JEINAPTAMEHT COLIMAJIBHOM 3AIIIUTHI HACEJIEHHUA,
OIIEKHA 1 ITIOIIEYUTEJIBCTBA KOCTPOMCKOH OBJIACTH

ITPUKA3

OT « » 2012 roma Ne

r. Koctpoma
OO0 yTBep:KIeHNHN AIMUHUCTPATUBHOI'O PerjiaMeHTa

B nemsix peanuzanuun @enepanbHoro 3akoHa ot 27 urons 2010 roga Ne 210-
®3 «O06 opraHuzauy MOPEJOCTABICHUS TOCYJAAPCTBEHHBIX W MYHHUIIMIATBHBIX
yCIIyT», B COOTBETCTBUHM C TIOCTaHOBJIIEHWEM aqMuHuctpanuu Kocrpomckoit obmactu
or 26 mas 2011 roma No 177-a «OO yTBEepKIEHUU TOpsKa pa3pabOTKU U
YTBEPKJICHUS aJIMUHHUCTPATUBHBIX PEIVIAMEHTOB MCIIOJHEHUS TOCYJapCTBEHHBIX
GbyHKUIUNA (MPEOCTABICHHUS] TOCYAAPCTBEHHBIX YCIIYT), MPU3HAHUU YTPATHUBIIUM
CWIy TIOCTaHOBIeHUs aaMuHUCTpanmu KocTtpomckoii ob6mactu ot 19.02.2009
Ne 70-a»

[TPMKA3BIBAIO:

1. YTBepauTh npunaraeMslii aIMUHACTPATUBHBIN PEMVIAMEHT MPEIOCTABIICHUS
JeNapTaMeHTOM COIMAJbHOW 3alllUThl HACEJIEHUs, OMNEKM U IONEYUTEIbCTBA
KocTtpoMckoit 0061acT rocy1apCTBEHHON YCIyrd IO Ha3HAYEHUIO KOMIICHCAIUU
YacTH POJUTENBCKOM IJIaThl 3a COJAEp)KaHWE pedeHKa B TOCYAapCTBEHHBIX U
MYHHUITUTIATBHBIX ~ 00pa30BaTENIbHBIX ~ YUPEKACHUIX, PEATU3YIONUX OCHOBHYIO
00111e00pa3oBaTeNbHYI0 IPOrpaMMy JTOIIKOJIBHOTO 00pa30BaHUsl.

2. Ilpu3HaTh yTpaTUBIIUM CHUIy TIPUKa3 JeNapTaMEHTa COIMAIbHON 3allIUThI
HaceJIeHUs, ONeKu  nomneunTenbcTBa Koctpomckoii obmactu ot 01.08.2011 Ne 376
«O0 yTBepKICHUH aIMUHUCTPATUBHOTO PETIIAMEHTA.

3. Hacrosmmuii npuka3 BCTymaeT B CHIy CO JHSA €ro oguuuaibHOro
OnyOJIMKOBAHUSI.

JlupekTop nenapraMmeHTa N.B.IIpynunkoB



[Ipunoxenue

YTBEpKIEH MPUKA30M JemapTaMeHTa

COLIMAJIbHOM 3aIIUTHl HACEJICHUS, ONIEKH U

noneuuteabcTBa KoctpoMckoit 00actu ot
2012 1. Ne

AJMUHHUCTPATUBHBII pEeriIaMeHT
IIPENOCTABIICHUS IETIAPTAMEHTOM COLIUATIBbHOM 3aIIHUTHI
HaceJIeHus, OIIEKU U norneunTensecTBa Koctpomckoil obiactu
rOCYJapCTBEHHOM YCIYTW I10 HA3HAYEHUIO KOMIICHCALUH YaCTU

POIUTENHCKOM IJIATHI 3 COJEPKaHNe PeOCHKA B TOCYapCTBEHHBIX U
MYHUIIUTIATBHBIX 00pa30BaTENbHBIX YUPEKACHUSIX, PEATH3YIONINX OCHOBHYIO
o01eo0pa3zoBaTeabHy0 IPOrpamMMy JOIIKOJIBHOTO 00pa30BaHHMS

I'masa 1. OOmue mooKeHus

l. AJMMHUCTPAaTUBHBIM pErJIaMEHT MPENOCTABICHUS  JIEIAPTAMEHTOM
COIIMAJIbHOM 3aIIUThl HACEJICHU, ONEKH U momnednTenbcTBa Koctpomckoit obnactu
(mamee — gemapTaMeHT) TOCYJApPCTBEHHOM YCIYrd MO HAa3HAYEHUIO KOMIICHCALUU
YacTH POJUTEIHLCKOM TIIaThl 3a COJEp)KaHHE peOdeHKa B TOCYJApPCTBEHHBIX W
MYHULIMOATBHBIX  00pa30BaTENbHBIX YUPSKACHUSAX, PEATU3YIOIMIMX OCHOBHYIO
00111€00pa30BaTeNIbHYI0  MPOrpaMMy  JOIIKOJIBHOTO oOpa3oBaHus (majiee —
aIMUHUCTPATUBHBIA  PETJIAMEHT) peryJupyeT OTHOIIICHUS, CBSI3aHHBIE C
Ha3HAYEHHWEM KOMIICHCAIIMN YacTH POJAUTEILCKON IJIATHI 32 COACpKaHUE peOCHKA B
rOCyJapCTBEHHBIX M  MYHUIUNAIBHBIX  00pa30BaTENbHBIX  YUPEKIACHHSX,
peanu3yronMx OCHOBHYIO 0011e00pa3oBaTebHyI0 IPOrpaMMy  JIOIIKOJIBHOTO
o0pa3oBaHUsI, YCTAHABJIMBAET CPOKHM M TIOCIEIOBATEIHHOCTh aJIMHUHUCTPATUBHBIX
npouenyp (IeWCTBHWi) TIpU  OCYIIECTBICHUM TIOJTHOMOYHMH 10 Ha3HAYEHUIO
KOMIIGHCAIlUM YacTH POJUTEIbCKOM TIIaThl 3a coJepkaHue peOeHka B
rOCyJapCTBEHHBIX M  MYHHUIMIAIBHBIX  00pa30BAaTENBHBIX  YUPEKICHHSIX,
peanu3yronMx OCHOBHYIO 00I1e00pa3oBaTebHYI0 MPOrpaMMy  JIOIIKOJIBHOTO
oOpazoBaHus, MOPSJIOK B3aMMO/JICHCTBHUS JenapTamMeHTa, 00J1aCTHOTO
rocyJapCTBEHHOTO Ka3eHHOTO yupexJeHus «L[eHTp coumanbHbIX BBIILIATY (Hajnee -
YIOJIHOMOYEHHBI OpraH) C 3asBUTEISIMH, WHBIMH OpraHaMu TOCYJIapCTBEHHOM
BJIACTU U MECTHOTO CaMOYyMPaBJICHUS, YUPEKICHUIMU U OPTaHU3aALUSIMU.

2. 3asBUTENIIMH, B OTHOILIEHUHM KOTOPBIX MPEIOCTABIISICTCS TOCYIapCTBEHHAS
yCiIyra, SBISIOTCS OJUH W3 POAUTENCH (3aKOHHBIX NpPEACTaBUTENCH), BHECIIUX
POJIUTENHLCKYIO TUIATY 3a COJAepKaHue peOeHKa B 00pa30BATEIbHBIX OpTraHU3AIMX,
peaNu3yroNMX OCHOBHYIO 00Ie00pa3oBaTebHYI0 IPOTpaMMy  JIOIIKOJIBHOTO
oOpasoBanus (fajee - 3asIBUTEIN).

3. OT uMeHHU 3asBUTENS C 3asBJICHHEM O MPEIOCTABICHUU TOCYIAapCTBEHHOMU
YCIIYTH MOKET 00paTUTHLCS €ro MPEACTaBUTENb (Jaee - MPEACTaBUTENb 3aIBUTEIIS).

4. UNudopmamus o mecTe HaxOoXIeHHs, Tpaduke pabOTHI, CIPABOYHBIX
TenedoHax  JleMapTaMeHTa, YINOJHOMOYEHHOTO  OpraHa, y4YacTBYIOIIUX B
PEeIOCTaBIEHUHU TOCYAApPCTBEHHOM YCIYTH, a TakKe ajapeca opUIIMaNIbHbIX CAalTOB B
UH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON cetn  «WHTepHeT» (manee — ceThb
WNurtepHet), coiepxamux HWHQOpMANUIO O MPEJOCTaBICHUH TOCYAapCTBEHHOM



YCIYyTU W YCAYT, KOTOPbIE SBJSIOTCS HEOOXOAMMBIMU U O0S3aTEIbHBIMU IS
MPEIOCTABICHUSI TOCYJApCTBEHHOM YyCIIyTH, TMpuBeAeHbl B mpuioxeHun Ne 1 k
HACTOSALIEMY aAMUHUCTPATUBHOMY PEIJIAMEHTY.

Wupopmanmto 0 MecTe HaxoXIEHUs, TIpadukax pabOThl, CHPaBOYHBIX
TenedoHax, anpecax oQuUManbHBIX calToB B ceTu VHTepHer, ajapecax
AJIEKTPOHHOM IOYThl OPraHOB MCIIOJHUTEIBHONW BIJIACTU M OPraHOB MECTHOI'O
CaMOYIPAaBJICHUS W OpraHu3alui, oOpalleHue B KOTOpPbIE HEOOXOAUMO JUIs
HOJy4YeHUs] TOCYHApCTBEHHOM YCIyru, a Takke O0O0JJACTHOM TIOCYJapCTBEHHOM
Ka3éHHOM yupexaeHun Koctpomckoit obnact «MHOToQyHKIMOHAIBHBIA LIEHTP
MPEAOCTABIICHUS TOCYITapPCTBEHHBIX U MYHULMIIAIBHBIX YCIYT HACEIEHUIO» (Hajee —
M®II) mpenocraBisercs MO CHPaBOYHBIM TenedoHaM, yKa3aHHBIM B MPHIOKEHUU
Ne 1 k HacrosimieMy aJIMHHHUCTPATUBHOMY perjlaMeHTy, Ha O(HIIMATIbHOM CalTe
nenapramMeHTa B cetm  MuTepHeTr (Www.socdep.ru), HEMOCPEJACTBEHHO B
JenapTamMeHTe, a TakkKe pa3Melmaercs B (enepanbHOM  TrOCYyAapCTBEHHOU
nH(POPMAIIMOHHON crucTeMe «EMuHBIN MopTan rocy1apCTBEHHBIX U MyHHUIIMITATBLHBIX
yeiyT (yHKII)».

Jna  nomyuyeHuss — uHpopManMM O BONpOCaM  IPEJOCTaBIICHUS
rOCyJapCTBEHHOW YCIYTdM, CBEICHHM O XOJA€ €€ NPEAOCTaBIICHUS 3asBUTEIIb
oOpalaercss JUYHO, MHUCbMEHHO, IO TeNePOHy, MO JIEKTPOHHOW TIOYTE B
JenapTaMeHT, YIIOJTHOMOYEHHBIN opraH, Win yepe3 (peaepanbHyto rocyJapCTBEHHYIO
UHPOpMAIMOHHYI0  cucteMy  «EauHbli  mopram  rocyJapCTBEHHBIX U
MyHUIUOAIBHBIX — ycayr (dyHkouil)» uepe3 pasgen noprana  «Karamor
yCIIyT/OMHUCaHUE YCIYT.

NudopmupoBanre (KOHCYIbTUPOBAHHME) MO BOIPOCAM  MPEAOCTABIICHUS
roCyJapCTBEHHOM YCIYrM MPEIOCTaBIseTCs CIEeUUaJIucTaMu JenapTameHTa,
YIOJHOMOYEHHOIO OpraHa, B TOM 4YHUCJIE CHEHHAIbHO BBIJICICHHBIMU IS
MPEIOCTABICHNS KOHCYJIbTALIUM.

KoHcynbTaimm npeocTaBiasitoTes Mo CIEeIYIOUUM BOIIPOCAM:

CoJIepKaHuE U XOJI PEOCTaBIECHUS TOCYJapCTBEHHOHN YCIYTH;

nepeyeHb JOKyMEHTOB, HEOOXOJUMBIX JJIsl IPEJOCTaBIECHUS TOCYJapCTBEHHOI
yCIyTH, KOMIUIEKTHOCTH (JOCTaTOUYHOCTb) MIPEJICTABICHHBIX JOKYMEHTOB;

UCTOYHUK TIOJYYEHHUsS] JOKYMEHTOB, HEOOXOJMMBIX MJIsi MPEAOCTaBICHHUS
roCyIapCTBEHHON yCIyru (UCIIOIHUTEIbHBIA OpraH rocyapCTBEHHOM BJIacTH, OpraH
MECTHOTO CaMOYIIPaBJICHUS, OPraHU3AIMs U UX MECTOHAXO0XKICHUE);

BpeMsl MpUeMa M BbLAAYM JIOKYMEHTOB CIELHMAIMCTAMU YIMOJIHOMOYEHHOTO
oprana, MOI];

CPOK MPUHATHS PEUICHUS O MPEAOCTABICHUH FOCYJaPCTBEHHOMN YCIyTH;

MOPSAIOK 00’KaI0BaHUsA JIEUCTBUN (6e3nericTBuin) u pelIeHUH,
OCYIIECTBIISIEMBIX U MPUHUMAEMBIX JCMapTaMEHTOM, YIOJIHOMOYEHHBIM OPTaHOM B
XO0/JI€ TPEIOCTABIEHUS TOCYAAPCTBEHHOM YCIIyTH.

Koncynpranmmu o6miero xapakrepa (0 MECTOHAXOXIeHUU, rpaduxe paboThl,
TpeOyeMbIX JOKYMEHTaxX) MOTYT MpPENOCTABIATHCA C MCIOJIB30BAHUEM CPEJICTB
aBTOMH()OPMHUPOBAHHUSL. ITpu aBTOUH()OPMHUPOBAHUH o0ecnieunBaeTcs
KpPYTJIOCYyTOYHOE MPEJOCTaBIEHUE CIPaBOYHOM wuHpopMarmu (IpU HAIHUYUU
TEXHUYECKON BO3MOKHOCTH).

CBeneHust 0 X0/1€ MPEJOCTABICHHS TOCYTAPCTBEHHOM YCIIYTH U YCIYT, KOTOPbIE
ABIIAIOTCS ~ HEOOXOOUMBIMM W OOs3aTeNbHBIMM  JUIS  MPEIOCTaBJICHUS
rOCylapCTBEHHOM  yCIyrd, TNPEJOCTaBISIOTCA 3asBUTENI0 [0  CIPABOYHBIM



TenedoHaM WM TIPH JIMYHOM OOpaIeHUH MPU YKa3aHUU JIaThl U BXOJISIIET0 HOMepa
MOJIYYEHHOW TIpU TMOJaye JOKYMEHTOB pACHUCKH, a TMpPH HCIOJIb30BaHUU
dbenepaabHONl TOCYIapCTBEHHON HWHQPOPMAIMOHHON cucTembl «EnuHbBI mopTan
roCyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (PYHKIUN)» - dyepe3 paznen «JInunbii
KaOWHET», MOCJIE MPOXOKIACHUS POLETYp aBTOPU3ALIUU.

