JEINAPTAMEHT COLIMAJIBHOM 3AIIIUTHI HACEJIEHHUA,
OIIEKHA 1 ITOIIEYUTEJIBCTBA KOCTPOMCKOH OBJIACTH

IHPUKA3

OT « » 2012 roma Ne

r. Koctpoma
OO0 yTBep:kIeHNH AAMUHUCTPATHBHOIO PEerjiaMeHTAa

B nemsix peanuzanuun @enepanpHoro 3akoHa ot 27 uronst 2010 roga Ne 210-
®3 «O6 opraHuzauy MPETOCTABICHUS TOCYJAAPCTBEHHBIX W MYHHUIIMIATBHBIX
yCIIyT», B COOTBETCTBUHM C TIOCTaHOBJIEHWEM afqMuHuctpanuu Kocrpomckoit obmactu
or 26 mas 2011 roma No 177-a «OO yTBEepKIEHUU TOpsKa pa3pabOTKU U
YTBEPKJCHUSI aJMUHUCTPATUBHBIX PETJIAMEHTOB WCIOJHEHUS TOCYAapCTBEHHBIX
byHKIUN (MpeaoCTaBICHUs] TOCYIAPCTBEHHBIX YCIYT), MPU3HAHWU YTPATUBIIUM
CWJIy TIOCTaHOBJIeHUs aamMuHUcTpauuu KocTtpomckoir ob6mactu ot 19.02.2009
Ne 70-a»

[TPUKA3BIBAIO:

1. YTBepauTh npunaraeMslii aIMUHACTPATUBHBIN PEMVIAMEHT IPEIOCTABIICHUS
JNEMAPTAMEHTOM COLUUAIBHOM 3allUThl HACEJICHUS, OMNEKU U TMOINEYUTEIHCTBA
Koctpomckoit 065acTé rocyJapcTBEHHOM YCIyrd O Ha3HAYEHUIO €XKEMECSYHOU
JOTUIaThl K TMEHCHM Tpa)gaHaM, 3aMellaBlIIMM HE MeHee 15 JeT Ha MOCTOSHHOU
OCHOBE  JOJDKHOCTHM  PYKOBOJMTEIIEM  CEIbCKOXO3SIMCTBEHHBIX  OpraHu3allndi
HE3aBUCUMO OT OPTraHU3allMOHHO-TIPABOBBIX (opM U (HopM COOCTBEHHOCTH,
MPOU3BOJALINX CEIbCKOXO3SIMCTBEHHYIO MPOAYKIMIO HAa TeppuTtopun KoctpoMckon
00J1aCTH, ¥ BBIIIEAIINM HA IEHCHIO.

2. Hacrosmuii mnpuka3 BCTyMaeT B CHIy CO JHA €ro O(QUIMAIBHOIO
OnyOJIMKOBAHUSI.

JlupekTop nenaprameHTa N.B.IlpynHukos



[Tpunoxenue

VYTBEpK/IeH NMPUKA30M JIETTapTaMEHTA

COIMAJIbHOM 3aIlMThI HACEJICHHUS], OTIEKU U

noneuntenbcTBa Kocrpomckoit odmacT ot
2012 1. Ne

AJIMUHUCTPATUBHBIN periaMeHT
peI0CTaBICHUS AeNapTaMEHTOM COIIMAIbHON 3allIUTHI
HaceJIeHUs, ONIeKH U noneunTenbeTBa KoctpoMckoi obmactu

roCyJIapCTBEHHOM YCIyTH MO HA3HAYCHUIO €KEMECSYHOM JOIIIaThl K IEHCUU

rpakJiaHaM, 3aMeIIaBIIUM HEe MeHee 15 JeT Ha MOCTOSIHHOM OCHOBE JOJIKHOCTHU
PYKOBOJUTENEH CENTbCKOXO3SIMCTBEHHBIX OpraHU3alliii HE3aBUCUMO OT

OpraHU3alMOHHO-TIPaBOBBIX (HOpPM U (HOpPM COOCTBEHHOCTH, MMPOU3BOISIIIINX

CEILCKOXO3SIICTBEHHYIO TPOAYKIIUIO Ha Tepputopuu Koctpomckoit o61actu, u
BBIIIEAIINM Ha TIEHCUIO

I'masa 1. OOmue mooKeHus

. AJMUHUCTpPAaTUBHBIM pErJIaMEHT MPEJOCTABICHUS  JIEIApTAMEHTOM
COLIMAJIbHOM 3alllUThl HACcENEeHUs, ONEeKH U noneuuTesnbeTBa KoctpoMcekoi o6sactu
(manee - pmemapTamMeHT) TOCYJAapCTBEHHOH YCIYI'M 0 HA3HAUYEHUIO €KEMECSYHON
JOIJIATHl K TMEHCUU Tpa)KJaHaMm, 3aMEllaBIIMM HE MeEHee 15 JeT Ha MOCTOSIHHOU
OCHOBE  JOJDKHOCTH  PYKOBOAUTEIECH  CEIbCKOXO3SIMCTBEHHBIX  OpraHU3alui
HE3aBUCUMO OT OpraHU3alMOHHO-NPAaBOBbIX (opM U (PopM COOCTBEHHOCTH,
MTPOU3BOISIINX CENBCKOXO3AMCTBEHHYIO MPOAYKIMIO Ha TeppuTopuu KoctpoMmckoi
0o05acTH, M BBIIIEAIIMM Ha MEHCUIO (anee — aJAMUHUCTPATUBHBIA pErJIaMEHT)
pEryJIMpyeT OTHOIICHMS, CBSI3aHHBIE C HA3HAYEHUEM EXEMECSYHOW JOIUIATHI K
IIEHCUM TpaKJaHaM, 3aMENIaBIIMM HE MEHee 1|5 JeT Ha MOCTOSHHOW OCHOBE
JOJKHOCTA PYKOBOJMWTEIIEN CEJIbCKOXO3SMCTBEHHBIX OpPraHU3allui HE3aBUCUMO OT
OpraHU3alMOHHO-TIPaBOBBIX (GopM ©u  (HOpM COOCTBEHHOCTH, MPOU3BOASIINX
CEJIbCKOXO3SIUCTBEHHYIO MPOAYKIMI0O Ha Tepputopun KocTpomckoil oOnactu, u
BBILLIC/IIIMM HAa TI€HCHIO, YCTAaHAaBJIMBAET CPOKHM U  IOCIEIOBATEIbHOCTh
aJIMUHHUCTPATUBHBIX MpoUeayp (AEHCTBUI) MPU OCYIIECTBICHUU IMOJTHOMOYHMM IO
HA3HAUYCHUIO €KEMECSIYHOM JOIUIaThl K IEHCUM TPa)KIaHaM, 3aMEIaBIIMM HE MEHEe
15 ner Ha NOCTOSIHHON OCHOBE TOJKHOCTH PYKOBOJUTEIIEH CEIbCKOXO035MCTBEHHBIX
OpraHu3alMii  HE3aBUCUMO OT OpraHU3alMOHHO-NPaBOBBIX (opM u  popMm
COOCTBEHHOCTH,  NPOU3BOMSIIUX  CEJIIbCKOXO3SIMCTBEHHYI0  NPOAYKIUIO  Ha
tepputopur  KocTpoMckoid 00sacTd, ¥ BBILIEAUIMM Ha MEHCHIO, MOPSI0K
B3aMMOJICUCTBHS  JlenapTaMeHTa, OOJACTHOTO TOCYJapCTBEHHOTO  Ka3eHHOTO
yupexaeHus «LleHTp colualibHbIX BBIIIATY (Janee — YIMOJIHOMOYEHHBIA OpraH) ¢
3aBUTEISIMM, WHBIMH OpraHaMM TOCYHAapCTBEHHOW BJIACTH W MECTHOIO
CaMOYIIPaBJICHUs, YUPEKICHUAMH U OPTaHU3ALUAMH.

2. 3asBUTEISIMH, B OTHOIICHUU KOTOPBIX MPEIOCTABISETCS TOCYAapCTBEHHAS
yCiyra, SBISIOTCS TpakJaHe, NpoXuBaromuye Ha Tteppuropun KoctpoMckon
o0yacTy, 3aMellaBIIME HE MEHee |5 JleT Ha NOCTOSHHOM OCHOBE JIOJKHOCTH
PYKOBOAUTEIEH CEIIbCKOXO3SIMCTBEHHBIX OpraHu3anuu HE3aBUCUMO OT
OpPraHMU3aIMOHHO-TIPaBOBBIX (opM U GOpM COOCTBEHHOCTH, MPOU3BOISIINX



CEJIbCKOXO3SICTBEHHYI0 MNPOAYKLHIO Ha Tepputopun Koctpomckoil obmactu, u
BBILLIE/IINE HA MIEHCHUIO:

1) Harpaxxaennslie rocynapctBeHnbiMu Harpagamu CCCP, PCOCP, Poccuiickoi
®enepauuu nin Harpagamu Koctpomckoii o0nacty;

2) ynoctoeHHbie mouyeTHbIX 3BaHuil CCCP, PCDOCP, Poccuiickoii ®deneparyu
wiu Koctpomckoii obnacty;

3) HarpaxJeHHbIE BEJIOMCTBEHHBIMH HarpajamMm MUHHUCTEPCTBA CEIBCKOTO
xo3siicTBa Poccuiickoit @enepanuu (nanee - 3asiBUTEIN).

3. OT uMeHH 3asBUTENS C 3asBICHUEM O MPEAOCTABICHUH TOCYHApCTBEHHOM
YCIIyTH MOKET OOpaTUTHCA €ro MPECTaBUTENb (J1ajiee - MPeICTaBUTENb 3asIBUTEIS).

4. Undopmamusi o MecTe HaxXOXACHUsA, rpaduke padOThl, CIPABOYHBIX
TeneoHax JemapTraMeHTa, YINOJIHOMOYEHHOTO oOpraHa, a Takke ajpeca
opuuManbHBIX  CaWTOB B  HMH(MPOPMALMOHHO-TEIEKOMMYHUKAIMOHHOW  CETH
«WHtepHer» (manee — cetb VHTepHeT), coxepxamux HHOOpPMALKUIO O
OPENIOCTABICHUN TOCYJAapCTBEHHOM YCIYIM W YCIYr, KOTOpBIE  SIBIISIFOTCS
HEOOXOAMMBIMU U 0053aTEIbHBIMU JJIs MIPEIOCTABICHUS FOCYAapCTBEHHON YCIIyTH,
IPUBEACHBI B IPUIIOKEHNN Ne | K aIMUHUCTPAaTUBHOMY PETJIAMEHTY.

