankoB



IIpunoxenue

Y TBepKIE€H NMPUKA30M JIeTIapTaMeHTa

COLIMAJIBHOM 3aIUTHI HACEIICHHUS, ONIEKH U

nomneunTenbecTBa Koctpomckoil 061actu ot
2012 r. Ne

AJMUHUCTPATUBHBIN periaMeHT
peI0CTaBICHUS AeNapTaMEHTOM COIIMAIbHON 3aIlIUTHI
HaceJIeHUs, ONIeKH U noneunTenbeTBa KoctpoMckoi obmactu
roCyAapCTBEHHOM YCIYTH IO HA3HAYEHHUIO MOCOOUS 0 OEPEeMEHHOCTH U POJIaM

JKCHIIWHAaM, YBOJICHHBIM B CBA3U C J'IHKBHI[&HPIGFI HpCI[HpI/IHTI/Iﬁ

I'masa 1. OOmue mooKeHus

1. AJIMUHUCTpPATHBHBIM pErjiaMeHT MPENOCTaBICHUSI JIETAPTAMEHTOM
COIIMAJIbHOM 3aIIUThl HACEJICHUs, ONeKH U momnednTenbcTBa Koctpomckoit obnactu
(mamee — YNOJTHOMOYEHHBIM OpraH) TrOCYAapCTBEHHOM YCIyIM [0 HAa3HAYEHUIO
nocodus 1o OEepeMEHHOCTH M pOoJaM KEHIIMHAM, YBOJEHHbIM B CBSI3U C
JTUKBUAANNCH TIPEANPUATHNA (Tajiee — aIMHUHUCTPATUBHBIA PETJIAMEHT) PEryJIupyeT
OTHOLIEHUS, CBSI3AHHBIE C HA3HAYEHUEM MOCOOMs MO OEpEeMEHHOCTH M pPojam
KEHIIIMHAM, YBOJICHHBIM B CBSI3U C JIMKBHJAIMCH NPEINPHUATHN, YCTaHABINBACT
CPOKM M TIOCJIEIOBATEIBbHOCTh AJIMHUHUCTPATUBHBIX MpoueAyp (IeUCTBUN) mpu
OCYIIECTBJICHUH MOJHOMOUYMHN MO Ha3HAYEHHIO MOCOOUs IO OEPEMEHHOCTH U pojiaM
KCHIIMHAM, YBOJICHHBIM B CBS3M C JIMKBHJALUCH TPEANPUATHN, TOPSIOK
B3aUMOJECUCTBUSI  YIIOJIHOMOYEHHOIO OpraHa, OOJIaCTHOTO TOCYJapCTBEHHOI'O
kazeHHoro yupexaenus «lleatp commanbubix Beimiat (namee — OI'KY «LICB») ¢
3asBUTEISIMH, HMHBIMA OpraHaMd TOCYJapCTBEHHOW BJIAaCTH M MECTHOTO
CaMOYTIPaBJICHUS, YUPEKIACHUSIMHU U OPTaHU3AIUSIMH.

2. 3asgBUTENSMH, B OTHOIIIEHWH KOTOPBIX MPEIOCTABISAECTCS TOCYyJapCTBEHHAS
yciyra, SBJISIFOTCS SKEHIIHMHbBI, YBOJEHHBIE B CBSI3M C JIMKBUJALUMEH OpraHU3aLINM,
npeKpaiieHrueM (U3NIECKUMU JTUIAMU JIEITeIbHOCTH B KaueCTBE MHAUBUYaTbHBIX
MpeANnpUHUMATENEH, TPEKPAIICHUEM MOJIHOMOYM HOTapUycamH, 3aHUMAOIIUMUCS
YaCTHOM MpPaKTUKOM, M NpEeKpalleHHeM cTaTyca aJBOKara, a TaKXKe B CBS3H C
NPEKpaIlCHHEeM  JIeATCIbHOCTH  WHBIMH  (DU3WYSCKUMH  JIUIAMH,  9bs
npodeccroHanbHas JeATeIbHOCTh B COOTBETCTBUU C (efepalbHbIMU 3aKOHAMHU
MO/IJICKUT TOCYJAPCTBEHHON pEerucTpanuu W (WJIv) JUIECH3UPOBAHUIO, B TEUCHUE
JIBEHAJIIATH MECAIIEB, MPEIIIECTBOBABIINX JHIO MPU3HAHKUS WX B YCTAHOBJICHHOM
nopsiike 6e3paboTHRIMH (Tajiee - 3asIBUTEIIH ).

3. OT uMeHHU 3agBUTENS C 3asBJICHHEM O MPEIOCTABJICHUU TOCYIAapPCTBEHHOMU
YCIIYTH MOKET 00paTUTHCS €ro MPEACTaBUTENb (Janee - MPEACTaBUTENb 3asBUTEIIS).

4. WNudopmarus o MecTe HaxOoXaeHus, Tpaduke padOTHI, CIPABOYHBIX
tenedoHax ymosHomoueHHoro opraHa, OI'KY «UCB», yyacTByrommx B
PEeIOCTaBIEHUH TOCYAAPCTBEHHOM YCIIYTH, a TakKe ajapeca opUIMabHBIX CAaiTOB B
UH(OPMAIIMOHHO-TEIEKOMMYHUKAMOHHON cetn «WHTepHeT» (manee — ceThb
WNurtepHeT), coiepxamux HHPOpMALMIO O MPEJOCTaBICHUH TOCYAapCTBEHHOU
YCIYIH M YCIYT, KOTOpBIE SIBISAIOTCS HEOOXOJMMBIMHU U 0OS3aTEIbHBIMH IS
PEIOCTaBIEHUSI TOCYIapCTBEHHON YCIyTH, NpUBEACHBbI B mpuiioxkeHuu Ne 1 k
HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.



Nudopmanmio o0 MecTe HaxoXAeHHs, Tpadukax pabOThl, CIPaBOYHBIX
Tenedonax, anpecax oQuuUambHBIX calTOB B ceTu MHTepHer, aapecax
AJIEKTPOHHOM TMOYTHl OPraHOB MCIOJIHUTEIBHOM BIACTH U OPraHOB MECTHOTO
CaMOYTIpaBJIEHUsI M OpraHu3aluii, oOpallleHHe B KOTOpble HEOOXOIUMO JUIs
MOJIYYEHHUS] TOCYJApCTBEHHOM YCIyrd, a Takke OO0JIACTHOM TOCYIapCTBEHHOM
ka3éHHOM yupexaeHun Koctpomckoit obnactu «MHOro(yHKIIMOHAIBHBINA LIEHTP
IPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT HACEJICHUIO» (J1aee —
M®II) npenocTaBisieTcss MO CHPaBOYHbIM TelePOHAM, YKAa3aHHBIM B MPHUIIOKEHUHU
Ne 1 k HacrosimieMy aJIMMHHCTPATUBHOMY pETJaMEHTy, Ha O(UIMAILHOM caiTe
YIOJIHOMOYEHHOTO opraHa B cetu MHTEpHET (WWW.socdep.ru), HEMmOCPEICTBEHHO B
YIOJHOMOYECHHOM OpraHe, a TakkKe pa3meniaeTcs B penepaabHOM rocyaapCTBEHHON
nH(OpMaITMOHHON cucTeMe «EMMHBIN MOpTall TOCYIapCTBEHHBIX U MYHHUITUTIATBHBIX
yeayT (GyHKIHi)».

Hns  momyuenuss  uwHpoOpManmuu 1O BOIpocaM  MPEJOCTaBICHUS
rOCyJIapCTBEHHOM YCIYrd, CBEAEHUM O XOJIe €€ MPEJOCTaBICHUS 3asBUTEIIb
oOpamiaercsi JIMYHO, MHUCBMEHHO, MO TenedoHy, IO DJIEKTPOHHOM MouYTe B
ynoiHoMmoueHHbd  opran, OI'KY «ICB» wumm  depe3  denepaibHyIO
rocyJapCcTBEHHYIO MHPOPMAIMOHHYIO cucTeMy «EquHbIi mopran rocyjapcTBEHHBIX
U MYHULIUNAIBHBIX ycnyr (dyHKUuWid)» yepe3 pazmen mnoptana «Karamor
yCIIyT/OTUCaHUE YCITYT.

NudopmupoBanre (KOHCYJIbTUPOBAHME) TIO BOIPOCAM  MPEAOCTABIICHUS
rOCYJIapCTBEHHOM YCIyTH MPEIOCTABIACTCS CHEIUATUCTaMU  YIIOJHOMOUYEHHOTO
oprana, OI'KY «lCB», B TOM 4unclie CHEUUATBbHO BBIJACICHHBIMU IS
MPEIOCTABICHNS KOHCYJIbTALIHM.

KoHcynbTanuu npeaocTaBiIsitoTcs Mo CJICYIONUM BOIIPOCAM:

COJIep>KaHME U XOJ IPEIOCTABICHUS TOCYIapCTBEHHOMN YCIIyTH;

nepeyeHb TOKYMEHTOB, HEOOXOAUMBIX JJIs MPEIOCTABIICHHS TOCYapCTBEHHOM
YCIYTU, KOMIUIEKTHOCTh (IOCTATOYHOCThH) MPE/ICTABICHHBIX IOKYMEHTOB;

UCTOYHUK TIOMYyYEHUS JOKYMEHTOB, HEOOXOIMUMBIX I TMPEIOCTaBICHUS
rocyJapCTBEHHOM YCIYTH (MCTIOTHUTENBHBIN OPTaH rocyapCTBEHHOM BJIACTH, OPTaH
MECTHOTO CaMOYIIpaBJICHUs, OPraHU3allis U UX MECTOHAXOXK]ICHHUE);

BpeMsl IMpUEMa U BbIIaYU JIOKYMEHTOB CIEIUAIUCTAMH YIOJHOMOYEHHOTO
oprana, OI'KY «1CB», MO®II;

CPOK IIPUHSTHUSI PEILICHHS O MPETOCTABICHUH TOCYAaPCTBEHHON YCIYTH;

MOPSAIOK 00KaI0BaHUA JIEUCTBUN (6e3neiicTBU) u pelIeHUH,
OCYILIECTBIISIEMBIX W TNPUHUMAEMBIX  YIOJHOMOYEHHBIM OpPraHOM B  XOJI€
peA0CTaBICHUS FOCYIapCTBEHHOMN YCIIyTH.

Koncynpranmmu obmiero xapakrepa (0 MECTOHAXOXIeHUU, rpaduke paboThI,
TpeOyeMBbIX JTOKYMEHTaX) MOTYT IMPEIOCTaBIATHCS C HCIOIb30BaHUEM CPEJICTB
aBTOMH(OPMUPOBAHMUS. [Ipn aBTOMH(GOPMHUPOBAHUU obecrieunBaeTcs
KPYIJOCYTOYHOE TMPEAOCTaBICHUE CIpPaBOYHOM HH(opManuu (Ipu HAIAYUHU
TEXHUYECKOU BO3ZMOKHOCTH).

CBeneHus 0 Xo/€ MPeAOCTaBIEHUS TOCYIAPCTBEHHON YCIYTH U YCIYT, KOTOPbIE
SBJISIIOTCS. ~ HEOOXOAWUMBIMH M OOs3aTENbHBIMH I MPEJOCTABIICHUS
rOCyJJapCTBEHHON  yCIYTd, MPEIOCTaBISIIOTCS 3asBUTENI0 MO  CHPABOYHBIM
TenedoHaM WM TIPH JIMYHOM OOpaIleHNH MPU yKa3aHUU JaThl M BXOSAIIETO HOMEpa
MOJIYYEHHOW TIpU TMOJaye JIOKYMEHTOB pAaCIUCKU-YBEAOMIICHHMS, a IIpHU
UCIIOJIb30BaHUU  (perepanbHOM  TOCYyAapCTBEHHOW WHGOPMAIIMOHHONW CHCTEMBbI



«EnuHbII mopTan rocyIapCTBEHHBIX U MyHHUITUTIATBHBIX YCIyT (QyHKIHA)» - depes
pasnen «JIuaabiii kKabUHETY, OCIIe TPOXOKIACHUS MPOIIETYP aBTOPU3AIIHH.

Nudopmanuss mo BompocaMm MpeAOCTaBIEHUS TOCYAapCTBEHHOW YCIyru
pa3meniaercs:

Ha WHGOPMAIIMOHHBIX CTEHAAX ymnojgHoMmoueHHOro opraHa, OI'KY «LICBy,
M®OII, oOuIecCTBEHHBIX OpraHU3allMi, OPraHOB TEPPUTOPUATLHOTO OOIIECTBEHHOTO
caMoyITpaBJieHus (10 COTJIACOBAHMUIO);

Ha O(QUIMUATBLHOM CcalTe YIOJHOMOYEHHOro opraHa B cetu HHTepHer
(www.socdep.ru);

Ha MOpTaJie rOCYyAapCTBEHHBIX U MyHUIIMMTAIBHBIX yciIyT KocTpoMmcKkoii
oOnacTu (www.gosuslugi.region.kostroma.ru);

B (deneparbHON rocymapcTBEHHON wuH(pOpManmoHHoi cucteme «EquHbif
MOPTAJ TOCYAAPCTBEHHBIX M MYHUITUIAIBHBIX YCIyT (yHKIHIA)» (www.gosuslugi.ru);

B CpeACTBaxX MaccoBoM wuHpopManuu, B HH(YPOPMAIMOHHBIX MaTepuajax
(Opomurtopax, OykieTax  T.1.).

Pazmeniaemast uadopmariysi COIEp>KUT B TOM YHUCIIE:

U3BJICYEHUSI U3 HOPMATUBHBIX NMPABOBBIX AKTOB, YCTAaHABIIMBAIOLIUX MOPSAI0K
Y YCIIOBUS IIPEAOCTABJIEHUS FT'OCYIAPCTBEHHOMN YCIIYTH;

TEKCT aAMUHUCTPATUBHOTO PETVIAMEHTA C TPUIOKECHHUSIMU;

O5ok-cxemy (corimacHo mpwiokeHHt0o Ne 2 K aJMUHUCTPATUBHOMY
periiaMeHry);

nepeyeHb JOKYMEHTOB, HEOOXOAMMBIH JJIsI PEIOCTABIICHUS TOCYaPCTBEHHOM
YCIyTH, U TPeOOBaHUS, MPEIBABISIEMbIE K 3TUM JIOKYMEHTaM;

NOpSZA0K  HUH(POPMHUPOBAHUA O XOJE TMPEAOCTaBICHUS TOCYAapCTBEHHOU
YCIIYTH;

NopsiIOK ~ oOkaJioBaHust  JedcTBui  (Oe3melcTBUSI) W pEUICHUH,
OCYILIECTBIISIEMBIX M MNPUHUMAEMbIX B XOJI€ MPEIOCTABICHUS TOCYAapCTBEHHOMU
YCIIYTH.

I'maBa 2. CtanmapT npeaocTaBiIeHUs TOCYyIapCTBEHHOM yCIIyTU

5. HamMeHoBaHHME TOCYAapCTBEHHOW YCIyI'M — Ha3HAY€HUWE TOCOOUs IO
OCpeMEHHOCTH ¥ poJiaM >KCHIIMHAM, YBOJICHHBIM B CBSI3M C JIMKBUJAIUEH
MNPEANPUITUN.

6. 'ocynapcTBeHHas yciayra HpeioCTaBIseTCs IEeMapTaMEHTOM COIUaTbHOU
3alllUThl HACEJICHWS, ONEKU U ToneyuteabcTBa KocTpomckol obnactu uepes
00J1aCTHOE TOCYAapCTBEHHOE Ka3eHHOe yupexkaeHue «LIeHTp colManbHbIX BBIILIATY,
MO®II.

7. Pe3ynbTaToM NpeaoCTaBICHUs TOCYAaPCTBEHHON YCIYTH SBIISIETCS MPUHSATHE

pELIeHMUS:
1) 0 Ha3HaueHHUU OCOOUs O OEPEMEHHOCTH M POJIaM KEHIIMHAM, YBOJICHHBIM
B CBA3M C JIMKBUJAUMEHd MNpeanpusaTai (#ajee — TMPUHATHE PELICHUS O

MPEOCTaBICHUH TOCYIaPCTBEHHON YCIYTH);

2) 00 oTKa3ze B HAa3HAYEHUH MOCOOMS MO OEPEeMEHHOCTH U POJAaM >KCHIIUHAM,
YBOJICHHBIM B CBSI3W C JTMKBUAALWEH MPENNpUATHH (ajiee — MPUHITHE PEHICHUs 00
OTKa3e B MPEOCTABICHUHU IOCYIapPCTBEHHOM YCIYTH).

[lpouenypa mpenocTaBIeHHs TOCYAApCTBEHHOM  yCIyTH  3aBepIIaeTCs
MOJTyYeHHEM 3asIBUTEIEM OHOTO U3 CIIEAYIOIIUX JOKYMEHTOB!


http://www.gosuslugi.region.kostroma.ru/
http://www.gosuslugi.ru/

1) yBetoMiieHust 0 MPEAOCTaBIECHUN TOCYIAPCTBEHHOMN YCIIyTH;

2) yBenomiieHHs 00 OTKa3e B MPEAOCTABICHUH TOCYaPCTBEHHOW YCITYTH.

8. Cpok mpenocTaBieHUs] TOCyJapCTBEHHOW yciayru - 10 gHell ¢ maThl
perucTpalvd 3asBJICHUS W  KOMIUIEKTa JIOKYMEHTOB, HEOOXOJUMBIX s
PEIOCTaBICHUS TOCYIAPCTBEHHON YCIIYTH.