Uudopmamuss 1o BompocaMm MpeAOCTaBICHUS TOCYAapCTBEHHOW YCIyTd
pa3Melaercs:

Ha WHQOPMAIIMOHHBIX CTEHJIaX JEMapTaMEHTa, YIMOJIHOMOYEHHOTO OpraHa,
M®OII, oOuIeCTBEHHBIX OpraHU3allMi, OPraHOB TEPPUTOPUATILHOTO OOIIECTBEHHOTO
caMoynpasiieHus (110 COTJIaCOBaHUIO);

Ha ouMaIbLHOM caiiTe nenapraMmenTa B cetu MuTepuer (www.socdep.ru);

Ha MopTajie rOCyAapCTBEHHBIX U MyHUIIUNAIBHBIX yciIyT KocTpoMckoit
oOnacTu (www.gosuslugi.region.kostroma.ru);

B (enepanbHON TOCYJapCTBEHHOM HH(POpMAIMOHHON cucteMe «EauHbIM
MOPTaJ FOCYIAPCTBEHHBIX M MYHHUITUIAIBHBIX YCIyT (YHKIHIA)» (www.gosuslugi.ru);

B CpEICTBaxX MacCcOBOM HHQOpMallMK, B HWH(DOPMAIMOHHBIX MaTepuaiax
(Obpomrropax, Oykierax u T.1.).

Pazmeniaemast uadopmaiys CoIEp>KUT B TOM YHUCIIE:

U3BJICYEHUSI U3 HOPMATUBHBIX NPABOBBIX AKTOB, YCTAaHABIIMBAIOLIUX MOPSIOK
Y YCIIOBHS IPEAOCTABJIEHUS IT'OCYIAPCTBEHHOMN YCIIYyTH;

TEKCT aAMUHUCTPATUBHOTO PETVIAMEHTA C TPUIOKECHHUSIMU;

Osok-cxemy (cormacHo mpwiIokeHHMt0o Ne 2 K aJMUHUCTPATHBHOMY
periiaMeHry);

NepevYeHb TOKYMEHTOB, HEOOXOIMMBIH /JIs TPEAOCTABICHUS FOCYAapCTBEHHOM
YCIyTH, U TPEOOBAHUS, MPEIBABISIEMbIE K STUM JIOKYMEHTaM;

NOpSAOK HUH(POPMHUPOBAHUA O XOJE TMPEAOCTaBICHUS TOCYAapCTBEHHOU
YCIIYTH;

NopsiZIOK  OOKajioBaHUsI ~ JeUCTBUM  (0Oe3lEeUCTBUA) U pEIICHUH,
OCYILIECTBIISIEMBIX M NPHUHUMAEMbIX B XOJI€ MPEIOCTABICHUS TOCYAapCTBEHHOMU
YCIIYTH.

I'maBa 2. CtangapT npeaocTaBiIeHUsI TOCYIapCTBEHHOM YCIyTH

5. HaumeHOBaHME TOCyJapCTBEHHOW YCIyIM — HA3HAYEHUE KOMIIEHCALUU
YacTH POJUTENBCKOM IUJIaThl 3a COJAEpXaHuE peOeHKa B TOCYJapCTBEHHBIX U
MYHUIIMNATBHBIX ~00pa30BaTENbHBIX YUPEKACHUSIX, PEATU3YIOIIUX OCHOBHYIO
00111600pa30BaTeIbHYI0 TPOTPAMMY JOIIKOJIBLHOTO 00pa30BaHMUs.

6. 'ocynapcTBeHHas yciyra HpeloCTaBIseTCsl JIEeMapTaMEHTOM COIMaTbHOU
3alllUTHl HACEJIeHUsA, ONeKu U mnoneuyurenbcTBa Koctpomckoit obnactu uepes
00J1aCTHOE TOCYJapCTBEHHOE KAa3eHHOE yupexaeHne « L{eHTp colnanbHbIX BBITLIATY.

7. Pe3ynbTaToM npeaocTaBieHUs TOCYAApPCTBEHHOM YCIYTH SIBISETCS MPUHATHE
pELIeHMS:

1) 0 Ha3HAYeHUM KOMIIEHCAIIMM YacTH POJUTENBCKOM IJIAThl 332 COAEpP)KaHHE
peOeHKa B TOCYJAapCTBEHHBIX U MYHHUIIMIAIBHBIX O00pa30BaTEIbHBIX YUPEKICHUSIX,
pealn3yIolUMX OCHOBHYIO 00IIe00pa3oBaTelbHYI0 MPOrpaMMy  JOIIKOJIBHOTO
oOpa3oBaHus (najnee — MPUHATHE PELICHHS O NPEIOCTaBIECHUU T'OCYJIapCTBEHHOMN

YCIIYTH);


http://www.gosuslugi.region.kostroma.ru/
http://www.gosuslugi.ru/

2) o0 oTka3ze B HA3HAYCHHM KOMIICHCALIMM YacTH POAUTENBCKON IJIaThl 3a
coJiepkaHue peOeHKa B TOCYAapCTBEHHBIX M MYHMIIMIAIBHBIX 00Pa30BaTEIbHBIX
YUPEKACHUSIX, PpEaTU3YIOUMX OCHOBHYIO 00I11e00pa30BaTeNbHYI0 MPOrpaMMy
JOIIKOJILHOTO OOpa3oBaHus (Jajiee — TPUHATHE pelieHus o0 oOoTKaze B
IPEI0CTaBICHUU TOCYIapCTBEHHOMN YCITyTH).

[Iponenqypa mnpenocTaBieHUsT TOCYIAPCTBEHHOM  yCIYTM  3aBEpIIACTCS
MOJIYYEHHUEM 3aABUTEIEM OJHOTO U3 CIEAYIOIINX JOKYMEHTOB:

1) yBegomIieHUs O TIPEIOCTaBICHUH T'OCYIapCTBEHHOMN YCIyTH;

2) yBeoMIIeHHsI 00 OTKa3e B MPEAO0CTABICHUN TOCYAapPCTBEHHON YCIIYTH.

8. Cpok mpenocTaBieHus TOCYJapCTBEHHOM yclIyrH - 15 pabouux gHEl ¢ JaThl
perucTpauydy 3asBJIEHUSA M  KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX s
IIPENOCTABIIEHNS TOCYTAPCTBEHHOM YCIYTM B YIIOJJHOMOYEHHBIA OPTaH.

9. IlpenmocraBieHne TOCYJApCTBEHHOW  YCIYTH  OCYUIECTBISIETCS B
COOTBETCTBHUHM CO CIEAYIOLIMMUA HOPMATUBHBIMH MPABOBBIMU aKTaMMU:

1) 3akon Poccuiickoit @enepanuu «O6 odpazoBanum» ot 10.07.1992 Ne 3266-
1. («Cobpanue 3akoHoaTeabcTBa POy, 15.01.1996, Ne 3, ct. 150);

2) nocranoBienue ryoepHatopa Kocrpomckoit obmactu ot 20.12.2007 Ne 532
«O [nemapTamMeHTE COIMAJIbHOM 3alllUThl HACEIEHUs, ONEKH W MONEYUTEIbCTBA
Koctpomckoit obnactu» (BMecte ¢ [lonoxkeHneMm o JenapTaMeHTE COLMAIbHOMN
3alllUTHl HACEJICHUs, OMeKW U mnoreuutenbcTBa Koctpomckoit obnactu) («CIT -
HOPMAaTUBHBIEC JOKYMEHTBD», 26.12.2007, Ne 62(122));

3) noctanoBneHue aamuHuctpannu Koctpomckoit ob6mactu ot 26.11.2008 No
409-a «O mopsiake oOpalleHus: 3a KOMIIGHCAIIMEH YacTH POJUTENCKON IUTaThl 3a
coziepkaHue pedeHka B 00pa30BaTeIbHbIX OPraHU3alUsIX, PEATU3YIOIUX OCHOBHYIO
00111€00pa30BaTeIbHYI0 MPOrpaMMy JIOIIKOJIBHOIO 0Opa3oBaHUs, U TMOpsIKE €€
Bbi1aThl B Koctpomckoit oonactuy («CII-HopmaTtuBHBIE TOKyMEHTHDY, 05.12.2009,
Ne 60);

4) noctanoBneHnue agmuHuctpanuu Koctpomckoit obmactu ot 29.01.2008 No
23-a «O co3maHud  00JIACTHOTO TOCYJAAapCTBEHHOro yupexacHus «LleHtp
conmanbHbIX BIUIaT) («CII - HOpMaTHBHBIE TOKyMeHTh», 06.02.2008, Ne 4(128));

5) nmoctanoBienne anMmuauctpanuu Koctpomckoit odnactu ot 27.06.2011 Ne
235-a «O0 W3MEHEHMH THUNa OOJIACTHBIX TOCYAAPCTBEHHBIX  YUPEKICHUIN
Koctpomckoit obnactu B mensix co3qaHusi Ka3eHHBIX yupexaeHuil Koctpomckoi
obmactu» («CII - HopmatuBHbIe JOKyMEeHTB», 01.07.2011, Ne 26).

10. B IlepevyeHb [J0KYMEHTOB, He0OXOAMMBIX Jsi NPeAOCTABJICHUS
rocy1apCTBEHHOM yCJIYIrH, BXOASAT:

1) 3asBIeHHWE OJHOTO U3 poAUTENeH (3aKOHHBIX MpelCcTaBUTENeH) Mo dopme
cornacHo mnpuioxeHuto Ne 1 k Ilopsinky oOpailieHus 3a KOMIIEHCAIMEeW YacTu
POIUTENHCKON TUIATHI 3a COJAEpX aHUE peOeHKa B 00pa30oBaTENbHBIX OpPraHU3alusX,
peanu3yrouMx OCHOBHYI 00I11e00pa3oBaTelibHyI0 MpOrpaMMmy  JIOHIKOJIBHOIO
oOpa3oBaHusl, U MOPSAAKY €€ BbIiaThl B KOCTpoMcKoi 001acTu, YyTBEPKACHHOMY
nmocTaHoByieHHeM agMunaucTpanuu Kocrpomckoit oomactu ot 26.11.2008 Ne 409-a;

2) TOKYMEHT, YOCTOBEPSIOLINI JINYHOCTh, B YaCTHOCTH, OJJUH U3 CJIETYIOLIUX
(n7st 0603peHus IPHU TUYHOM OOPAIEHUH 3asIBUTEIS):

nacropt  rpaxaanuHa  Poccuiickoir  ®Penpepaumu (I8 rpakIaH
Poccuiickoii ®@epepauuu crapuie 14 €T, NpOXKUBAOIIMX HA TEPPUTOPUHU
Poccuiickoit @enepanun);



BPEMEHHOE YJIOCTOBEPEHHE JIMYHOCTU rpaxkaaHnHa Poccuiickon Denepanuu
no ¢gopme Ne 2 [1 (mnst rpaknaH, yTpaTUBIIMX MACIOPT, a TAaKXKe IJIA TPaxaaH, B
OTHOLIEHUM KOTOPBIX [JO BBIJIAYM TACIOpPTa MPOBOJIUTCS JTONOJHUTEIbHAS
IPOBEPKA);

BOCHHBIN OUJIET;

nacrnopt Mopsika (y1I0CTOBEpEHHE TUYHOCTH MOPSIKA);

JIJIst MHOCTpaHHBIX TPaXKIaH U Jiull 0€3 rpak/IaHCTBa, B TOM UHciie OEKEHIIEB,
MOCTOSIHHO TIPOXKUBAIOIIMX Ha TeppuTopun Koctpomckoit odnacTu:

NOKYMEHT, YAOCTOBEPSIOIIETO JUYHOCTh, B TOM YHUCJIE C OTMETKOW O BbIJaye
BH/JIa HA )KUTEIIbCTBO;

pa3penieHnue Ha BpeMEHHOE MTPOKUBAHUE;

YAOCTOBEPEHUE OEKEHIIA;

3) CBUICTEIBLCTBO O POXKICHUN peOeHKa (CBUACTEIBLCTBA O POXKICHHUM JICTCH )
(n1s1 00603peHus PU JTUYHOM OOpAIEHUH 3asBUTEIIA).

3asgBIeHUE WU JOKYMEHTBI, MPEAOCTABIIEMbIE 3asBUTEIISIMH, JOJDKHBI ObITh
COCTABJICHBI HA PYCCKOM SI3BIKE.

[lepeueHb, yka3aHHBIX B HACTOSIIEM ITYHKTE aIMUHUCTPATUBHOIO pETJaMEHTa
JOKYMEHTOB SIBJISIETCSl MCUEPIIBIBAOIIMM. Bce nToKkymeHThI, yka3aHHble B [lepeune
OPENOCTABISIOTCS  3asiBUTENEM JM4YHO. IlepedeHp He COIEPKUT JTOKYMEHTOB,
KOTOpBIE  3allpalllMBAlOTCS  YIIOJIHOMOYEHHBIM  OPraHOM  CaMOCTOSITEINIBHO,
OCPEICTBOM MEXBEJOMCTBEHHOTO B3aMMOICHCTBHSI.

3anpeniaeTcs TpeOOBATh OT 3asIBUTEIIS:

MPEICTABICHUS JOKYMEHTOB M MH(OPMAIMU WM OCYILIECTBIECHUS IEUCTBHI,
MPEACTABICHUE WJIM OCYIIECTBIEHHE KOTOPBIX HE MPEITyCMOTPEHO HOPMATUBHBIMU
MPaBOBbIMU AKTAMH, PErYJIUPYIOIIMMH OTHOLUEHHUS, BO3HUKAIOIIME B CBSI3U C
MPEAOCTABIEHUEM TOCYJIAPCTBEHHON YCIYTM 3a MCKIIOUEHHEM MOJIY4YEHUs! YCIYT,
BKJIIOUEHHBbIX B IlepedyeHb yciyr, KOTOpble SBJISIOTCS HEOOXOAMMBIMH U
00s3aTeNbHBIMA JJI1 TPEIOCTABICHUSI TOCYJApPCTBEHHBIX YCIYT, YTBEP>KIECHHBIN
[IpaBurensctBoM Poccuiickont @enepauuu, Ilepedenp yciayr, KOTOpBIE SIBISIOTCS
HEOOXOMUMBIMA M O00S3aT€NBHBIMU JJISl MPEAOCTABIICHUS HUCIOJHUTEIbHBIMU
opraHamMu rocyaapctBeHHoW Biactu KocTpomckoil o0imacTu rocyaapCTBEHHBIX
yCIyI W NPEIOCTAaBISIOTCS OPraHU3ALMIMH, YYACTBYIOIIMMH B IPEAOCTABICHUN
rOCYJIapCTBEHHBIX  YCIYT, YTBEPKICHHBIM IMOCTAHOBICHHEM aJMUHUCTPALUH
Koctpomckoit obnactu ot 15 aBrycra 2011 roma Ne 301-a «O06 ytBepxkaeHUU
[lepeunss ycayr, KOTOpbIE SBISIOTCA HEOOXOAUMBIMH M O00S3aT€NbHBIMHU IS
OPEIOCTaBICHUSI  UCIOJHUTEIbHBIMU  OpraHaMd  TOCYJapCTBEHHOM  BIACTH
Koctpomckoit ~ 00sacTh  roCyJapCTBEHHBIX  YCIYr W MPEJOCTABISIIOTCS
OpraHu3alMsIMH, YYaCTBYIOUIMMHU B MPEIOCTABICHUH TOCYIAapCTBEHHBIX YCIYT, U
[lepeunss  yciyr, MOpeAOCTaBISAEMBIX  TOCYJAPCTBEHHBIMH  YUPEKICHUSMU
Koctpomckoit obnact ¥ JpyrUMU OpraHU3alMsIMHU, B KOTOPBIX pa3MellaeTcs
rocyJapCcTBEHHOE 3ajjaHue (3aKa3), TMOJIeKAlUX BKIIOUYEHHI0O B  pPEECTp
rocynapcTBeHHbIX yciayr KocTpomckoil 06macTu U MpeIoCTaBIeHUIO B JIEKTPOHHOM
BHJIE, U ONIPEAEIICHUH pa3Mepa IJIaThl 3a UX OKa3aHHUEY;

NpEICTaBICHUS JIOKYMEHTOB U HH(OpPMaluM, KOTOpPHIE HAaxOIATCS B
pacnopsKEHUH OpPraHoB, NPEIOCTABISIOIIMX TOCYIApCTBEHHYIO YCIYTy, HWHBIX
roCyJapCTBEHHBIX OPraHOB, OPIrAaHOB MECTHOI'O CaMOYNPABJICHUS U OpPraHU3alui, B
COOTBETCTBUM C HOPMAaTMBHBIMHM IIPAaBOBbIMM akTamu Poccuiickon ®Penepanuu,



HOPMAaTUBHBIMH TPAaBOBBIMH akTaMH CcyObekToB Poccuiickoit ®epepanuu u
MYHULIMTATbHBIMU TPABOBBIMHU AKTAMH.