Wudpopmanmio o MecTe HaxoXIEHUs, TIpadukax pabOThl, CHPaBOYHBIX
TenedoHax, anpecax oQuUMaTbHBIX calToB B ceTu VHTepHer, aapecax
ANIEKTPOHHOM TMOYTHl OPraHOB HCIIOJHUTEIBHON BJIACTU M OPraHOB MECTHOIO
CaMOYIIPaBJICHUsI M OpraHu3alMii, oOpalleHHe B KOTOpPbIE HEOOXOIUMO IS
MOJIyYeHUs] TOCYIapCTBEHHOM YCIyrd, a Takke OO0JACTHOM TOCYAapCTBEHHOM
ka3éHHoM yupexaeHuun Koctpomckoit obmactu «MHOrOQYHKIIMOHAIBHBIA LIEHTP
MPEAOCTABIICHUS TOCYJAPCTBEHHBIX 1 MyHUIIMTNIATBHBIX YCIYT HAcEJIEHUI0» (Janee —
M®OII) npenocTtaBisieTcss MO CHPAaBOYHBIM TelepoHaM, YKa3aHHBIM B MPUIIOKEHUU
Ne 1 kx HacrosimieMy aJIMHUHHCTPATUBHOMY pETJIaMEHTy, Ha O(UIMAIBHOM CaiTe
nemapramMenta  (Www.socdep.ru) B cetd VHTEpHET, HEMOCPEACTBEHHO B
JenapTaMeHTe, a TakkKe pa3Mmemaercs B (QenepalibHOM  TrocylapCTBEHHON
MHPOPMAIIMOHHOM cuctemMe «EquHbIl mopTai rocy1apCTBEHHBIX U MyHHUIIMITAIbHBIX
yeryr (yHKIIi)».

Jnsa  nonmyuyeHuss — uHpopMauMM O BONpOCaM  IPEIOCTaBIICHUS
roCyJapCTBEHHOW YCIYrd, CBEIECHHH O XOJ€ €€ IPEAOCTaBICHUs 3asBUTEIb
oOpamiaercsi JIMYHO, MHUCbMEHHO, MO TenedoHy, MO DJIEKTPOHHON mMoyTe B
JenapTaMeHT, YIIOJIJHOMOUYEHHBIN opraH Wik uepes3 (enepanbHyo rocy1apCTBEHHYIO
uHpopmalMoHHyto  cuctemMy  «EauHbIA  mopTranm  rocyJapCTBEHHBIX U
MYHUIMOANbHBIX — ycuyr  (byHKumii)» yepe3 pazgen mnopraina «Karamor
yCIIyT/ONKUCaHUE YCIYT.

NudopmupoBanre (KOHCYIbTUPOBAHHME) TIO BOIPOCAM MPEAOCTABIICHUS
rocyJapCTBEHHOM YCIYTM TMpPEAOCTaBIAIOTCS CHEUUaIUCTaMu  JenapTamMeHTa,
YIOJHOMOYEHHOIO OpraHa, B TOM 4YHUCJIE CHEHUAIBHO BBIICICHHBIMU IS
MIPEA0CTABIICHNS KOHCYJIbTAL[UH.

KoHcynbTanum npegocTaBiasitoTCs M0 CIEIYIOIUM BOIIPOCAM:

COJIEp>KaHUE U XOJ1 MPEAOCTABIIEHUS FOCYJapCTBEHHOM YCIYyTH;

nepeyeHb JOKyMEHTOB, HEOOXOUMBIX JJIsl IPEI0CTABICHUS TOCYJapCTBEHHOMN
YCIIYTH, KOMIUIEKTHOCTb (JJOCTaTOYHOCTb) MPEACTABICHHBIX JOKYMEHTOB;



http://www.socdep.ru/

UCTOYHUK TOJYYEHUS JOKYMEHTOB, HEOOXOAMUMBIX JMJii MPEAOCTaBICHUS
rocyJapCTBEHHOM YCIYTH (MCIOJHUTENBHBIN OpPTraH rocyapCTBEHHOM BJIACTH, OpraH
MECTHOTO CaMOYIIpaBJICHUs, OpraHU3alus U UX MECTOHAXO0XK]ICHHUE);

BpeMsl IPUEMA U BbIIAYU JIOKYMEHTOB CIIEIUATUCTAMU YIOJHOMOYEHHOTO
opraHa, nenapramenra, MOILI;

CPOK IIPUHSATHS PELICHHS O MPEIOCTABICHUH TOCYAAPCTBEHHON YCIYTH;

nopsiiIok ~ oOkajoBaHust  AedcTBHM  (Oe3AeHCTBHII) UM pEIICHUH,
OCYILIECTBJISIEMBIX U MPUHUMAEMBIX JCIapPTAMEHTOM, YIOJHOMOYEHHBIM OpPraHOM B
XO/JI€ IPEIOCTABIEHUS TOCYAAPCTBEHHOM YCIIyTH.

Koncynpranum obmiero xapakrtepa (0 MECTOHAXOXICHHH, rpaduke paloThI,
TpeOyeMbIX JTOKYMEHTaX) MOIYT HpPEIOCTaBIATHCA C HCIOJB30BAHUEM CpPEJICTB
aBTOMH()OPMHUPOBAHHUSL. [Ipu aBTOMH()OPMHUPOBAHHUH o0ecrnieunBaeTcs
KPYTJIOCYTOYHOE TMPEAOCTABICHUE CIPAaBOYHOW HHPopMauuu (Mpu HAIUYUAU
TEXHUYECKOI BO3MOKHOCTH).

CBeneHus 0 XoA€ MPeAOCTaBIEHUS TOCYIAPCTBEHHOM YCIYTH U YCIYT, KOTOPBIE
ABJISIIOTCS ~ HEOOXOAMMBIMM M OOs3aTENIbHBIMU  JUJIT  TPEIOCTaBICHUS
rOCyJJapCTBEHHOM  yCIYTW, MPEIOCTaBISIOTCS 3asBUTENI0 IO  CHPABOYHBIM
TenedoHaM WM TIPH JIMYHOM OOpallleHUH MPU YKa3aHUU JaThl U BXOJAIIETO0 HOMEpa
NOJIYYEHHOM TIpU TMOJAye€ JIOKYMEHTOB pAaclUCKH, a TMpPH HCIOJIb30BaHUU
dbenepanbHONl TOCYIapCTBEHHON HHQPOPMAIMOHHON cuctembl «EauHBIA mopTan
rOCyJIapCTBEHHBIX U MYHMITUTIATBHBIX YCIyT (pyHKUIM)» - uepes pazaen «JInunblit
KaOHUHET», MOocie MPOXO0KAEHUS MPOLEyp aBTOPU3ALIUU.

Nudopmanuss mo BompocaMm MPEeAOCTaBIEHUS TOCYAApPCTBEHHOW YCIyTd
pa3Melaercs:

Ha WH(OPMAIIMOHHBIX CTEHJIaX JEMapTaMEHTa, YINOJIHOMOYEHHOTO OpraHa,
M®II, o61IeCTBEHHBIX OpraHU3alldii, OPraHOB TEPPUTOPUATHLHOTO OOIIECTBEHHOIO
camoyTipaBiieHus (IO COTJIACOBAHMIO);

Ha opUIMATBLHOM caiiTe aenaprameHTa B cetu MaTepHer (Www.socdep.ru) ;

Ha MopTaJjie rOCyAapCTBEHHBIX 1 MyHULIUITAJIBHBIX yciIyr KocTpoMcKkoii
obmactu (Www.gosuslugi.region.kostroma.ru);

B (enepanbHONM TOCYAapCTBEHHOM WH(POPMAIMOHHON cucTeMe «EIuHbIM
nopTan rOCyJapCTBEHHBIX u MYHULATTATbHBIX yCIyr (byHKITHIT)»
(www.gosuslugi.ru);

B CpEACTBax MaccoBoil wuHopmaiuu, B HHOOPMAIMOHHBIX MaTepHaiax
(bpomrtopax, Oykierax u T.1.).

Pazmeniaemas unpopmaiis COIEpKUT B TOM YHUCIIE:

W3BJICYCHUS U3 HOPMATUBHBIX MPABOBBIX aKTOB, YCTaHABJIMBAIOIIUX MOPSIOK
U YCIIOBUS MTPEOCTABIECHUS FOCYJapCTBEHHOM YCIIyTH;

TEKCT aIMUHUCTPATUBHOTO PErIaMEHTa C TPUIOKECHUSIMU;

Omok-cxemy (corimacHo TpwiIokeHHt0 Ne 2 K aIMHUHUCTPATUBHOMY
perjiamMeHTy);

NePEUYCHb IOKYMEHTOB, HEOOXOIUMBIH /IS TPEAOCTABIICHUS TOCYapCTBEHHOM
YCIIYTH, ¥ TPEOOBaHUS, IPEIBSIBISIEMBIE K STUM JOKYMEHTAM;

MOpSIIOK  MHPOPMUPOBAHUS O XOJE TNPENOCTABICHUS TOCYAapCTBEHHOM
YCIYTH;



http://www.gosuslugi.region.kostroma.ru/
http://www.gosuslugi.ru/

NOpsZIOK  OOKayloBaHUsT ~ JEWCTBUUA  (0e3leMCTBUS) U PEIICHHM,
OCYIIECTBIISIEMbIX M MPUHUMAEMBIX B XOJE MPEAOCTABICHUS TOCYIapCTBECHHOMN
yCITyTH.

['maBa 2. CtangapT npeaocTaBlieHUs TOCYJapCTBEHHOMN YCIyTH

5. HaumMeHOBaHME TOCYJapCTBEHHOM YCIYIM — HA3HAUYECHUE EXKEMECSYHOU
JOIJIATHl K TMEHCUU Tpa)KJaHaMm, 3aMElIaBIIMM HE MEHee |5 JeT Ha MOCTOSITHHOM
OCHOBE  JOJDKHOCTM  PYKOBOAMUTEIIEH  CEIbCKOXO3IMCTBEHHBIX  OpraHU3alun
HE3aBHCUMO OT OpPraHU3allMOHHO-TIPaBOBBIX (GopM U ¢GopM COOCTBEHHOCTH,
ITPOU3BOJISIIMNX CENBCKOXO3AMCTBEHHYIO ITPOAYKIMIO Ha TeppuTopuu Koctpomckon
00J1aCTH, U BBILIEAIINM Ha IEHCHIO (J1ajiee — TOCYJapCTBEHHAs yCIIyTa).