9. [IlpenocraBieHre TrOCYyIapCTBEHHOM YyCIyTH  OCYIIECTBISIETCS B
COOTBETCTBHUH CO CJIECAYIOIMMU HOPMATUBHBIMH MPABOBBIMU aKTaMHU:

1) Cemeitnbiii koaekc Poccuiickoit ®deneparuu ot 29.12.1995 No 223-03
(Cobpanue 3axkoHonatenscTBa Poccuiickoit @eaepanuun, 01.01.1996, Ne 1, ct. 16);

2) ®enepanbhblii 3ak0H OT 19.05.1995 Ne 81-®3 «O rocynapCTBEHHBIX
nocoousix rpaxaaHaMm, wumeromuMm gerei»  (CoOpaHue  3aKOHOAATEILCTBA
Poccuiickoit @enepanuu, 22.05.1995, No 21, ct. 1929);

3) npukaz3 MuHHCTepCTBA 3APABOOXPAHECHHUS M  COIMAIBHOIO Pa3BUTHUS
Poccuiickoii @eneparuu ot 23.12.2009 Ne 1012 «O06 ytBepxkaenuun Ilopsnka u
YCIOBUM Ha3HAUYEHHMS W BBIIUIATHl TOCYJAPCTBEHHBIX MOCOOMM TpakaaHam,
uMeronuM aetei» (Poccutickas razera, 27.01.2010, Ne 15);

4) nocranoBnenue ryoepuaropa Koctpomckoii o6nactu ot 20.12.2007 Ne 532
«O [nemapramMeHTE COIMAIbHOM 3alIUThl HACEJEHUS, OMNEKH W TONEYHUTEIHCTBA
Koctpomckoit obnactu» (Bmecte ¢ «llojokeHrem o JemnapTaMeHTe COIMaTbHOU
3alllUTHl HACEJICHMs, ONeKW W TmomeunterabcTBa Koctpomckoit obmactuy) («CII -
HOPMAaTUBHBIC JOKYMEHTBD», 26.12.2007, Ne 62(122)).

10. B [IlepedyeHb MAOKYMEHTOB, HEOOXOMWMBIX JUIA TIPEIOCTABICHUS
rOCyJJapCTBEHHOM YCIIyTH, BXOJIAT:

1) 3asBiaeHue mo ¢opme corjiacHo mnpwioxkeHuro No 3 K HacTosleMmy
aIMUHUCTPATUBHOMY PETJIAMEHTY;

2) TOKYMEHT, yI0CTOBEPSAIOIIUN JTUYHOCTh, B YACTHOCTHU, OJWH U3 CICAYIOIINX
(nn1s1 0003peHus MPU JTMYHOM OOpaIeHUH 3asBUTENIA):

MacropT rpakJJTaHMHA Poccuiickoit denepanuu (mms rpakJ1aH
Poccuiickoii ®enepauun crapuie 14 €T, NOpOXKUBAIOIIMX HA TEPPUTOPUH
Poccuiickoit ®enepaiun);

BPEMEHHOE YJIOCTOBEPEHHUE JIMYHOCTH TpaxaaHuHa Poccuiickoit Denepannun
no gopme Ne 2 [T (ayis rpaknaH, yTpaTUBIIMX MACHOPT, a TaKXKe JJIA TPaKIaH, B
OTHOIIIEHUM KOTOPBIX [JI0 BBbIJIAYM TMACIOPTa MPOBOJUTCS JTOMOJHUTEIbHAsS
MIPOBEPKA);

BOCHHBIN OHUJICT;

nacrnopt Mopsika (y10CTOBEPEHHE IMYHOCTH MOPSIKA);

JI71st ”HOCTPaHHBIX TpaXKaaH U JUI] 0e3 rpakJIaHCTBa, B TOM YHUCJE OCKEHIICB,
MOCTOSTHHO TIPOKUBAIOIIUX Ha TeppuTopun KocTpomckoi o6macTu:

JIOKYMEHT, YOCTOBEPSIONIETO JUYHOCTh, B TOM YHUCJIE C OTMETKOU O BbIJaue
BUJIa HA )KUTEJICTBO;

paspelieHre Ha BpEMEHHOE MPOKUBAHUE;

YI0CTOBEpPEHUE OCIKEHIIA;

3) TUCTOK HETPYAOCTOCOOHOCTH;

4) BBITIMCKA U3 TPYIOBON KHIKKH O MOCJEAHEM MecTe paboThl, 3aBEpPEHHAS B
YCTAHOBJICHHOM TOPS/JIKE;

5) copaBka U3 OpraHoB TOCYAapCTBEHHOW CIIYXObl 3aHSITOCTH HACEJIICHUS O
MpU3HAHUY 3asiBUTENEN 0e3pab0THBIMU;

6) peluieHnue TEPPUTOPHAIBHBIX OpraHoB (heepalibHON HAOTOBOM CIYKOBI O



rOCyJapCTBEHHOM PETUCTPAINH MIPEKPAIICHUS (PU3NISCKUMH JINIIAMH JCSITEIHbHOCTH
B KauecTBE WHJUBUAYAIbHBIX MPEANPUHUMATENCH, MPEKpPalleHUs] MOJTHOMOYUN
HOTapUyCcamu, 3aHUMAIOUIMMHUCS YaCTHOM IPAKTUKOW, MPEKpAlICHUsl CcTaryca
aZBOKaTa M TPEKpalleHUs JACSATEIbHOCTH HMHBIMU  (U3MUECKUMHU  JIUIAMHU,
npodeccruoHanbHas JeATEIbHOCTh KOTOPBIX B COOTBETCTBUU C (efepalbHbIMU
3aKOHAMU MOJIJIEKHUT FOCYJaPCTBEHHOM perucTpaiuu u (Win) JUIEH3UPOBAHUIO;

7) chmpaBka U3 OpraHa COLMAJbHOM 3alllUThl HACEJICHUS, OMNEKU U
MOMEYUTENHCTBA IO MECTY JKUTENBCTBA O TOM, YTO MMOCOOME HE Ha3zHayaioch (B
ciiydyae oOpallleHUs 3a Ha3Hau€HUEeM MOocoOus 1Mo OepeMEHHOCTH W pojJaM B OpraH
COLIMAJIbHOM 3aIUThI HACEJICHUS, OTIEKU U MOMEUUTENbCTBA M0 MECTy (PaKTUUECKOTO
MPOXKUBAHUS JINOO MO MECTY NMPEObIBAHU).

3asBiIeHUE W JOKYMEHTBHI, NPEIOCTABISIEMbIC 3asBUTEISIMHU, JODKHBI OBITH
COCTABJICHBI HA PYCCKOM SI3BIKE.

[lepeueHb, yka3aHHBIX B HACTOSIIIEM IMYHKTE aIMUHUCTPATUBHOI'O perilaMeHTa
JOKYMEHTOB SIBJISIETCSI MCUYEpIbIBAIOMMM. JlOKYMEHTHI, yKa3aHHble B 1. 1,2,3.4
HACTOSILEr0 MyHKTa MPEJOCTABIISIOTCS 3asBUTENEM JIUYHO. [JOKyMEHTBI, yKa3aHHbIE
B mm. 5,6,7 HACTOSIIEr0 IyHKTAa 3alpaliMBalOTCs YIOJIHOMOYEHHBIM OpPraHoOM
CaMOCTOSTEINIBHO, IOCPEACTBOM MEKBEAOMCTBEHHOTO B3aUMOECHCTBUS.

3asBUTENb BIIPABE MPEACTABUTH B YIOJIHOMOYEHHBI OpraH JIOKYMEHTHI,
yKa3aHHbIE B MII. 5,6,7 HACTOSIIETO MYHKTa, UMEIOIIUECA B PACIIOPSKEHUH OPTaHOB
roCyJapCTBEHHOM CIIY>)KObl 3aHSATOCTU HACENIEHUS, TEPPUTOPUATBLHBIX OPraHoB
dbenepaabHON HAIOTOBOM CIY>KObl M OpPraHOB COILMAIBHOW 3allUThl HaceJICHUs,
OIEKHU U MOMEUUTEIBCTBA IO MECTY KUTEJIbCTBA 3aIBUTEIIS.

3anpeniaeTcs TpeOOBATh OT 3asIBUTEIIS:

MpeACTaBICHUs] JOKYMEHTOB U MH(pOPMAIUU WIH OCYIIECTBICHUS IEUCTBUM,
MPEAICTABICHUE WJIM OCYIIECTBICHHE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMU aKTaMH, PETYJUPYIOIIUMHU OTHOIICHUS, BO3HUKAIOIIUE B CBS3U C
MPEAOCTABICHUEM TOCYAAPCTBEHHOW YCIYTH 3a WCKIIOYEHHEM TIOJIYYEHUs YCIYT,
BKJIIOUCHHBIX B [lepedeHb yciyr, KOTOpbIe SBISIOTCS HEOOXOAMMBIMH U
00s13aTeIBbHBIMUA JIJI TIPEIOCTABICHUSI TOCYJAPCTBEHHBIX YCIYT, YTBEP)KICHHBIN
[IpaBurensctBOM Poccuiickont @enepaunu, IlepedyeHp yciayr, KOTOPBIE SIBISIFOTCS
HEOOXOMUMBIMA M  O00S3aTENBHBIMU  JUISl MPEAOCTABIICHUS HUCIOJHUTEIbHBIMU
opraHamMu rocyaapcTBeHHOW Biactu KocTpoMmckoit o0macTé TocyAaapCTBEHHBIX
YCAYr W MOPEAOCTABIISIIOTCS OpraHU3alUsIMHM, YYAacCTBYIOIIMMHU B MPEIOCTABICHUU
rOCYJIapCTBEHHBIX  YCJIYT, YTBEP)KICHHBIM IMOCTAHOBIICHHEM aJMUHUCTPALUU
Koctpomckoit obnactu ot 15 asrycra 2011 roma Ne 301-a «O6 yTBepkaeHUU
Ilepeunss ycayr, KOTOpbIE SBISIFOTCS HEOOXOAUMBIMHU U 00S3aTEIBHBIMU JIJIs
NPEIOCTaBJICHUSI  UCIOJHUTEIbHBIMU  OpraHaMd  TOCYJAapCTBEHHOM  BIACTH
Koctpomckoit  00sacTh  rocyJapCTBEHHBIX ~ YCAYT W NPEJOCTABISIIOTCS
OpraHu3alMsIMH, YYaCTBYIOUIMMU B MPEIOCTABICHUH TOCYIAapCTBEHHBIX YCIYT, U
Ilepeuns  ycayr, TpeAOCTaBISEMBIX  TOCYIJAPCTBEHHBIMH  YUPEKICHUSIMU
Koctpomckoit obnactTt u JIpyruMu OpraHU3ANMsIMH, B KOTOPBIX pa3MeIaeTcs
rocyJapCTBEHHOE 3aJaHue (3aKa3), MOJIeKalluX BKIIOUYEHHID B  pPEECTp
rocynapcTBeHHbIX ycayr KocTpomckoil 06macTu U MpeIoCTaBICHUIO B JIEKTPOHHOM
BHUJIE, M OIPEAENICHNH pa3Mepa IUIaThl 3a HMX OKazaHue» (manee - llepeueHb
HEOOXOUMBIX M 00513aTENbHBIX YCIIYT);

MPEACTAaBIICHUS] JOKYMEHTOB U HWH(OpMaIuu, KOTOpbIEe HAaXOmITCS B

pPaCHOpSKEHUHM OpPraHoB, TMPENOCTABISIONUX TOCYJIApCTBEHHYIO YCIYTY, HWHBIX



roCyJIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPAaBJICHUSI U OpraHU3alui, B
COOTBETCTBMM C HOPMAaTMBHBIMU NpaBOBbIMH akTamu Poccuiickoit ®denepanuu,
HOPMATUBHBIMU TIPABOBBIMM akTamMu CcyObekToB Poccuiickoit ®enepanuu u
MYHUIIUTIATbHBIMU [TPABOBBIMU aKTaMHU.

YTOJTHOMOYEHHBIM OpPraH CaMOCTOSITEJILHO 3alpallliBACT TAKUE JTOKYMEHTHI
(cBeneHusi, coaepKalecss B HUX) B COOTBETCTBYIOIIMX OpraHax M OpPraHU3alUsX,
€CIM 3asBUTEIh HE TPEICTABWII MX IO COOCTBEHHOW WHUIIMATHUBE, HAIPABIISSA
MEKBEJIOMCTBEHHBIN 3aIpocC.

MeXBeIOMCTBEHHBIN 3aIIPOC TOJKEH CONEPKATH:

HANMEHOBAHHUE OpraHa, MPEIOCTABISIONIETO TOCYJIAPCTBEHHYIO YCIAYTrY U
HANPaBISAIOIETO MEKBEIOMCTBEHHBIN 3aMpoc;

HANMEHOBAaHHWE OpraHa, OpraHu3alMyd, B aJpec KOTOPBIX HaIpaBISIETCA
ME>KBEJOMCTBEHHBIN 3a11pOC;

HAMMECHOBAHUE TOCYAApPCTBCHHOM YCIYTH, [UISI TPEIOCTABICHUS KOTOPOM
HEO0OXO0IUMO TIpeCTaBICHUE TOKYMEHTA;

YKa3aHWE Ha TIOJIO)KCHUST HOPMATUBHOTO IPABOBOrO AaKTa, KOTOPBIMU
YCTaHOBJICHO IpEACTaBJIeHUE JTOKyMeHTa U (Wau) uHopManuu, HEOOXOAUMBIX IS
MPEIOCTABJIEHUSI TOCYJIAPCTBCHHOM YCIYTHM, W YKAa3aHWE HA PEKBU3UTHI JAHHOIO
HOPMATUBHOTO ITPABOBOTO AKTA;

CBEJICHMS, HEOOXOIUMBbIE ISl TPEACTaBICHUSI JOKYMEHTa, YCTaHOBJICHHbBIC
aIMUHUCTPATUBHBIM PETIIAMEHTOM MPEAOCTABICHUS TOCYAAPCTBEHHOM YCIYTH;

KOHTaKTHasi MH(OpManus sl HalpaBlICHHS OTBETa Ha MEKBEJIOMCTBEHHBIN
3arpoc;

JlaTa HAIpaBJICHUSI MEKBEJIOMCTBEHHOTO 3alpoca M CPOK 0XXKHIAEMOro OTBETA
Ha MEXBEJIOMCTBEHHBIM 3anpoc. Cpok MOArOTOBKM W HANpPaBJICHUS OTBETAa Ha
MEXBEJIOMCTBEHHBIN 3alIpOC HE MOJXKET MPEBBINMIATh MATH PadOuMx JHEH cO JHS
MOCTYIUIEHUSI ~ MEXBEJIOMCTBEHHOTO  3ampoca B Opras, OpraHU3aIuIo,
MPEICTABJISIOIINE JOKYMEHTHI;

dbamums, WM, OTYECTBO H JIOJDKHOCTh JIMIIA, IIOATOTOBHBIIEIO U
HaITpaBHUBIIIETO0 MEKBEJIOMCTBEHHBIN 3aMpocC, a TaKKe HOMEp CIy)KeOHoro TenedoHa
U (MIn) ajipec SJICKTPOHHOM MOYTHI JAHHOTO JIMIA JIJIs CBA3H;

OCYILIECTBJICHUSI JIEUCTBUI, B TOM YMCJI€ COTJIACOBaHWM, HEOOXOIUMBIX JIJIsi
MOJIy4eHUsI TOCYAapCTBEHHOW YCIYTM W CBS3aHHBIX C OOpalleHUEM B UHbBIC
rOCy/1apCTBEHHBIE OpPraHbl W OpPraHU3allMH, 3a HMCKIIOYEHUEM TMOJYYCHHUSI YCIYT,
BKJIFOYEHHBIX B TME€pPEUEHb YCIYr, KOTOpbIE SBISIIOTCS HEOOXOAUMBIMU U
00s13aTeNIbHBIMKU JJISl TIPEJIOCTABJICHUS] TOCYNApPCTBEHHBIX YCIYT, YTBEPKICHHBIN
[TpaBurenscTBOM Poccuiickoint denepanumu.

11. JJoKyMEeHTBI, NPEIOCTABISAEMBbIE 3asBUTEIIEM, IOJKHBI COOTBETCTBOBATH
CJIeIYIONTUM TPEOOBAHUSIM:

TEKCTHI JJOKYMEHTOB JIOJDKHBI OBITH HAITMCAHBI pa300pUUBO;

dbamunms, UMSI M OTYeCTBO (NIPHM HAIWYWH) 3asSBHUTENS, €r0 aapec MecTa
KUTEIHCTBA, TeJIe(POH (€CIIH €CTh) JOMKHBI OBITh HAMMMCAHBI TTOJIHOCTHIO;

JIOKYMEHTBI HE IOJDKHBI COJIEPKATh MTOJUYUCTOK, TPUIIHCOK, 3aYEPKHYTHIX CJIOB
Y UHBIX HEOTOBOPEHHBIX UCITPABIICHUN;

JIOKYMEHTBI HE JIOJKHBI ObITh UCIIOTHEHBI KapaH IalloM;

JIOKYMEHTBI HE JOJLKHBI UMETh CEPbE3HBIX MOBPEKICHUM, HATUUYUE KOTOPBIX
JIOIYCKAET HEOJHO3HAYHOCTh UX TOJKOBAHMUSI.



JlokyMeHTBI, HEOOXOIUMBIE JIJIS TTOTYUSHUSI TOCYTapCTBEHHON YCITyTH, MOTYT
OBITH TIPEIOCTABJICHBI KaK B MOJIMHHUKAX, TAK U B KOTHUSIX, 3aBEPCHHBIX BBIJABIICH
JOKYMEHTBl ~ OpraHu3aiuel  (opraHoMm, YYpeKIEHHEM) WIM  HOTapUaIbHO
yIOCTOBEpPEHbl (B ClydasiX, MPAMO MPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit @eneparun).

Komun  mpenocTaBiI€HHBIX  JOKYMEHTOB  3aBEPSIIOTCS  CHEHHAIUCTOM
YIOJIHOMOYEHHOIO OpraHa Ha OCHOBAaHUU MPENOCTABICHHOIO MOMJWHHHUKA 3TOTO
TOKYMEHTA.