11. JIokyMEeHTBI, IPEAOCTABISEMBIE 3asBUTENIEM, JOJKHBI COOTBETCTBOBATH
CJIeIYIOLUM TPeOOBAHUSIM:

TEKCThI JJOKYMEHTOB JIOJKHBI ObITH HAITMCaHbI pa300pUKBO;

dbamunus, UM U OT4eCTBO (TIPU HATMYMM) 3asBUTENSA, €r0 aJpec MecTa
KUTEJIBCTBA, TeJIe(OH (€CiH €CTh) JOJKHBI ObITh HAMMMCAHBI MTOJIHOCTHIO;

JOKYMEHTBI HE JIOJKHBI COJIEPAKATh MOJYUCTOK, MIPUITUCOK, 3a4EPKHYTHIX CJIOB
Y MHBIX HEOTOBOPEHHBIX UCIPABICHUM;

JIOKYMEHTBI HE JOJKHBI OBITh UCIIOJHEHBI KapaH/1allloM;

JOKYMEHTBI HE JOJKHBI UMETh CEPHE3HBIX MOBPEXKICHUN, HATMIUE KOTOPBIX
JOITyCKaeT HEOJHO3HAYHOCTh UX TOJIKOBAHMUS.

JIoKkyMeHTBI, HEOOXOIUMBIE IS MTOJIy4eHHUS] TOCYIapCTBEHHOM YCIyTd, MOTYT
OBITh MPEIOCTABJIECHBI KaK B MOJJIMHHUKAX, TAK U B KONUAX, 3aBEPEHHBIX BbIIaBLIEH
JOKYMEHTBl ~ OpraHu3aluel  (OpraHoM, YYpeKIECHUEM) WIHM  HOTapHAIbHO
yIOCTOBEpEHbl (B cCiydasX, MpsIMO MPEAyCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit deneparun).

Koy  mpeaocTaBiE€HHBIX — JTOKYMEHTOB — 3aBEPSIIOTCA  CIELUAIMCTOM
YIOJHOMOYEHHOIO OpraHa Ha OCHOBAaHUM NPEIOCTABIECHHOIO MOJJIMHHUKA 3TOTO
JOKYMEHTA.

12.  IlpenocraBieHue TOCYIapCTBEHHOM YCIYIM HE TpeOyeT OKa3aHUs
OpraHamMM TOCYJApCTBEHHOW BJIACTH, OpPraHAMH MECTHOTO CaMOYIPaBJIECHUS,
OpraHu3alUsIMU HEOOXOUMBIX U 00s13aTEIbHBIX YCIYT.

13. BsauMmopeciicTBuEe 3asBHUTENS, YIOJTHOMOYCHHOTO OpraHa ¢  OpTraHaMH
roCyJJapCTBEHHOM BJIACTH, OPTaHAMU MECTHOTO CaMOYIPABJIEHUs, OPraHU3aLlNsIMHU
IIPU NPEOCTaBICHUH IOCYIapCTBEHHOM YCIIYTH HE TpeOyeTCs.

14. B npueme JOKYMEHTOB, HEOOXOAUMBIX Uil  MPEIOCTaBICHUS
rOCyJJapCTBEHHOM YCIIYTH, OTKA3bIBAETCS B CIIy4ae, €CIIU:

1) npexncraBieHHbIE ~ 3asABUTEJIEM  JIOKYMCHTHI HE  COOTBETCTBYIOT
TpeOOBaHUSM, YCTAHOBJIEHHBIM IYHKTOM 11 HacTosero ajaMHHUCTPATUBHOIO
perjiaMeHTa;

2) B IPEACTABJICHHBIX 3asBUTEIEM JOKYMEHTaX COJAEPKATCS NPOTUBOPEUYHBBIC
CBEJICHUS;

3) 3asBIEHUE MOJAHO JULOM, HE UMEIOIIUM IMOJHOMOYMI Ha MpPEICTaBIICHUE
3asIBUTEIS;

4) 3asBiIEHUWE B DJJICKTPOHHOW (¢opMe TMOANUCAHO C HCMHOJb30BAHUEM
AJIEKTPOHHOM TMOJNUCH, HE TMpHUHAAJEKAIIeH 3asBUTEN0 (B ClIy4yae BO3MOKHOCTHU
MOJIYYEHHSI TOCYITapCTBEHHOM YCIyTU B 31EKTPOHHOU (hopme);

5) HEe MPWIOKEHBI WU TPUIOKEHBI HE BCE JOKYMEHTBI, MPEIyCMOTPECHHBIC
nyHKTOM 10 HacTOAIIEr0 aIMUHUCTPATUBHOTO PETIAMEHTA;

6) HampaBl€Hbl  KOMMM  JIOKYMEHTOB,  BEpPHOCTb  KOTOpPBIX  HE
3aCBUETEIHCTBOBAHA B YCTAHOBJIEHHOM 3aKOHOM IOPSJIKE.

15. KoMrmeHcanus 4acTd POAMTENBCKOW IIAThl 3a COJAEpKaHuE pPeOEHKa B
rOCyIapCTBEHHBIX M MYHHUIMMNAIBHBIX  OOpA30BaTENbHBIX  YUPEKICHMSIX,
pean3yIolUMX OCHOBHYIO OO0IIe00pa3oBaTelbHYI0 MPOrpaMMy  JOLIKOJIBHOTO
00pa3oBaHMsI HE HA3HAYAETCS B CIIy4ae:

MPEe/ICTAaBJICHHSI HE B TTOJIHOM 00beMe MIIM HEMPeICTaBJICHHE YKAa3aHHbIX B 1. 10
aJIMUHHUCTPATUBHOTO PEMVIAMEHTA JOKYMEHTOB;



IIPEICTABICHUE HEJOCTOBEPHBIX CBEICHMIA;

OTCYTCTBUE Y 3asiBUTEJS MPaBa HA KOMIIEHCALUIO YacCTH POAUTENBCKOM IIaThl
3a coJepkaHue pebOeHKa B 00pa3oBaTENbHBIX OpPraHU3ALMSIX, PEATU3YIOMINX
OCHOBHYIO 00111€00pa30BaTeIbHYI0 MPOrpaMMy AOIIKOILHOTO 00pa30BaHMUs.

16. TlNocynapcTBeHHas yciayra nmpeaocTaBisieTcs 0eciaTHO.

17. MakcumanbHbI CPOK OXHIAHHUS B OUEpPEIU NpPHU TMOJaye 3asiBICHHUS O
PEIOCTaBICHUU TOCYIapCTBEHHON YCIYTH COCTaBIsET 15 MUHYT.

B cnydae HeoO6xoaumocTH (10 YCMOTPEHHUIO PYKOBOJICTBA YIIOJIHOMOYEHHOTO
opraHa) rpaxaaHam JIOJDKHA OBbITh MPEJOCTAaBICHA BO3MOXKHOCTh MPEABAPUTEIILHON
3anucu. [IpenBaputenpHas 3aruch MOKET OCYIIECTBISTHCS MIPH TIUYHOM 0OpaIlieHuu
rpaxxi1aH, o TelaeQOoHy WU MOCPEICTBOM SJIEKTPOHHOM MOYTHI.

[Tpu mpenBapuTeNbHON 3amKMcH TPa)XKIaHUH COOOIIAET CBOM (aMIIINIO, UMS,
OTUYECTBO, A/IPEC MECTa KUTEJIbCTBA U KelaeMoe Bpems npuema. [IpensapurensHas
3aMKUCh OCYIIECTBIIAETCS MyTEM BHECEHUsI MH(POPMAILIMK B KYpHAJ 3allUCU T'PaXIaH,
KOTOPBIM BeleTcsl Ha OyMaKHBIX WIJIM SJEKTPOHHBIX HOCUTENSAX. ['pakIaHuHY
coo0mraeTcss BpeMs MpueMa U HOMEp OkHa (kaOuHeTa) IJIsi TpueMa, B KOTOPBII
cinenyetr obpatutbesa. Ilpu nuyHOM OOpamlieHUM TpaKJaHWHY BBIIACTCS TaJOH-
NOATBEPKACHUE NTPEABAPUTEILHON 3aIIUCH.

18. MakcumanbHBI CPOK 0KUAAHUS B OUEPEIU MPU MOJYYCHUU PE3yIbTaTa
PEAOCTABJIEHUS FOCYIapCTBEHHOM yCIIyru cocTaBisieT 20 MUHYT.

19. Cpok peructpauuu 3asBICHUS 3asBUTENA O NPEAOCTABICHUU
rOCy1apCTBEHHOM yCIyTrHu cOCTaBISIET 40 MUHYT.

20. K momMenienusm, B KOTOPBIX MPEIOCTABISAETCS TOCYJaPCTBEHHAS YCIyTa,
(x 3amy OXMJIaHUA, MeCTaM /i 3aloJIHEHUsS 3asBJICHUNA O NPEeIOCTaBICHUU
rocyJapCTBEHHOM  yCIyrH, UH(OPMAIMOHHBIM  CTEHAAM)  MPEeAbIBISIIOTCS
cleayromme TpeOoOBaHuUs:

1) 3maHWe, B KOTOPOM paCIOJIOXKEH YIOJIHOMOYEHHbIH oprad, MOI],
HETMOCPEJICTBEHHO  MPEJOCTABIISIIONIME  TOCYJApPCTBEHHYIO  YCIYTY,  JIOJDKHO
pacrojaraTbCs ¢ Y4€TOM TPAHCIIOPTHOM TOCTYHMHOCTH (BpeMs IyTH JJIsl TPaXXJAaH OT
OCTaHOBOK OOILECTBEHHOTO TPAHCIIOPTa COCTAaBJsUIO He Oonee 15 MUHYT memum
X0JIOM) M OBITH 00OpPYJAOBAaHO OTICIBLHBIMH BXOJAaMHU IS CBOOOIHOTO JOCTYyIIA
3asBUTEJICH B TIOMEILICHUE.

[Ipuneratomas  Tepputopusi  O0OpyAyeTCs  MeCTaMu IS TapPKOBKH
ABTOTPAHCIIOPTHBIX CPEACTB HE MEHEE MATH, B TOM YHCJIE HE MEHee TpeX i
NapKOBKH aBTOMOOMJIEH JIUI] C OTPAHUYEHHBIMU BO3MOKHOCTSIMU;

2) LIeHTpaIbHBIN BXOJ B 3/laHUE JOJKEH ObITh 000pY10BaH MH(OPMAIIMOHHON
TaOJIMYKOW (BBIBECKOM), cofepikailed MHPOpMalMio O HAMMEHOBAHUU WU Tpaduke
paboThI YIIOTHOMOYEHHOTO oprana, M®LJ;

3) BXOIbl B TIOMEIICHHS  OOOPYAYIOTCS MaHAyCaMHU, pacUIUPEHHBIMU
OpOXOJlaMH, TO3BOJISIIOIIMMU  O00eCreynuTh OeCHpensTCTBEHHbIH JOCTYyN IS
WHBAJUOB, BKJIIOYAsi MHBAJUIOB, UCTIOIB3YIOLUIUX KPECIIa-KOJSCKH;

4) mpueMm rpaxJaH OCYIIECTBISECTCS B CHELHUATbHO BBIICICHHBIX [JISI 3THX
Hene TMOMEIICHHWAX U 3ajaX OOCHy)KHMBAaHHUSA - TPUCYTCTBEHHBIX MeECTax,
BKJIIOUAIOIUX B ce0s MecTa Mg OXHUAAHUA, JUIS 3alOJIHEHUS 3asBICHUNA O
MPEIOCTABICHUHU TOCYJApPCTBEHHOM YCIyTH U UH()OPMHUPOBAHUS TPaKIaH.

Hns  ygoOcTBa  rpakaaH  MOMENIEHMS AN HENOCPEACTBEHHOIO
B3aUMOJICUCTBUS CHELMAINCTOB U T'PAXAaH PEKOMEHIYETCS pa3MeIlaTh Ha HUKHEM
ATaXke 37aHUs;



5) y BXxoma B KaXI0o€ U3 TMOMENICHHHA pa3Memniaerca Tabludka C
HaVMEHOBAHHEM MOMELIEHUS;

6) moMeuieHusl ynoJHOMOYeHHOro opraHa, M®IL] noyKHBI COOTBETCTBOBATH
YCTAHOBJICHHBIM ~CaHUTAPHO-3IMUJEMUOJIOTHYECKUM TpaBujiaM U 00OpyAOBaHbI
CUCTEMaMU  KOHJMIIMOHUPOBaHUS  (OXJIAKJEHUS M  HArpeBaHHs) BO3yXa,
CpelCcTBaMH TOKApPOTYIICHUSI U OMOBEHICHUS O BO3HMKHOBEHUHM YpE3BbIUYAMHOMN
CUTYallNH;

7) MecTa OKUAaHUS B OUepEIU Ha MIPEICTABICHUE WU MOJIyYeHUE TOKYMEHTOB
JOJIKHBI OBITH KOM(POPTHBIMU JIJIs1 TPAKJIaH, 000PYI0OBAHbI CTYJIBIMHU, KPECEIbHBIMU
CEeKIMSIMH, CKaMbsiMU (OaHKETKaMH), MECTaMU OOIIECTBEHHOTO IIOJIb30BaHUS
(TyaneTamu) ¥ XpaHEHUS! BEPXHEHN OJEXK/IbI TPaXKAaH.