6. T'ocymapcTBeHHas yciyra mpeoCTaBisieTCsl ACMapTaMEHTOM COIHAIbHOM
3allUTBl HACEJIEHUsA, ONEKUM M mnoneuyutesnbcTBa KocTpomckoit obmactu yepes
00JacTHOE rocyJapCTBEHHOE Ka3eHHOE yupexieHue «L{eHTp colranbHbIX BBIIIATY.

YOJTHOMOYEHHBIN OpraH, JemapTaMeHT He BIpaBe TpeOOBaTh OT 3asBUTENSA
OCYIIECTBJICHUS JCHCTBUI, B TOM UHCIE COIJIACOBAHUM, HEOOXOAMMBIX IS
MOJIYYCHHS] TOCYIApCTBEHHBIX YCIYr U CBSI3aHHBIX C OOpallleHHeM B HWHBIE
rOCYJIapCTBEHHBIE OpraHbl, OpPraHU3alli{, 3a HUCKJIOYEHHUEM TOJyYEHUS YCIYT,
BKJIFOUCHHBIX B TIEPEUEHb YCIYI, KOTOPbIE SIBIAIOTCS HEOOXOJIUMBIMU U
00s3aTeNbHBIMA I MPEIOCTABICHUS TOCYJAPCTBEHHBIX YCIYT, YTBEP>KICHHBIN
HOPMAaTHBHBIM MPaBOBbIM aKTOM HCIHOJIHUTEIBHOTO OpraHa TOCyAapCTBEHHOU
Binactu Koctpomckoit obiactu.

7. Pe3ynbTaToM npeaocTaBieHUs] TOCYAapCTBEHHOW YCIYTU SIBISETCS MPUHATHE
pELICHMUS:

1) 0 Ha3HAYEHUM E©KEMECSIYHOW JOTUIATHI K TMIEHCUU TPaKIaHaM, 3aMeIaBIINM
HE MeHee 15 Jer Ha TMOCTOSHHOW OCHOBE JOJDKHOCTH  pPYKOBOJWTEIEH
CEJIbCKOXO3SIMCTBEHHBIX OpraHU3alliid HE3aBUCUMO OT OPraHU3ALMOHHO-IIPABOBBIX
dopM u GpopM COOCTBEHHOCTH, MPOU3BOASILIUX CEIbCKOXO3IHCTBEHHYIO POAYKIIHIO
Ha TeppuTopun Koctpomckoil o0i1acTu, U BRILEAIINM Ha MEHCHIO B (popMe MpHKa3a
JernapTaMeHTa COLMAJbHOM 3alUThl HACENCHUS, OMNEKHU U MONEYUTEIHCTBA
KocTtpoMckoit 001acTi 0 Ha3HAYCHHUH 3asIBUTEIIO €KEMECIIHON JOIIAThl K TTIEHCHH
(manmee — MpUHATHE PELIEHMS O MPEAOCTABIEHUN FOCYAapCTBEHHON YCIIYTH);

2) o0 oTka3ze B Ha3HAYCHUU EKEMECSYHOW JOIUIaThl K TMEHCHM TpaKIaHam,
3aMelIaBIINM HE MeHee |5 JeT Ha MOCTOSHHOW OCHOBE TOJKHOCTH PYKOBOJWTEIEH
CEJIbCKOXO3SIMCTBEHHBIX OpraHU3alliii HE3aBUCUMO OT OpPraHU3allMOHHO-TIPaBOBBIX
dbopm u hopM COOCTBEHHOCTH, MPOU3BOJISIINX CETLCKOXO3SUCTBEHHYIO MPOTYKIIHIO
Ha Tepputopun KocTpomckoi 00nacTu, W BBILIEAUIMM Ha MEHCUIO (Janee —
OPUHATHE pelieHus: 00 0TKa3e B MPEIOCTaBICHUHU TOCYIAPCTBEHHON YCIIYTH);

[Ipouenypa mnpenocTaBieHUs TOCYJAPCTBEHHOM yCIyTM  3aBeplIaeTcs
MTOJIyYEHUEM 3aBUTENIEM OJHOTO U3 CIEAYIOIUX JTOKYMEHTOB:

1) yBegomiieHHs O IPeIOCTaBIEHUH I'OCYIapCTBEHHOMN YCIYTH;

2) yBenomiieHHus 00 OTKa3e B MIPEIOCTABICHUH TOCYJapCTBEHHOM YCIIYTH.

8. Cpok mpeaocTaBlIeHUs TOCYIApPCTBEHHOM yCiyTH - 21 pabounii IeHb CO JTHS
perucTpauyy 3asBJIEHHA M  KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX s
MPEIOCTABICHUs TOCYJApPCTBEHHON ycnmyru (M3 HUX 18 paboumx mHEH co mHSA
pEerucTpauuy 3asBJICHUS U KOMIUIEKTa JOKYMEHTOB 0O JHSA MPUHSTUS PELICHUS O
Ha3HAauYeHUH (0TKa3€ B HA3HAYEHUH) 3asIBUTEIIO €KEMECIYHOM J0IIaThl K IIEHCHUH).



9. [IlpenocraBieHre roCyJapCTBEHHOM  YCIyrd  OCYILECTBIAETCS B
COOTBETCTBHUH CO CJIEAYIOIIMMU HOPMATUBHBIMH MPABOBBIMU aKTaMMU:

1) 3Bakon Koctpomckoit ob6mactm ot 29.11.2007 Ne 224-4-3KO
«O exeMecauyHOM JoruIaTeé K TIEHCUU OTIEIbHBIM KaTerOpHUsM TpaxK/aH,
npoxkuBarommM Ha Ttepputopun Koctpomckoi obnactu» («CII-HopMaTuBHBIE
TOKyMeHTh», Ne 59, 05.12.2007);

2) mocraHoBieHue ryoepHatopa Kocrpomckoii obmactu ot 20.12.2007 Ne 532
«O genapTamMeHTe COLUMAIBHOW 3alUTHl HACEJIEHUS, ONEKH W IONEYUTEIhCTBA
KoctpoMmckoit obnmactu» (Bmecte ¢ IlonmoxkeHueM o jgenapTaMeHTE COIUATbHOMN
3aIATHl HACEJICHUS, OMEKW W moreuuTenbcTBa Koctpomckoit obmactu) («CIT -
HOPMAaTUBHBIC JOKYMEHTBI», Ne 62(122), 26.12.2007);

3) moctanoBienne ammuaHcTpanuu Koctpomckoit obmactu ot 08.08.2008 Neo
263-a «O mopsakax Ha3HAuYCHUS W BBIIUIATHI €KEMECAYHOW MOMIAThl K TEHCHH
OTJEJIbHBIM KaTEropusiM Tpa)KJaH, NPOKUBAIOIIUM Ha TeppuTopuu KocTpomckoi
obmactu» («CII-HopMaTHBHBIE JOKYMEHTBI», Ne 37, 22.08.2008);

4) nocranoBnenue aamuHuctpanuun Koctpomckoii obmactu ot 29.01.2008 Ne
23-a  «O co3maHuM  00JIaCTHOTO TOCyIapCTBEHHOro yupexaenus «LleHtp
coruaibHbIX BeIIAT» («CII - HOpMaTHBHBIE JOKYMEHTBI», Ne 4(128), 06.02.2008).

5) nmoctanoBienue anMmuHuctpanuu Koctpomckoit obnactu ot 27.06.2011 Ne
235-a «O0 w3MeHeHHH THMAa OOJACTHBIX TOCYAAPCTBEHHBIX YUPEXKICHUMN
Koctpomckoit obnactu B HeNsIX CO3JaHUsl Ka3eHHBIX yupexaeHuil Koctpomckoit
obnactu» («CII - HopMaTuBHBIE JOKYMEHTBI», Ne 26, 01.07.2011).

10. B [IlepeueHb JOKYMEHTOB, HEOOXOAUMBIX MJIS MPEAOCTABICHUS
rOCyJJapCTBEHHOM YCIIYTH, BXOJSAT:

1) 3asgBiaeHue 1o (opMe COrjacHO MPHIOKEHHIO Ne 3 K HaCTOAIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY.

2) TOKYMEHT, YAOCTOBEPSIOINNA JUYHOCTh, B YACTHOCTH, OJIMH U3 CJICTYIOLIUX
(nst 0603peHus P JTMYHOM OOpAICHUH 3asBUTEIIA):

[acrnopT rpaxJJaHuHa Pocculickon denepanuu (st rpaxxJiad
Poccuiickoii ®enepauun crapuie 14 €T, NOpOXKUBAIOIIMX HA TEPPUTOPUH
Poccuiickoit @enepaiun);

BPEMEHHOE yJAO0CTOBEPEHUE JINYHOCTH rpaxaannHa Poccuiickon denepanuu mno
dopme Ne 2 Il (mnst rpakaaH, yTpaTUBLIMX MACHIOPT, a TaKXKe JUIsl TPaKIaH, B
OTHOLIEHUU KOTOPBIX [JO BbIJAYM NACHOpPTa MPOBOJUTCS JIONOJIHUTEIbHAsS
IPOBEPKA);

nacnopt Mopsika (yJ10CTOBEpEHHE IMYHOCTH MOPSIKA);

BOEHHBIN OUJeT (YA0CTOBEpEHUE TMUHOCTH BOEHHOCIYKAILIETO);

3) ynocroBepenue k rocynapctseHHont Harpage CCCP, PCOCP, Poccutickoii
Oenepanuu wiau Harpage Koctpomckoit oGmactu (st 0003peHus NMPU JTUYHOM
oOpallleHuu 3asBUTEJI);

4) nokymeHT o npucBoeHuu nouyetHoro 3Banusi CCCP, PCOCP, Poccuiickoi
Oeneparnu win Koctpomckoi obmactu (1y1s1 0003peHHs MU JIUYHOM OOpallieHuu
3asIBUTEIIS);

5) cnpaBka OpPraHoB, OCYIIECTBISIONIUX MEHCUOHHOE 00eCreYeHne Mo MeCTy
KUTEIBCTBA IEHCUOHEPA, O HA3HAYEHUU [IEHCHUH;

6) cmpaBka 0 craxe pabOThl B  JIOJDKHOCTH  PYKOBOJHUTENS
CEJIbCKOXO035IUCTBEHHON OpraHu3alluu.