12. B nepeyeHb HEOOXOJIMMBIX M 00S3aTEIbHBIX YCIYT ISl MPEIOCTaBICHUS
rOCYJIapCTBEHHOM YCIIyTH BXOJAT:

BbIJ]Ja4ya MEIUIMHCKUM YUYpEeXKIACHUEM (KEHCKON KOHCYJIbTallUeH, B KOTOPO
3asiBUTENIHUIIA COCTOUT HA YUETe) JUCTKA HETPYAOCTIOCOOHOCTH;

BblJJaya TOCYJApCTBEHHBIM OpPraHOM, OpraHu3alueld, YYpEeKICHUEM MO
MocJaeAHEMY MECTY pabOThI 3asIBUTEIIBHUIIBI 3aBEPEHHOU B YCTAHOBJICHHOM MOPSIAKE
BBIITUCKHU U3 TPYJOBON KHIXKKU O TIOCJICTHEM MECTE paOdOThI;

BbIJlaua TEPPUTOPUAIILHBIM OpraHoM (elepaibHOW HAJIOTOBOM  CITY>KOBI
pEelIeHUs] O TOCYIAapCTBEHHOM PETUCTpAlMK TMpeKparieHus: (GU3NUEeCKUMHU JUIaMU
NEATEIbBHOCTH B KAyeCTBE WHIAMBHUAYAJbHBIX MPEAINPUHUMATENICH, NpPEKpPaLICHUS
NOJIHOMOYMK HOTapUyCaMH, 3aHUMAIONIMMUCS YaCTHOM MPAKTUKOW, MPEKpalleHus
cTaTyca aJBOKaTa M MpPEKpaIleHUs JEATeIbHOCTH WHBIMU (PU3UYECKUMH JIUIAMHU,
npodeccroHanpHas JeATEIbHOCTh KOTOPBIX B COOTBETCTBUH C (peAepalbHbIMU
3aKOHAMH MOJIJICKUT TOCYJaPCTBEHHOM perucTpaiuu v (Win) JTULEH3UPOBAHUIO;

BbIJlaya OpraHaMu TOCYyJAapCTBEHHON CITY>KObI 3aHATOCTH HACEJICHUS MO0 MECTY
KUTEIbCTBA 3asIBUTENISL CIIPABKU O IPU3HAHUU 3asiBUTENICH 0€3pabOTHRIMY;

BbIJ]Jaya OpraHaMy COLIMAJIbHOM 3alIUThl HACEJICHUS, ONIEKH U TOTICYUTEIHCTBA
10 MECTY JKUTEJIbCTBA 3asBUTEJIECH CIIPABKU O TOM, UYTO MOCOOUE 1O OEPEMEHHOCTH U
poJaM UM HE Ha3Hayajloch (B ciaydae oOpalleHHus 3a Ha3HAUYCHHEM MOCOOUs IO
OEpeMEHHOCTH M poJilaM B OpraH COLMAJIbHOM 3alllUThl HACEJCHUS, OINEKU U
MOTEYUTENLCTBA 1O MecTy (haKTHUECKOTO TMPOXKUBAHUA JUOO 1O MECTy
npeObIBaHNUS ).

13. HeoOxonumast u o0si3aTenbHas yciyra:

BbIJlaya JINCTKA HETPYJOCMOCOOHOCTH OCYIIECTBISCTCS MEIUIIUMHCKUM
YUpexKICHUEM (KEHCKOW KOHCYJbTallMedl, B KOTOPOW 3asiBUTEIIbHUIIA COCTOUT Ha
yuere) OecIIaTHO;

BbIJ]Jadya 3aBEPEHHON B YCTAHOBJICHHOM TIOPSIAKE BBIMUCKU W3 TPYAOBOM
KHIDKKHA O TIOCTIEHEM MeCTe pabOThl OCYIIECTBISETCS TOCYAapCTBEHHBIM OPTaHOM,
OpraHu3alieu, ydpexJeHHUEeM IO TMOCIeIHEMY MECTy paboThl 3assBUTEIbLHUIIBI
OecIIaTHO;

BblJJadya pelIeHUs] O TOCYJapCTBEHHOW  perucTpanud MOpeKpanieHus
bu3uYecKUMU  JMIAMH  JICSITEJIBHOCTH B KA4eCTBE  WMHAMBUIYATbHBIX
npeAnpuHUMATENIeH, MPeKpalieH!us: MOJTHOMOYMN HOTapuycaMH, 3aHUMAIOIIMMUCS
YaCTHOM TMpaKTUKOW, TMpEKpalleHusi cTaryca aJBOKara ¢  IPEKpalleHUs
NESTETPHOCTH WHBIMH (PU3WYECKUMH JTUIaMU, TpodecCHOHaNbHAsT NESITEIbHOCTh
KOTOPBIX B COOTBETCTBHH C (penepaibHbIMK 3aKOHAMHU TOJICKUT TOCYAAPCTBEHHON
peructpauud W (WiaW) JIUMUEH3UPOBAHUIO OCYUIECTBIAETCS TEPPUTOPHUATBHBIM
opraHoMm (¢eaepaabHON HAIOTOBOM CITYKOBI;



BbIIaya CIpPaBKH O MPU3HAHUM 3asiBUTENIeH 0e3pabOTHBIMHU OCYIIECTBIISETCS
OpraHaMu rOCyJJapCTBEHHOM CITy>KObI 3aHSATOCTH HACEJIEHUS MO MECTY KUTEJIbCTBA
3asiBUTENS OECIIaTHO;

BbIJla4a CIPaBKU O TOM, YTO TTOCOOHUE 10 OEPEMEHHOCTH U POJaM 3asBUTEIISIM
HE Ha3HA4aJOCh OCYIIECTBISECTCS OpraHaMU COLMAIIBHOW 3allUThl HACEJICHHUS, OTIEKH
U TIONEYMUTENIbCTBA MO MECTY >KUTEIbCTBA 3asBUTENA OeciiaTHO (B ciy4ae
oOpamieHusi 3a Ha3Ha4eHHEM IMocoOMsl 1Mo OepeMEHHOCTH W pojJaM B OpraH
COILIMAJIBHOM 3aIIUThl HACEJIEHHUS, ONIEKH U MOMEYUTENbCTBA M0 MECTY (DaKTUUECKOTO
MIPOKUBAHUS JINOO TI0O MECTY MpeObIBaHUA).

14. ITpu npenocTaBiIeHUU TOCYJAPCTBEHHOU YCIYTHU:
1) 3asiBUTENH B3aUMOCHCTBYET:

C MEIUUUHCKUM YUYpEeXKJCHUEM (KEHCKOM KOHCYIbTallue, B KOTOPOU
3asiBUTENIbHUIIA COCTOUT Ha Y4eTe) JJI MOyuyeHUs JIUCTKA HETPYAOCIIOCOOHOCTH;

C TOCYIapCTBEHHBIM OPraHOM, OpraHU3aluel, YUPEKACHUEM 10 MOCIEAHEMY
MeCTy paOOThl 3asBUTEIBHULBI JJI1 TOJYYEHHS] 3aBEPEHHOM B YCTAaHOBJIEHHOM
HOPSAKE BBIMUCKHU U3 TPYIOBOM KHHKKH O TOCIIEIHEM MECTe pabOThI;

3as1BUTEJIb MOKET B3aUMOJIEUCTBOBATH:

C opraHamMHM TOCYIapCTBEHHOW CIIy>KObl 3aHATOCTH HAaceJIeHUs IO MECTy
KUTEJIbCTBA JJIsl IOJyYEHUs CIIPAaBKU O IPU3HAHUHU 3asiBUTENIeH 0e3pab0THRIMU;

C TEpPUTOPUAIBLHBIM OpraHoM (QenepalibHON HaJIOroBOM CIIy:KObl  JJIst
HOJIyYEHUS PELIEHUs O TOCYJapCTBEHHOM perucTpanuy npeKpaeHus Gu3ndecKuMu
JUUAMU  JACSITENbHOCTH B KAueCTBE HWHIUBHUIYAIbHBIX MpPEINPUHUMATENCH,
MIPEKPALLICHNUS TTOJJHOMOYHMI HOTapuycamH, 3aHUMAIOIIMMHUCS YAaCTHOM MPAKTUKOM,
MpeKpalieHusl CcTaTyca aJBOKara M MPEKpalleHus JeATEIbHOCTH HMHBIMU
(¢u3nuecKuMu MIaMu, npodeccruoHanbHas 1eITeIbHOCTh KOTOPBIX B COOTBETCTBUU
¢ (enepadbHBIMM 3aKOHAMHU TMOJUICKUT TOCYIAPCTBEHHOM PETUCTpAlMK U (UJIN)
JULEH3UPOBAHUIO;

C OpraHaMu COLMAaJbHOW 3alIUThl HACEJICHUS, ONEKH U MOMNEUYUTENbCTBA O
MECTY JKUTEJbCTBA 3asBUTENS U IOJIyYE€HHUS CIPaBKHM O TOM, YTO MOCOOHE IO
OEpeMEHHOCTH M pojaM 3asBUTEISIM HE Ha3Hayalioch (B cCiy4dae oOpaleHus 3a
Ha3HAYeHHEM IocoOusi Mo OEpeMEHHOCTH M pOJaM B OpPraH COLMAIbHOM 3aIIUThI
HaceJIeHUs, ONEKH U MOTEUUTENbCTBA [0 MECTY (PAKTUYECKOTO MPOKUBAHUS JHO0 1O
MECTy MpeObIBaHU).

2) yIOJIHOMOYEHHBIN OpraH B3auMOAECHCTBYET:

C OpraHamMM TOCYAApCTBEHHOM CIY»KObl 3aHSITOCTH HACEIEHHUS IO MECTY
KUTEIBCTBA JIS MTOJTYYEHUS CIIPABKU O PU3HAHUU 3asiBUTENEH 0e3pab0THBIMU;

C TEPPUTOPHUAIIBHBIM OpraHoM (enepalbHOW HAJIOrOBOM CIY>KObI s
MOJIYYEHHSI PEILICHUs O TOCYJaPCTBEHHOM perucTpaiuu npekpamenus Gu3nyecKuMu
JUIAMU  JACSTENbHOCTH B KAueCTBE HWHIUBHUIYAIbHBIX MpEIIpUHUMATENCH,
IIPEKpalIeHUs MMOJHOMOYHUM HOTapUyCaMH, 3aHUMAIOLIMMUCA YaCTHOW ITPAKTUKOM,
OpeKpalieHusl craryca aJBOKaTa W MNpeKpauleHus JeSTEIbHOCTH HUHBIMHU
duznyeckuMu JUIaMH, TpodeccCHOHaIbHAas! AESITEIbHOCTh KOTOPBIX B COOTBETCTBUU
c (enepanbHBIMH 3aKOHAMHU MOAJIEKHUT TOCYJAPCTBEHHON peructpauud u (Hin)
JULEH3UPOBAHUIO;

C OpraHaMu COLMAaJbHOW 3alUThl HACEJICHMSI, ONEKU W IMONEYHUTENIbCTBA IO
MECTY >KMTENbCTBA 3afBUTENS ISl MOJYYEHUS CIPABKA O TOM, YTO IMOCOOHE IO
OepeMeHHOCTH W pojaM 3asBUTENIIM HE Ha3Haudajioch (B ciyyae oOpalleHus 3a
Ha3HAYEHHUEM MOCOoOMs MO0 OEpPEMEHHOCTH W POJiaM B OpraH COLIMAJIbHOW 3allUThI



HACEJICHHUS, OTIEKH U MOTEUUTENbCTBA [0 MECTY (PaKTUUECKOTO MPOKUBAHUS JTHO0 1O
MeCTy NpeObIBaHUsA).

15. B npueme JOKYMEHTOB, HEOOXOAMMBIX JUIsI  MPEIOCTaBICHUS
rOCyJIapCTBEHHOM YCIIYTH, OTKa3bIBAETCS B CIIy4ae, €CIIH:

1) mpencTaBiieHHBbIE — 3aABUTEIEM  JIOKYMEHTBI HE  COOTBETCTBYIOT
TpeOOBaHMSIM, YCTAHOBJICHHBIM MYHKTOM 11 Hacrosimiero ajaMHUHUCTPATUBHOIO
pErIaMeHTa;

2) B IpEeACTABJICHHBIX 3asBUTEIEM JOKYMEHTaX COJEPKATCSI IPOTUBOPEUUBHIC
CBEJICHUS;

3) 3asBIEHUE MOJAHO JULOM, HE UMEIOIIUM IOJHOMOYMI Ha MpeICTaBIICHUE
3asIBUTEJS;

4) 3asBIEHHWE B DJJCKTPOHHOW (opMe TOMNMHUCAHO C WCIOJIb30BAaHUEM
ANIEKTPOHHOM MOJNUCH, HE NPHUHAMJIEKAIIEH 3asBUTENO (B CIy4ae BO3MOKHOCTHU
MOJIyYEeHUS TOCYTAPCTBEHHOM YCIIYTH B 3JIEKTPOHHOU Popme);

5) He NMPWIOKEHBI WIH MPHIOKEHBI HE BCE JOKYMEHTHI, O0s3aTEIbHBIC K
IPENCTABICHUIO 3asBUTEIEM, IIPEAYCMOTPEHHbIE IIyHKTOM 10 Hacrosuiero
aAMUHUCTPATUBHOTO PEIVIAMEHTA;

6) HampaBiIeHbl ~ KONMM  JOKYMEHTOB,  BEPHOCTb  KOTOpPBIX  HE
3aCBUJETEIBCTBOBAHA B YCTAHOBICHHOM 3aKOHOM IOPSIJIKE.

16. [locobue nmo GepeMeHHOCTH W POjJaM >KEHLIMHAM, YBOJICHHBIM B CBSI3U C
JIMKBUJIAIMEN NPENNIPUATHM, HE HAa3HAJaeTcs rpaxaaHam Pocculickont denepanuu,
BBICXABIIAM Ha TMOCTOSSHHOE MECTO JKHTEIbCTBA 3a Tmpenesbl Poccuiickon
denepanum.

17. TocynpapcTBeHHas yciayra npeaocTaBiisieTcs OeciiaTHO.

18. MakcumanpHBI CPOK OXHIAHUS B O4YEpEeOW MpPHU IOAA4Ye 3asBICHUS O
MIPENOCTABIEHUN I'OCYTAPCTBEHHOM yCIIyT'M COCTAaBISIET 15 MUHYT.

B cnyuae HeoOXoaumMocTH (10 YCMOTPEHHUIO PYKOBOJICTBA YIOJIHOMOYEHHOIO
opraHa) rpaxjaaHaM JIOJDKHA ObITh MPENOCTABICHA BO3MOXXHOCTh MPEABAPUTEIILHON
3anucu. [IpenBapurenpHas 3anuch MOKET OCYIIECTBISATHCS TP IUYHOM OOpallleHuu
rpaxiaH, 1o TeneoHy Wi MOCPEICTBOM JIEKTPOHHOM MOYTHI.

[Tpu mpenBapuTeNbHON 3amMcH Tpa)KIaHUH COOOILIAET CBOM (aMMIINIO, UMS,
OTUYECTBO, a/IPEC MECTA KUTEJIbCTBA U JKeJlaeMoe Bpems npuema. [IpensapurensHas
3aMUCh OCYIIECTBISETCS MyTeM BHECEHUSI MH(OpPMAIMK B JKypHAJ 3alHCH T'pax/aH,
KOTOpBIM BeAeTCS Ha OyMaXXHbIX WM JJIEKTPOHHBIX HOCUTENAX. [ pakaaHUHY
cooOuraercsi BpeMs MpueMa U HOMEp OkHa (kaOuHeTa) IJIsi TpueMa, B KOTOPBIA
cinenyer obpatutbed. Ilpu nMyHOM OOpamieHUM TpaKJaHUHY BBIIAECTCS TaJOH-
NOJATBEPKACHUE MPEIBAPUTEIHLHON 3aTUCH.

19. MakcumanbHblii CPOK OKHMJIAaHUSI B OUYEpPEU IPU MOJYyUYEHUU pe3yibTaTa
PEAOCTABJIEHUS F'OCYIApCTBEHHOM yCIIyru cocTaBisieT 20 MUHYT.

20. Cpoxk perucTtpauv 3asBICHHUS 3asBUTENS O IMPEIOCTABICHUU
roCy1apCTBEHHOM yCIyru cocTaBisieT 40 MUHYT.

21. K nomenieHusiM, B KOTOPBIX IPEAOCTABISAETCA FOCYJapCTBEHHAs YCIIyra,
(k 3amy OXHMIaHWA, MECTaM s 3alOJIHEHMS 3asBJICHUH O MPEIOCTaBICHUH
rOCyIapCTBEHHOM  yCIyT'H, HMH()OPMALMOHHBIM  CTEHIAAM)  HIPEIbSIBISIOTCS
cleAyromnme TpeooBaHus:

1) 3maHue, B KOTOPOM pacrnoliokeH ynosHoMoueHHbIH oprad, OI'KY «ICBy,
M®II, HEmOCpPEeaCTBEHHO MPEAOCTABISIONIME TOCYIAPCTBEHHYIO YCIYTry, IOJDKHO
pacrnoJiaraThCsi C y4€TOM TPAHCHIOPTHOM JOCTYMHOCTH (BpEMs IMyTH JIJIsl TPaXK/laH OT



OCTaHOBOK OOIIECTBEHHOTO TPAHCIOPTa COCTABIISIO HE Oosiee 15 MUHYT memmm
X0JIOM) U OBITh OOOPYJAOBAaHO OTAEIBLHBIMH BXOAAMH [JIi CBOOOJHOTO JOCTYyIa
3asBUTEJIEN B IOMEUIEHUE.