KonnuecTtBO MecT OXUAAHUA OMpenessieTcss HcXoas u3  (HaKTHUeCKO
Harpy3Kd W BO3MOYKHOCTEH JUIsl MX pa3MENIeHUs B 34aHUM YINOJIHOMOYEHHOI'O
oprana, M®II, HO He MOKET ObITH MEHEE MSTH;

8) MecTa OXUJAHUS PEKOMEHIYeTCs O0OpyJOBaTh CHCTEMOW 3BYKOBOIO
MH(POPMUPOBAHUS U SJIEKTPOHHON CHUCTEMON yIpaBlIEHUS! OUEPEBIO;

9) nns npuemMa rpakJaH B 3/JaHHM YIIOJHOMOYEHHOro oprana, MOI]
CO3JAI0TCS MOMEIIEHUS «3aJIBHOT0» THIIA, IIPU 3TOM YacCTH IOMELIEHUS OTHEISIFOTCS
HEPEeropoJIkaMu B BUJE OKOH (KMOCKOB). Ilpu OTCyTCTBMM Takod BO3MO>KHOCTH
NOMEIIEHUE Uil HENOCPEICTBEHHOIO  B3aWMOJECHCTBHSA  CIIELUAIMCTOB  C
rpaklaHaMd PEKOMEHJIYeTCsl OpraHu30BaTh B BUJE OTICJIBbHBIX KaOWHETOB ISt
Ka)KJIOTO BEYIIEro MPUEM CIIEIUATUCTA;

10) npuemM  JOKYMEHTOB,  HEOOXOJMMBIX  JJsi  MPEeIOCTaBIEHUS
rocyJapCTBEHHOW YCIYrM W BblJady IOKYMEHTOB (MH(pOpMAaIMM) MO OKOHYaHUU
MPEA0CTABIIEHUS TOCYJaPCTBEHHOM YCIyTH PEKOMEHIYETCSl OCYIIECTBISATh B Pa3HbIX
okHax (kaOuHerax). KonmyecTBO OJIHOBPEMEHHO pabOTAOMIMX OKOH (KaOMHETOB)
JUIsl TIpUeMa M BbIJAYM JOKYMEHTOB (MH(OpManuu) [OJKHO O0ecrneyrBaTh
BBINIOJIHEHUE TpeOOBaHUNA K MAKCHUMaJbHO JOMYCTUMOMY BPEMEHU OXKUIAHUS B
ouepeny;

11) KOHCYNIBTUPOBAHUE TPAKIAH PEKOMEHIYETCSI OCYLIECTBIIATh B OTAEIBHOM
OKHE (KabuHeTe);

12) okHa (kaOWHETHI) TpHeMa TpaXIaH JODKHBI OBITH 00OpPYHAOBaHbBI
nH()OPMAITMOHHBIMH Ta0IMYKaMU (BHIBECKAMH ) C YKA3aHUEM:

HOMEpa OKHa (KaObuHeTa);

(dbaMunuu, IMEHHU, OTYECTBA U JOHDKHOCTHU CIIEHUATTUCTA;

BPEMEHU TepepbIBa HA 00€T;

TEXHUYECKOTO TIEPEPHIBA;

13) kaOuneTbl npuemMa (BbIJAYM) AOKYMEHTOB (MHGOpMAaIMKM) HE JOJIKHBI
3aKpBIBATHCS OJTHOBPEMEHHO HAa 00E€ICHHBIN MEPEPHIB U TEXHUUECKUI TIEPEPHIB;

14) xaxmoe pabouee MeECTO CHEIUAIUCTa JOJDKHO OBITh 000pYI0BaHO
Tene(OHOM, TIEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO JOCTyNa K
MH(GOPMAaLMOHHBIM 0a3aM JIaHHBIX, IEYATAIOIINM YCTPOHCTBOM,;

15) npu opranuzamuu paboOYMX MeECT JOJDKHAa OBITh MpeaycMOTpeHa
BO3MO>XHOCTh CBOOOJIHOTO BXOJa U BBIXO/a U3 MOMEIICHHUS;

16) Ha MHPOPMAIIMOHHBIX CTEH/IaX B MOMEIIEHUIX YIOJIHOMOYEHHOTO OpraHa,
M®ILI, npeaHasHadyC€HHBIX [JI MpUEMa JOKYMEHTOB, Pa3MEMIAeTCs CIAEAYIOMIas
uH(pOpMaL:

M3BJICUCHUS U3 HOPMATUBHBIX IIPABOBBIX aKTOB Poccuiickont Penepannu,



YCTaHaBJIMBAIOIIHNX NOPAJIOK U YCIOBUSA NMPEAOCTABICHUS TOCYJaPCTBEHHOMN YCIYTH;

0JIOK-CcXeMa MOpPsAKA MPEAOCTABICHNS FOCYJapCTBEHHOM YCIYTH COrJIacHO
npuiokeHnto Ne 2 K HacToslleMy aJIMHUHUCTPAaTUBHOMY pEIJIaMEHTY U KpaTKoe
ONMCaHHUE MOPSAAKA NPEIOCTABICHUS TOCYJaPCTBEHHOM YCIIYTH:

rpaduk mprema rpaxaaH CrelualIuCcTaMu;

CPOKH MPENOCTABIIECHUS TOCYIAPCTBEHHOM yCIIYTH;

NOPSIAOK MOJIYYEHUS KOHCYJIBTAIIUN CIIEIIMAINCTOB;

NOPAJIOK 0OpaleHus 3a MPeA0CTaBICHUEM rOCYJapCTBEHHOMN YCIyTH;

NepeueHb JOKYMEHTOB, HEOOXOJIMMBIX [IJIsi TOJIYYEHHs] TOCYJIapCTBEHHOMN
yCIIyTU ¢ 00pa3aMu UX 3aI0JIHEHUS;

nopsiIok ~ oOkaymoBaHust  AedcTBUML  (Oe3A€HCTBHII) UM pEIICHUH,
OCYHIECTBISIEMBIX M NPUHUMAEMBIX YIOJIHOMOYEHHBIM OpPraHOM B  XOJ€
MPEA0CTaBIIEHUS FOCYAAPCTBEHHOM YCIYTH.

21. Iloka3arenn TOCTYITHOCTH M KayeCTBa MPEIOCTABICHUS TOCYAAPCTBEHHOU
YCIYTH:

1) Hna mnonydeHus TOCyAapCTBEHHOM YCIyI'M 3asBUTENb oOOpamjaercs B
YIIOJTHOMOYEHHBIN opraH He 0oJiee IByX pas.

Bpemss of0menus c¢ JOJDKHOCTHBIMH ~ JIMIIAMU  TIPU  MIPEJOCTaBICHUU
rocyJapCTBEHHOM YCIIYI'M HE JIOJKHO IpeBblaTh 40 MUHYT.

2) [IpenocTaBieHne rocy1apCTBEHHON YCIYTH MOXKET TaKKe OCYIIECTBISATHCS
M®OI] no npuHUHKIY «OAHOTO OKHA», B COOTBETCTBUHU C KOTOPBIM IOCYAapCTBEHHAs
yciyra MpeIoCTaBisIeTCs I1OCJ€ OJHOKPAaTHOTO OOpamlieHus 3asBUTEN  C
COOTBETCTBYIOIIMM 3asIBJICHUEM, & B3aUMOJICUCTBUE C OPraHAMM, YYACTBYIOIIUMH B
MPEOCTaBICHUU TOCYJIapCTBEHHON yciyrH, ocymiectBiser MOI[ 6e3 ywactus
3asiBUTENSl, Ha OCHOBAHMM HOPMATHUBHBIX IPABOBBIX AKTOB M COIJIALIEHUH O
B3aUMOJICICTBUH.

3) IlpenocraBiieHre TOCYAapCTBEHHOW YCIYTU MOKET OCYIIECTBISATHCS B
JJEKTPOHHOM  BHJAE C  HCHOJb30BaHMEM  DenepanbHOM  TOCYJAapCTBEHHOU
uH(GOPMAITMOHHON cucTeMbl « EMUHBIN MOpTal roCyJapCTBEHHBIX U MyHUITUTIATBHBIX
yeryr (hyHKITUI) yTeM 3aIrycka YCIyTH B pasjene «JIMaHbi KaOuHeT.

4) 3agBuTeno MpenocTaBiseTcs WHoOpManus 0 XOJe NPeIOoCTaBICHUS
roCy1apCTBEHHOMU YCIIyTH.

JInsg  momydeHuss CBEAEHUMHM O XOA€  MpOLENypbl  MNPEIOCTaBICHUS
rOCyJIapCTBEHHOM YCIIyTH:

NPy JIUYHOM OOpAIllCHUHU 3asBUTEJIEM YyKa3bIBaeTcsl (Ha3bIBaeTCs) Jara H
PErMCTPAllMOHHBIM HOMEp 3asBIEHUS, OOO3HAUEHHBIM B PACHUCKE O MpPUEME H
pEerucTpaluy 3asBJICHUS U TOKYMEHTOB, IOJYYEHHON OT YIOJHOMOYEHHOI'O OpraHa
pH Mojave JOKyMEHTOB;

npu oOpamieHun yepe3 ['ocynapcTBeHHYI0 HHQPOPMALMOHHYIO CHUCTEMY
«EnuHBI  TOpTa’m TOCYJAPCTBEHHBIX M MYHMIMOAIbHBIX YCIyr ((QyHKIIMIL)»
3asiBJICHUE U JIOKYMEHTBI MPEACTABISIOTCA 3asBUTEIEM IO 3JEKTPOHHBIM KaHallaM
CBSI3M IyTEM 3alycka yciyru B pazzaene «Jluunbiii kabuner». UnpopmupoBanue o
MIPEAOCTABIEHNUN TOCYIapCTBEHHOM YCIYTY B IaHHOM CIIy4ae OCYIIECTBIISIETCS MpU
UCIIONIb30BaHUU  pasznena «JIuunblii  kaOuHer», uWH(GOPMALMOHHAs CcHUCTEMa
OTIIPaBJISIET CTATYChl YCIYTH, a TAKXKE PEIICHUs O MPEIOCTaBICHUN MO0 B OTKa3e B
MPEOCTABICHUU TOCYIJApCTBEHHOM yCIyrd B BHUAE JJIEKTPOHHOro olpasza
JOKYMEHTa, MOJAMNHWCAHHOIO  YIOJIHOMOYEHHBIM JIMIIOM C  HWCIHOJIb30BAaHUEM
AIEKTPOHHOM MOAHUCH.



22. Ilpu npenocTaBiaeHuu rocyaapcTBeHHo ycinyru B MOIL criennanucrtamu
M®Il Moryr B COOTBETCTBMM C HACTOSIIUM PETIAMEHTOM OCYIIECTBIATHCA
cienyoomue QyHKIUH:

UHPOPMUPOBAHWE U  KOHCYJBTHPOBAHME  3asBUTEIEM 1O  BOIPOCY
IIPEIOCTABIEHUS TOCYAAPCTBEHHON YCIIYTH;

OpUeM 3asBJIICHHA W JOKYMEHTOB B COOTBETCTBUM C  HAaCTOSLIUM
aMUHUCTPATUBHBIM PErVIAMEHTOM;

BbIJIa4a  PE3yJNbTaTOB  IPENOCTABICHUS TOCYAApCTBEHHOW  YCIYIM B
COOTBETCTBHUM C HACTOSALIUM aJMUHUCTPATUBHBIM PETJIAMEHTOM.

23. IlomydyeHue 3asBUTENEM pe3yJibTaTa NPENOCTABICHUSA T'OCYAAPCTBEHHOU
yCIyrd B DJICKTPOHHOW  (opme, 3aBEpPeHHOW  DJICKTPOHHOW  IMOIHUCHIO
YIIOJITHOMOUYEHHOTO JIOJDKHOCTHOTO JIMIA, HE JIMIIAET 3asABUTENSI IPaBa IOJIYYUTH
yYKa3aHHBIN pe3ynbTar B (hopMe JOKYMEHTa Ha OyMa)KHOM HOCHUTEIIE.

['maBa 3. AIMUHUCTpPATUBHBIE POLIETYPBI
(CocraB, nmocnen0BaTeIbHOCTh U CPOKH BBIITOJIHEHUS
aJIMMHUCTPAaTUBHBIX MPOLIETYP, TPEOOBAaHUS K MOPAIKY UX BBIIOJIHEHUS, B TOM
quclie 0COOCHHOCTH BBINIOJHEHUS aIMUHUCTPATUBHBIX MTPOLEAYP B 3JIEKTPOHHOM

hopme)

24. IlpenocTaBieHre rocyJapCTBEHHOM yCIyry BKIIOYAET B ce€0s CIEAYIOLIUE
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) npuém u peructpanusi 3asBjICHUS U JOKYMEHTOB;

2) sKcnepTr3a TI0KyMEHTOB;

3) npuHATHE pEIIeHUs O TNPEeAOoCTaBICHUU (OTKa3e B TMPEAOCTABICHUU)
rOCyJ1apCTBEHHOM YCIIyTH;

4) BbIIaya JOKYMEHTOB IO pe3yJibTaTaM MPEIOCTaBICHUSI IOCYJapPCTBEHHON
YCIIYTH.

25. OcHoBaHMeM [ Hadyala AAMUHHUCTPATHUBHOW MpPOLEIYyphl NpUEMA H
pErHCTpallid 3asBJICHUS W JIOKYMEHTOB SIBJISIETCSl OOpallleHHe TpaKJaHWHA B
YIOJIHOMOYEHHBIN oprad Wi B M®IL] 1o MecTy )XUTENbCTBA MOCPEICTBOM:

1) muuHOTO OOpalieHus 3asBUTENs (MPEICTABUTENS 3asIBUTEIIS) C 3asBICHUEM
1 JOKYMEHTaMH, HEOOXOIUMBIMHU JIJIsl TPEIOCTABIICHUS TOCYAApPCTBEHHOM YCITYTH;

2) MOYTOBOTO OTIMPABICHUS 3asBICHUS U JTOKYMEHTOB, HEOOXOIMMBIX MJIs
peI0CTaBIEHUs TOCYAAPCTBEHHOM YCIIyTH;

3) HampaBJieHUSI 3asBJICHUS U JIOKYMEHTOB B COOTBETCTBHM C ITYHKTOM 21
HACTOSIIIIETO aIMUHUCTPATUBHOTO periiaMenTa, o UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIM CETSIM OOILEero JIOCTYyMNa, BKJIKOYas €AUHBIA MopTal
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, DJIEKTPOHHOM TIOYTE€ B BHJIE
ANIEKTPOHHBIX IOKYMEHTOB, MOJMUCAHHBIX AJEKTPOHHON MOJIHUCHIO.

26. Ilpu nocTyruieHUH 3asiBJICHUS CHELHAINCT, OTBETCTBEHHBIN 32 IpUEM U
PETUCTpaLMIO 3aBJICHUS U JOKYMEHTOB 3aIBUTEIIS:

1) ycranaBnaMBaeT npeaAMeT oOpallleHus 3assBUTEIS;

2) mpoBepsieT MNPEIOCTABICHHBIE JOKYMEHTHI Ha TPEAMET BBISBICHUS
OCHOBaHUM JJIsi OTKa3a B MpHUEME JIOKYMEHTOB B COOTBETCTBMU C NyHKTOM 14
HACTOSIIET0 a/IMUHUCTPATUBHOIO PErJIAMEHTA.