[lepeueHb, yka3aHHBIX B HACTOSIIEM ITYHKTE aAMUHUCTPATUBHOIO PETJIAMEHTA
NOKYMEHTOB SIBJIIETCSI HMCUEPIBIBAIOIIMM, M3 HHUX JOKYMEHTBI, YyKa3aHHbIE B
noanyHkrax 1,2,3,4,6 HaCTOSIIEro MyHKTa MPEOCTABIISIOTCS 3asBUTEIIEM JIFOOBIM U3
CIOCO0OB, YKa3aHHBIX B ITYHKTE 26 HACTOAIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa.

JIOKyMEHT, yKa3aHHbIM B MOANYHKTE 5 HACTOAILETO MYHKTA, 3aIllpalluBaCTCs
YIOJIHOMOYEHHBIM OpPraHOM CaMOCTOSTENIBHO, MOCPEICTBOM MEKBEIOMCTBEHHOTO
B3aMMOJECHUCTBUA.

3asgBUTENb BIPAaBE MNPEICTABUTh B YIOJHOMOYEHHBII OpraH JOKYMEHT,
YKAa3aHHBIA B  IOANYHKTE 5, UWMEIOIMHCA B  PACHOpsDKEHUM — OpraHa,
OCYULIECTBJISIOLIEr0 IEHCUOHHOE 00eCIIeYeHHE.

3anpemaercs TpeOOBaTh OT 3asBUTEIIA:

IpEJCTaBICHUS TOKYMEHTOB M MH(POPMAIMHU WIA OCYIIECTBICHUS JEHUCTBUH,
MPEACTABICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEITyCMOTPEHO HOPMATUBHBIMU
IPAaBOBBIMH aKTAMH, PETYJIUPYIOIIMMH OTHOIIECHUS, BO3HUKAIOIIUE B CBS3U C
IPEIOCTABICHUEM TOCYIAPCTBEHHON YCIYTH 3a WCKIIOYEHHEM IIOJYy4YEHUS YCIYT,
BKJIIOUCHHBIX B IlepedeHr yciyr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMH U
00s3aTeNbHBIMUA I TPEIOCTABICHUS TOCYJAPCTBEHHBIX YCIYT, YTBEP>KICHHBIN
[IpaBurensctBoM Poccuiickont Penepaunu, IlepedueHp yciayr, KOTOPBIE SBIISIIOTCS
HEOOXOMUMBIMA UM 00S3aTENBHBIMU ISl MPEJOCTABICHUS U CIIOTHUTEIbHBIMU
opraHamu rocygapcrBeHHo Biactd KocTpomckoil 00iacT rocyAapCTBEHHBIX
YCIYT U TPENOCTaBISIOTCS OpPraHU3alUsIMHU, YYaCTBYIOIIMMHU B MPEAOCTABICHUU
rOCyJapCTBEHHBIX YCIYT, YTBEPKICHHbIM MOCTAHOBJIECHUEM  aJIMHHHMCTpALUU
Koctpomckoit obnactu ot 15 asrycra 2011 roma Ne 301-a «O06 yTBepxkaeHuu
[lepeunss ycayr, KOTOpbIE SBISIOTCA HEOOXOAUMBIMH M O00S3aT€IbHBIMHU IS
MPEAOCTABIICHUS  WCIOJIHUTENIbHBIMA ~ OpraHaMu  TOCYAapCTBEHHOW  BIJIACTH
Koctpomckoit ~ 00acT  roCyJapCTBEHHBIX ~ YCAYT W NPEJOCTABISIIOTCA
OpraHu3alysIMHU, YYaCTBYIOIIMMH B MPEIOCTABICHUM TOCYJAPCTBEHHBIX YCIYT, U
Ilepeuns  ycayr, TOpeAOCTaBISIEMbIX  TOCYJApPCTBEHHBIMH  YUPEXKICHUSMHU
Koctpomckoil obnacté M JpyrMMH OpraHM3alUsIMH, B KOTOPBIX pa3MeIlaeTcs
rocy/lapCTBEHHOE 3ajaHue (3aka3), MOAJeXalluX BKIIOYEHUIO B  PEECTp
rocynapcTBeHHbIX yciayr Koctpomckoil o01acTu U npeaoCTaBICHHUIO B AJIEKTPOHHOM
BUJE, W OIpPENENICHWM pasMepa IUIaThl 3a HMX OKazaHue» (manmee - llepeueHp
HEOOXOIUMBIX U 0053aTeNIbHBIX YCIIYT);

NpEACTaBICHUs] JOKYMEHTOB M HWH(OpManuu, KOTOpbIE HaXOASTCS B

paclopspKEHUM  OPraHoB, MPEIOCTABISIONIMX TOCYAAPCTBEHHYIO YCIYTY, HMHBIX
rOCy/1apCTBEHHBIX OPraHOB, OPTAHOB MECTHOI'O CaMOYIIPABJIEHUS M OpTraHU3alvid, B
COOTBETCTBMM C HOPMAaTHMBHBIMH MPABOBBIMU aktamu Poccuiickon @Penepanuu,
HOPMATHBHBIMH TIPaBOBBIMH akTamu CcyOBekToB Poccuiickoit denepanuu u
MYHHUUUITAIBHBIMUA MPABOBBIMU AKTAMH.

Y10IHOMOUYEHHBIM opraH CaMOCTOATCIIbHO 3allpalliuBaCT TaKUC JOKYMCHTBI
(CBe,Z[GHI/IH, COoACpIKAIIHUECCA B HI/IX) B COOTBCTCTBYIOIIMX OpraHax W OpraHU3aluAX,
CCIIM 3adBUTCIIb HC IMPCACTABUII HUX IIO COOCTBEHHOM HHUIOHUATUBC, HaIIpaBJIsAsa
M€)KB€I[OMCTBCHHBII71 3alIpoc.

MC)KBC,Z[OMCTB@HHBII\/’I 3a11poC JOJDKCH COACPIKATDh:

HAanMMCHOBAHHC OpraHa, IIPCAOCTABIAIOIICIO TOCYAAPCTBCHHYIO YCIYry H
HaIpaBJIAIOIICTO MC)KB@IIOMCTBCHHHﬁ 3aIIpocC;



HAaMMEHOBAaHUE OpraHa, OpraHu3allid, B aJpec KOTOPBIX HaIlpaBiseTCs
MEXBEJJOMCTBEHHBIH 3a1poc;

HAaMMEHOBAaHUE TOCYJAPCTBEHHOW YCIYTW, IJs NPEJOCTABICHUS KOTOPOM
HE0OXO0IUMO MPEICTABICHUE JOKYMEHTA;

yKa3aHUE Ha T[OJIOKEHUS HOPMATUBHOTO IPABOBOTO aKTa, KOTOPBIMU
YCTAHOBJIEHO MpPE/ICTaBICHUE JTOKyMEHTa U (WiK) uHMOpMAIUU, HEOOXOIUMBIX IS
MPENOCTaBICHUS TOCYJAPCTBEHHOM YCIYrdM, M yKa3aHWE Ha PEKBU3UTHI JAHHOIO
HOPMATHUBHOTO MTPABOBOIO AKTa;

CBEJICHUS, HEOOXOIUMBIEC ISl TPEACTABICHUS JOKYMEHTa, YCTAaHOBJICHHbBIC
aIMUHUCTPATUBHBIM PETJIAMEHTOM MPEIO0CTABICHUS TOCYJAPCTBEHHOU YCIYTH;

KOHTaKTHas WHGOpMAaNus I HAMpaBlICHUS OTBETa HA MEKBEIOMCTBEHHBIN
3ampoc;

JlaTa HaIpaBJICHUs] MEXBEIOMCTBEHHOTO 3alpoca U CPOK OXKHJIAEMOro OTBETa
Ha MEXBEIOMCTBEHHBIN 3ampoc. CpoK MOJATOTOBKM M HAINPABJICHUS OTBETa Ha
MEXBEJJOMCTBEHHBIN 3ampoCc HE MOXKET MPEBBIIATh MATH pabouux JHEW co AHS
NOCTYIUICHUSI ~ MEXBEJIOMCTBEHHOTO  3alpoca B  OpraH, OpraHu3aluio,
IPEACTABISAIONINE JOKYMEHTHI;

dbamunusi, uMs, OTYECTBO U JIOJDKHOCTh JIMIIA, TIOJTOTOBHUBIIETO U
HaIPaBUBIIETO MEKBEJOMCTBEHHBIN 3aMpocC, a TaKKe HOMEp CIykeOHoro TenedoHa
1 (M) aapec SIEKTPOHHOM MOYTHI JAHHOTO JIUIIA JIJIsl CBSI3H,

OCYILECTBJICHUSI JIEUCTBUI, B TOM YHCJI€ COTJIACOBAHUI, HEOOXOIUMBIX JIJIsi
MOJYYEHUs] TOCYAApCTBEHHOW YCIYTM U CBSI3aHHBIX C OOpallleHUEeM B UHbBIC
roCyJIapCTBEHHBbIE OpTaHbl M OpraHU3allMU, 3a HMCKIIOUYCHHEM MOJYy4YCHUS YCIYT,
BKJIFOYEHHBIX B TMEpPEYEHb YCIYr, KOTOpbIE SBISIIOTCS HEOOXOAUMBIMU U
00s13aTeNIbHBIMU  JIJISl TIPEJIOCTABJICHUS] TOCYAAPCTBEHHBIX YCIYT, YTBEPXKICHHBIM
[IpaBurenscTBOM Poccuiickoit @eaepanuu;

11. JIokyMeHTBI, IPEeAOCTABISIEMbIE 3asIBUTENIEM, JOJKHBI COOTBETCTBOBATH
CICAYIOIIUM TPEOOBAHUSM:

TEKCThI JOKYMEHTOB JIOJKHBI OBITH HAITMCAHbI pa300PUUBO;

dbamunus, UM W OTU4ECTBO (TIPM HAJIWMYMHU) 3asABUTENS, €r0 aJpec MecTa
KUTEIHCTBA, TeJIe(POH (€CII €CTh) JOMKHBI OBITh HAIMCAHBI TTOJIHOCTHIO;

JIOKYMEHTBI HE JIOJKHBI COJIEPAKATh MOTYUCTOK, MPUIIUCOK, 3a4EPKHYTHIX CJIOB
Y UHBIX HEOTOBOPEHHBIX UCTIPABICHUN;

JIOKYMEHTBI HE JIOJKHBI ObITh UCTIOTHEHBI KapaH IallioM;

JIOKYMEHTBI HE JIOJDKHBI UMETh CEPhE3HBIX MOBPEKICHUHN, HATMUNE KOTOPHIX
JOTYCKaeT HEOTHO3HAYHOCTh X TOJIKOBAHMUSI.