[Ipuneraromas  Tepputopusi  O0OpyAyeTcs  MecTaMu  JUId  NapKOBKH
ABTOTPAHCIIOPTHBIX CPEACTB HE MEHEE IIATH, B TOM YHCJIE HE MEHEE Tpex i
MapKOBKH aBTOMOOMJIEH JIUI] C OTPAHUYEHHBIMU BO3MOXXHOCTSIMHU;

2) LEHTpaJbHBIN BXOJl B 3/laHUE JIOJDKEH ObITh 000PYI0BaH MH(POPMAIIMOHHON
Ta0JIMYKON (BBIBECKOM), cojepxkalied mHbOopMaIlii0 0 HaMMEHOBAHMHM U Tpaduke
paboTel ynonHoModeHHoro oprana, OI'KY «1CB», M®L];

3) BXOABI B TIOMEHICHHS  OOOPYAYIOTCS TMaHIyCcaMH, pPacHIMPEHHBIMU
MPOXOJaMH, TIO3BOJISIONMIMMHA  00€CTIeUnTh OCCHPENITCTBEHHBIA JOCTYI IS
WHBAJIUI0B, BKJIIOYAsi MHBAJIUJIOB, UCIIOJIB3YIOIINX KpPecaa-KOJsCKU;

4) mpueMm TpaxJaH OCYIIECTBISICTCS B CHELHUATbHO BBIICICHHBIX [JIsI 3THX
Hejaeldl MOMENIEHUSX M 3ajlax OOCIy)KMBaHUSL - TNPUCYTCTBEHHBIX MECTax,
BKJIIOUAIONIMX B ce0s MecTa sl OXHUAaHUsA, /IS 3aloJIHCHUS 3asBJICHUN O
IPEIOCTaBICHUU TOCYIapCTBEHHON YCIyTH U UHPOPMUPOBAHUS TPaXKIaH.

Jns  ymoOcTBa  rpaxaaH  MOMENICHHS  JUJIi  HEMOCPEICTBEHHOTO
B3aMMOJICHCTBUS CIIEHUAIMCTOB U FPaXXJIaH PEKOMEHIYETCS pa3MellaTh Ha HUKHEM
ATa)Ke 31aHUS;

5) y BxoIa B KaxJoe€ W3 TOMEIICHUN pa3meniaeTcss TabIWyka ¢
HAaVMEHOBAaHUEM MOMEIICHUS;

6) nomemieHust ynojgHoModeHHoro oprana, OI'KY «IICBy», M®I] nomxHbI
COOTBETCTBOBAaTh YCTAHOBJICHHBIM CAHUTAPHO-3MHIEMHUOJIOTHYECKUM TpaBUIaM U
000py/IOBaHbl CHUCTEMaMHM KOHAUIIMOHUPOBAHUS (OXJIAKICHUS UM HarpeBaHUs)
BO3/lyXa, CpPEACTBAMU TMOXKAPOTYIICHUS] W OMNOBEUIEHHWS O BO3HUKHOBEHUU
YpE3BBIYAHOW CUTYAallUH;

7) MecTta OXUJAaHUS B OuYepeud Ha MPEACTaBICHUWE WIH TOJydeHUe
JIOKYMEHTOB JOJIKHBI OBITh KOM(MOPTHBIMU ISl TPaXKJ1aH, 000PYI0BaHbI CTYJIbSIMH,
KpECeIbHBIMH CEKIUSIMU, CKaMbiMH (OaHKETKamMu), MeCTaMU OOIIECTBEHHOTO
MOJIb30BaHUS (TyaJeTaMu) U XpaHEHUsI BEPXHEH 01K IbI TPaXKIaH.

KonudecTtBo MecT oXumaHus omnpenensercs wucxons u3 (GaKTHUeCKOn
Harpy3kd M BO3MOXKHOCTEH [JI1 MX pa3MELICHHUs B 3[aHUHM YMNOJHOMOYEHHOTO
oprana, OI'KY «I1CB», M®II, HO HE MOXKET OBITh MEHEE TISTH,

8) MecTa OXHIAHUS PEKOMEHAyeTcs OOOpyJOoBaTh CHUCTEMOW 3BYKOBOTO
UH(OPMUPOBAHUS U FTIEKTPOHHON CUCTEMOU YIIpaBIEHUSI OUEPEAbIO;

9) nyist mpueMa TpaxkJaaH B 37aHUU yrnojgHomoueHHoro oprana, OI'KY «LICB»y,
MOII co3paroTcss TOMEMIEHUS «3IBHOIO» THUIMA, MPU 3TOM YacTH IOMELICHUS
OTJCNISIIOTCS TIePeropogkaMu B BHJE OKOH (KHMOCKOB). Ilpu OTCyTCTBHMU Takou
BO3MOKHOCTH TTOMEIIEHUE IS HEMOCPEACTBEHHOTO B3aUMOJICHCTBUS CIICIIUATUCTOR
C TPaXJaHAMHU PEKOMEHJIIYETCS OpTraHU30BaTh B BHJI€ OTIEIbHBIX KAOWHETOB IS
KaXXJIOT0 BEAYIEro MpHUeM CIEHUAIIUCTA;

10) npuem  JOKYMEHTOB,  HEOOXOAMMBIX IS TPEIOCTaBICHUS
TOCYJapCTBEHHOM YCIYTM W BbIIA4Yy MOKYMEHTOB (MHGOpMAIMHN) MO OKOHYAHUHU
MPEOCTaBIEHUS TOCYAAPCTBEHHOU YCIYTH PEKOMEHIYETCS OCYIIECTBIIATh B Pa3HbIX
okHax (kaOunerax). KommdecTBO OMHOBpPEMEHHO pabOTArONIMX OKOH (KaOWHETOB)
U TIpUeMa ¥ BBIJAYM  JTIOKYMEHTOB (MH(OpManuu) IODKHO OO0ecredynBaTh
BBITIOJITHEHHE TPEOOBaHMWI K MAaKCHUMaJIbHO JOMYCTUMOMY BPEMEHU OXUIAHUS B
ouepenu;



11) KOHCYIBTUPOBAHKE TPAXKAAH PEKOMEHAYETCS OCYLIECTBIATH B OTACIBHOM
OKHE (KabuHeTe);

12) oxHa (kaOuWHETHI) TpUEeMa TpaXJaH JOJDKHBI OBITh 000PYIOBaHBI
nH()OPMAIIMOHHBIMH Ta0JIMUKaMHU (BBIBECKAMH) C YKa3aHUEM:

HOMepa OKHa (KaOuHeTa);

dbaMunuu, IMEHHU, OTYECTBA U JOHDKHOCTHU CIICIUATUCTA;

BpPEMEHU TepephIBa HA 00€T;

TEXHUYECKOTO TIEPEPHIBA;

13) xabuHeThl mpuema (BbIJIaYW) JIOKYMEHTOB (MH(pOpMAaIuu) HE JOJKHBI
3aKpBIBATHCS OJTHOBPEMEHHO Ha 0OCICHHBIN MTEPEPHIB U TEXHUYECKUI TIEPEPHIB;

14) xaxmoe pabodee MECTO CHEIUANIKNCTa JTOJDKHO OBITh 00O0pYIOBAaHO
TeAeOHOM, TIEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyma K
MH(GOPMALIMOHHBIM 0a3aM JIaHHBIX, IEYATAIOIINM YCTPOHCTBOM;

15) npu opranuzanuu paboyux MeCcT JAOJDKHA ObITh MpPeayCMOTpEHa
BO3MOKHOCTH CBOOOJTHOTO BXO/Ia ¥ BBIXO/a U3 IIOMEILIECHHUS;

16) Ha nHOOPMAITMOHHBIX CTEHAAX B TOMEIICHUSIX YIIOJIHOMOUYEHHOT'O OpPTraHa,
OI'KY «lUCB», MO®LI, npeaHa3Hau€HHBIX JJI MpUEMa JOKYMEHTOB, pa3MeENIaeTcs
cienytomas nHdopmaus:

W3BJICUEHUS U3 HOPMATUBHBIX NPAaBOBbIX akTOB Poccuiickoit @enepanuu,
YCTaHABIIMBAIOIINX MOPSAI0K U YCIOBUS MPENOCTABIECHUS TOCY1apCTBEHHON YCIIYTH;

0JI0K-cXeMa NOopsAKa NPEJOCTaBICHUS TOCYAapCTBEHHOM YCIyTH COTIIaCHO
npuwioxeHuto Ne 2 K HacrosleMy aJMHUHUCTPATUBHOMY DPErJaMEHTy M KpaTKoe
ONMKCaHUe MOPsSAKa MPEA0CTABIECHUS FOCYJapCTBEHHOM YCIYTH:

rpaduk mpuemMa rpaxaaH ClelHalIuCTaMu;

CPOKH MPEIOCTABICHHS TOCYTAPCTBEHHOMN YCIYyTH;

MOPSIIOK MOTYYEHUsI KOHCYJIBTALMI CHEIUAIUCTOB;

MOPSIIOK 0OpalleHus 3a MPEJOCTABICHUEM IOCYJapPCTBEHHOMN YCIyTH;

MepevYeHb JIOKYMEHTOB, HEOOXOJMMBIX Jisi TMOJY4YEHHUS TOCYAapCTBEHHOU
YCIIYTH ¢ 00pa3iiaMu X 3ar0JHEHUS;

nopsiiok ~ oOkajoBaHUsl  JeWcTBUM  (Oe3nelCcTBUN) W PEIICHHH,
OCYILIECTBIISIEMBIX W NPUHUMAEMBIX YIOJIHOMOYEHHBIM OpPraHOM B  XOJI€
[PEIOCTABIEHUS TOCYIAPCTBEHHON YCIIyTH.

22. Iloka3arenu JOCTYMHOCTH M KayeCcTBa MPEIOCTABICHUS TOCYAapPCTBEHHOM
YCIIyTH:

1) [ns momydyeHHs TOCYAapCTBEHHOW YCIYrM 3asBUTENb oOpamiaercss B
ynosHomoueHHbIi oprad, OI'KY «[CB», M®I] ne 6onee nByx pas.

Bpems o0OmieHus ¢ JODKHOCTHBIMU  JIMIAMH  TPU  MPEJOCTABICHUU
roCy/1apCTBEHHOM YCIYTH HE JOJLKHO NpeBblaTh 40 MUHYT.

2) IlpenocTaBieHne rocy1apCTBEHHON YCIYT'H MOKET TaK)Ke OCYILECTBIATHCS
M®OI] no npuHUHUITY «OAHOTO OKHA», B COOTBETCTBUHM C KOTOPBIM IOCyJAapCTBEHHAs
ycllyra TMpEeNOCTaBISIETCsl MOCI€  OJHOKPAaTHOrO oOpallleHusl 3asBUTENsT C
COOTBETCTBYIOIIUM 3asiBJICHUEM, a B3aUMOJCIHCTBHE C OpraHaMu, YYacCTBYIOIINMU B
MPEIOCTaBICHUN TOCYAApCTBEHHOW yCIyrH, ocymiectBisier MO®I] 6e3 yuactus
3asBUTEJNISl, HAa OCHOBAHUM HOPMATHMBHBIX MIPABOBBIX AaKTOB M COIJIAIIEHUH O
B3aNMOJECHUCTBUH.

3) IlpenocraBiieHHE TOCYAApPCTBEHHOM YCIYI'M MOKET OCYIIECTBISATHCS B
JJEKTPOHHOM  BHMJAE C  HCHoOub30BaHWeM  DenepanbHOM  TOCYAApCTBEHHOU



nH(})OPMAITMOHHON cuCTeMbl « ENMUHBIN TOpTai roCy1apCTBEHHBIX U MYHUIIATIATBLHBIX
yeryT (yHKIui) myTeM 3aImycka yCIyTrH B paszzene «JIMaHbIil KaOuHeT.

4) 3agBuTento npenocTaBiseTcs uHOOpMaALUA O XOJE NPelOoCTaBICHUS
rOCyJJapCTBEHHOM YCITyTH.

Jns  noilydeHus CBEACHUHM O XOAE€ MPOUEAYypbl  MPENOCTaBICHUS
roCyJ1IapCTBEHHOM YCITyTH:

Opy JIMYHOM OOpalIeHUU 3asiBUTEIEM YKas3blBaeTcs (Ha3bIBacTCs) JaTa U
PErUCTPALlMOHHBIM HOMEp 3asBiICHUS, 0003HAYEHHBIN B PaCHUCKE-YBEIOMJICHUH O
OpUeEME€ U  PETUCTpAlMM  3adBJICHUS U JIOKYMEHTOB, IIOJIYYEHHOW  OT
YIIOJITHOMOYEHHOTO OpraHa IIpy 1oJade TOKyYMEHTOB;

npu oOpamenun dYepe3 [ocymapcTBeHHYIO WH(POPMAIMOHHYIO CHUCTEMY
«EnuHBIN TIOpTan TOCYAApCTBEHHBIX M MYHHIIMNAIBHBIX  YCIyT ((QYyHKITHI)»
3asBJICHHE U JTOKYMEHTBI NPEICTABIAIOTCS 3asBUTEIEM IO AJIEKTPOHHBIM KaHAJIAM
CBA3M IyTEM 3alycka yClyTd B pasnene «JInuneiii kabunet». UHnpopmupoBanue o
MIPENOCTABIEHUH TOCYJaPCTBEHHOM YCIYTH B JAHHOM CIIy4ae OCYLIECTBIIETCS MPH
UCIOJIb30BaHUU  pazfena «Jluunplii  kaObuHeT», uUHGOPMAIMOHHAS CHCTEMa
OTIPABIIAET CTATYChl YCIYTH, a TaKKe PEIICHUs O MPEIOCTABICHUH JINOO B OTKa3e B
IOpPEJOCTAaBIECHUN TOCYAAPCTBEHHOW YCIyrd B BHJE JJIEKTPOHHOTO 00pasa
JOKYMEHTa, TMOANUCAHHOIO YIOJHOMOYEHHBIM JIMIIOM C  HCIOJb30BaHUEM
AJIEKTPOHHOM NOJIIUCH.

23. Tlpu npenocraBiieHUH TocyaapcTBeHHON ycnyru B M®II cnenuanucramu
M®I] MOryT B COOTBETCTBUHM C HACTOSIIMM PETIAMEHTOM OCYIIECTBISATHCS
cieayonme QyHKIUU:

nHQOpMUPOBaHME U  KOHCYJBTHPOBAHHWE  3asgBUTENEH MO  BOIMPOCY
MIPENOCTABIIEHUS T'OCYTAPCTBEHHON yCIIYTH;

MpUEM  3asBJICHUSA U  JIOKYMEHTOB B COOTBETCTBUM C  HAaCTOSIIHUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM;

ucTpeboBaHUE JTOKYMEHTOB (CBEACHHUI), HEOOXOAUMBIX JJIsi MPEAOCTABICHUS
rOCyJJapCTBEHHON YCIYyrd W HaXOIAIIMXCA B APYTMX OpraHax U OpraHu3alusxX B
COOTBETCTBUHM C 3aKIFOYEHHBIMU COTJIAIICHUSIMH;

BblJaya  pEe3yJbTAaTOB  MPEJOCTABIEHUS TOCYJapCTBEHHON  yCIyru B
COOTBETCTBHUM C HACTOSIIIUM aIMUHUCTPATUBHBIM PETIIAMEHTOM.

24. TlonyueHue 3asBUTEIEM pe3ysibTaTa MPEAOCTABICHUS TOCYAapCTBEHHOU
yCIyrd B DJEKTPOHHOW  (opme, 3aBEpEHHOW  DJICKTPOHHOW  MOAMHCHIO
YIOJIHOMOYEHHOI'O JIOJPKHOCTHOTO JIMIA, HE JIMINAET 3asBUTENS IpaBa IOJYYUTh
yYKa3aHHBIA pe3ynbTaT B opMe JOKyMEHTa Ha OyMaKHOM HOCHUTEJE.

['maBa 3. AIMUHUCTpPATUBHBIE POLIETYPBI
(Coctas, nocneaoBaTeIbHOCTh U CPOKH BBITTOTHEHUS
aMUHUCTPATUBHBIX IPOLEAYP, TPEOOBAHUSA K MOPSAKY UX BBIITOJIHEHUS], B TOM
4uciie 0COOCHHOCTHU BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP B JIEKTPOHHOM

hopme)

25. IlpenocTaBieHre rocyJapCTBEHHOM yCIyry BKJIIOYAET B ce0s CIEAYIOUINE
aAMUHUCTPATUBHBIE TPOLIETYPBI:

1) mpuém u peructpaums 3asBJICHUA U JOKYMEHTOB;

2) s3KcnepTr3a J0KyMEHTOB;

3) mpuHATHE peuleHHs O NPEJOCTaBICHUM (OTKa3e B IPEIOCTABICHUN)



rOCyJJapCTBEHHOM YCIIyTH;

4) BbIIaya JOKYMEHTOB IO pe3yJibTaTaM MPEOCTABICHUS FOCYJapCTBEHHON
YCIIyTH.

26. OcHOBaHMEM M1 Hadaja aJIMHUHUCTPATUBHOM IIPOLIENypHl IIpUeMa MU
perucTpaluy 3asBICHUS W JOKYMEHTOB SBIIIETCA OOpallleHWE TIpa)<IaHWHA B
YIIOJIHOMOYEHHBIN oprad Wi B M®I[ 1o MecTy KUTENbCTBA MOCPEACTBOM:

1) nuyHOrO OOpalieHus 3asBUTENs (IPEACTABUTEINS 3asBUTENS) C 3asBICHUEM
U IOKyMEHTaMH, HEOOXOAMMBIMU JJIs1 IPEJOCTABIECHUS TOCYJapCTBEHHOH YCIIyTH;

2) MOYTOBOrO OTIIPABJICHUS 3asBJICHUS U JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIICHUS TOCYIaPCTBEHHON YCIYTH;

3) HampaBi€HHUsS 3asBJIICHUS U JOKYMEHTOB B COOTBETCTBUU C IIYHKTOM 22
HACTOSIIETO aAMUHUCTPATHUBHOTO perjiaMeHrTa, o MH(OPMaLIMOHHO-
TEJIEKOMMYHUKALIMOHHBIM CETSM OOIEero J0CTyna, BKJIOYas €IWHBIA mopTai
rOCyJapCTBEHHbIX M MYHUUUIIAJIBHBIX YCIYr, SJIEKTPOHHOM IMOYTe€ B BHJE
ANIEKTPOHHBIX IOKYMEHTOB, IOJMMUCAHHBIX AJEKTPOHHON MOJIHUCHIO.