27. B ciny4yae yCTaHOBJIEHUSI OCHOBAaHUW JJI1 OTKa3a B MIPUEME IOKYMEHTOB, a
TaK)K€ HEMOJBEJOMCTBEHHOCTH OOpaIleHHs] CIEUATUCT, OTBETCTBEHHBIN 3a MPUEM



Y PETUCTPALMIO 3asBJIEHUS U JOKYMEHTOB:

1) yBemomusieT 3asBUTEINS, OOPATUBIIETOCS JIMYHO O HAJIWYWH TPENSTCTBUN
JUIA TPENOCTABJIEHUS TOCYJApCTBEHHOM YCIYI'M, OOBSACHSAET €My COJIep)KaHue
BBISIBJICHHBIX HEIOCTATKOB, NPEUIaracT MPHUHATH MEPHI MO0 UX ycTpaHeHuto. [Ipu
JKEJIaHUU 3asBUTENI] YCTPAHUTh HENOCTATKH W IPENSTCTBUs, IPEPBaB IPOLEAYPY
NoJa4u JOKYMEHTOB (CBEIEHMI) IJi IPENOCTaBICHUS TOCYAApCTBEHHOW YCIIyTH,
BO3BpAIllacT €My 3asIBIICHUE U MPEICTABICHHBIE UM JOKYMEHTHI;

€CJIM MIPU YCTAHOBJIEHUU (PAKTOB OTCYTCTBUS HEOOXOAMMBIX IOKYMEHTOB, UJIH
HECOOTBETCTBUSI IPEACTABICHHBIX JIOKYMEHTOB TpeOOBaHUSIM, YKa3aHHbIM B
periiaMeHTe, 3asBUTE]Ib HACTAauBAaeT Ha IpUEME 3asdBJICHHUS U JIOKYMEHTOB
(cBemeHuil) JUIsl  TPEAOCTaBIEHUS TOCYIAapCTBEHHOM  YCIYrd, CIELHAINCT,
OTBETCTBEHHBIH 3a IPUEM U PETUCTPALMIO 3asBJICHUSA U JOKYMEHTOB, IPUHUMAET OT
HETO 3asBJICHUE BMECTE C MPEACTABICHHbIMH JOKYMEHTAMHU, P 3TOM B PACIHCKE O
MOJIy4YeHUH JOKYMEHTOB (CBEACHMI) Ha MPEIOCTaBICHUE TOCYAapCTBEHHOW YCIYTH
MPOCTABIISIET OTMETKY O TOM, YTO 3asSBHUTEIIO JaHbl Pa3bICHEHUS O HEBO3MOKHOCTHU
IPENOCTABIEHUS TOCYAAPCTBEHHOW YCIYIM M OH HPEIyIpPEKIEH O TOM, 4YTO B
PEIOCTaBIECHUH I'OCYAApPCTBEHHOM yCIIyTH eMy Oy/IeT 0TKa3aHo;

B CIyya€ HaJIM4yus OCHOBaHMM JUJIi OTKa3a B IIpUEME JOKYMEHTOB,
YCTaHOBJIEHHBIX IYHKTOM |4 HacTosAlIero aJMUHUCTPATUBHOTO perjaMeHTa, U
TpeOOBaHUs 3asBUTEIEM MPEJOCTABICHUS €My IMMCbMEHHOIO pelIeHHsl 00 OTKa3e B
npueMe JOKYMEHTOB (Jajieeé - MOTHBUPOBAaHHBIM OTKa3), OQOpMISIET B IBYX
AK3EMIUISIPAX MOTHUBUPOBAHHBIA OTKA3 C yKa3aHUEM MPUYMH OTKa3za, U IMepeaeT
YIOJIHOMOYEHHOMY JOJDKHOCTHOMY JIMIY JUIsl 3aBEPEHUSl KaXJA0ro HK3eMIULIpa
MOTHUBHUPOBAHHOI'O OTKa3a JUYHON MOJANUCHIO U MEYATHIO;

BHOCUT 3allUCh O BbIJau€ MOTHBUPOBAHHOIO OTKa3a B COOTBETCTBYIOIIMI
KYpHaJl PETrUCTpaly 3asBJICHUNA, B aBTOMATU3UPOBAHHYIO HMH(POPMALMOHHYIO
cuctemy (nanee — AUC) (mpu HamM4um);

nepeaaeT 3asBUTEI0 Ha MOANKUCH 00a 3K3eMIUIIpa MOTMBUPOBAHHOTO OTKa3a,
HEPBBIA 3K3EMIUISIP OCTaBISIET y 3asBUTENS, BTOPOM SK3EMIUIAP CKaHUPYET U
3aHOCUT DJJIEKTPOHHBI 00pa3 JOKyMEHTa B YYETHYIO KapTO4yKy oOOpalieHus
AJIEKTPOHHOTIO KypHaiia peructpauuu oopamenuiit AVUC (npu HaTM4IuK TEXHUYECKUX
BO3MOXHOCTEM), BTOPOM 3K3EMIUIIP MOTHBHUPOBAHHOIO OTKa3a IMEpPEAacT B apXUB
JUIA  XpaHEHHs] B COOTBETCTBMM C YCTAHOBJICHHBIMH NPaBWJIAMU XpaHEHUs
JOKYMEHTOB;

2) B ciryyae MOCTYIUICHUS JOKYMEHTOB MO MOYTE:

IpeKpamiaeT nporeaypy npueMa J0KyMeHTOB;

odopMmIIsSIET yBeIOMJIEHHE 00 OTKa3e B MpHeMe JTOKYMEHTOB C YKa3aHUEM
OpUYMH OTKa3za (mpuioxkeHne Ne 3 K HACTOSIIEMY aJIMHHHCTPATHBHOMY
periiaMeHry);

pErucTpUpyeT yBeIOMIJICHHE 00 OTKa3e B MpHEME JOKYMEHTOB B KypHale
perucTpauuu 3asBiieHUd (mpuioxkeHue Ne 4 K HacTosueMy agMUHUCTPATUBHOMY
perjiamMeHTy);

HaIpaBJIsIeT 3asBUTENI0 YBEJOMIICHHE M IIPEIOCTaBIEHHBIE JOKYMEHTHI B
MOPSIZIKE IEJTONPOU3BOJICTBA, YCTAHOBJIEHHOI'O B YIIOJJHOMOYEHHOM OpraHe.

28. B ciyyae cOOTBETCTBUS MPEAOCTABIECHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM
B nyHkTe 11 HacToflero aJAMHHHCTPATHMBHOTO perjaMeHTa TpeOOBaHUSM,
CHELUAINCT, OTBETCTBEHHBIN 32 IPUEM U PETUCTPALIUIO 3asIBJICHUS U IOKYMEHTOB:

1) DOpou3BOAUT KONMPOBAHHWE JOKYMEHTOB (€CIM  3asBUTENIEM  He



MPEIOCTABICHbl KOMHMU JIOKYMEHTOB, HEOOXOAUMBIX M  MPEIOCTABICHUS
roCyJAapCTBEHHOW YCIyTH), yIOCTOBEPSS KOIMHUU MPEJOCTABICHHBIX JOKYMEHTOB Ha
OCHOBAaHHUH MX OPUTHHAJIOB JINYHOW MOANUCHIO;

2) py OTCYTCTBHH Yy 3asBUTEJIS 3aII0JIHEHHOTO 3asIBJICHUS UM HEMPaBUILHOM
€ro 3aroJHEHUH, MOMOTAeT 3asBUTENIO 3AlIOJHUThH 3asBJICHHE WM 3aMOJHIET €ro
CaMOCTOSITENIHO U MPEACTABIIAECT HA MONNUCH 3asIBUTEIIIO;

3) peructpupyer MOCTYIJICHUE 3asIBJICHUS B ’KypHaJE perucTpaliy 3asBICHUN
(npunoxkenne Ne 4 Kk HacToAIlIEMY aIMUHUCTPAaTUBHOMY periameHTy), B AUC (mipu
HAJIMYUA COOTBETCTBYIOIIETO MPOrPaMMHOIO OOecrneueHus, HEeOOXOAUMOTro s
ABTOMATHU3ALMH MIPOLIEAYPBI IPETOCTABIECHUS FOCYAAPCTBEHHON YCIIYTH);

4) mpu orcytcTBun AaHHbIX B AVIC ckaHupyeT 3asBJICHUE U JOKYMEHTBI U/UITU
UX KONHUH, TPEJOCTaBICHHbIC 3asABUTENIEM, 3aHOCUT JJCKTPOHHBIE 00pa3bl
JOKYMEHTOB B YYETHYIO KApTOUKY OOpaIlleHus JJIEKTPOHHOTO KypHaJla peTUCTPalluu
oOpailleHuit (Mpy HAIMYKUU TEXHUYECKUX BO3ZMOXKHOCTEH );

5) odopmisieT paciucKy O MIPUEME U PErUCTpallMy 3asBJICHUSI U JIOKYMEHTOB
no ¢opme, cornacHo npuioxeHuto Ne 1 k Ilopsaky oOpaieHust 3a KoMreHcanuen
YacTU pOJUTENbCKOW TIUIaThl 3a cojJepkaHue peOeHka B 00pa3oBaTENbHBIX
OpraHM3alMsIX, Ppealu3yIolUX OCHOBHYIO OOLIC00pa30BaTEIbHYI0 MPOrpaMMy
JOLIKOJIBHOTO 00pa3oBaHus, U MOpsAKy ee Bbluiatel B Koctpomckoil oOnacTty,
YTBEPXKJACHHOMY IOCTAaHOBJICHHEM aaMuHUCTpauuu KocTpomckoil ob6iactd oOT
26.11.2008 Ne 409-a, u nepenaer, a B ciiydae MOCTYIUICHUS TOKYMEHTOB IO mouTe/
ANIEKTPOHHOM NOYTE, HAPABIISIET €€ 3asIBUTENIO (TIPEICTABUTEIIO 3asIBUTEISA);

6) uHpOpMHUpYeT 3asBUTEIS O CpoOKax U  CHocobax  MOJydeHUs
rOCyJ1apCTBEHHOM YCIIyTH;

7) dopmupyer JNMYHOE JAEJNO 3asABUTEIS U TEpPedacT ero CHEHHAINCTY,
OTBETCTBEHHOMY 3a 3KCIEPTU3Y TOKYMEHTOB.

29. OcobeHHOCTH MpUeMa 3asiBJICHUS U TOKYMEHTOB (CBEEHUH ), MOTYyYEHHBIX
OT 3asiBUTENS B (DOPME BIIEKTPOHHOTO JOKYMEHTA.

B cnydae mosyuyeHus 3asBJICHHUS U JTOKYMEHTOB 3asBUTENS, MOANMHCAHHBIX
AJIIEKTPOHHOM  NOJMUCBHI0  (€CiM  MpelyCMOTpeHa JIMYHasg  UIACHTH(PHUKAIUSL
rpaXJaHWHA), TOCPENCTBOM (eAepalbHON ToCyJapCTBEHHOW WHOOPMAIMOHHON
cucteMbl «EAWHBI MOpTan TrOCYAapCTBEHHBIX M MYHUIUNAIBHBIX  YCIyT
(byHKIIMI)Y», CHEIHAINUCT, OTBETCTBEHHBIN 3a MPUEM U PETUCTPAIMIO 3asBICHHUS U
JOKYMEHTOB:

pOBEpSET HAJIMYKWEe M COOTBETCTBUE TMPEIAOCTABICHHBIX 3asBICHUS U
NPUKPEIUICHHBIX K HEMY AJIEKTPOHHBIX TOKYMEHTOB TPEOOBAaHUSM, YCTAHOBIIEHHBIM
HOPMATHUBHBIMU TPABOBBIMM aKTaMU K 3alOJIHEHHI0O WU O(POPMIICHUIO TaKHX
JOKYMEHTOB;

NpOBEpsSEeT HaJM4YMe€ U COOTBETCTBUE MPEJCTABICHHBIX JOKYMEHTOB
TpeOOBaHMSIM, YCTaHOBJIEHHBIM NmyHKTamu 10,11 HacTofAIEero agMUHUCTPATUBHOTO
perjiaMeHra.

[Ipu wHapymienun TpeOOBaHWI, YCTAHOBJICHHBIX K 3alOJHCHUIO W
oQOpMIIEHHIO 3aABIICHUS U TpUJIIATa€MBIX K HEMY JOKYMEHTOB, CIEIHAIUCT,
OTBETCTBEHHBIH 33 IPUEM U PETUCTPALIUIO 3asBJICHUS U JOKYMEHTOB:

YBEIOMJISIET 3asBUTEISl O HAPYLIIEHUU YCTAHOBJICHHBIX TpeOOBaHUU C
yKa3aHUEM JOMYLIEHHBIX HAPYIICHUH U IPEIJI0KEHUEM UX YCTPAaHUTh OCPEICTBOM
OTIPAaBKM COOTBETCTBYIOLEIO CTaryca M KOMMEHTapueB B pazfen «JIMuHbIi
KaOUHET».



B cnaydae Hanuuus OCHOBaHMM JUIsi OTKAa3a B IpUEME JOKYMEHTOB,
YCTAaHOBJCHHBIX  HACTOSIIIUM  PErJIaMEeHTOM, U  TpeOOBaHHUS  3asBUTEIEM
IPEIOCTABICHUS €My MOTHBUPOBAHHOIO OTKa3a, CIIELMAJINCT, OTBETCTBEHHBIN 3a
IIPUEM M PETUCTPALIHIO 3a5BJICHUS U JOKYMEHTOB:

TOTOBAT IIPOEKT MOTHBHPOBAHHOI'O OTKa3a € YKa3aHUEM IPUYMH OTKAa3a,
nepefaerT ero Ha IOANMCh YIOJHOMOYEHHOMY JOJDKHOCTHOMY JIMIYY — JUIS
HOJAIHUCAHUS C UCIIOIb30BAHUEM JJIEKTPOHHOMU MTOATNCH;

IIEPECBIIACT 3asIBUTEI0 MOTHBUPOBAHHBINA OTKA3, NOANMCAHHBINA JIEKTPOHHOU
HNOJAINKCHI YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM, IIOCPEACTBOM OTIPABKH
COOTBETCTBYIOILIETO cTaTyca B pa3zaen «JIMuHbIi KaOuHET»;

BHOCHUT 3allMCh O BBIJA4€ MOTHBHUPOBAHHOIO OTKa3a B COOTBETCTBYIOLIUHN
KypHain peructpanuu 3asBieHuid, B ANC (npu HaIMYMM TEXHUYECKUX
BO3MOKHOCTEN);

[0 JKENAaHWI0 3asBUTENS OPOPMIISIET PACIHCKY O NpPHEME U PErucTpanuu
3asBJICHUS] U JJOKYMEHTOB (CBEJEHUI) TUOO0 MOTHUBHPOBAHHBIA OTKa3 Ha OyMa)KHOM
HOCUTEJIE B COOTBETCTBUM C TPeOOBaHUSAMHM HACTOSIIETO perjiaMeHTa, U MeperaeT
3as1BUTEIIIO JIMYHO UJIU ITIOCPEACTBOM IIOYTOBOI'O OTIPABIICHUS.