JIoKyMEHTBI, HEOOXOUMBIE JJIsI TIOYYEHUSI TOCYJAPCTBEHHOM YCIyTd, MOTYT
OBITH MPEOCTABIICHBI KaK B MOJUIMHHUKAX, TaK U B KOIMUSX, 3aBEPCHHBIX BbIJaBIICH
JOKYMEHTBl ~ OpraHuzamnueil  (opraHoM, VyYpeXKJICHHEM) WIM  HOTapHaJbHO
YAOCTOBEpPEHBI (B Cilyyasx, MpPSIMO MPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccutickoit ®eneparun).

Komuu  mpegocTaBiaeHHBIX  JOKYMEHTOB  3aBEPSIIOTCS  CHEHHAIUCTOM
YIOJIHOMOYEHHOTO OpraHa Ha OCHOBAHUHU MPEJOCTABICHHOrO MOIJMHHHUKA 3TOTO
JTIOKYMEHTA.

12. B mepeueHb HEOOXOMUMBIX U OOS3aTENBHBIX YCIYT ISl MPEAOCTABICHUS
rocyJapCTBEHHOM YCIYTH BXOJISAT:



1) BblJlaya OpraHaMH, OCYHIECTBIISIOIIMMU MEHCUOHHOE OOecredeHue Mo
MECTY KUTEIbCTBA IEHCUOHEPA, CIIPABKU O HA3HAYECHUH IIEHCUU;

2) BbIJA4Ya OPraHOM MECTHOT'O CaMOYIpPaBJICHUS TI0 MECTy JKHUTEIbCTBA
NIEHCHOHEpAa CHOpaBKMU O CTake paboThl B JOJDKHOCTH  PYKOBOJUTENS
CEJIbCKOXO3SIICTBEHHOM OpraHu3aliu.

13. HeoOxonumast u o0s13aTenbHas yciyra:

1) Bbmaya cCHOpaBKM O HAa3HAYCHWH TIEHCHHA TPOM3BOIUTCS OPraHOM,
OCYIIECTBISIONUM MEHCHOHHOE OOECIeUeHUE MO MECTy JKUTEIbCTBA MEHCHOHEPA,
OecriaTHo.

2) Bblgauya COpaBKM O CTake padOThl B JOKHOCTH PYKOBOAMUTENS
CEJIbCKOXO3SIMCTBEHHONM  OpraHu3alii  OCYILIECTBISIETCS  OpPraHOM  MECTHOI'O
CaMOYIIPABJICHUS IO MECTY KHUTEIbCTBA IEHCUOHEPA OECILIIATHO.

14. ITpu npenocTaBiIeHUU TOCYJAPCTBEHHOU YCIYTHU:

1) 3asBUTENb B3aUMOICHCTBYET:

C OPraHOM MECTHOTO CaMOYIpaBlicHHs (JIMUHHUCTpAIell paiioHa) MO MEeCTY
KUTEJIbCTBA - JJIS TOJIyUYEHUs CIIPABKU O CTa)Xe padOThI B IOJKHOCTH PYKOBOAMUTENS
CEJIbCKOXO03SIMCTBEHHOM OpraHu3alllu;

3asIBUTEJIb MOKET B3aUMOJIEHCTBOBATH:

C OpraHoM, OCYILECTBISIOIUM II€EHCHOHHOE OO0ECIeUeHHUEe II0 MECTy
KUTEIbCTBA - JIJISl IOJYYEHHUsI CIIPABKU O HA3HAYEHUH [TEHCHH;

2) yIIOJTHOMOYEHHBIA OPraH B3aMMOJIEHCTBYET C OPraHOM, OCYIIECTBISIOIINM
MIEHCUOHHOE O0ECTeUYeHHE IO MECTY KHUTEJIbCTBA MEHCHUOHEpA, - IS MOJy4YeHUs
CIPaBKH O HA3HAYEHUU MEHCHUHU.

15, B npuemMe JIOKYMEHTOB, HEOOXOIMMBIX [JIsi  MPEIOCTABIICHUS
rocyJapCTBEHHOM YCIIYT'H, OTKA3bIBAETCS B CIIy4ae, €CIIU:

1) npeacTaBiICHHBIC  3asABUTENEM  JOKYMEHTHI HE  COOTBETCTBYIOT
TpeOOBaHUSM, YCTAHOBJIEHHBIM MYHKTOM 11 HacTosero ajaMHHUCTPATUBHOIO
pErJlaMeHTa;

2) B  TpPEACTaBIEHHBIX  3asBUTENEM  JIOKYMEHTaxX  CoJAep)Karcs
IPOTHBOPEYMBBIE CBEICHHS;

3) 3asBiIEHUE MOAAHO JIMLIOM, HE UMEIOIIUM MOJHOMOYHM Ha MpEJCTaBICHUE
3asIBUTEJS;

4) 3asBJIICHHME B DOJEKTPOHHOW (opMe TOAMUCAHO C HCIOJIb30BAaHUEM
ANIEKTPOHHOM TMOJNUCH, HE MpHUHAAJIEKAIIeH 3asBUTENIO (B ClIydyae BO3MOKHOCTHU
MOJIYYEHHS TOCYITApCTBEHHOM YCIyTU B 3JIEKTPOHHOU (hopme).

5) He TpWIOKEHbl WM MHPUIIOKEHBl HE BCE JOKYMEHTBI, IPEIyCMOTPEHHBIE
nyHkToM 10 HacTofAIlero aJAMHUHUCTPATUBHOIO perjameHTa, oOs3aTelbHbIE K
NPEICTABIICHUIO 3aBUTEIIEM;

6)  HampaBlieHbl ~ KONUU  JOKYMEHTOB,  BEpPHOCTb  KOTOPBIX  HE
3aCBUETEIHCTBOBAHA B YCTAHOBJIEHHOM 3aKOHOM IOPSJIKE.

16. OcHOBaHMSIMH U1l OTKa3a B MPEIOCTaBICHUH IOCYJAapCTBEHHOW YCIyru
SABJISIFOTCSL:

1) HenpexncraBiieHHWE — 3adABUTENEM  JOKYMEHTa,  MOATBEPKIAOLIETO
IIPOKMBaHKE ero Ha Tepputopun Koctpomckoil obnacry;

2) HanmWuWe y 3asBUTENS OIUTAYMBAaeMol PabOThI HA JIEHb OOpaIIeHHsS 3a
Ha3HAYEHUEM JIOIIAThI,

3) mpencTaBieHUE HEJOCTOBEPHBIX TOKYMEHTOB.



17. TocyaapcTBeHHas ycayra npeaocTaBiisieTcs OeciaTHo.

18. MakcuManibHbId CPOK OXHUIAHWA B OYEpPEAW NP MOJayde 3asBICHUS O
IPEAOCTABIECHNUN FOCYJaPCTBEHHOM YCIYTH COCTaBIsAET 15 MUHYT.

B cnyuae HeoOxoaumocTH (10 YCMOTPEHHUIO PYKOBOJICTBA YIIOJIHOMOYEHHOTO
opraHa) rpaxJaHaMm JIOJDKHA OBbITh MPEJOCTABICHA BO3MOXKHOCTh MPEABAPUTEIILHON
3anucu. [IpenBapuTenbHas 3aMuch MOKET OCYIIECTBISATHCS MPU TUYHOM OOpaIlleHUN
rpaxxiaH, Mo TeaeQOoHy WU MOCPEICTBOM SJIEKTPOHHOM MOYTHI.

[Tpu mpenBapuTeNbHON 3amKMcH TPa)XIaHUH COOOIIAET CBOM (PaMHIIMIO, UMS,
OTUYECTBO, A/IPEC MECTa KUTEJIbCTBA U KelaeMoe Bpems npuema. IIpensapurensHas
3aMKCh OCYIIECTBISETCS MyTeM BHECEHUsI MHPOPMAIH B KypHAJ 3aIIUCH TPaXAaH,
KOTOpBIM BeAETCS HAa OyMaKHBIX WJIM OJJIEKTPOHHBIX HOCHTENsAX. ['paxmaHuny
cooOI1aeTcsi BpeMsi rpueMa U HOMEp OKHa (kabuHeTa) JJjisi Mpuema, B KOTOPbIU
cinenyer obpatutbed. llpu smyHOM OOpamieHUM TpaKJaHUHY BBIIAETCS TaJOH-
NOATBEPKACHUE MPEIBAPUTEIBLHON 3aIIUCH.

19. MakcumanbHbIil CPOK 0KMJIAHUS B OYEPEAM NP MOITYYEHUU PE3YJIbTATA
IIPEIOCTABIEHUS TOCYIAPCTBEHHON yCIIyTH cocTaBisieT 20 MUHYT.