27. 1lpn NOCTYIUIEHUH 3asIBICHUS CIIELHUAINACT, OTBETCTBEHHBIN 3a IPUEM U
PETUCTPALMIO 3asBJICHUS U JJOKYMEHTOB 3asBUTEJIS:

1) ycraHaBiIMBaeT npeAMET 0OpalleHUs 3assBUTEIS;

2) mpoBepse€T NPEJOCTAaBICHHBIE JOKYMEHTbl Ha TMPEAMET BbISBICHUS
OCHOBAaHWM JUIsl OTKa3a B IIPUEME JIOKYMEHTOB B COOTBETCTBUU C ITYHKTOM 15
HACTOSIIIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

28. B ciydae yCTaHOBIIEHUSI OCHOBAaHUU JUIsI OTKa3a B IIPUEME TOKYMEHTOB, a
TaK)K€ HEMOJBEJOMCTBEHHOCTH OOpaIleHus CIEeUUaInCT, OTBETCTBEHHBIN 3a MpUEM
Y PETUCTPALUIO 3asBJICHUS U JOKYMEHTOB:

1) yBemomusieT 3asBUTEIS, OOPATHBIIETOCS JIMYHO O HAIWYHMH TPETSTCTBUN
JUIs TPENOCTABJICHUS TOCYJApCTBEHHOM YCIYI'M, OOBACHAET €My COAEpKaHHE
BBISIBJIEHHBIX HEJOCTAaTKOB, MpeajiaraeT MPUHATH MEpPbl MO MX ycTpaHeHuro. [lpu
KEJTAHUM 3asBUTENS YCTPAHUTh HEJOCTATKU M MPEMNSTCTBUSA, MPEPBaB IMPOLENYPY
NoJa4i JOKYMEHTOB (CBEICHHI) AJI MPEJOCTaBIEHUS TOCYAapCTBEHHOM YCIyTH,
BO3BPAILAET €MY 3asBJICHUE U NIPEJICTABICHHBIE UM JIOKYMEHTHI;

€CJIU MPU YCTAHOBJIEHUU (PAKTOB OTCYTCTBUS HEOOXOAMMBIX IOKYMEHTOB, UJIH
HECOOTBETCTBHUS IPEACTABICHHBIX JIOKYMEHTOB TpeOOBaHUSIM, YKa3aHHbIM B
periiaMeHTe, 3asBUTENIb HACTauBaeT Ha IpUEME 3asdBJICHHUS U JOKYMEHTOB
(cBemeHuil) Uil  TPEAOCTABIEHUS TOCYAAPCTBEHHOW  YCIYTH, CHELUAINCT,
OTBETCTBEHHBIN 3a IPUEM U PETUCTPALIMIO 3asBJICHUS U JOKYMEHTOB, TPUHUMAET OT
HEro 3asiBJI€HHE BMECTE C MPEACTABICHHBIMU IOKYMEHTAMHU, IIPU 3TOM B PACIIHCKE-
YBEAOMJICHUM O TOJIYYEHUH JIOKYMEHTOB (CBEIEHUI) Ha MpeloCTaBlICHUE
rocyJapCTBEHHOM YCIyrd MPOCTABISET OTMETKY O TOM, YTO 3asBHUTENIO JaHbl
Pa3bACHEHHS] O HEBO3MOKHOCTH MPEJOCTABJICHUS TOCYJApPCTBEHHOW YCIYIM U OH
OpeaynpekIeH O TOM, YTO B MPEAOCTABICHUN TOCYAAPCTBEHHON yCIyTH eMy OyAeT
OTKa3aHo;

B Cllydae HaJIWM4Msl OCHOBaHUM [UIsi OTKa3a B NpUEME JOKYMEHTOB,
YCTAaHOBJICHHBIX IMYHKTOM 15 HAcTOSAIIEro agMUHUCTPATHUBHOIO pErjaMeHTa, U
TpeOOBaHUs 3asBUTEIEM MPEJOCTABICHUS €My MUCbMEHHOTO pEelIeHHus 00 OTKa3e B
npueMe JOKyMEHTOB (Jjajiee - MOTHUBUPOBAaHHBIM OTKa3), oGopMisieT B JBYX
AK3EMIUISIPAX MOTHUBUPOBAHHBIA OTKA3 C yKa3aHUEM MPUYMH OTKa3a, U MEeperaeT
YIOJIHOMOYEHHOMY JOJDKHOCTHOMY JIMILY JUISl 3aBEPEHUS KaXJ0ro HK3EMIULIpa
MOTUBUPOBAHHOT'O OTKA3a JIMYHOM MOJIUCHIO U I1€YaThIO;



BHOCUT 3aIllUCh O BbIa4€ MOTHBUPOBAHHOIO OTKa3a B COOTBETCTBYIOLIUHI
KYpHaAJI PETUCTpAllMU 3asBJICHUI, B aBTOMATH3UPOBAHHYIO HMH(POPMAIIMOHHYIO
cucremy (nanee — AVC) (npu HamM4un);

nepeaeT 3asBUTEI0 Ha MOANKUCH 00a dK3eMIUIIpa MOTHBUPOBAHHOTO OTKa3a,
NEPBBIM SK3EMIUISIP OCTaBISIET Yy 3asBUTENS, BTOPOM SK3EMIUISIP CKAaHUPYET U
3aHOCUT DJIEKTPOHHBIM 00pa3 JMOKyYMEHTa B YYETHYIO KapTO4Ky oOOpaiieHus
AJIIEKTPOHHOTO KypHaja peructparuu oopamenniit AUC (mpu HaMTUYMM TEXHUYECKHUX
BO3MOXHOCTEH), BTOPOM 3K3eMIUIIP MOTHUBHUPOBAHHOIO OTKa3a IMepeAacT B apXuB
JUISL XpaHEHHs] B COOTBETCTBUM C YCTAHOBJEHHBIMH TMpaBUJIAMU XpaHEHUs
JOKYMEHTOB;

2) B city4dae MOCTYIUIEHUS JOKYMEHTOB MO MOYTE:

IpeKpalaeT npoueaypy npuemMa J0KyMeHTOB;

oopmiiier yBegoMJIeHHE 00 OTKa3e B IMpHEME JOKYMEHTOB C YKa3aHHEM
NpUYMH OTKaza (mpuiokeHne Ne 5 K HaAcTosIIEMY aJMHHHCTPATHUBHOMY
pEriiaMeHry);

pErucTpUpyeT yBeAOMJIEHHE 00 OTKa3ze B NpUEME JOKYMEHTOB B KypHale
perucTpanuu 3asBiieHud (mpuioxkeHue Ne 6 K HacToseMy aIMUHUCTPATUBHOMY
pEeriiaMeHry);

HaIIpaBJISIET 3asBUTENII0 YBEIOMJICHHE W IPEIOCTABICHHBIE JIOKYMEHTHI B
NOPSAJIKE IETIONPOU3BO/ICTBA, YCTAHOBIEHHOTO B YIIOJJHOMOYEHHOM OpTraHe.

29. B ciyyae COOTBETCTBUS NMPEAOCTABICHHBIX JTOKYMEHTOB YCTaHOBJICHHBIM
B mnOyHkTe 11 Hacrosmero aJIMHUHHCTPATUBHOIO pErIaMEeHTa TpeOOBaHUSM,
CHELHUATNCT, OTBETCTBEHHBIN 32 IPUEM U PETUCTPALIUIO 3asIBJICHUS U JIOKYMEHTOB:

1) mnpou3BOAMT KONUPOBAHHME JIOKYMEHTOB (€CIM  3asABUTENEM  HE
MPEAOCTABICHbl KOMUU  JTOKYMEHTOB, HEOOXOAMMBIX Ui  IPEIOCTaBICHUS
roCyJapCTBEHHOW YCIyTH), yIOCTOBEPSIS KOMUU MPEJOCTABICHHBIX JOKYMEHTOB Ha
OCHOBAHHUM MX OPUTMHAJIOB JINYHOU MOJIUCHIO;

2) npu OTCYTCTBHUH Yy 3asBUTEJIS 3aMI0JIHEHHOT'O 3asBJICHUS WJIM HENIPABUILHOM
€ro 3aloJIHEHUH, ITOMOTraeT 3asBUTEIIO 3alOJHUThH 3asBJICHUE WIM 3aIIOJIHSIET €ro
CaMOCTOSTENIBHO U MPEJACTABISAET HA TOAINCH 3asIBUTEIIIO;

3) peructpupyer NOCTYIJIEHUE 3asIBJICHUS B KYpPHAJE PErUCTPALIMU 3asBJICHAN
(npunoxkenrie Ne 6 K HacTOAIIEMY aJIMUHUCTPATUBHOMY perjamenty), B AUC (mpu
HAJIMYUU COOTBETCTBYIOUIETO MPOTPaMMHOI0 OOECHeueHHusi, HEOOXOAUMOIo s
ABTOMATHU3ALMH MIPOLIEAYPHI TPELOCTABIECHUS FOCYAAPCTBEHHON YCIIYTH);

4) npu orcyrcTBuM NaHHbiX B AVC ckaHupyer 3asiBJI€HUE U TOKYMEHTbI U/UIH
UX KOIHUW, TPEJOCTaBICHHbIC 3asBUTENEM, 3aHOCHUT JIIEKTPOHHBIE O00pa3bl
JOKYMEHTOB B YYETHYIO KAPTOUKY OOpallleHUs 3JIEKTPOHHOTO KypHaJla perucTpaluu
oOpailieHuit (Mpy HAJIMYUUA TEXHUYECKUX BO3ZMOXKHOCTEH);

5) oopmisieT pacucKy-yBeJOMIIEHHE O MPUEME U PErHCTpalliU 3asBICHUS U
JOKYMEHTOB 1o ¢opme, coriacHo npuioxkeHutro Ne 4 Kk  HacTosmiemy
aAMUHUCTPATUBHOMY pErjlaMeHTy, M TMepelaeT, a B Cily4yae MOCTYIUICHUS
JOKYMEHTOB TIO TMO4YTe/ DJIEKTPOHHOM TOYTe, HaIpaBisieT e€ 3asABUTEIIO
(IpeacTaBUTENIO 3aABUTENS);

6) wuHbOpMHpPYET 3asBUTENS O CpPOKaXx U  crmoco0ax  MOTydeHUs
rOCyJJapCTBEHHOM YCIIyTH;

7) ¢dopmupyeT IMYHOE JAENO 3asBUTENS M MEpeAaeT €ro CIeUUaINCTy,
OTBETCTBEHHOMY 3a 3KCIEPTHU3Y TOKYMEHTOB.



30. OcobeHHOCTH TIpUEMa 3asBJICHUS U JOKYMEHTOB (CBEACHMI ), TTOTYUECHHBIX
OT 3asiBUTENS B (hOpME JIEKTPOHHOTO JOKYMEHTA.

B cnydae nonyyeHus 3asBICHUS U JTOKYMEHTOB 3aABUTENS, MOAMNHCAHHBIX
AJIEKTPOHHOM  MOAMNMCHIO  (€CTM  TPEeAyCMOTpeHa JIMyHas  WJICHTU(UKaAIuUs
rpaXJaHWHA), TOCPEICTBOM (eAepalbHOil TrocyJapCTBEHHOM WH(MOPMAIIMOHHON
cucteMbl «EIWHBIM MOpTajl TrOCYAAapCTBEHHBIX M MYHHIMIAIBHBIX  YCIYT
(byHkuuMit)», cHenualucT, OTBETCTBEHHBIN 3a MPUEM M PETUCTPALMIO 3asiBICHUS U
JTOKYMEHTOB:

MPOBEPSCT HAJIMYUME M COOTBETCTBUE IIPEAOCTABICHHBIX 3asBICHUS U
MPUKPETIJICHHBIX K HEMY 3JICKTPOHHBIX JTOKYMEHTOB TPEOOBAHMSIM, YCTaHOBJICHHBIM
HOPMAaTUBHBIMH TIPAaBOBBIMH aKTaMU K 3alOJHEHHIO W O(OPMIICHUIO TaKuX
JOKYMEHTOB;

IIPOBEPSAECT HAIMYME U COOTBETCTBHE IIPEACTABICHHBIX JOKYMEHTOB
TpeOOBAHUSIM, YCTAaHOBJIEHHBIM NyHKTamu 10,11 HacToAIlIEero agMUHUCTPATUBHOTO
periameHTa.

[Ipu Hapymenun TpeOOBaHMM, YCTAHOBJICHHBIX K 3alOJIHEHUIO U
O(OpMJICHUIO 3asBJICHUS M TMPWIAraeMbIX K HEMY JOKYMEHTOB, CIEIMaJIKCT,
OTBETCTBEHHBIN 32 MPUEM U PETUCTPALIMIO 3aBIECHUS U JOKYMEHTOB:

YBEJOMIIIET 3asBUTENISI O HapyIICHUH YCTAaHOBJICHHBIX TpeOOBaHM C
yKa3aHHUEM JOMYIIECHHBIX HAPYIICHUN U MPEIJIOKEHUEM UX YCTPAHUTH MOCPEACTBOM
OTHPABKU COOTBETCTBYIOILIETO CTaTyca M KOMMEHTapueB B pasjaen «JInuHbIii
KaOWHET.

B cnaydae HanuuMs OCHOBAaHMM JUIsi OTKa3a B IpUEME JOKYMEHTOB,
YCTAaHOBJICHHBIX  HACTOSIIIUM  PEIVIAMEHTOM, W  TpeOOBaHMS  3asgBUTENIEM
MIPENOCTABIECHNAS. €My MOTHUBHPOBAHHOTO OTKa3a, CHEUUAIMCT, OTBETCTBEHHBIM 3a
IIPUEM U PETUCTPALMIO 3asBJICHUSA U TOKYMEHTOB:

TOTOBUT NPOEKT MOTHMBHPOBAHHOTO OTKa3a C YyKa3aHUWEM IIPUYMH OTKasa,
IepelaeT €ro Ha IMOANUCHh YIOJHOMOYEHHOMY JOJDKHOCTHOMY JIMIY IS
NOJIKCAHMS C UCTIOIB30BAHUEM JJIEKTPOHHOMN MOATMNCH;

IIEPECHUIACT 3asBUTEII0 MOTUBUPOBAHHBIA OTKA3, MOANMCAHHBIN 3JIEKTPOHHOU
NOAMUCHIO YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM, TOCPEICTBOM OTIIPABKHU
COOTBETCTBYIOIIIETO cTaTyca B pa3zen «JIMuHbIi KaOuHeTY;

BHOCUT 3alUCh O BbIJa4€ MOTHMBHPOBAHHOIO OTKa3a B COOTBETCTBYIOLIWN
KypHal peructpanuu 3asBieHuid, B ANC (O0pu HamMuud TEXHUYECKUX
BO3MOXHOCTEM);

N0 JKENaHWI0 3asBUTENE O(OPMIISIET pACIUCKY-YBEJOMIICHHE O TMpUEME U
pEerucTpaluy 3asiBJICHUS U JOKYMEHTOB (CBEJCHMI) MO0 MOTHUBUPOBAHHBIA OTKa3
Ha OyMa)>XHOM HOCHTEJIE B COOTBETCTBUU C TPEOOBAHUSAMM HACTOSIIETO PETJIAMEHTA,
Y TIEpEAAET 3asIBUTEIIIO JINYHO UJIU TOCPEACTBOM ITOYTOBOTO OTHPABIECHUS.

[Ipy Hamuuuu Bcex HEOOXOAMMBIX JOKYMEHTOB UM COOTBETCTBUSA HX
TpeOOBAHMUSIM K 3aIMOJHEHHI0 U O(OPMIICHHIO, CHEIHUAINCT, OTBETCTBEHHBIA 3a
MIPUEM U PETUCTPALMIO 3aBJICHUS U JOKYMEHTOB:

JIeNaeT OTMETKY B COOTBETCTBYIOIUMI >KypHal PEruCTpaluy 3asBICHUN U B
ANC (npy HaAMYUKU TEXHUYECKUX BO3MOXKHOCTEN );

YBEIOMIISIET ~3adBUTENISI IYTEM HAIpPaBICHHUS PACIHCKU-YBEIOMIICHHUS B
MOJIyYUeHUU 3asABIICHUS W JOKYMEHTOB (CBeleHuil) B (¢opMe BIEKTPOHHOTO
JNOKYMEHTA, IMOANNACAHHOTO IEKTPOHHON MOANMUCHIO CIENUAINCTA, OTBETCTBEHHOIO
32 TpUEeM U PErucTpalvio 3asBICHHS W JIOKYMEHTOB (Jajiee - 3IIEKTpOHHAas



pacnucka); B AJIEKTPOHHOM PAaCHUCKE YKA3bIBAIOTCS BXOJSALIMN PErHMCTPAMOHHBINA
HOMEp 3asBJICHUS, JaTa TOJY4YCHHs 3asBICHHUS W TEepeYeHb HEOOXOIUMBIX s
HOJyYeHUs] TOCYJAapCTBEHHOM YCIyI'M JOKYMEHTOB, IPEACTABIECHHBIX B (opMme
ANEKTPOHHBIX JOKYMEHTOB. OJEKTPOHHAs pacIUCKa BBIJAETCA IIOCPEICTBOM
OTIIPaBKU COOTBETCTBYIOILIETO CTaTyca B pa3zael «JInuHblil kabuHeT»;

oopmigeT 3asiBICHHE U AJIEKTPOHHBIE 00pa3bl IMOJYYEHHBIX OT 3asBUTEIA
JOKYMEHTOB Ha OyMayKHBIX HOCUTEISIX, BUBUPYET UX;

KOMIUIEKTYET 3asBJICHHE W NPEICTABICHHBIE 3asiBUTENIEM JOKYMEHTBI
(cBemeHuss) B JIMYHOE  JEJIO  3asBUTENII B YCTAaHOBJIECHHOM  IOpSAKE
JEJIOMPOU3BOACTBA, B TOM YHUCIE B 00pa3e 3JIEKTPOHHBIX TOKYMEHTOB (IIpH HAIIUYUHU
TEXHUYECKUX BO3MOXKHOCTEH);

BHOCUT B AVC cBefeHUs O BBINOJIHEHUH aIMUHUCTPATUBHON MPOLEAYPHI (IpU
HaJUYHH TEXHUYECKUX BO3MOKHOCTEM).