[Ipy Hamuuuu BceX HEOOXOIUMBIX JOKYMEHTOB M COOTBETCTBUS UX
TpeOOBaHUSAM K 3alOJHEHHIO M O(OPMIICHUIO, CHEUUAINUCT, OTBETCTBEHHBIM 3a
IIPUEM U PETUCTPALIUIO 3a5ABJICHUA U JOKYMEHTOB:

J€JaeT OTMETKY B COOTBETCTBYIOIIUM XYPHAJI PErUCTpALUU 3asBICHUNA U B
ANC (npy HaTMYUKU TEXHUYECKUX BO3MOXKHOCTEN );

YBEIOMJISIET 3asIBUTENS IIYTEM HAIIPABIICHHS PACIIMCKHU B MTOJYYECHHUH 3asIBJICHUS
U JOKyMEHTOB (cBeAeHHil) B (OpMe BIIEKTPOHHOTO JOKYMEHTA, MOJIMMUCAHHOTO
AIEKTPOHHON MOJANMCHIO CIIEIUAINCTA, OTBETCTBEHHOTO 3a IPUEM U PETHUCTPALUIO
3asBJI€HUS U JIOKYMEHTOB (Janee - OSJIEKTPOHHAs paclucKa); B AJIEKTPOHHOU
pPACIMCKE YKAa3bIBAIOTCSA BXOASIIMM PETHCTPALMOHHBIM HOMED 3asBJICHUS, JaaTa
MOJIyYEeHUS 3asIBJICHUSI U TIEpEUYEHb HEOOXOIUMBIX IJIs MOJYyYEHHUs TOCYIapCTBEHHON
yCIyTU JIOKYMEHTOB, TPEACTABIEHHBIX B ()OpME DSJIEKTPOHHBIX JIOKYMEHTOB.
ONeKTpoHHasi pacIuCcKa BBIAAETCS IOCPEICTBOM OTIPABKH COOTBETCTBYIOLIETO
cTaTtyca B pasnen «JInuHblii KaOUHETY;

oopmiiieT 3asBJICHHE M AJIEKTPOHHbIE 00pa3bl MOJYUYEHHBIX OT 3asiBUTENsS
JOKYMEHTOB Ha OyMa>KHBIX HOCUTENSIX, BUBUPYET UX;

KOMIUIEKTYET 3asBJI€HHE W MPEICTABICHHBIE 3asABUTEIEM JOKYMEHTBI
(cBegeHusi) B JMYHOE  JEJO  3asiBUTENSl B YCTAHOBJICHHOM  MOPSAKE
JIEJIONPOU3BOCTBA, B TOM YHUCIIE B 00pa3e 3JIEKTPOHHBIX JOKYMEHTOB (IpHU HAIUYUU
TEXHUYECKUX BO3MOXKHOCTEHN);

BHOCUT B AVC cBeieHHs O BBINOJHEHUH aIMUHUCTPATUBHOM MPOIEAYpHI (Mpu
HAJIMYUU TEXHUYECKUX BO3MOXKHOCTEN).

30. MakcuManbpHbIli CPOK BBINOJHEHUS AJMUHHCTPATHBHBIX JEHCTBUUI
cocTaBisieT 50 MUHYT.

MaxkcumanbHbIi CPOK BBITIOJIHEHUS a[IMUHUCTPATUBHOM MPOLEAYPHI IPUEMA U
PETUCTPALIMU 3asIBJIICHUS U JOKYMEHTOB COCTABIISET 5 paboUYHX AHEH.

31. OcHoBaHueM I Hayana aJIMHHUCTPATUBHOW MPOLIEAYPbl SKCHEPTU3BI
NOKYMEHTOB 3asBUTEJI SIBISIETCS IMOJIy4EHHE CIELUAINCTOM, OTBETCTBEHHBIM 34
AKCHEPTU3Y JOKYMEHTOB, IUYHOTO Je]a 3asiBUTEIIA.

32. Creunanuct, OTBETCTBEHHBIN 3a 3KCIEPTU3Y JTOKYMEHTOB:



1) npoBepsieT KOMIUIEKTHOCTh MPEJOCTABICHHBIX TOKYMEHTOB H COOTBETCTBUE
ux nyHkrtam 10,11 HacTosIero aAMMHUCTPATUBHOIO PEJIAMEHTA;

2) ycTaHaBIMBAaeT IPUHAUIEKHOCTb 3asABUTENS K KAaTErOpPUM JIML, WUMEIOIIUX
IPaBO HA MOJIyYEHHUE TOCYIapCTBEHHOM YCIIYTH;

3) mpoBepsieT HaJM4YMe IMOJHOMOYMII Ha MpaBO OOpaIleHUs C 3asBICHUEM O
IIPEIOCTABICHUN TOCYAAapCTBEHHOW YyCIyrd. B ciaydae mojgauu JIMIIOM, MMEHOLIUM
IPaBO Ha MOJYYEHHUE IMOCOOMI, 3asBJICHUS UYEpe3 3aKOHHOIO IPEACTABUTENS WM
JOBEPEHHOI'O JIMLA B 3a5IBJICHUU JOIIOJHUTEIBHO K CBEICHUSAM, YKa3aHHBIM B ITyHKTE
10 HacTOsALIEr0 perjiiaMeHTa, YKa3blBalOTCs (paMuiIus, UMs, OTYECTBO, IOYTOBBIH
aJpec MecTa JKUTENbCTBA (MecTa TpeObIBaHMs, (HAKTUYECKOTO MPOKUBAHUA)
3aKOHHOTO MPEACTAaBUTENS (JOBEPEHHOIO JMIAa), HAUMEHOBAHHE, HOMEP M Cepus
JOKYMEHTa, YAOCTOBEPAIOIIEr0 JIMYHOCTh 3aKOHHOTO MPEICTaBUTENS (JOBEPEHHOIO
JuIa), CBeACHHA OO0 OpraHu3aliM, BBIJABLICH JOKYMEHT, YAOCTOBEPSIOIINN
JUYHOCTh 3aKOHHOTO MPEACTaBUTENS (JOBEPEHHOrO JMIA) W JAaTe €ro BblIauH,
HAaMEHOBAaHHE, HOMEpP M CEpHUsl JOKYMEHTA, MOITBEP/KIAOLIETO ITOJTHOMOYHUS
3aKOHHOTO IMIPEICTaBUTENs (JIOBEPEHHOTO JIMIA), CBEIEHUs 00 OpraHu3aluu,
BBIIABLICH JOKYMEHT, IOATBEPKAAIOIIMM MOJHOMOYNS 3aKOHHOTO IPEICTaBUTENSA
(TOBEpEHHOTO JIMIIA) U JaTe €ro BbAAYU.

VYKa3zaHHbIE CBEACHUS MOATBEPKAAIOTCS MOANKUCHI0 3aKOHHOIO MPEACTaBUTENS,
JOBEPEHHOI'0 JIMIA C IPOCTABICHUEM JaThl ITPEACTABICHUS 3asBIICHNUS,

33. Ilpy OTCYTCTBMM OCHOBaHMW JUIsi OTKaza B IPEIOCTaBICHUU
rOCyJJapCTBEHHOM  YCIIyI'M, IPEAYyCMOTPEHHBIX IIyHKTOM 15  Hacrosmiero
aIMUHHACTPATUBHOTO PETJIAMEHTA, CIELUAIUCT, OTBETCTBEHHBIM 3a DJKCIEPTU3Y
JOKYMEHTOB, OCYIIECTBIISIET MMOATOTOBKY:

1) mpoekTa pelieHnst ynoJHOMOUYEHHOI'O OpraHa O MPEeJOCTABICHUH 3asiBUTEIIO
rOCyJ1apCTBEHHOM YCIIyTH;

2) mpoeKTa yBeAOMJICHHUS O MPEJOCTaBICHUH I'OCY1apCTBEHHON YCITYTH.

34. 1Ipy HaMYUKM OCHOBAHMM 711 OTKAa3a B MPEIOCTABICHUU T'OCY1apCTBEHHON
YCIyI'H, TPEIyCMOTPEHHBIX NYHKTOM 15 Hacrosmiero aaIMHUHHUCTPATUBHOIO
perilaMeHTa, CHELUAJINCT, OTBETCTBEHHBI 32  JKCHEPTU3y  JOKYMEHTOB,
OCYILECTBIISIET IIOATOTOBKY:

1) mpoekTta penieHrs ynoJHOMOYEHHOIO opraHa o0 OTKa3e B MPEeAOCTaBICHUU
rOCyJJapCTBEHHOM YCIIyTIH;

2) mpoekTa yBeAOMJIEHHMs 00 OTKa3e B NPEJOCTAaBICHUH TOCYJapCTBEHHOM
YCIIyTH.

35. Coenumanucrt, OTBETCTBEHHBIM 3a DJKCIEPTHU3Y HOOKYMEHTOB, IPOBOIUT
COTJIACOBAHHUE MTPOEKTA PELICHUS B MOPSAKE IEITONPOU3BOJCTBA, YCTAHOBIEHHOTO B
YIOJIHOMOYEHHOM OpraHe, W TMEPEeNaeT IMPOEKTbl AaKTOB U JIMYHOE JEN0
PYKOBOJUTEIO YIIOJTHOMOYEHHOTO OpraHa Jjisl IPUHATHS PELLICHHUS.

36. MakcuManbHBI CPOK BBINOJHEHUS] AAMUHUCTPATUBHBIX JAeucTBuid 60
MUHYT.

MakcumanbHblii  CPOK  BBIIOJHEHHUS  aJIMUHUCTPATUBHOM  IPOLEIYPHI
AKCIIEPTHU3BI JOKYMEHTOB 3asBUTEISI COCTABISAET 5 pabOUYNX JHEH.

37. OcHoBaHueM Ui Hayaja aAMUHUCTPATHUBHOW MpOLEAYpPbl MPUHATHUSA
pelieHuss o0 mpeaocTaBieHud (00 OTKa3e B MPEJOCTaBICHHH) TOCYAapCTBEHHOU
YCIIYTH SIBJIIETCS TOJyYEHHE PYKOBOIMUTENIEM YIOJIHOMOYEHHOIO OpraHa JUYHOIO
nena 3asiBUTEIIA.



38. PykoBoaMTeNhb YNOJHOMOYEHHOIO OpraHa ONpEeeseT MNpPaBOMEPHOCTh
Ha3Ha4YeHHs (OTKa3a B HA3HAYEHUHM) KOMIICHCALIMM YacTU POAUTENBCKOM IUIAThI 3a
coJiepkaHue pedeHKa B TOCYAapCTBEHHBIX M MYHMIMIAIbHBIX OOPa30BaTEIbHBIX
YUPEKICHUSAX, PEAIN3YIOIMX OCHOBHYIO O00I1€00pa30BaTENbHYIO0 POTPAMMY
JOLIKOJIBHOTO 00pa30BaHuUs.

39. Ecim mnpoekTsl pemieHus M yBEIOMIJIEHHS HE  COOTBETCTBYIOT
3aKOHOJATEIbCTBY, PYKOBOJIUTENb YIOJIHOMOUYEHHOTO OpraHa BO3BpalllaeT HX
CHELMAIUCTY, MOATOTOBUBLIEMY IPOEKTHI, JJIs MPUBEACHUS UX B COOTBETCTBHUE C
TpeOOBaHUAMH 3aKOHOJATENILCTBA C YKa3aHUEM IIPUYHUHBI BO3BPATA.

40. B cmydae COOTBETCTBUS JEHCTBYIOLIEMY 3aKOHOAATENIBCTBY IPOEKTOB
pelieHrs M YBEIOMJIEHMS O MPEAOCTABICHWU TOCYAApPCTBEHHOW YCIyI'M WU
pELIEeHNs U YBeIOMIIEHUS 00 OTKa3e B IIPEJOCTABICHUH I'OCYAAPCTBEHHOM YCIIyTH

1) moANKCHIBAET UX U 3aBEPSET MEYATHIO YIIOJHOMOUYEHHOIO OPraHa;

2) nepenaer JMYHOE JEJIO0 3asBUTENS CIELUAIUCTY, OTBETCTBEHHOMY 3a BbLIauy

JIOKYMEHTOB.
41. MakcuManbHBI CpPOK BBINOJHEHUS aAMUHUCTPATUBHBIX JelcTBUil 20
MUHYT.

MakcuMalibHbIN CPOK BBIIIOJIHEHHS aIMUHUCTPATUBHOM MPOLIEAYPHl MPUHATHUSA
pelieHuss o MpeaocTaBieHUH (00 OTKa3ze B MPEJOCTaBIIEHHWH) TOCYAapCTBEHHOM
YCIIyTU COCTaBIIsET 2 pabouux JTHS.

42. OcHoBaHueM s Hadaja aJIMHHHCTPATUBHOM MPOLEAYPHl BbLAAYU
JOKYMEHTOB SIBJSIETCS TOJIYYEHUE CIEHUAIMCTOM, OTBETCTBEHHBIM 3a BbIIAYY
TOKYMEHTOB, JINYHOTO JI€J1a 3asIBUTEIIS.

43. CrennanncT, OTBETCTBEHHBIM 3a BbIIA4y JOKYMEHTOB, B 3aBUCUMOCTH OT
cnocoba oOpallleHuss W TOJIYYEHHS pe3yJbTaTOB TIOCYJAapCTBEHHOM YCIYIH,
M30paHHBIX 3asIBUTEIIEM:

1) peructpupyer B XypHaje peructpauuu 3aspieHudl (mpuioxenue No 4 k
HACTOSIIEMY aJMUHUCTPATUBHOMY PErJIAMEHTY) YBEIOMJIEHHE O MPEAOCTaBICHUU
roCy/1apCTBEHHOM yCIIyTH (OTKa3e B NPEJOCTaBICHUM TOCYIApPCTBEHHOM YCIIyTH)
(mpunoxenus 5, 6 K HaCTOALEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

2) yBegoMisieT 3asBUTENS 00 OKOHYAHUMM  XOAa  MPEAOCTaBICHMS
roCyJapCTBEHHOM YCIyrd JIOOBIM U3 crmocoboB (TenedoH, moura, (akc u T.1.),
YKa3aHHBIX B 3a5BJICHUMY;

3) Bpydaer (HampaBifeT) 3asgBUTENO (IIOYTOBBIM  OTHPABICHUEM, B
AJIEKTPOHHOM BHJIE) YBEJOMJICHUE YIMOJHOMOYEHHOTO OpraHa O MpeaoCTaBIICHUU
rocyJapCTBEHHOM yCIyTH (OTKa3€e B MPEIOCTABICHUU TOCYIAPCTBEHHON YCIIYyTH);

44. MakcumManbpHbIl CpPOK BBINOJHEHHUS AIMUHHCTPATUBHBIX JAEUCTBHMA 1
pabouuii 1eHb.

MakcumanbHbId CPOK BBIIOJTHEHUS! aJMUHUCTPATUBHON MNpOLEIypbl BblAa4u
JOKYMEHTOB COCTaBJISIET 3 pabouux JIHS.

['maBa 4. KoHTpOJb 32 UICTIOJIHEHUEM aIMUHUCTPATUBHOT'O PETJIaMEHTA

45. PykoBoauTenb YNOJIHOMOYEHHOIO OpraHa, pyKOBOJUTENb JI€apTaMEHTa
OCYIIECTBISICT TEKYIIUNA KOHTPOJIb 32 COOIIOIEHNEM TOCIIEI0BATEILHOCTH U CPOKOB
AIMUHHACTPATUBHBIX JEHUCTBUM W  aJAMUHUCTPATHBHBIX MPOLEAYP B XOze
IIPENOCTABIIEHNS TOCYIAPCTBEHHON YCIIYTH.

46. Texymuii KOHTPOJIb OCYILECTBISETCSA MIyTEM MPOBEAEHUS PYKOBOJIUTEIEM
WM YIOJTHOMOYEHHBIMH JIUIIAMHU MPOBEPOK COOIIOACHUS IMOJIOKEHUN HACTOSIIETO



aIMUHHUCTPATUBHOTO PEIJIAMEHTA, BBISBICHUS W YCTPAHEHUS HAPYIICHUW IMpaB
3asIBUTEJICH, pACCMOTPEHMSI, MOATOTOBKHA OTBETOB HA OOpAICHHUSI 3asBUTEIICH.