20. Cpok perucrpanuu 3asBICHUS 3asBUTEIS O IPEIOCTABICHUU
rocyAapCTBEHHOU yciryru cocrasiisieT 40 MUHYT.

21. K nomemienusM, B KOTOPBIX IIPEAOCTABISECTCA TOCYIapCTBEHHAs YCIIyra,
(kx 3amy OXMIAaHUA, MECTaM [Jisi 3aloJIHEHMS 3asBJICHUH O MpPeOCTaBICHUU
rocyJapCTBEHHOM  yCIyrH, HWH(OPMAIMOHHBIM  CTEHAAM)  HPEAbIBISIIOTCS
cleAyroIme TpeOoBaHus:

1) 3maHue, B KOTOPOM PpACHOJIOXKEH YMNOJHOMOYEHHbIM opraH, MO®I],
HETMOCPEJICTBEHHO  MPEJOCTABIISIIONIME  TOCYJApPCTBEHHYIO  YCIYTY,  JIOJKHO
pacrnoJiaraThCsi C y4€TOM TPAHCHOPTHOM JOCTYNMHOCTH (BpEMS IMyTH ISl TPaXKJlaH OT
OCTaHOBOK OOIIIECTBEHHOI'O TPAHCIIOPTa COCTAaBIsIO HE Oojee 15 MUHYT memum
X0JIOM) M OBITh 00OpPYAOBAaHO OTIEIBHBIMH BXOJaMH IS CBOOOJTHOIO JOCTYIIa
3asBUTEJICH B IOMEILICHUE.

[Tpuneratomas  TeppuTopusi  OOOpydyeTcsl MecTaMu il MapKOBKHU
aBTOTPAHCIIOPTHBIX CPEACTB HE MEHEE MATH, B TOM YHCIE HE MEHeEe Tpex i
NapKOBKU aBTOMOOMUJIEH JIUI] C OrPaHUYEHHBIMH BO3MOXHOCTSIMU;

2) IeHTpaTbHBIN BXO/I B 3/laHUE JTOJDKEH OBITh 000pyI0BaH MH()OPMAITMOHHON
TaOJIMYKOW (BBIBECKOM), colepikailed MHPOpMalUi0 O HAMMEHOBAHUU WU Tpaduke
paboThI yIoITHOMOYeHHOTo oprana, M®II;

3) BXOIbl B TOMEIICHHS  OOOPYAYIOTCS MaHAyCaMH, pacCUIUpPEHHBIMU
OpOXOJlaMH, TO3BOJISIIOIIMMU  00€CleuuTh OECTpensaTCTBEeHHBIA JOCTYyN ISt
WHBAIIUOB, BKJIIOYAsi MHBAJUIOB, UCTIOIB3YIOLUIUX KPECIIa-KOJSCKH;

4) mpueM rpaxJaH OCYIIECTBIISIETCS B CIELUAIBHO BBIACICHHBIX JJISI 3THUX
Heiel MOMEIIeHMsIX M 3ajaX oOOCHY>KMBaHUS - TPUCYTCTBEHHBIX MecCTax,
BKJIIOYAIONIMX B ceOsi MecTa i OXHUIAHUS, U1 3alOJHEHHUS 3asBICHUN O
MPEIOCTABICHUH TOCYJapCTBEHHOM YCIyTH U HH()OPMHUPOBAHUSI TPaK/IaH;

Hns  ygoOcTBa  rpakaaH  MOMENIEHMS AN HENOCPEACTBEHHOIO
B3aUMOJICUCTBUS CHELMAINCTOB U T'PAXAaH PEKOMEHIYETCS pa3MeIlaTh Ha HUKHEM
ATaXKe 3AaHUS;

5) y BXxoma B KaxIoe W3 TIOMENICHHHA pa3Memniaerca Tabluyka ¢
HAaVMEHOBAaHUEM MOMEIICHUS;



6) TMOMenIeHUs YINOJHOMOYEHHOTO OpraHa JOJIKHBI COOTBETCTBOBATH
YCTAHOBJICHHBIM CAaHUTAPHO-3MUJEMUOJIOTHYECKUM TIpaBujiaM U 00OpyAOBaHbI
CUCTEMaMU  KOHJMIIMOHUPOBaHUS  (OXJIAXICHUS U  HarpeBaHus) BO3/yXa,
CpelCcTBaMH TOKApPOTYIICHUSI U OMOBEHICHUS O BO3HUKHOBEHUHM YpE3BbIUYAMHOMN
CUTYallNH;

7) Mecta OXuZaHUS B OYEpeId Ha TMPEACTaBICHUE WIM [OJyYeHUe
JOKYMEHTOB JOJDKHBI OBITh KOMMDOPTHBIMH JJIsI TPAXKIaH, 000PYIOBaHBI CTYJIbSIMH,
KPECETbHBIMU CEKITUSIMU, CKaMbsMH (OaHKETKamMu), MeCTaMH OOIIEeCTBEHHOTO
MOJIb30BaHUs (TyaJIeTaMu) U XpaHEHUSI BEpXHEH OACK bl TPaK/IaH.

KonumdecTBO MeCcT OXHIaHHUS ONpEAeiseTcs HCXoas U3  (aKTHIECKOU
Harpy3kd W BO3MOXHOCTEH [Jii MX pa3MEIIECHHS B 3[aHUM YMOJHOMOYEHHOTO
opraHa, HO HE MOXKET ObITh MEHEE TISITH;

8) MecTta OXHJIaHUS pPEKOMEHAyeTcs OOOpyJoBaTh CHCTEMOW 3BYKOBOIO
UHGOPMHUPOBAHUS U FJICKTPOHHON CUCTEMOU YIIpaBICHUSI OUePEbIO;

9) nns npueMa TpaxkJaaH B 3[JaHUU YINOJHOMOYEHHOTO opraHa, MOI]
CO3/JIAl0TCS IOMEIICHUS «3aJIbHOTO» THUIIA, IPH 3TOM YaCTH MOMEIICHUS OTIAEISIOTCS
NneperopokamMu B BHUAEC OKOH (KHOCKOB). IIpu OTCyTCTBHM Takod BO3MOKHOCTH
NOMEUIEHUE I  HEMOCPEACTBEHHOIO  B3aUMOJIECHCTBHUSl  CIIEIIUAIUCTOB  C
rpaXJaHaMUd PEKOMEHJYEeTCsl OpraHU30BaTh B BHUJE OTIEIbHBIX KAaOMHETOB JIJIst
Ka)XJIOTO BEYILETO MPUEM CIIEHUATIUCTA,;

10) mnpuem  JOKYMEHTOB,  HEOOXOAMUMBIX  JUIsI  TPEAOCTaBJICHUSA
roCyJIapCTBEHHOM YCIYTM U BbIJa4y JOKYMEHTOB (MH(OpMalMu) MO OKOHYAHUU
MPE0CTaBIECHUS TOCYAAPCTBEHHON YCIYTH PEKOMEHIYETCS OCYIIECTBIIATh B Pa3HbIX
okHax (kaOuHerax). KonmyecTBO OJHOBpPEMEHHO pabOTarOUIMX OKOH (KaOWHETOB)
JUIT TpUeMa W BbIAA4YM JIOKYMEHTOB (WMH(GOpManuu) JTOJDKHO 00ecredrBaTh
BBITIOJTHEHUE TPEOOBaHUN K MAKCUMAJIbHO JOMYCTUMOMY BPEMEHU OXHUAAHUS B
ouepeny;

11) KOHCYIbTUPOBaHUE TPAKIAH PEKOMEHIYETCSI OCYLIECTBIISTh B OTAEIBHOM
OKHE (KabuHeTe);

12) okHa (kaOWHETHI) TpHEMa TpPaXIaH JODKHBI OBITh OO0OpPYHAOBAHBI
UH(OPMAITMOHHBIMU TAOJIMYKaMH (BBIBECKAMHU) C YKa3aHUEM:

HOMEpa OKHa (KaObuHeTa);

dbaMuM, UMEHU, OTYECTBA U JJOJDKHOCTH CTICIUATUCTA;

BPEMEHU TepepbIBa HA 00€T;

TEXHUUYECKOTO TIepEPhIBa;

13) kaOunetsl npuemMa (BbIJAYM) AOKYMEHTOB (MH(pOpPMALMHM) HE HOJKHBI
3aKpBIBAThCS OJTHOBPEMEHHO Ha 00€/ICHHBIN MEPEPHIB U TEXHUYECKUN TIEPEPHIB;

14) xaxmoe pabouee MeECTO CHEIUAIUCTa JOJDKHO OBITh 000pYI0BaHO
Teae(OHOM, TIEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyIHa K
nH(}OpMAITMOHHBIM 0a3aM JIaHHBIX, TTEYATAIONUM YCTPONUCTBOM;

15) mpu opraHuzanuu pabouMx MECT JOJDKHA OBITh TPEeayCMOTPEeHA
BO3MOKHOCTh CBOOOTHOTO BXOJIa M BBIXO/A U3 TIOMEIIICHHUS,

16) Ha nHOOPMAITMOHHBIX CTEHAAX B IOMEIICHHUSIX YIIOJITHOMOYEHHOTO OpPTaHa,
M®ILI, npeaHasHadyC€HHBIX I MpUEMa JOKYMEHTOB, Pa3MEIIACTCs CIEAYIOIIast
uH(pOpMaLus:

M3BJICUYCHUS U3 HOPMATUBHBIX IIPaBOBbIX akTOB Poccuiickon Penepanuu,
YCTaHABJIMBAIOIIMX MOPSAIOK U YCIOBUS MPEAOCTABIEHUS FOCYAapCTBEHHOU YCIYyTH;



0JI0K-cXema MOopsIKA MPEA0CTABIICHUS TOCYJapCTBEHHOM YCIYTy COrjacHO
npuiokeHnto Ne 2 K HacToslleMy aJIMHUHUCTPATUBHOMY pPEIVIAMEHTY U KpaTKoe
ONMCAHHUE MOPsIKa IPEIOCTABICHUS TOCYIapCTBEHHOMN YCIIYTH:

rpaduk mprema rpaxaaH CrenualIucTaMu;

CPOKH MPENOCTABIIEHUS TOCYIAPCTBEHHOM yCIIYTH;

NOPSIAOK MOJIYYEHUS KOHCYJIBTAIIUN CIIELIMAINCTOB;

MOPSIIOK 0OpalleHus 3a MPEJOCTABICHUEM IOCYJapPCTBEHHOMN YCIyTH;

MEPEUYECHb JIOKYMEHTOB, HEOOXOAMMBIX I MOJYYEHUS TOCYyAapCTBEHHOU
yCIIyTU ¢ 00pa3aMu UX 3aIl0JIHEHUS;

nopsiiIok ~ oOkayoBaHust  AedcTBHML  (Oe3A€HCTBHII) UM pEIICHUH,
OCYILIECTBIISIEMBIX U MPUHUMAEMbIX YIIOJHOMOYEHHBIM OpPraHOM, JIEIapTaMEHTOM B
X0JI€ NMPEIOCTABIICHNS TOCYJAPCTBEHHON YCIYTH.