31. Crmenumanuct, OTBETCTBEHHBIM 3a MPHEM M PETUCTPAIUIO 3asBICHUS H
JOKYMEHTOB MPU HAJIMYUU TOKYMEHTOB M CBEJICHUN, HEOOXOIUMBIX ISl MOIYYEHUS
rOCy/lapCTBEHHOM YCIYT'M, KOTOpbIE TOJJIEKAaT MCTPEOOBAHUIO MOCPEACTBOM
CUCTEMBI MEKBEJOMCTBEHHOTO B3aUMOJEHCTBHUSA:

1) opopmisier U HampaBiseT B COOTBETCTBUU C YCTAHOBJIEHHBIM MOPSAKOM
MEXBEJOMCTBEHHOTO B3aWMOJECHCTBHSA 3alpoChl B OpraHbl W OpraHU3aluy,
IPEICTABIIOIINE CICAYIOINE JTOKYMEHTBI U CBEICHHUS:

B OpraHbl TOCYJIapCTBEHHOM CIIyKObl 3aHSATOCTH HACEJIEHUS II0 MECTYy
KUTENBCTBA - JUISl IOJYYEHHUS CIIPABKHU O MIPU3HAHUHU 3asiBUTENIEH 0€3paO0THRIMU;

B TEPPUTOPHUAJIbHBIN OpraH (eaepaibHOM HAJOTOBOM CITY>KOBI JJIs1 OJTYy4eHUS
pelIeHusl 0 TOCYIapCTBEHHOM PEruCTpalMK MpeKpalieHuss (PU3NYEeCKUMH JMLIAMU
NEeSATEIbHOCTH B KAaueCTBE WHAMBUAYAJIbHBIX MpPEANPUHUMATENEH, MNpeKpalleHus
ITOJTHOMOYHM HOTapUyCaMH, 3aHUMAIOLIIMMHUCS YAaCTHOM INPAKTUKOW, NPEKpaALECHUS
cTaTyca aJBOKaTa M MpPEKpaIleHUs] NEATEIbHOCTH WHBIMU (PU3UYECKUMH JULAMHU,
npodeccuoHalibHasg JEATEeIbHOCTh KOTOPBIX B COOTBETCTBUM C (helepanibHbIMU
3aKOHAMH TOJUJIEXKUT FOCYJaPCTBEHHOM PErUCTPALMK U (W) JTULUEH3UPOBAHUIO;

B OpraHbl COLMAJIBHOM 3alUThl HACEJICHHS, ONEKM M IONEYUTEIBCTBA IIO
MECTY JKUTEJbCTBA 3asBUTENS U IOJIyYEHHUS CIPaBKHM O TOM, YTO MOCOOHE IO
OepeMEHHOCTH U pojJaM 3asBUTENIIM HE Ha3HAdajloch (B cilydyae oOpalleHus 3a
Ha3Ha4YeHHeM MocoOus 1Mo OepeMEHHOCTH U PoJaM B OpraH COLHUAIBbHON 3allUThI
HACEJICHHUS, OTIEKH U MOTNEUYNTENbCTBA 10 MECTY (PaKTUYECKOTO MPOKUBAHUS JHOO0 1O
MECTY NMpeObIBaHusA);

2) Opu TOCTYIUIEHMM OTBETOB Ha 3allpochl OT OPraHoB M OpraHU3alui
CIEIUATNCT, OTBETCTBEHHBIN 32 IPUEM U PETUCTPALIMIO 3aBJICHUS U TOKYMEHTOB:

JOYKOMILJIEKTOBBIBAET ~ JI€NI0  TOJIYYEHHBIMH  OTBETaMM Ha  3ampocChl,
ohopMIICHHBIMH Ha OyMaXHOM HOCUTENIe, a TaKXke B o0paze JJICKTPOHHBIX
JOKYMEHTOB (MPU HAIMYUU TEXHUYECKUX BO3MOXKHOCTEN);

BHOCHUT cojiepaiiytocsi B HuX uHpopmanuio (cBeaenus) B AUC (npu Hamuum
TEXHUYECKUX BO3ZMOXKHOCTEH );

BHOCUT B AVC cBefeHus O BBINOJHEHUU aIMUHUCTPATUBHOM MPOLEAYpPHI (IpU
HaJU4YMH TEXHUYECKUX BO3MOKHOCTEM);

IepeacT JAeNo CIEeUaNIUCTy, OTBETCTBEHHOMY 3a 3KCIIEPTU3Y TOKYMEHTOB.

32. MakcuManbpHbBlii CpPOK BBIOJIHEHUS AJMHHHCTPATUBHBIX JEHCTBUMI
cocTaBisieT 50 MUHYT.

MakcuMalIbHBIN CPOK BBIITOJIHEHMS aIMUHUCTPATUBHON NPOLEAYPHI IPUEMA U



pErucTpalry 3asiBJICHUS U TOKYMEHTOB COCTABIISIET 5 AHEM.

33. OcHoBaHMEM [UJIs Hayaja aJIMHHUCTPATUBHOW MPOLIEAYPbl SKCIEPTHU3BI
NOKYMEHTOB 3asiBUTEJI SIBISIETCS MOJIyYEHUE CIEUUAIUCTOM, OTBETCTBEHHBIM 3a
AKCHEPTU3Y JOKYMEHTOB, TUYHOTO J€ia 3asBUTEIIS.

34. Cneuuanuct, OTBETCTBEHHBIN 32 3KCIEPTU3Y JOKYMEHTOB:

1) npoBepsieT KOMIUIEKTHOCTh MPEJOCTABICHHBIX TOKYMEHTOB U COOTBETCTBUE
ux nyHktam 10,11 HacTosIIero aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) ycTaHaBJIMBAET MPUHAIJICKHOCTh 3asBUTENSI K KATETOPUU JIUI, UMEIOIINX
IIPaBO Ha MOJYYEHHUE FOCYIAPCTBEHHOMN YCIIyTH;

3) mpoBepseT HaJIWYKME MOJHOMOYHMI Ha MpaBO OOpAIICHUs C 3asBICHUEM O
MPEAOCTABIEHUN TOCYJApCTBEHHOM yCiIyru. B ciiydae mojmayu aunom, UMEKOIIUM
MpaBO Ha TMOJyYeHUE MOCOOWH, 3asBICHUS 4Yepe3 3aKOHHOTO MPEJCTaBUTENs WU
JOBEPEHHOIO JIMIA B 3asIBJICHUU JOMOJIHUTEIBHO K CBEICHUSM, YKa3aHHBIM B ITyHKTE
10 nHacTosiiero perjiaMeHTa, yKa3bIBalOTCs (paMuius, UMs, OTYECTBO, MOYTOBBIM
agpec MecTa >KUTelbCcTBa (MecTta NpeObIBaHUS, (HAKTUUECKOTO MPOKUBAHUSA)
3aKOHHOTO MPEACTaBUTENS (JIOBEPEHHOIO JIMIa), HAaUMEHOBAaHUE, HOMEpP U Cepus
JOKYMEHTA, YOCTOBEPSIOIIETO JUYHOCTh 3aKOHHOTO MPEJCTABUTENS (JJOBEPEHHOTO
Jauia), cBeACHHA OO0 OpraHM3alvM, BbIJABIIEH JIOKYMEHT, YJOCTOBEPSIOLIMIA
JUYHOCTh 3aKOHHOTO MPEACTABUTENS (JOBEPEHHOrO JHIa) M JaTe €ro BbIIAYH,
HAaUMEHOBaHWE, HOMEpP M Cepusl JOKYMEHTa, MOATBEPKAAIOLIETO ITOJTHOMOYUS
3aKOHHOTO IMPEJICTaBUTENs (JIOBEPEHHOTO JMIA), CBEIEHUs 00 OpraHu3aluu,
BBIJIABIIEH JOKYMEHT, MOJATBEPKAAIOLIMN MMOJTHOMOYHS 3aKOHHOTO MPEICTaBUTEIS
(1OBEpEeHHOTO JIUI[A) U 1aTe €r0 BhIJauH.

VYKazaHHbIE CBEACHUS MOJITBEPKAAIOTCSA MOANKUCHI0 3aKOHHOTO MPEACTaBUTENS,
JOBEPEHHOI0 JIUIA C MPOCTABICHUEM AaThl IPEICTABICHUS 3asBJICHUS;

35. Ilpm OTCYTCTBHUM OCHOBaHWUW JUIsI OTKa3a B MPEIOCTABICHUU
rOCyJJapCTBEHHOM  YCIIyI'M, IPEAYyCMOTPEHHBIX IIYHKTOM 16  HacTosmiero
aAMUHUCTPATUBHOTO pPErJlaMeHTa, CHEIHAJINCT, OTBETCTBEHHBIM 3a JKCIEPTU3Y
JOKYMEHTOB, OCYILIECTBIISIET TOATOTOBKY:

1) mpoekra pemennst yoJHOMOYEHHOIO OpraHa O IMPeJOCTABICHUH 3asiBUTEIIO
roCy1apCTBEHHOM YCIIYTH;

2) MpOEKTa yBEAOMJIEHUS O MPEJOCTABICHUH I'OCYIapCTBEHHOMN YCIIYTH.

36. IIpn HaIMYUKM OCHOBAHMI ISl OTKA3a B MPEIOCTABICHUH TOCY/1apCTBEHHOMN
YCIIYI'M, TpPEeLyCMOTPEHHBIX NyHKTOM |6 Hacrosmero aJIMHHHCTPATUBHOIO
periiaMeHTa, CHEIUalINCT, OTBETCTBEHHBIH 32  JKCHEPTH3y  JOKYMEHTOB,
OCYUIECTBJISIET OJAITOTOBKY:

1) mpoekTa perieHus: ynoJHOMOYEHHOTO OpraHa 00 OoTKasze B MPEeI0CTaBICHUU
roCy1apCTBEHHOM YCIYTH;

2) mpoekTa yBEJOMIIEHHUS 00 OTKaze B NPEIOCTaBICHUU TOCYAapCTBEHHOMU
YCIIYTH.

37. CnenuanucTt, OTBETCTBEHHBIM 3a DJKCIEPTU3Y JIOKYMEHTOB, HPOBOJUT
COrJJaCOBAaHUE MPOEKTA PELICHUS B MOPSAKE ACIONPOU3BOACTBA, YCTAHOBIEHHOIO B
YIOJHOMOYEHHOM OpraHe, MW IMepeAaeT NpPOeKTbl AakTOB M JHMYHOE JEJI0
PYKOBOJIUTEIO YIOJHOMOYEHHOI'O OpraHa Juisl IPUHATHS PELICHUS.

38. MakcumanbHbBIii CPOK BBINOJHEHUS AJMHUHUCTPATUBHBIX JehcTBUl 60
MUHYT.

MakcuManbHbId ~ CPOK  BBINIOJHEHHsS] ~ AJIMUHUCTPATUBHOM  MPOLETYpHI
AKCIEPTU3bI JOKYMEHTOB 3asBUTENS COCTABISAET 3 JAHS.



39. OcHoBaHueM Ui Haudajga aJMHHUCTPATUBHOW MpOLEAYpbl HPUHATHUSA
pelieHuss o0 mpeaocTaBieHUH (00 OTKa3e B NPEJOCTABICHWH) TOCYIapCTBEHHOM
YCIYyTU SBIISETCS IMOJIyYEHHE PYKOBOIMUTENIEM YIOJIHOMOUYEHHOIO OpraHa JIMYHOIO
7ieia 3asBUTEIIS.

40. PyxoBoauTelb YIOJIHOMOYEHHOTO OpraHa OIpeAessieT MPaBOMEPHOCTb
Ha3HayeHMsl (O0TKa3a B HA3HAYEHWM) N0cOOMsI 1O OEpeMEHHOCTH M pojiam
’KEHILMHAM, YBOJICHHBIM B CBSI3U C JIMKBUJAALUEN IPEIIPUITUN.

41. Ecnum 1OpoekTel pemieHUsT U YBEAOMJIEHMSI HE  COOTBETCTBYIOT
3aKOHOJATEIbCTBY, PYKOBOJIUTENb YIOJIHOMOUYEHHOTO OpraHa BO3BpalllaeT HX
CHEUHUATUCTY, MOATOTOBUBIIEMY MPOEKTHI, UIsl IPHUBEACHUS UX B COOTBETCTBHUE C
TpeOOBaHUAMU 3aKOHOJATENBCTBA C YKa3aHUEM IIPUYMHBI BO3BpaTa.

42. B cmydae COOTBETCTBUSL JACHCTBYIOLIEMY 3aKOHOJATEIBCTBY HPOEKTOB
pelieHrss M YBEIOMJIEHMS O MPEAOCTABICHWU TOCYAApPCTBEHHOW YCIyI'M WU
pELICHNs U YBEIOMIIEHUs 00 OTKa3e B IPEJOCTABIECHUH I'OCYAApPCTBEHHON YCIIyTH

1) moANKCHIBAET UX U 3aBEPSAET ME€YATHIO YIOJHOMOYEHHOI'O OpraHa;

2) nepenaer JMYHOE €0 3asBUTEINSI CIELUATIUCTY, OTBETCTBEHHOMY 3a BbIauyy

JIOKYMEHTOB.
43. MakcuMalbHbI CpPOK BBINOJHEHUS aAMUHUCTPATUBHBIX JelcTBUil 20
MUHYT.

MakcuMalIbHBIN CPOK BBIIIOJIHEHHS aJMUHUCTPATUBHOMN MPOLIEAYPHl MPUHATHS
pelieHuss O MpeaocTaBieHUU (00 OTKa3e B MPEAOCTaBICHHM) TOCYIapCTBEHHON
YCIIyTH COCTaBJSET | JEHB.

44. OcHoBaHueM /Ui HadyaJa aJIMUHUCTPATUBHOW NPOLEAYPHl BbIIAYU
JOKYMEHTOB SIBJIIETCA TOJYyYEHHUE CHEHaINCTOM, OTBETCTBEHHBIM 3a BbIJady
JOKYMEHTOB, IMYHOTO JI€Ia 3asiBUTEIS.

45. CnennanucT, OTBETCTBEHHBIM 3a BbINAYYy JAOKYMEHTOB, B 3aBUCUMOCTH OT
cnocoba oOpallleHuss W TOJYYEHHS pe3yJbTaTOB TIOCYJapCTBEHHON YCIYrH,
M30paHHBIX 3asIBUTEIIEM:

1) peructpupyer B KypHaje perucTpanuu 3asBieHuil (rnpuioxenue Ne 6 k
HACTOSIIIEMY AaJIMHHHCTPATHUBHOMY PEIVIAMEHTY) YBEIOMIIEHHE O IPENOCTaBICHUU
roCy/1apCTBEHHON yCIIyTH (OTKa3e B NPEJOCTaBIECHUM TOCYIApCTBEHHOM YCIyTH)
(mpunoxenus 7,8 K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

2) yBegoMisieT 3asBUTENS OO0 OKOHYAHUM  XOAa  MPEAOCTaBICHUS
TOCYJapCTBEHHOM YCIyrd JIOOBIM U3 crmocoOoB (tenmedoH, moura, (akc u T.1.),
YKa3aHHBIX B 3asIBICHUM;

3) Bpydaer (HampaBifeT) 3asBUTENO (TIOYTOBBIM  OTHpaBIECHUEM, B
AJIEKTPOHHOM BHUJE) YBEAOMIIEHHE O MPENOCTaBIEHUU TOCYIapCTBEHHOM YCIYrd
(oTKa3e B MPEeAOCTABICHUN TOCYAAPCTBEHHOM YCIIYTH);

46. MakcumanbHBIN CPOK BBIIOJIHEHUS aIMUHUCTPATUBHBIX IEUCTBUN 2 Yaca.

MakcumanbHbI CPOK BBIOJTHEHUS aIMUHUCTPATUBHON MNpOLEIyphl BblAA4d
JOKYMEHTOB COCTaBJIsIeT 1 JIeHb.

I'naBa 4. KOHTpOJ'IB 34 UCIIOJTHCHUEM aIMHUHUCTPATUBHOI'O PCrilaMCHTA

47. PyKoBOIWTENb YIOJHOMOYEHHOIO OpraHa OCYLIECTBISET TEKyLIUH
KOHTPOJIb 32 COOJIIOJIGHHEM IIOCJIEIOBATEIbHOCTH U CPOKOB aJMUHHCTPATHUBHBIX
JNEUCTBUM W aJIMHMHUCTPAaTUBHBIX  IPOLEAYp B  XOA€  IPENOCTaBJIECHUSA
rOCyJJapCTBEHHOM YCIIyTH.