47. TlpoBepkd MOTYT OBITh IUIAHOBBIMH (OCYIIECTBISATHCS HAa OCHOBAHUH
MOJIYTOJIOBBIX ~WJIM TOJOBBIX IUIAHOB PpalOOThl  YIIOJHOMOYEHHOTO OpraHa,
JerapTaMeHTa) U BHEIIJIAHOBBIMU.

[Ipy mpoBepke MOIryT pacCMATPUBATBCA BCE BOMPOCHI, CBS3AHHBIE C
NpEeAOCTaBICHUEM TOCYAapCTBEHHOW YCIyTH (KOMILIEKCHBIE TIPOBEPKH) WIIU
OT/ICJIbHBIE BOTIPOCHI (TeMaThueckue mpoBepku). Kpome Toro, mpopepka mpoBOAUTCS
10 OOpaIeHUIO 3asIBUTEIIS.

48. Pesymbrarel TpOBEpPKHM OGOPMISIOTCS B BHUAEC CIPABKH, B KOTOPOH
OTMEYAIOTCs BBISIBIICHHBIC HEIOCTATKU U MIPEJIOKEHHUSI IO UX YCTPAHEHUIO.

49. Tlo pe3ynbraTaM MNPOBEAEHHBIX IMIPOBEPOK B CJIy4Yae BBISBICHUS
HapylIeHUN MpaB 3asBUTENCH OCYIIECTBISETCS MPUBICUEHUE BUHOBHBIX JHUI[ K
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit deaepanun.

CrenuanucThl YIIOJTHOMOYEHHOTO oprasa, JermapTaMeHTa HECYT
NIePCOHAIBHYI0 OTBETCTBEHHOCTb 3a COOJIOJICHHE CPOKOB M IOCIIEI0BATECIIBHOCTH
COBEpIIICHUSA aJMUHHUCTpPATUBHBIX JAcHCTBUU. IlepcoHanbHasi OTBETCTBEHHOCTh
CIICIIMAJIMCTOB 3aKPEIIIETCA B MX JOJDKHOCTHBIX perjlaMeHTax (MHCTPYKIUIX ).

B cnydae BBIABICHHBIX HApPYIICHHH CIEHUATUCT HECET IUCIUILIMHAPHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C TpynoBbIM KoJekcoMm Poccuiickount denepanuu,
a TakkKe  aJMUHUCTPATUBHYID  OTBETCTBEHHOCTh B  COOTBETCTBUU  C
3akoHoAaTenbcTBOM Poccuiickoit @enepanuu u Koctpomckoit obactu.

I'mara 5. Tlopsiok nocyaedoHoro (BHECY1eO0HOTO) 00KaIOBAHUS 3asIBUTEIIEM
peuieHuit u neicTBuid (0e31elcTBHS) Oprana, IpeIoCTaBIsOIIEro roCyJapCTBEHHYIO
YCIIYTY, a TaK’Ke JOJDKHOCTHBIX JIML, TOCYIAPCTBEHHBIX CITY>KallUX

50. 3agBUTENM UMEIOT MPABO Ha!

o0xasoBaHue, OCTIApUBaHUE PEIICHUM, NTeUCTBUI (0€3/1eHCTBUA) TOJKHOCTHBIX
JUI JenapTaMeHTa WIM YINOJHOMOYEHHOTO OpraHa IMpH MpeAoCTaBICHUU
roCcyJapCTBEHHOM YCIYTH B CYyJIeOHOM WK B JOCYJCOHOM (BHECYACOHOM) TIOPSJIKE.

Ha TMOJy4YeHHE B YIOJHOMOYEHHOM oOpraHe HMH(OpMalMu U JOKYMEHTOB,
HEOOXOUMBIX JJIs1 000CHOBAHUS 5KaJI00BbI.

51. O6GxanoBanue pemieHud, AeHCTBUN (Oe3MeCTBUsI) MODKHOCTHBIX JIHIL
JenapraMeHTa  WIM ~ YIOJHOMOYEHHOIO0  OpraHa Mpu  IpeJoCTaBICHUU
roCyJIapCTBEHHON YCIyrd B JOCYAeOHOM (BHECYA€OHOM) TOPSAKE HE JIMINAeT HX
npaBa Ha OCMapUBaHUE YKa3aHHbBIX peUIeHUH, NeicTBuil (0e31eicTBUSA) B Cy1e0HOM
HOpSJIKE.

52. 3asBUTENb MOXET OOpPaTUThCS C Kano0Oil, B TOM YHUCIE B CIEIYIOLIUX
ciyJasix:

1) HapylleHHe cpoKa PEerucTpaluu 3asiBICHUS 3asgBUTENS O MPEAOCTaBICHUU
rOCyJJapCTBEHHOM YCIIyTH;

2) HapylIEHHE CPOKa MPEIOCTABIEHUS TOCYTAPCTBEHHON YCIIYTH;

3) TpeboBaHnme y 3asBUTENS  JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTHMBHBIMHM IpaBOBbIMM akTaMu Poccuiickon ®enepaunn, HOPMATUBHBIMU
MpaBOBBIMHU aKkTaMu KocTpoMCKo# 00macTu Jijisi IPEIOCTaBICHUSI TOCYIapCTBEHHON
YCIIyTH;



4) oTka3z B NpueMe JTOKYMEHTOB, MPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHMBHBIMM IpaBOBbIMM akTaMu Poccuiickon ®enepaunn, HOPMATHBHBIMHU
npaBoBbIMHU akTamMu KocTpoMckoil obnactu A npeaocTaBiIeHUsl TOCYJapCTBEHHOM
YCIIyTH Y 3asIBUTEILS;

5) oTKa3 B NpeJOCTaBICHUH IOCYIapCTBEHHON YCIYTH, €CJIM OCHOBaHHS OTKa3a
HE TPEIyCMOTPEHbI (erepanbHBIMU 3aKOHAMU U IPUHATHIMH B COOTBETCTBUH C
HUMU HWHBIMH HOpPMAaTHMBHBIMU IpaBOBBIMH akTaMu Poccuiickoit Penepanny,
HOpPMaTUBHBIMHU ITPaBOBBIMU akTaMu KocTpomckoii 06macTy;

6) 3aTpeboBaHUE C 3asBUTENSA IIPU NPEJOCTABICHUN T'OCYIapCTBEHHON YCIIyTH
IJIAaThI, HE IPEAYCMOTPEHHOW HOPMATHUBHBIMU IIPABOBBIMM aKTaMu Poccuiickon
deneparnyy, HOpMaTUBHBIMH MTPaBOBBIMU akTaMu KocTpomckoii 061acT;

7) OTKa3 YyHOJHOMOYEHHOI'O OPraHa, JIOJKHOCTHOTO JIHMIA YHOJHOMOYEHHOIO
OpraHa B WCHOPABICHUM JOMYIICHHbIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yJbTare MPEAOCTABICHUS TOCYJAapCTBEHHOW YCIyTM JOKyMEHTax JiM0o
HapyILIEHNE YCTAHOBIIEHHOTO CPOKA TAKUX UCIPABJICHHM.

53. JKanmobGa monmaercs B NUCbMEHHOW (opme Ha OyMa)kHOM HOCHUTENE, B
AJIEKTPOHHOHN (hopMe B YIIOJITHOMOUYEHHBIN OpraH, JenapTaMeHT.

XanoOpl Ha pelieHUs, MPUHATHIE PYKOBOJUTENIEM YIOJHOMOYEHHOI'O OpraHa
paccMaTpUBAOTCS PyKOBOAMTENIEM JENAPTAMEHTA.

XKanobpl Ha  pemieHus, NPUHATBIE  PYKOBOAMUTEIEM  JenapTaMeHTa
paccmarpuBaroTca  3amectureneM — ryoepHatopa  Koctpomckoit  oOnactu,
KOOPJIMHUPYIOIIUM pabOTy MO BOIIPOCAM pealn3alny rocyJapCTBEHHON MOIUTHKU U
BbIPAOOTKE PErMOHATIBHOM MOJIUTUKU B 00JIACTH COILMATBHOM 3aIUThl HACETICHUS.

54. JKanoba wMoxeT OBbITh HampaBiieHa 1m0 TmouTe, uepe3 MOIl, c
UCIIOJIb30BaHUEM HMH()OPMAIMOHHO-TEIEKOMMYHUKALIMOHHON ceThn  «WHTepHeT»,
opuIManbHOrO caiiTa AenapTaMeHTa, €IMHOTO MOpTajla rOCYAapCTBEHHBIX YCIYyT
MO0 PErMOHANIBHOTO MOPTaJia FOCYAApPCTBEHHBIX U MYHULIMITAJIbHBIX YCIYT, a TAaKKe
MOKET OBbITh MPUHSTA NPU JTUYHOM IIPUEME 3asBUTEIIS.

55. XKanoba nomkHa cCoaepKaTh:

1) HaummeHOBaHME oOpraHa, IPEAOCTABISIOIIET0 T'OCYAAPCTBEHHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, NPeIOoCTaBISIOIIEr0 TIOCYJapCTBEHHYIO YCIYTY,
penieHus u necTus (0e31ecTBIE) KOTOPBIX 00KATYIOTCS;

2) dbamunuio, UMs, OTYECTBO (MTOCNIENHEE - MPU HAIWYWHU), CBEICHUS O MECTE
KUTEJIbCTBA 3asBUTENA, a Takke HOMep (HOMepa) KOHTAaKTHOro TenedoHa, aapec
(ampeca) »JIEKTPOHHOM TOUTHI (MPU HAJIMYUU) M TOYTOBBIM aapec, MO KOTOPHIM
JIOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEITIO;

3) cBegeHust 00 00KalmyeMbIX peUICHUSX W JeucTBUsAX (Oe3heiicTBUU) opraHa,
NPEIOCTABISIONIEr0 TOCYJAPCTBEHHYIO YCIYry, JOJDKHOCTHOTO JIMLa Oprasa,
PEIOCTABIISIONIEr0 TOCYJAPCTBEHHYIO YCIIYTY;

4) nOBOJbI, HA OCHOBAaHWU KOTOPBIX 3asBHUTENIb HE COIJVIACEH C PELICHUEM U
neictBueM (Oe3aeiicTBuEM) OpraHa, IpeloCTaBIsIOIEr0 TOCYAapCTBEHHYIO YCIYTY,
JOJHKHOCTHOTO JIMLA OpraHa, MpeloCTaBIISAIONIEr0 TOCYJapCTBEHHYIO YCIyTy, JH00
roCyAapCTBEHHOT'O CITY>KAILIETO.

3asBUTENIEM MOTYT OBITh TPEACTABICHBI JOKYMEHTHl (NMpWU HaJU4YUM),
MOJITBEP K IAIOIIUE TOBOIbI 3asIBUTEISA, TUOO0 UX KOIIHH.

56. Kano0Oa, noctynuBias B JenapTaMeHT, YIOJIHOMOYEHHBIH OPraH MOAJIEKHUT
PAaCCMOTPEHHUIO  JIOJDKHOCTHBIM ~ JIMLOM,  HAJEJICHHbIM  IOJHOMOYMSMHU IO
pPacCMOTPEHHIO Kajlobd, B TEUYEHME MATHAALATH pabouyMx [HEH cOo JHS ee



peructpanuu, a B ciy4dae OOKajlOBaHHUA OTKa3a YIOJIHOMOYEHHOTO Oprasa,
JNOJKHOCTHOTO JIMIA YIIOJJHOMOYEHHOTO OpraHa B MPUEME TOKYMEHTOB Y 3asBUTEIS
a100 B UCHPABICHUH JTOMYUIEHHBIX ONEYATOK U OLIMOOK UJIU B Cllydae 00KaloBaHUs
HapyIIEHUs YCTAaHOBJIIEHHOTO CPOKa TaKUX MCIPABICHUN - B TEUEHHE IATH pabOUYMX
JTHEN CO JHS €€ pETruCTpaLyi.

57. Tlo pe3ynpTaTaM pacCMOTPEHUs] KajdoObl YIOJTHOMOYEHHBIH OpraH,
JeNapTaMeHT MPUHUMAET OJHO U3 CIEAYIOIINX PEIICHUN:

1) ynoBieTBoOpsieT xkanody, B TOM 4ucie B pOpME OTMEHBI IPUHATOTO PELICHHUS,
UCIPABJICHUS JOMYIICHHBIX YIMOJIHOMOYEHHBIM OpPraHOM OIEYaTOK U OLIMOOK B
BBIJIAHHBIX B PE3yJIbTATE IMPEIOCTABICHHS I'OCYJAapCTBEHHOM YCIYIM IOKYMEHTax,
BO3BpaTa 3asBUTENII0 JICHEKHBIX CPEICTB, B3UMAHUE KOTOPBIX HE IMPELyCMOTPEHO
HOPMAaTUMBHBIMM IPaBOBbIMM akTamMu Poccuiickonn ®Penepanuy, HOPMATUBHBIMU
paBoBbIMU akTaMu KocTpoMmckoif 0611acTH, a TakKe B MHBIX (hopMax;

2) OTKa3bIBA€T B YOBJIETBOPEHUHU KAIOOBI.

58. He no3nHee nHs, CIEAYIOWIETO 32 JHEM NPUHATUSA PELICHUs, YKA3aHHOTO B
INYHKTE 57 HACTOAILUECH TIJIaBbl, 3aBUTEII0 B MHCbMEHHON (hOpME M MO >KEITaHUIO
3asgBUTENSI B DJEKTPOHHOW (QopMe HampaBiseTCs MOTUBHUPOBAaHHBIA OTBET O
pe3ysibTaTaX pacCMOTPEHHUS KaJIOOBbI.

59. B ciydae YCTaHOBJIEHHS B XOJ€ WJIM IO pPE3yJIbTaTaM pPACCMOTPEHUS
KaJIoObl NMPU3HAKOB COCTaBa  AJMUHHCTPATUBHOTO  IPABOHAPYLICHUS  WJIU
IIPECTYIUIEHUS JOJDKHOCTHOE JIMI0, HAJIEIIEHHOE ITOJTHOMOYMAMU 110 PACCMOTPEHUIO
XKanoOd HEe3aMEeIJUTENbHO HaIpaBiseT UMEIIIHUECS MaTepuagbl B OpraHbl

MIPOKYpaTypHl.