22. Iloka3arenn TOCTYIMHOCTH M KadyeCcTBa MPEIOCTABICHUS TOCYAAPCTBEHHOM
YCIIYTH:

1) [ns monydeHHs TOCYAapCTBEHHOW YCIYTHM 3asBUTENL oOpamiaercs B
yIOJHOMOYCHHBIN Oprad He 0ojiee JABYX pas.

Bpems oOmenus ¢ JOJDKHOCTHBIMHM ~ JIMIIAMU  TIPU  MIPEJOCTABICHUU
roCyJIapCTBEHHOM YCIYTH HE AOJKHO NpeBbimaTh 40 MUHYT.

2) IlpenocraBieHne rocy1apCTBEHHON YCIYTH MOXKET TaKkKe OCYIIECTBISATHCS
M®I] 1o npUHIUITY «OJHOTO OKHa», B COOTBETCTBUHU C KOTOPBIM IOCYJapCTBEHHAS
yciyra MpeIoCTaBisIeTCs IMOCJ€ OJHOKPAaTHOTO oOpamlieHus 3asBUTEN C
COOTBETCTBYIOIIMM 3asIBJICHUEM, & B3aUMOJICUCTBUE C OPraHAMM, YYaCTBYIOIIMMU B
MPEOCTaBIEHUN TOCYIapCTBEHHON yciyrH, ocymiectBiser MO®I[ 6e3 ywactus
3asBUTEJIs, Ha OCHOBAaHUM HOPMATHMBHBIX MIPABOBBIX AaKTOB M COIJIAIICHUH O
B3aUMOJICICTBUH.

3) IlpenocraBieHue TOCYAapCTBEHHOW YCIYTM MOKET OCYIECTBISTHCS B
3JIEKTPOHHOM  BHUJE C  MUCHOJb30BaHMEeM  @DenepaibHOM  TOCyAapCTBEHHOM
uH(GOPMAITMOHHON cucTeMbl « EMUHBIN MOpTal roCyJapCTBEHHBIX U MyHUITUTIATBHBIX
yeryT (hyHKITUI) MyTeM 3aItycka YCIyTH B pasfene «JIMaHbid KaOuHeT.

4) 3agBuTento NpenocTaBiseTcs WHOOpPMAIUS O XOA€ MPEJOCTABICHUS
roCy1apCTBEHHOM YCIIyTH.

Jns  mosiydeHus  CBEAEHUHM O XOAE€ MOPOUEAYypbl  MPEIOCTaBICHUS
roCy1apCTBEHHOM YCIIyTH:

NPy JIMYHOM OOpAIllCHUU 3asBUTEJIEM YyKa3bIBaeTcsl (Ha3bIBaeTCs) Jara H
pPErMCTPAallMOHHBIM HOMEp 3asBiIeHUs, OOO3HAUEHHBIM B pACHUCKE O MpUEME U
pErucTpalvy 3asBJICHUS U JTOKYMEHTOB, IIOJIy4YEHHOU OT YIMOJIHOMOYEHHOIO0 OpraHa
IIpU T0/1a4€ TOKYMEHTOB,;

npu oOpalieHuH 4Yepe3 TOoCYAapCTBEHHYIO HWH(MOPMAIMOHHYIO CHUCTEMY
«EnuHBIM  TOpTall TOCYAApCTBEHHBIX W MYHUIMOAIBHBIX YCIyT ((QyHKIIH)»
3asBJICHHE W JIOKYMEHTBI MPEJICTABISIOTCS 3agBUTEIEM IO 3JIEKTPOHHBIM KaHalam
CBSI3M IyTEM 3alycka yciyru B pazzaene «Jluunbiii kabuner». UnpopmupoBanue o
MIPEAOCTABIEHNUN TOCYIapCTBEHHOM YCIYTU B IAaHHOM CIIy4ae OCYIIECTBIISIETCS MpU
UCTIONB30BaHUU  pazfena «JIuuaelii kabwHeT», uWH(OOpPMAIMOHHAS CHCTEMaA
OTMPABIIAET CTATYChl YCIIYTH, a TAKKE PEIICHHsI O MPEAOCTaBICHNHN MO0 B OTKa3e B
MPEOCTABICHUU TOCYIJApCTBEHHOM yCIyrd B BHUAE JJEKTPOHHOro olpasza
NOKYMEHTa, TMOANUCAHHOIO YIOJHOMOYEHHBIM JIMIIOM C  HCIOJb30BaHUEM
AIEKTPOHHOM MOAHUCH.



23. Ilpu npenocraBiaeHUM TrocyaapcTBeHHON ycinyru B M®I] cneuunanucramu
M®I[ Moryr B COOTBETCTBHM C HACTOSIIIUM PETJaMEHTOM OCYIIECTBISATHCA
cienyrouue GyHKIUN:

UHQOPMUPOBAHME W  KOHCYJIbTUPOBAaHUE  3asBUTENIEH 1O  BOMIPOCY
PEAOCTABJIEHUS FOCYIapCTBEHHOMN YCIIyTH;

OpUeM 3asBJICHUS W JOKYMEHTOB B COOTBETCTBUM C  HACTOSIIUM
aAMUHUCTPATUBHBIM PETJIAMEHTOM;

ucTpeOoBaHUE JOKYMEHTOB (CBEACHUI), HEOOXOMUMBIX ISl IPEIOCTABICHUS
rOCyJapCTBEHHOM YCIYTH W HAXOIAIIMXCA B APYTMX OpraHax W OpPraHHU3alusX B
COOTBETCTBUHM C 3aKIFOYEHHBIMU COTJIAIICHUSMY,

BbIJIaya  pPE3yJNbTAaTOB  IPEAOCTABICHUS TIOCYIAPCTBEHHOM  yCIYIM B
COOTBETCTBUM C HACTOSIIUM aIMHUHUCTPATUBHBIM PETIAMEHTOM.

24. IlonydeHue 3asBUTENEM pe3ysibTaTa MPENOCTABICHUS TOCYAAPCTBEHHOU
yCIyrd B DJIEKTPOHHOM  (opMe, 3aBEPEHHOM  DJIEKTPOHHOH  MOANHMCHIO
YIOJHOMOUYEHHOTO JOJDKHOCTHOIO JIMIA, HE JIMIIAET 3asBUTEN IPaBa IOIYYUTH
yKa3aHHBIN pe3ysbTaT B popMe JOKyMEHTa Ha OyMaXHOM HOCHUTEJIE.

['maBa 3. AAMUHUCTpPATHBHBIE ITPOLIETYPbI
(CocraB, nmocnen0BaTeNbHOCTh U CPOKH BBIITOJIHEHUS
aAMUHUCTPATUBHBIX IPOLEAYP, TPEOOBAHUSA K MOPSAAKY X BBITOJIHEHHS, B TOM
4uciie 0COOCHHOCTH BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYDP B JIEKTPOHHOM

(opme)

25. IlpenocTaBiaeHre TOCyJapCTBEHHOM yCIIYTH BKIIIOYAET B ce0sl Cleayrolue
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) mpuém u peructpanus 3asBiICHUS U JOKYMEHTOB;

2) 3KCIepTU3a 10KYMEHTOB;

3) mnpuHATHE pEIIeHUS O TMPEIOCTaBICHUH (0TKa3e B TMPEIOCTABICHUM)
roCy1apCTBEHHOM YCIIYTH;

4) BbIAAYa JTOKYMEHTOB IO PE3yJbTaTaM IPEIOCTABICHHS TOCYAAapPCTBEHHOM
YCIIyTH.

26. OcHoBaHMEM [IJIsi Hayajla AAMUHUCTPATHBHON MPOUEAYpHl MpHUeMa u
pEerucTpaly 3asBJICHHUS W JIOKYMEHTOB SIBJISIETCS OOpallleHHe TpaxKJaHWHA B
YIIOJTHOMOYEHHBIN oprad wiv B M®DIL] 110 MecTy )XKUTENbCTBA MOCPEIACTBOM:

1) muyHOTO OOpaleHus 3asBUTENs (MPEICTaBUTENS 3asiBUTENIS) C 3asABICHUEM
U JIOKYMEHTAMH, HEOOXOAUMBIMHU JIJIsl IPEIOCTABICHUS TOCYIApCTBEHHON YCIIYTH;

2) MOYTOBOTO OTIPABIEHUS 3aSBJICHUS U JTOKYMEHTOB, HEOOXOAMMBIX IS
PeI0CTaBIEHUs TOCYAAPCTBEHHOM YCIIyTH;

3) HampaByieHUSI 3asBJICHUS U JIOKYMEHTOB B COOTBETCTBHM C ITYHKTOM 22
HAaCTOSIIETO aIMUHHUCTPATUBHOIO periiaMeHTa, o uHGOPMAITMOHHO-
TEJICKOMMYHHUKAIIMOHHBIM CETSIM OOIIEero JOCTyIMa, BKJIOYAas EIWUHBIA TOpTal
rOCYJJapCTBEHHBIX W MYHHUIMOAIbHBIX YCIYT, JJICKTPOHHOM MOYT€ B BUJE
AIEKTPOHHBIX IOKYMEHTOB, MOAMUCAHHBIX SJIEKTPOHHON MOAMUCHIO.

27. 1lpm m0OCTYyIJI€HUU 3adBJICHUS UM  JOKYMEHTOB, CIHEUUAJIUCT,
OTBETCTBEHHBIH 33 MPUEM U PETUCTPALIUIO 3asIBJICHUS U IOKYMEHTOB 3asIBUTEIIA:

1) ycraHaBiauBaeT npeIMeT 0OpalleHUs 3asiBUTENS;

2) mnpoBepsieT MPEAOCTABICHHbIE JOKYMEHTbl Ha TNPEIMET BbIABICHUS



OCHOBaHUM JJis1 OTKa3a B IpUEME JOKYMEHTOB B COOTBETCTBMM C IIYHKTOM 15
HAaCTOSLIETr0 aIMUHUCTPATUBHOTO PEIJIAMEHTA.