48. Texkymuii KOHTPOJIb OCYILECTBIISIETCA MTyTEM MPOBEAEHUS PYKOBOIUTEIEM
WIH YIOJHOMOYEHHBIMHU JIMIIAMU MPOBEPOK COOIOCHHS MOJOKEHHM HACTOSILErO
aIMUHUCTPATUBHOIO PEIVIAMEHTA, BBISABICHUS W YCTPAHEHUs HApyLICHUW IIpaB
3asiBUTEJIEH, pACCMOTPEHMSI, TOATOTOBKU OTBETOB Ha OOpAaIlleHUs 3asBUTEICH.

49. IlpoBepku MOTryT OBITH IIJIAHOBBIMH (OCYLIECTBIIATHCS Ha OCHOBAHWUHU
HOJYTrOJOBBIX WJIM TOAOBBIX IUIAHOB pPabOThl YHNOJHOMOYEHHOI'O OpraHa) H
BHEIIJIAHOBBIMH.

IIpy mpoBepke MOIyT paccMaTpuBaTbCs BCE BOIPOCHL, CBSI3AHHBIE C
IPEJOCTAaBIECHUEM TOCYJApCTBEHHOM YyCIyrH (KOMIUIEKCHBIE TIPOBEPKH) WM
OTJIEJIbHBIE BOMPOCHI (TeMaTHYecKue npoBepku). Kpome Toro, npoBepka mpoBOIUTCS
10 OOpAILEHUIO 3aABUTEIIA.

50. PesynbraThl mpoBepkH OGOPMISIOTCS B BHAE CIpPaBKH, B KOTOPOM
OTMEYAIOTCS BBISIBJICHHBIE HETOCTATKU U IPEIJIOKEHHS 110 UX YCTPAHEHUIO.

51. Ilo pe3ynbraTaM IIPOBEICHHBIX MNPOBEPOK B CIIy4ae BbIABICHUSA
HapyLIEHUH MpaB 3asBUTENEH OCYUIECTBISETCS MPHUBJICYCHHE BUHOBHBIX JHI[ K
OTBETCTBEHHOCTH B COOTBETCTBHH € 3aKOHOJATENLCTBOM Poccuiickoit denepanuu.

CrnenvamucTel  YIOJHOMOYEHHOIO  OpraHa  HEeCyT  IIEPCOHAJIBHYIO
OTBETCTBEHHOCTbh 3a COOJIOZICHHE CpPOKOB M IIOCJIEI0BATEIbHOCTH COBEPIICHUS
aAMUHUCTPATUBHBIX JAcUcTBU. IlepcoHanbHas OTBETCTBEHHOCTh CIIELMAINCTOB
3aKpEIUISETCS B UX JOJKHOCTHBIX PErjaMeHTax (MHCTPYKLMSIX).

B cnydae BBISBIECHHBIX HapyLIEHUH CHELUUATMCT HECET JUCLUIUIMHAPHYIO
OTBETCTBEHHOCTbh B COOTBETCTBUM C TpynoBeiM kogekcoMm Poccuiickon denepannu,
a  Takke  aJMUHUCTPATUBHYIO  OTBETCTBEHHOCTb B  COOTBETCTBUU  C
3akoHoAaTeabcTBOM Poccuiickoit @enepanuu u Koctpomckoit obactu.

I'masa 5. Tlopsiok nocyaedHoro (BHECY1e0HOTO) 00KaIOBAHUS 3asIBUTEIIEM
pelieHuii u nelcTBui (0e31eCTBUS) Oprana, Mpe0CTaBIISIONIET0 TOCY1apCTBEHHYIO
YCIIYTY, a TaK¥Ke JOJDKHOCTHBIX JIUIL, TOCYAAPCTBEHHBIX CITYXKaIllUX

52. 3asgBUTENH HUMEIOT MPABO HA:

o0xanoBaHue, OCTIApUBAaHUE PEIICHUM, NTeUCTBUI (0€3/1eHCTBUA) TOJKHOCTHBIX
JML YIOJIHOMOYEHHOI'O OpraHa NpHU MPEJOCTABICHUHM T'OCYJAPCTBEHHOW YCIYTH B
CyZIeOHOM WJIH B TOCYI€OHOM (BHECYI€OHOM) TTOPSIIKE.

Ha TOJy4YeHHE B YIOJHOMOYEHHOM oOpraHe HMH(OpMalMu U JOKYMEHTOB,
HEOOXOIUMBIX JUIST 00OCHOBAHUS KAJI0ObI.

53. OO6xanoBaHue penieHud, neucTBUi (0e3AeHCTBUS) JOJKHOCTHBIX JIHIL
YIOJHOMOUYEHHOTO OpraHa MpH TNPElOCTaBICHUU TOCYJAAPCTBEHHOW YCIYTH B
nocyseOHOM (BHECy/le€OHOM) TMOpsJKE HE JHUIIaeT WX IIpaBa Ha OCIapUBaHUE
YKa3aHHBIX pelleHui, AeicTBUl (0e31eiCTBUS) B Cy1Ie0HOM MOPSIKE.

54. 3asBUTENb MOXET OOpPaTUTHCS C KAI0OOW, B TOM 4YHCIIE B CIETYIOMIMX
ciyJasix:

1) HapylieHHe cpoka perucTpauuy 3asiBICHUS 3asiBUTENS O MPENOCTABICHHUH
rOCyJJapCTBEHHOM YCIIyTH;

2) HapylIEHHE CPOKa MPEIOCTABIEHUS TOCYIAPCTBEHHON YCIIYTH;

3) TpeboBaHnue y 3asBUTENS  JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTUMBHBIMM IPaBOBbIMM akTamMu Poccuiickon ®Penepanuy, HOPMATUBHBIMU
MpaBOBBIMHU aKkTaMu KOCTpOMCKO# 00acTH JJIsi IPEIOCTaBICHUS TOCYIapCTBEHHON
YCIIyTH;



4) oTka3z B NpueMe JTOKYMEHTOB, MPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTMBHBIMM IpaBOBbIMM akTaMu Poccuiickon ®Penepanuy, HOPMATUBHBIMU
npaBoBbIMHU akTamMu KocTpoMckoi o6mactu a1 npeaocTaBieHusl TOCyJapCTBEHH OM
YCIIyTU y 3asIBUTEIIS;

5) oTKa3 B NpeJOCTaBICHUH IOCYIapCTBEHHON YCIYTH, €CJIM OCHOBaHHS OTKa3a
HE TPEIyCMOTPEHbI (erepanbHBIMU 3aKOHAMU U IPUHATHIMH B COOTBETCTBUH C
HUMHM WHBIMA HOPMAaTHBHBIMM NpaBOBbIMU akTaMu Poccuiickoit ®enepanuu,
HOpMaTUBHBIMHU ITPaBOBBIMU akTaMu KocTpomckoii 06acTy;

6) 3aTpeboBaHUE C 3asBUTENSA IIPU NPEJOCTABICHUN T'OCYIapCTBEHHON YCIIyTH
IJIAaThI, HE IPEAYCMOTPEHHOW HOPMATHUBHBIMU IIPABOBBIMM aKTaMu Poccuiickon
denepanny, HOPMATUBHBIMU MTPABOBBIMU akTamMu KocTpomckoi o0nacTu;

7) OTKa3 YHOJHOMOYEHHOI'O OPraHa, JOHKHOCTHOTO JIMIA YHOJHOMOYEHHOIO
OpraHa B WCHOPABICHUM JOMYIICHHbIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yJbTare MPEAOCTABICHUS TOCYJAapCTBEHHOW YCIyTM JOKyMEHTax JiM0o
HapyILIEHNE YCTAHOBJIEHHOTO CPOKA TAKUX MCHPABIICHUM.

55. JKanobGa monmaercs B NUCbMEHHOW (opme Ha OymMa)kKHOM HOCHUTENE, B
AJIEKTPOHHOM (hOpMe B YIIOJITHOMOUYEHHBIN OpraH.

XanoOpl Ha pelieHUs, MPUHATHIE PYKOBOJUTENIEM YIOJHOMOYEHHOI'O OpraHa
paccmarpuBaroTca  3amectureneM — ryoepHatopa  Koctpomckoit  oOnactu,
KOOPAMHUPYIOIIKUM paboTy MO BOIIPOCAaM Peajin3aliii TOCy1apCTBEHHON OJUTHKU U
BbIPa0OTKE PETMOHAJILHOM MOJUTUKH B 00JIACTH COLUAIBHOM 3aIUThI HACETICHMUS.

56. JKanoba wMoxeT OBbITh HampaBiieHa 10 TmouTe, uepe3 MOIl, c
UCIIOJIb30BaHUEM HH()OPMAIMOHHO-TEIEKOMMYHUKALIMOHHON ceTn  «WHTepHeT»,
opuIManbHOrO  cailTa  yNOJHOMOYEHHOIO  OpraHa, €IMHOro  Ioprajia
rOCyJapCTBEHHBIX YCIYr JMOO PpErHOHAIBHOIO MOpTala TOCYJApCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT, a TAaKXE MOXXET OBbITh MPHUHATA MPHU JMYHOM [pUEME
3asIBUTEIS.

57. Kanoba nomKHA COAEPKATD:

1) HaumeHOBaHME oOpraHa, IPEAOCTABISIOIIET0 T'OCYAAPCTBEHHYIO YCIYTY,
JOJDKHOCTHOTO JIMI@ OpraHa, NpeJoCTaBISIOIIET0 TOCYIapCTBEHHYIO YCIYTY,
penieHus u 1eicTBus (0e31eMCTBIE) KOTOPBIX 00XKATYIOTCS;

2) dbamunuio, uMs, OTYECTBO (MIOCJIENHEE - MPU HAIWYUHU), CBEICHUS O MECTE
KUTEJIbCTBA 3asBUTENA, a Takke HOMep (HOMepa) KOHTAaKTHOro TenedoHa, aapec
(agpeca) 2JIEKTPOHHOW TOUTHI (MPU HAIMYMM) W TOYTOBBIA aJpec, MO KOTOPHIM
JIOJIKEH OBITh HAIIPaBJIE€H OTBET 3asBUTEIIIO;

3) cBegeHust 00 00KalmyeMbIX peUICHUSX W JeucTBUsAX (Oe3aeiicTBUU) opraHa,
NPENIOCTABISIONIEr0 TOCYJAPCTBEHHYIO YCIYry, JOJKHOCTHOTO JIMLAa Oprasa,
PEIOCTABISIONIETO TOCYJAPCTBEHHYIO YCIYTY;

4) noBOIbI, HA OCHOBAaHMWU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHHEM U
neictBueM (Oe3aeiicTBuEM) OpraHa, IpeloCTaBIsIOIEr0 TOCYAapCTBEHHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeAOCTaBIIAIONIEr0 roCyJapCTBEHHYIO YCIYyry, 100
rOCyAapCTBEHHOTO CITY’KaILEro.

3asBUTENIEM MOTYT OBITh TPEACTABICHBI JOKYMEHTHl (P HaIU4UM),
MOJITBEP KIAIOIIUE IOBOJIbI 3asIBUTEISA, JTUOO UX KOIIHH.

58. JKanmoGa, mocTynuBmIas B  YINOJIHOMOYEHHBIH OpraH  MOAJIEKHUT
PAaCCMOTPEHHUIO  JIOJDKHOCTHBIM ~ JIMLOM,  HAJEJICHHbIM  IOJHOMOYMSMHU IO
PAacCCMOTPEHHIO >Kajgo0, B TEUEHHWE TNATHAAIATH pabdoumx JHEH Cco MJHS ee
perucTpanuy, a B ciay4yae oOOKaloOBaHHs OTKa3a YIOJIHOMOUYEHHOIO OpraHa,



JNOJKHOCTHOIO JIMIA YIIOJJTHOMOYEHHOTO OpraHa B MPUEME TOKYMEHTOB Y 3asBUTEIS
7100 B UCIPABICHUH TOMYUICHHBIX OMEYaTOK U OIIMOOK WU B Cllydae 00KaloBaHuUs
HapyILIEHUs] YCTAaHOBJIIEHHOTO CPOKa TAaKUX MCIIPABICHUN - B TEUEHHUE IATH paboumux
JTHEHN CO JHS €€ pEeTruCTpaLyH.

59. Ilo pe3ynapTaTaM pacCMOTPEHHs KajJoObl YIOJIHOMOYEHHBIM Opras
IPUHUMAET OJJHO U3 CJIICYIOLIUX PELICHUN:

1) ynoBieTBopseT xkanody, B TOM 4ucie B pOpMe OTMEHBI IPUHATOTO PELICHMUS,
UCIPABJICHUS JOMYIICHHBIX YIOJIHOMOYEHHBIM OpPraHOM OIEYaTOK M OHIMOOK B
BBIJIAHHBIX B pE3yJbTaTe MPEAOCTABICHUS T'OCYIapCTBEHHOM YCIYI'M JOKYMEHTaXx,
BO3BpaTa 3asBUTENIO JICHEKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE IMPELyCMOTPEHO
HOPMAaTHMBHBIMM IpaBOBbIMM akTaMu Poccuiickon ®enepannu, HOPMaTUBHBIMHU
paBoBbIMU akTaMu KocTpoMckoii 06J1acTH, a TaKkkKe B UHBIX (hOpMax;

2) OTKa3bIBAET B YOBJIETBOPEHUHU KAIOOBI.

60. He nmo3nHee nHs, CIEAYIOWIETO 32 JHEM NPUHATUSA PELICHUs, YKA3aHHOTO B
NyHKTe 59 HacTosIel TJIaBbl, 3asIBUTENI0 B MUCbMEHHON (opMe U MO KETAHUIO
3asBUTENsE B DJEKTPOHHOW (opMme HampapiseTcss MOTHBHPOBAHHBIA OTBET O
pe3yJsibTaTaX pacCMOTPEHHUS KaJIOOBbI.

61. B cinyuyae ycraHOBIEHHS B XOJ€ WIM IO pe3ysbTaTaM pPACCMOTPEHUs
XKaJIoObl NMPU3HAKOB COCTaBa  AJMUHHCTPATUBHOTO  IPABOHAPYLICHUS  WJIU
IIPECTYIUIEHUS JOJDKHOCTHOE JIMLO, HAIEJIEHHOE ITOJTHOMOYMAMU 110 PACCMOTPEHUIO
KaloO He3aMeIUIMTEIbHO HANpaBiIsieT MMEIOIIMECs MaTepuajbl B OpraHbl

IIPOKYpPaTypHI.






[Tpunoxenue

K IIPUKa3y JernapTaMeHTa COMAIIBHOMN 3aIUThl HACEIICHUS,
OTIEKH U ToreunTenbeTBa KoctpoMckoit o61actu

OT« » 2012 roga Ne

«IIpunoxenne Ne 1

K aIMUHUCTPATUBHOMY pPErJIaMEHTY MPEI0CTaBICHUS
JenapTaMEeHTOM COLIMAJIbHOM 3alllUThl HACEJIEHNUS, OTIEKH U
noneuuteabcTBa KocTpoMckoi 00651acT rocy1apCTBEHHOM
YCIIYTH 110 Ha3HAYEHUIO MOCOOUsI 10 OEPEMEHHOCTH U POJaM
KEHIIMHAM, YBOJICHHBIM B CBSI3U C JIMKBUAALUEH IPEINPUITAN

Nudopmarus o mecte HaxoxaeHUsI, rpaduke padoThI, CIIPABOYHBIX TeIePOHAX,

azpecax opUITMATBHBIX CATOB OPTaHOB U YUPEKICHHM, YIaCTBYIOIIMX B MPEAOCTABICHUN TOCYAAPCTBEHHOM YCIIYTH

HaumenoBanue

IOpunuueckuii agpec
Pyt Apec, Howmep Tenedona I'padux paboter
azapec caiira (Ipy1 HaAJTMYUH)

JlemapTaMeHT COMANBHON 3aIIUThHI HACEIICHUS, OTICKU H
noneunTenscTBa KocTpoMcekoii obmactu

r.Koctpoma, yn.Csepasnosa, 129 (4942) 559062 [Honenensuuk — natauua c §-00
www.socdep.ru no 17-00

TTonenenpuuk — nsarauna ¢ 8-00
OI'KY «ICB» r.Koctpoma, yn.Coserckas, 123 (4942) 429601 1o 17-00
TTonenenpuuk — nsarauna ¢ 8-00
OTKY «M®II» I'-Koctpoma, yx.Kammoscias, 38 (4942) 620550 10 19-00;
www.mfc44.ru

Cy66orta ¢ 8-00 mo 13-00



http://mfc44.ru/

Owmman OI'KY «ICB» mo AHTpomioBckomMy p-HY

157260, m.AnTponoBo, yn.OkTa06pbckast, 1.12

8(49430)-3-53-06

TTonenenpuuk — narauna ¢ 8-00

1o 17-00
Owuman OI'KY «ICB» mo MexeBckoMy p-HY 157420, c.I'eopruesckoe, yin.Konxosnas, 1.6 8(49447)-5-22-85 HOHGHEHBHI;E I;ngHHua ¢ 8-00
@unmuan OT'’KY «IICB» o r.Byii u Bylickomy p-HY 157040, r. Byit, yn.Jlenuna, 3 8(49435)-4-18-16 HOHeﬂeHLHﬁg I;ngHHHa ¢ 8-00
®uman OTKY «[CB» 110 r. Boropeuenck 156901, r.BonropeueHck, yi.um.JIeHHHCKOTO 8(49453)-3-14-08 Ilonenensuuk — marawmia ¢ 8-00