[Tpunoxenue Ne 1

K aJIMUHUCTPATUBHOMY PETJIAMEHTY MPEA0CTABICHHS
JIeTIapTaMEHTOM COLMAJIbHOM 3alIUThI HACEJIEHUS, OTICKH U
norneynrtenbcTBa KocTpoMckoit 061acTu rocyaapcTBEHHOM

YCIIYTH 110 HA3HAYEHUIO KOMIIEHCAIIUU YaCTH POIUTEIBCKOM
IUIaThI 32 COJIepKAHKE peOeHKa B TOCYJapCTBEHHBIX U
MYHUITUIATBHBIX 00pa30BaTEIbHBIX YUPEKIACHUSAX,
peann3yrouMX OCHOBHYIO 0011€00pa30BaTENbHYIO TPOrpaMmmMy

JIOIIKOJILHOTO 00pa30BaHuUs

HNudopmanus o mecte Hax0XKAeHHs, TpaduKe padoThl, CIPABOYHBIX TeaedoHaxX,
aapecax opUIIMAIbHBIX CATOB OPTaHOB U YUPEXKACHHM, YUACTBYIOIIMX B MPEAOCTABIEHUN FOCYAApPCTBEHHOM YCIyTH

HaumenoBaunue

Opuanyeckuii agpec,
ajipec caiita (Ipy HaJIU4YuN)

Howmep tenedona

I'padux paboTs

JlemapTaMeHT COIMAIbHOM 3aIUTHI HACETICHHUSI, OTIEKU U
noneynTesnbcTBa KocTpoMckoit obnactu

r.Kocrpoma, yn.Csepanosa, 129
www.socdep.ru

(4942) 559062

IToHenEeNbHUK — MIATHULIA C 8-
00 o 17-00

OI'KY «ICB» r.Koctpoma, yn.Coserckas, 123 (4942) 429601 IlonenenbHUK — IATHULIA C 8-
00 mo 19-00;
Cy660ta ¢ 8-00 10 13-00
OI'KY «M®I» r.Koctpoma, yn.Kanmunosckas, 38 (4942) 620550 [NonenenpHUK — NATHALIA C 8-

WWW.mfc44.ru

00 mo 17-00

Ounnan OT'KY «1CB» no AHTponoBcKOMy p-HY

157260, n.AHTpomnoBo, ya.OkTa0pbckas,
.12

8(49430)-3-53-06

IlonenenbHUK — NATHHULA C 8-
00 mo 17-00

Oumnan OI'KY «LICB» no MexeBckoMy p-HY

157420, c.I'eopruesckoe, yin.Konxo3Has,
1.6

8(49447)-5-22-85

IToneneapbHUK — MATHHIIA C 8-
00 mo 17-00

@wman OT'KY «ICB» no r.byii u bylickomy p-HY

157040, r. byii, yn.Jlenuna, 1/14

8(49435)-4-18-16

ITonenenbHuK — NATHHIIA C 8-
00 mo 17-00

Ounnan OI'KY «ICB» no r. BonropeueHck

156901, r.BonropedeHck,
yin.um.JIennnckoro Komcomona, 1.59a

8(49453)-3-14-08

ITonenenbHuK — NATHHIIA C 8-
00 mo 17-00

Owman OT'KY «ICB» no Boxomckomy p-HY

157760, n. Boxma, yn Coerckas, A.39a

8(49450)-2-22-68

IToHenenbHUK — MATHHIIA C 8-
00 mo 17-00

Owman OT'KY «ICB» no r.I'anuy u ['anuuckomy p-HY

157201, r. I'anuy, yn. CBo6oast, a.17

8(49437)-2-19-31

ITonenenbHuk — NATHUIIA C 8-
00 mo 17-00



http://mfc44.ru/

®unuan OI'KY «ICB» no Kanpiiickomy p-HY

157980, n. Kanwiit, yn.Ilonsuckas, 1.1

8(49442)-3-95-31

IMosenensHUK — OATHUILIA C 8-
00 mo 17-00

®unuan OI'KY «ICB» no Konorpuckomy p-HY

157440, r.Kosorpus,
yi. TeatpasibHasi, 1.4

8(49443)-4-27-75

IMosenensHUK — OATHUILIA C 8-
00 go 17-00

®unuan OI'KY «ICB»no KpacHocenbckoMy p-HY

157940, n.Kpacnoe na Boure,
yi. Kpacnast miomanp. .15

8(49432)-2-15-53

IMosenensHUK — OATHHILIA C 8-
00 go 17-00

®unuan OI'KY «ICB» no MakapbeBCKOMYy p-HY

157460, r.Makapnes, mwi.Pesontonuu, 1.8

8(49445)-5-52-65

IMosenensHUK — OATHUILIA C 8-
00 go 17-00

@ummnan OI'KY «ICB» no OkTtg0pbckoMy p-HY

157780, c. boroBaposo, yn.Ilo6east. 1. 37

8(49451)-2-12-33

[ToHenenbHUK — MSITHULIA C 8-
00 o 17-00

Owiman OI'KY «ICB» no MaHTypoBckOMy p-HY

157300 r. ManTyposo, yin.CoBeTckas, 1.
27

8(49446)-2-10-90

[ToHenenbHUK — NSATHULIA C 8-
00 o 17-00

Ouman OT'KY «ICB» no r.Hepexrta u Hepextckomy
p-Hy

157810, r.Hepexra. yn.KpacHoapmerickas,
I. 25

8(49431)-7-91-28

TToHenenbHUK — HATHULA C 8-
00 mo 17-00

Ounmnan OI'KY «ICB» no r.Hes u Heiickomy
p-HYy

157330, r.Hes yn.JIrobumona, 1.3a

8(49444)-2-15-98

TToHenenbHUK — OATHULA C 8-
00 mo 17-00

Ouman OT'KY «ICB» no OctpoBckoMmy p-HY

157960, n. OctpoBckoe.
yi1. CoBerckas. 1.97

8(49438)-2-71-40

TToHenenpbHUK — NATHUALA C 8-
00 mo 17-00

Ounmnan OI'KY «ICB» no [TaBunckomy
p-HY

157650, c.ITaBuno. yn.OxTs6pbckast, .15

8(49439)-2-12-52

TToHenenbHUK — OATHULA C 8-
00 mo 17-00

Oumman OI'KY «ICB» mno [MapdenbeBckomy
p-HY

157270, c.ITapdpenneso, yn.Jlenuna, 1. 40

8(49440)-5-13-32

TToHenenbHUK — OATHULA C 8-
00 mo 17-00

Oumman OI'KY «ICB» no TloHa3bipeBckOMy
p—HYy

157580, n.ITonassipeBo.
yi. CBo6osL 1. 1

8(49448)-2-16-51

TToHenenbHUK — OATHULA C 8-
00 mo 17-00

Ounnan OT'KY «ICB» no IIsigyrckomy p-Hy

157630, c.Ilpmmyr, yn.IlepBomatickasi, 1.4

8(49452)-2-78-39

IlonenenbHUK — NATHULA C 8-
00 mo 17-00

Owman OT'KY «ICB» no Conuranndckomy p-HY

157170, r.Conuranuy.
ip. CBOOOTBI, 1.6

8(49436)-5-12-40

ITonenenbHuK — NATHHIIA C 8-
00 mo 17-00

Owman OT'KY «ICB» no CynucnaBckomy p-HY

157860 n. Cynucnasib,
yi. CoBetckas, 1. 186

8(49433)-9-74-43

ITonenenbHuK — NATHHIIA C 8-
00 mo 17-00

@wman OT'KY «ICB» no CycaHuHCKOMY p-HY

157080, n. CycanuHo,
yi1. Jlenuna, 1.9

8(49434)-0-74-43

ITonenenbHuK — NATHHIIA C 8-
00 mo 17-00

Owiman OT'KY «ICB» no YyxinoMckoMy p-HY

157130, r. Yyxnoma,
yi. CoBerckasl, 1.1

8(49441)-2-29-20

IToHenenbHUK — MATHHIIA C 8-
00 mo 17-00

Ounnan OI'KY «ICB» mno r.1llapss u lapsunckomy p-
Hy

157501, r. lapes, yn.Jlenuna, a.85

8(49449)-5-49-45

ITonenenbHuk — NATHUIIA C 8-

00 o 17-00




[Tpunoxenue Ne 2

K aJIMIUHHCTPATHBHOMY pPETrJIaMEHTY
IIPEIOCTABIICHUS JICTTAPTAMEHTOM
COIMATILHOM 3aITUTHl HACEIICHUS, OTIEKU
u noreynTenscTBa Koctpomckoit
00J1acTH TOCYIapCTBEHHON yCIYTH TIO
HA3HAYCHUIO KOMIICHCAIIUU YaCTH
POIUTENBCKOM TUIATHI 32 COACpKAHUE
peOeHKa B roCyJapCTBEHHBIX U
MYHHUITUTIATBHBIX 00pa30BaTeIbHBIX
YUPEKICHUSIX, PEATU3YIOIINX
OCHOBHYIO 00111€00pa30BaTEIHHYIO
porpaMmy JOIIKOJIBHOTO 00pa30BaHUs

BJIOK-CXEMA
IIOPsAKA IIPEIOCTABIICHNS TOCYAAPCTBEHHON YCIyTH

3agBUTEIb
(mpeacTraBuTeNIb 3asIBUTEJIs1)

I1o nmoure

JInyHbBINA BU3UT
nu TKC

—~—

duinaa OT'KY «ICB»

v

IPeI0OCTaBIEHUHI rocyzlapCTBeHHoi/

[Ipuem n perucrpanus /
JNOKYMEHTOB
OI'KY «l1CB»
OKcnepTu3a JOKyMEHTOB
\ 4
[IpunsiThe pemenus o
MIpeIoCTaBIeHNH (OTKAa3€e B v

—

YCIIyTH)

3asgBlcHHE U JOKYMCHTBI IJIsA
Ha3Ha4YCHUA KOMIICHCAIIH1

M®I]

YBenomieHue 3assBUTENSA O

IIPUHSATOM PEIICHUH




[Tpunoxxenue Ne 3

K aIMUHUACTPATUBHOMY PETJIAMEHTY
PeI0CTaBICHUs JeNapTaMeHTOM
COIMAJIbHOM 3aIlIUThI HACEIIEHUS, OTIEKU
u noneuntenscTBa Koctpomckoit
00JIaCTH TOCYIapCTBEHHOMN YCIyTH 110
HA3HAYCHUIO KOMIICHCAIIUU YaCTH
POIUTENBCKOM TUIATHI 32 COACpKAHUE
peOeHKa B roCyJapCTBEHHBIX U
MYHHUITUTIATBHBIX 00pa30BaTeIbHBIX
YUPEKICHUSIX, PEATU3YIOIIIX
OCHOBHYIO 00111€00pa30BaTEILHYIO
porpaMmy JOIIKOJIBHOTO 00pa30BaHUs

YBEJIOMJIEHUE
00 OTKa3e B IpueMe JOKyMEHTOB

oT

No

(opraH, B (bYHKI_II/II/I KOTOpOIro BXOJuT 00513aHHOCTD MIPpUHHUMATDb 3asBJICHUA U )IOKYMGHTBI)

paccMOTpEB 3asiBICHUE

(pammiug, uMs, OTYECTBO TPAKIaHUHA)
OPUHSUT pelieHre o0 OTKa3e B MpUEeME JOKYMEHTOB JJIsi TIPEIOCTaBICHUS

B CB3H C

(MIpUYMHBI, TOCITYKUBILIKE OCHOBAaHUEM JIJISl IPUHATHUS pPellieHus: 00 OTKa3e B Ipueme

JIOKYMEHTOB)

Pemenne o0 oTkaze B mpueMe JOKYMEHTOB MOXET ObITh 00ajloBaHO B

YCTAaHOBJICHHOM 3aKOHOM ITOPAOKE.

PykoBoaurens

( )

(moamuck) (pacmudpoBKa MOIITHCH)



[Tpunoxenue Ne 4

K aIMAHACTPATUBHOMY PErJIAMEHTY IIPEI0CTaBICHUS
JenapTaMeHTOM COIMATIbHOM 3alIUThl HACEICHUS, OTIEKH U
noneuntenbcTBa Koctpomckoit 001acTu rocy1apcTBEHHON
YCIIYTH 10 HA3HAYEHUI0 KOMIICHCAIIMH YaCTH POJUTEIHCKON
TJIaTHI 32 COfIep)KaHre peOCHKA B TOCYIaPCTBEHHBIX U
MYHHUITUTIATBHBIX 00pa30BaTEIbHBIX YAPEKIACHUX,
peanu3yoIMX OCHOBHYIO 00111€00pa30BaTeIbHYIO
porpaMmy JOIIKOJIBHOTO 00pa30BaHUs

KYPHAJI
pEeTUCTpalvy 3asABICHUAN
ITommuce
ara €JIb OOpaIleHUS
No A d.1.0. AJnpec npoKUBaHUS 1 patt . CHeIMAINCTA,
oOpanieHus (Mepa conuanbHOM [Ipumeuanue
/1 3asiBUTEIIS 3asiBUTEIIS MIPUHSBIIIETO
3asiBUTEISA MOJICPIKKH )
3asIBJICHUC
1 2 3 4 5 6 7




oT

[Tpunoxenune Ne 5

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
IPEOCTaBICHUS IeNapTaMeHTOM
COLIMAJIHON 3aIIUThI HACEJIEHUS, OTIEKH 1
nomneuntenbeTBa Kocrpomckoit obmactu
rOCyJapCTBEHHOM YCIIyTH 1O Ha3HAYEHHIO
KOMITCHCAIIMH YaCcTH POIUTENILCKOM MIaThl
3a cozepkaHue pedeHKa B
rOCyJJapCTBEHHBIX U MYHHIIUITATbHBIX
00pa30BaTENbHBIX YUPESIKICHUSIX,
peanu3yromux OCHOBHYIO
0011e00pa3oBaTENbHYIO IPOrpaMmMy
JOIIKOJILHOTO 00pa30BaHMUs

(DUO)

azpec

YBEJOMJIEHUE

O IPEAOCTABIICHUU I'OCYAaPCTBEHHON YCIyTH

No

(opraH, B pyHKIIMM KOTOPOTO BXOJUT MPUHATHE PEIICHUS O MPEAOCTaBIECHUH (OTKa3€e B
MPEAOCTaBICHUH ) TOCYIaPCTBEHHOM YCIIyTH)

paccmoTpeHo Barie 3asdBieHHe W MPENOCTABICHHBIE JOKYMEHTHI JJ1s HAa3HAYEHUS

MEpBbI

COIMMAJILHOM

IMOAACPKKH B BUAC

[IpunsiTO pemieHne Ha3HAUUTh BaM BeIILIATY C « » 20 r.

B pazmepe

PykoBonurens




[Ipunoxenue Ne 6

K aJMUHUCTPATUBHOMY PETJIAMEHTY
IPEOCTaBICHUS IeNapTaMeHTOM
COLIMAJIHON 3aIUThI HACEJIEHUS, OTIEKH 1
nomneuntenbeTBa Kocrpomckoii obmactu
rOCyJapCTBEHHOM YCIIyTH 1O Ha3HAYEHHIO
KOMITEHCAIIMH YaCcTH POIUTENILCKOM MIaThl
3a coJepKaHue peOeHKa B
rOCyJIapCTBEHHBIX U MyHHUIIMITATbHBIX
00pa30BaTENbHBIX YUPEIKICHHSIX,
peanu3yomux OCHOBHYIO
0011e00pa3oBaTENbHYIO TPOrpaMmMy
JOIIKOJILHOTO 00pa30BaHMUs

(PUO)

azpec

YBEJIOMJIEHUE
00 OTKa3e B MPEJOCTABICHUH TOCYJaPCTBEHHOMN YCIyTH

oT

No

(opraH, B pyHKIIMM KOTOPOTO BXOJUT MPUHSATHE PEIICHUS O MPEAOCTaBIECHUH (OTKa3€e B
IPEAOCTABIEHUH) TOCYJapCTBEHHOM YCIYTH)

OPUHATO pelieHrue o0 OTKa3ze B INpenocTaBieHud Bam Mep comuanbHOU

MOJJICPKKHU B BUJIE

10 CIEAYIOINM MPUYNHAM:

Perienne 00 oTKase B HA3HAYEHUH BBIILIATHI MOXKET ObITH O0XKAJIOBAHO B

YCTAHOBJICHHOM 3aKOHOM ITOPAAKE.

PykoBoaurenn