Komcomona, 1.59a o 17-00
Owmman OI'KY «ICB» mo Boxomckomy p-HY 157760, . Boxma, yn CoBerckas, 1.39a 8(49450)-2-22-68 HOHGHGHBHEE I;ngHHHa ¢ 8-00
Odwman OI'KY «ICB» no r.['anuy u anuuckomy p-HYy 157201, r. 'anuy, yin. CBo6oabl, 11.17 8(49437)-2-19-31 HOHeHeHBHEﬁ I;ngHHua ¢ 8-00
Oumman OI'KY «1CB» mo Kagpriickomy p-Hy 157980, n. Kageri, yn.Ilonsackas, .1 8(49442)-3-95-31 HOHeHeHBHEg I;ngHHHa ¢ 8-00
157440, r.Konorpus, e TTonenenpauk — nstauia ¢ 8-00

Ounman OI'KY «ICB» mo Komorpusckomy p-HY yi. KyiiGoimesa, 1.7 8(49443)-4-27-75 10 17-00
157940, n.Kpacnoe na Boure, Py [Nonenensuuk — nsatauua ¢ 8-00

@umman OI'KY «ICB»no KpacHocensckomy p-HY ya1. KpacHas mwoma. .15 8(49432)-2-15-53 110 17-00
Ownan OT'KY «ICB» mo MakapseBCKOMY p-HY 157460, r.Makapses, m1.Pesomonuu, 1.8 8(49445)-5-52-65 HOHeHeHBHEg ;;ngHHua ¢ 8-00
Oumman OI'KY «LUCB» no OxTs06pbckoMy p-HY 157780, c. borosapoBo, yn.IloGexst. a. 37 8(49451)-2-12-33 HOHeHeHBHig I;ngHHHa ¢ 8-00
Ownan OI'KY «[ICB» mo MaHTypoBCKOMY p-HY 157300 r. ManTypoBo, yin.Haropnas, 1. 19 8(49446)-2-10-90 HOHeHeHBHEg ;;ngHHua ¢ 8-00
Owmman OI'KY «ICB» no r.HepexTa nu Hepextckomy p-HY 157810, r.Hepexra. yJ21.5KpaCHoap menekas, A 8(49431)-7-91-28 HOHeHeHBHEg I;ngHHHa ¢ 8-00
Ounmnan OI'KY «ICB» no r.Hes u Heilickomy 157330, r.-Hes ya.JTio6mvosa, 1.3 8(49444)-2-15-98 TTonenenpuux — nsarauna ¢ 8-00

p-HY no 17-00
157960, . OcTpoBcKoe. P [MonenenpHuK — nsTHAULA ¢ 8-00

dunnan OI'KY «ICB» mo OcTpoBckoMy p-HY yi. Coperckas. 1.97 8(49438)-2-71-40 110 17-00
DQuman OTKY «LII)_CH]?]» 1o IIaAHCKOMY 157650, c.IlaBuno. yn.OxTs6psckas, a.15 8(49439)-2-12-52 HOHeHeHBHEg I;f’éBHHua ¢ 8-00
Puar OTKY “HCE_’;YHO Hapensescony 157270, c.Tlapdenseso, yaMlenmna, 1. 40 | 8(49440)-5-13-32 | NI ITIA ¢ 8-00
Owmman OI'KY «LICB» no IlonaseipeBckomy 157580, n.IlonassIpeBo. 8(49448)-2-16-51 [Honenensuuk — nsatauua c §-00

p—Hy yi. CBoOompL, . 1 1o 17-00

Oumman OI'KY «ICB» no [Iemyrckomy p-HY

157630, c.ITpmyr, yn.IlepBomatickas, 1.4

8(49452)-2-78-39

TTonenenpuuk — nsarauna ¢ 8-00




o 17-00

Ounnan OI'KY «ICB» no Conuraauuckomy p-HY

157170, r.Conuranmu.

8(49436)-5-12-40

TTouenenpuuk — narauna ¢ 8-00

mp. CBoOObL, 1.6 1o 17-00
®umman OT'KY «1ICB» no CyaucinaBckoMy p-HY 15;?,68;6?3;;[?:]3; b, 8(49433)-9-74-43 HOHeHeHBHI;E I;fggHHua ¢ 8-00
Ounan OI'KY «ICB» no CycaHuHCKOMY p-HY 157;)5%;55;?;3110, 8(49434)-9-74-43 HOHeILeHBHﬁg I;ngHHHa ¢ 8-00
®uman OI'KY «1ICB» o YyxjaoMckoMy p-HY 15;%2;;23;52? ’ 8(49441)-2-29-20 HOHeHeHBHEﬁ I,;fggHHua ¢ 8-00
®dumnan OI'KY «ICB» mo r.lllapes u [llapeuHckomy p-HY 157501, r. mas;;c’gii&:m Cogerckoit 8(49449)-5-49-45 HOHeHeHBHEg I;ngHHHa ¢ 8-00




[Tpunoxenue Ne 2

K aIMUHUCTPATUBHOMY PEIrJIAMEHTY
IIPEIOCTABIICHUS JIETTapTaMEHTOM
COLIMAJIbHOM 3allIUThl HACEJICHUS,
OIIEKU U MONEYUTENIbCTBA
KocTtpomckoii obactu
rOCyJIapCTBEHHOM YCIIYTH 110
Ha3HAYCHHIO TTOCOOUS T10
OEpEeMEHHOCTH U pPoJiaM
KCHIIMHAM, YBOJICHHBIM B CBSI3U C
JUKBUJALNEH NPEINPUATUI

BJIOK-CXEMA
NOPsIIKA IPEIOCTABIICHUS TOCYJaPCTBEHHOMN YCIYTH

3asBuUTEJIb
(nmpeacraBuTe/Ib 3asIBUTEJIS1)

3asBIlIeHHE U JAOKYMCHTHI IJId
Ha3HAYEHUS IT0COOUS

ITo moure _
i TKC JInyHbBINA BU3UT
| \|\
OI'KY «I1CB»

!

M®I]

[Ipuem n perucrpanus
JOKYMEHTOB

e

l

DKcnepTusa JOKYMEHTOB

i

[IpunsaTne pemenus o
IPeOoCTaBIEHNH (OTKa3e B
IIPEIOCTABIIEHUN TOCYJaPCTBEHHON

YCIIyTH)

v

—

VYBenomiieHue 3asIBUTEIS O
MPUHATOM PENIEHUN




[Tpunoxenue Ne 3

K aIMUHUACTPATUBHOMY PETJIAMEHTY
PeI0CTaBICHUs JeNapTaMeHTOM
COIMAJIbHOM 3aIlIUThI HACEIIEHUS, OTIEKU
u noneuntenscTBa Koctpomckoit
00JIaCTH TOCYIapCTBEHHOMN YCIyTH 110
HA3HAYEHHUIO OCOOUS 1O
OEpEeMEHHOCTH U pOJaM KEHIIMHAM,
YBOJICHHBIM B CBSI3U C JIMKBUIAIUCH
MIPEANPUATAN

B nenaprameHT conuanbHOM 3alATHI HACEIEHNUS,
OTICKH U TToneuuTenbcTBa KocTpoMckoii o6actu
oT

Anpec MecTa XHUTEIbCTBa (IPeOBIBAHNA)

Anpec Mecta (PaKTHYECKOTO POKUBAHHUS:

3AYBJIEHUE

O MPEAO0CTaBIEHUH TOCOOUS 10 OEPEMEHHOCTH U poAam
’KCHIIMHAM, YBOJICHHBIM B CBSI3U C JIMKBUAALUEH TIPETPUITAN

A,

cepust

(ammmmst, UM, OTYECTBO)
JIOKyMEHT, yIOCTOBEPSIONIUN JTUYHOCTD: BU/T

N ,

BBIAH

(xeM, xorzaa)

MPOILY Ha3HAYUTh MHE ITOCOOME 0 OEpEeMEHHOCTH U POJaM >KEHIIMHAM, YBOJIECHHBIM B
CBSI3M C JJUKBHJIALIMEN IpeanpusaTHil (Janee — mnocodue).

C pazmepoM, TTOPSIIKOM HAa3HAYCHHS M BBITUIATHI TOCOOMS O3HAKOMJICH(a).

OO0s3ytoch M3BEUIaTh YIMOJHOMOYEHHBIH OpraH IO IMPeIOCTaBICHHIO MEPHl COLUAIBHOM
MOJJEPKKH O HACTYIUIEHUHU OOCTOSTENBCTB, BIEKYIIUX U3MEHEHUE pa3Mepa MocoOMs Win
MPEKPAIIEHUE €ro BBIIUIATHI, HE TO3HEE YEM B MECSYHBIN CPOK C MOMEHTA HACTYIUICHUS

YKa3aHHBIX 00CTOSTEILCTB.

HOHHI/ICI) 3asABUTCIIA

Brimnaty npoury nepeducinsath yepes3 (Hy>KHOE MOTYEPKHYTh):
opraHuzaiuio gpeaepanabHON MOYTOBOU CBSA3H;

KPEAUTHYIO OpPTraHU3aIIMIo.

Coo01m1ato peKBU3UTHI MOETO CUeTa

B oTaesieHnu Ne dbunnana Ne

(HamMeHoBaHWE OAHKOBCKOW OpTaHM3aIHH )

AJIA TICPCUYUCIICHU A BBIIJIATHI.



3anoaHsgeTCs B
clly4ae mojayu
3asBJICHUS
3aKOHHBIM
MpeACTaBUTEIEM
WJTU JIOBEPEHHBIM
JINIIOM

« »

3aKOHHBIN MPECTaBUTENH (JIOBEPEHHOE JIUIIO):

((l)aMI/IJ'H/IH, UM OTYCCTBO 3aKOHHOI'O MPEACTABUTEIA I JOBEPEHHOT'O J'II/IIIa)
JIOKyMEHT, yIOCTOBEPSAIOLINHI JINYHOCTD:
cepus1, HoMep JaTa BBIJIaH

Az[pec MECTa XUTCIIbCTBA

[TomHoMOuMs 3aKOHHOTO MIpe/ICTaBUTEIIS (ToBEpEeHHOTO au1a)
MOATBEPK/ICHBI:

(yKaBaTb HAanMMCHOBAaHUE ¢ PEKBU3UTHI MOOKYMEHTA, MOATBEPKAAIOIIETO ITOJTHOMOYHA
3aKOHHOTI'O IPEACTAaBUTEIIA NI JOBEPEHHOTO J'II/II_la)

«_» 20 r.

(HO}IHI/ICL 3aKOHHOT'O NPEACTAaBUTCIIA
(moBepeHHOTO JIHIIA))

20 r. IToanuck 3adaBUTENA

3asBIEHUE IPUHATO «__ » 20 roma Ne

I[Monnuce cnermanucTa

Jato cornacue Ha 00pabOTKy COAEPIKAIINXCS B HACTOSIIEM 3asiBICHUN TIEPCOHAIBHBIX
JaHHBIX, TO €CTb WX CcOOp, CHUCTEeMaTH3alHi0, HAKOIUICHHWE, XpaHCHHWE, yTOYHEHHUE
(oOHOBIIEHHE, U3MEHEHHE), UCIIOJIb30BAHKUE, PACIPOCTPaHEHHE (B TOM YHUCIE Mepeaady),
o0e3nuynBaHue, OJIOKUPOBAaHUE, YHUUTOKEHHUE.

Cornacue Ha 00pabOTKYy NEPCOHANBHBIX JAHHBIX, COJEPKAIIMXCS B HACTOSIIEM
3asBIICHUH, JICHCTBYET /IO ATl MOAAaYH 3asBICHHUS 00 OT3BIBE HACTOSIIIETO COTIIACHSI.

(paMunms, MHUITAITBI 3aIBUTENIS) (TmoanuCH 3asBUTEIS)



[Tpunoxenue Ne 4

K aIMUHUACTPATUBHOMY PETJIAMEHTY
PeI0CTaBICHUs JeNapTaMeHTOM
COIMAJIbHOM 3aIlIUThI HACEJICHUS, OTICKU
u noneuntenscTBa Koctpomckoit
00JIaCTH TOCYIapCTBEHHOMN YCIyTH 110
HA3HAYEHHUIO OCOOUS 1O
OEpEeMEHHOCTH U pOJaM KEHIIMHAM,
YBOJICHHBIM B CBSI3U C JIMKBUIAIUCH
MIPEANPUATAN

(PUO)

aapec

Pacrmcka -YBCIOMIICHHC

(HanMeHOBaHME OpraHa, B (QyHKIIMHA KOTOPOTO BXOAUT 00S3aHHOCTH IPUHUMATD 3asIBICHUS U TOKYMEHTHI)

coobmaeT Bam, uTo Balie 3asiBJICHHE O

C JOKYMEHTaMHU:

1)

2)

3)

4)

5)

3aperucTpupoBaHO MPHU MOCTYIIICHUU 3a No

KonTakTHbI TenedoH

PykoBoaurenn

oT T.
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K aIMUHUACTPATUBHOMY PETJIAMEHTY
PeI0CTaBICHUs JeNapTaMeHTOM
COIMAJIbHOM 3aIlIUThI HACEIIEHUS, OTIEKU
u noneuntenscTBa Koctpomckoit
00JIaCTH TOCYIapCTBEHHOMN YCIyTH 110
HA3HAYEHHUIO OCOOUS 1O
OEpEeMEHHOCTH U pOJaM KEHIIMHAM,
YBOJICHHBIM B CBSI3U C TUKBHIAIUEH
MIPEANPUATAN

YBEJAOMJIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB

oT No

(opras, B pyHKIIMHM KOTOPOT'O BXOAHUT O00sS3aHHOCTh MPUHUMATD 3asIBJICHUS U JOKYMEHTHI)
PACCMOTPEB 3asIBJIICHUE

(baMumust, UMsI, OTYECTBO I'PAKTAHUHA)
NpUHS penieHMe o0 OTKa3e B MpHUEME JOKYMEHTOB MJsi IPeIOCTaBICHUS

B CB3H C

(IPUYMHBI, TOCITY>KUBIINE OCHOBAHUEM JUISI IPUHATHUS pEIIeHUs 00 0TKa3e B IpHeMe
JIOKYMEHTOB)

Pemienne 00 oTkaze B mpueMe JOKYMEHTOB MOXET ObITh 00ajloBaHO B
YCTaHOBJICHHOM 3aKOHOM MOPSIKE.

PykoBoauTenns ( )
(moamuck) (pacmudpoBKa MOIITUCH)




[Tpunoxenue Ne 6

K aIMAHACTPATUBHOMY PErJIAMEHTY IIPEI0CTaBICHUS
JenapTaMEeHTOM COIMAIbHOM 3aIIUThl HACEICHUS, OTIEKU U
noneuntenbcTBa KoctpomMckoit 001acTi rocy1apcTBEHHON
YCIIyTH 10 Ha3HAYEHUIO MOCOOUS 0 OEPEMEHHOCTU U PoJiaM
JKEHIIIMHAM, YBOJICHHBIM B CBSI3U C JTUKBUIAIIACH

MPEAPUATAN
KYPHAJI
pETUCTpALU 3aBICHUN
[Toanuce
aTta eJib O0OpaleHus
Ne A d.N.0. AJnpec npOoKUBaHUS 1 patt . CHeIMAINCTA,
oOpareHus (Mepa coruaabHOM [Ipumeuanue
n/m 3asIBUTEIIS 3asIBUTEIIS MIPUHSBIIETO
3asBUTEIIA NOAIEPKKH)
3asIBJICHUE
1 2 3 4 5 6 7




[Tpunoxenue Ne 7

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUS JETIapTAMEHTOM
COLIMAJIbHOMW 3aIlIUThl HACEJICHUS,
OIIEKH U MOTEUYNTENbCTBA
KocTtpomckoit o6nactu
roCyJ1apCTBEHHOM YCIYTH 1O
HA3HAYEHUIO MOCOOUS 110
OEpEMEHHOCTH U pojaM >KEHILUHAM,
YBOJICHHBIM B CBSI3H C JIMKBUIAINCH
IpeAIpUATAN

(DUO)

azpec

YBEJIOMJIEHUE
O TIPEIOCTABIICHUH TOCYIaPCTBEHHOM YCIIyTH
oT Ne

(opraH, B pyHKIIUM KOTOPOTO BXOJUT MIPUHATHUE PEIICHUS O TPEIOCTaBICHUH (0TKa3€e B
MPEAOCTaBICHIH ) TOCYIAPCTBEHHOM YCITYTH)

paccmoTpeHo Barmie 3asdBieHHe W NMPENOCTABICHHBIE JOKYMEHTHI JJ1s HAa3HAYEHUS
MEpBbI COLMAIIBHOM MOJJEPKKHI B BHJIE

[IpunsiTo pemieHne Ha3HAUUTh BaM BeIILIATY C « » 20 r.
B pazmepe

PykoBonurens




[Tpunoxenue Ne 8

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUS JETIapTAMEHTOM
COLIMAJIbHOMW 3aIlIUThl HACEJICHUS,
OIIEKH U MONEUUTENbCTBA
KocTtpomckoit o6nactu
roCyJ1apCTBEHHOM YCIYTH 1O
HA3HAYEHUIO MOCOOUS 110
OEpEMEHHOCTH U pojaM >KEHILUHAM,
YBOJICHHBIM B CBSI3H C JIMKBUIAINCH
IpeAIpUATAN

(PUO)

azapec

YBEJIOMJIEHUE
00 OTKa3e B IPEAOCTaBICHUH FOCYAAPCTBEHHOU yCIIyTH

oT

No

(opraH, B pyHKIIUM KOTOPOTO BXOJUT MPUHATHE PEIICHUS O MPEAOCTaBICHUH (OTKa3€e B
IPEAOCTABICHUH) TOCYJapCTBEHHOM YCIYTH)

OPUHATO pelieHrue o0 OTkKa3ze B InpenocTaBieHud Bam Mep coruanbHOU

MOJJICPKKHU B BUJIE

1o CJICAYIOIUM IIPpUYrNHAaM:

Perienne 00 oTKase B HA3HAYEHUH BBIILIATHI MOXKET ObITH O0XKAJIOBAHO B

YCTAaHOBJICHHOM 3aKOHOM ITOPSAKE.

PykoBoaurens