28. B cinyuyae yCTaHOBJIEHUSI OCHOBaHMM JJIs OTKa3a B IIPUEME JOKYMEHTOB, a
TaK)K€ HEMOJBEJOMCTBEHHOCTH OOpalIeHMs CHELMAIUCT, OTBETCTBEHHBIN 3a MpPUEM
U PErUCTPALUIO 3asBJICHUS U IOKYMEHTOB:

1) yBenomuisieT 3asBHUTENS, OOPATHBIIETOCS JIMYHO, O HAJMYUH MPEISTCTBUH
JUIsL TIPEJOCTABJICHHS] TOCYJapCTBEHHOM YCIyrd, OOBACHIET €My COAEpKaHue
BBISIBJICHHBIX HEJOCTATKOB, IMPEAJIaraeT MPUHATH MEpbl MO UX ycTpaHeHuto. [lpu
KEJIAHUM 3asBUTENS YCTPAHUTh HEJOCTATKUM M NPEMSITCTBUSA, MPEPBaB IMPOLEIYPY
M0/1a4M JOKYMEHTOB (CBEIEHUI) I NPEIOCTABIEHUS T'OCYJApPCTBEHHOW YCIYTH,
BO3BpAILAET EMY 3asBJICHUE U MTPEICTABICHHBIE UM JJOKYMEHTHIL;

€CIIM MPU YCTAaHOBJICHUU (PAKTOB OTCYTCTBUS HEOOXOAMMBIX TIOKYMEHTOB, UJIH
HECOOTBETCTBUSL IPEACTABICHHBIX JIOKYMEHTOB TpeOOBAaHMSIM, YKa3aHHbIM B
periiaMeHTe, 3asBUTENIb HACTauBaeT Ha IIpUEME 3asiBJICHHUS U JOKYMEHTOB
(cBemeHuil) g NPEAOCTaBICHHUS TOCYJApCTBEHHOM  YCIIYyTH, CIELHUANNCT,
OTBETCTBEHHBIN 3a IPUEM U PETUCTPALMIO 3asBJICHUSA U JOKYMEHTOB, IPUHUMAET OT
HETO 3asBJICHUE BMECTE C MPEACTaBICHHBIMU JTOKYMEHTAMMU, IIPYU 3TOM B PACIHCKE O
HOJyYeHUN JAOKYMEHTOB (CBEJIEHUI) Ha MPEAOCTaBICHUE IOCYJapCTBEHHON YCIyTrH
IPOCTABIIIET OTMETKY O TOM, YTO 3asBHUTEIO JaHbl Pa3bsICHEHUS O HEBO3MOKHOCTH
MPEAOCTABICHUS TOCYAAPCTBEHHOM YCIYTM M OH HOPEaylnpekIeH O TOM, 4YTO B
MPEA0CTABIEHUHU TOCYIAPCTBEHHON YCIIYTH €My OyJIeT OTKa3aHOo;

B Cllydya€ HaJIUM4Msl OCHOBaHUM [UIsi OTKa3a B TIpUEME JOKYMEHTOB,
YCTAaHOBJICHHBIX MYHKTOM 15 HAcTOSLIEro agMUHUCTPATHUBHOTO perjiamMeHTa, U
TpeOOBaHUSI 3aABUTENIEM MPEJOCTABICHHS €My MHUCbMEHHOTO PelIeHUsl 00 OTKa3e B
npueMe JTOKYMEHTOB (Jajiee - MOTHUBUPOBAHHBIA OTKa3), OQopMisieT B ABYX
AK3EMIUISIpPAX MOTHUBUPOBAHHBIA OTKA3 C yKa3aHWEM MPUYMH OTKa3a, W Mepenaer
YIOJHOMOUYEHHOMY JOJDKHOCTHOMY JIMILy JUIS 3aBEPEHMS KaXKJIOro 3K3eMIUIIpa
MOTHUBUPOBAHHOTO OTKA3a JIMYHOMN MOJIUCHIO U I1€YaThIO;

BHOCUT 3allMCh O BbIJa4€ MOTHBHUPOBAHHOIO OTKAa3a B COOTBETCTBYIOIIHN
KYpHaJI PETUCTpallMU 3asBJICHUI, B aBTOMAaTU3UPOBAHHYIO HH(POPMAIIMOHHYIO
cuctemy (nanee - AUC) (mpu Hanuaum);

nepesaeT 3asgBUTENIO Ha MOAMUCH 00a 3K3eMIUIsIpa MOTHBHPOBAHHOTO OTKAa3a,
NEPBBIM SK3EMIUISIP OCTaBISIET Yy 3asBUTENS, BTOPOM SK3EMIUISIP CKAaHUPYET U
3aHOCUT DJIEKTPOHHBIM 00pa3 [JOKyMEHTa B YYETHYIO KapTOuKy oOpamieHus
AJIEKTPOHHOTO XypHayia peructpanuu oopamienuii AVC (ripy HaTu4uu TEXHUYECKUX
BO3MOXHOCTEH), BTOPOM 3K3EeMIUIIpP MOTHUBHUPOBAHHOIO OTKAa3a MEpeAacT B apXHUB
JUISL XpaHEHHs] B COOTBETCTBUM C YCTAHOBJIEHHBIMU TMpaBUJIAMU XpaHEHUs
JOKYMEHTOB;

2) B cinydae MOCTYIUIEHHUS JOKYMEHTOB MO IMOYTE MPEKpPAIAeT Mpoueaypy
IpyueMa JOKYMEHTOB;

oopmiisier yBepoMIIeHHE 00 OTKa3e B IMpHEME JOKYMEHTOB C YKa3aHHEM
NpUYMH OTKaza (mpuiokenne Ne 4 K HacrosmeMmMy aJMUHUCTPATUBHOMY
pEerjiaMeHry);

pETHCTPUPYET YBEAOMIIEHHE 00 OTKa3e B NPHEME JIOKYMEHTOB B )KypHaje
perucTpauuy 3asBJICHUN (MpuiiokeHne Ne 5 K HacTOAIIEMY aIMUHHUCTPATUBHOMY
periameHTy);

HaIpaBJIi€T 3asiBUTENIO YBEAOMJICHHUE U TPEAOCTaBICHHbIE JIOKYMEHTHI



3asIBUTEII0 B TOPSIIKE JEIONPOU3BOACTBA, YCTAHOBJIEHHOIO B YIOJIHOMOYEHHOM
oprase.

29. B ciyyae cOOTBETCTBUS MPEAOCTABICHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM
B nyHKTe 11 TpeOoBaHMsIM, CHEIUANIKNCT, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALUIO
3as1BJICHUS U JIOKYMEHTOB:

1) mnpou3BOAUT KONMUPOBAHHE JIOKYMEHTOB (€CiM  3asBHUTENIEM HE
MPEIOCTaBICHbl KOMHMHU JIOKYMEHTOB, HEOOXOAMMBIX JJs  MPEIOCTABIICHUS
roCyJAapCTBEHHOM YCIyTH), YIOCTOBEPSSA KOIMHUU MPEJOCTABICHHBIX JOKYMEHTOB Ha
OCHOBAHHWH MX OPUTMHAJIOB JIMYHOM MOIIUCHIO;

2) npu OTCYTCTBHH Yy 3asBUTEIS 3aII0JJHEHHOT'O 3asIBJICHUS WM HENPABUIHLHOM
€ro 3aloJIHEHUH, MTOMOraeT 3asBUTENIO 3alOJHUThH 3asBJICHUE WM 3aIIOJIHSIET €ro
CaMOCTOSTENIbHO U MPECTABISAET HA MOJIUCH 3asBUTEIIIO;

3) peructpupyer MOCTYIJICHUE 3asIBJICHUS B *KypHAJE PErUCTPaLK 3asBICHAN
(mpunoxenue Ne 5 k HacTosALEMY aAMUHUCTPAaTUBHOMY periameHnty), B AVC (mpu
HQJIWYUM COOTBETCTBYIOUIETO IPOTrPaMMHOIO OOECHeueHusi, HeOOXOAUMOIo s
aBTOMAaTHU3ALMH IIPOLIEAYPBI IIPELOCTABIECHUS FOCYAAPCTBEHHON YCIIYTH);

4) npu orcyrcTBun AaHHbIX B AVIC ckaHupyeT 3asBJIeHUE U JOKYMEHThI /WU
UX KOMNHMH, TMPEAOCTABICHHbIC 3asBUTENIEM, 3aHOCUT JJEKTPOHHBbIE 00pa3bl
JOKYMEHTOB B YYETHYIO KapTOUKY 0OpallleHus SJIEKTPOHHOIO )KypHaJla perucTpalun
oOpailieHuit (Mpy HATMYKUUA TEXHUUYECKUX BO3ZMOXKHOCTEH );

5) odopmiisieT pacnucKy O MPUEME U PETUCTPALUU 3asiBJICHUS U JIOKYMEHTOB
no ¢opme corimacHo mpwiokeHHo Ne 6 K HacTOSMIEMY aJIMHUHUCTPATUBHOMY
periiaMeHTy W TIepefaeT, a B Ciy4yae MOCTYIUICHHS JIOKYMEHTOB IO IIOYTeE,
HamnpaBJisIeT €€ 3asABUTENIO (MIPEICTABUTENIO 3asIBUTEIIS);

6) wuHpopMHpyeT 3agBUTENS O CpPOKax M  Crmoco0ax  MOJy4eHUs
rOCyJIapCTBEHHOM YCIIyTH;

7) ocyuiecTBiseT cOOp HEJOCTAIOLIUX JJIsl IPEAOCTaBICHUS TOCYAapCTBEHHOM
YCIIYTH IOKYMEHTOB;

8) nmepemaeT JOKYMEHTBI CHELUAJINCTY  YIOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOMY 3a 3KCIEPTU3Y TOKYMEHTOB.

30. OcobOeHHOCTH MpUeMa 3asBICHUS U JOKYMEHTOB (CBEICHUI) MOTYyYEHHbBIX
OT 3asiBUTENS B (hOpME AJIEKTPOHHOTO JOKYMEHTA.

B cinywae monydeHus 3asBIEHUS U JOKYMEHTOB 3asBHUTEIA, IOJIMHUCAHHBIX
ANIEKTPOHHOM  MOAMNKMCHIO  (€CIM  TPEeAyCMOTpeHa JIMYHas  MJEeHTU(]UKaAIuUs
rpaXJaHuHa), MOCPEACTBOM (delepaqbHON TOCYAapCTBEHHOW WH()OPMAIIMOHHOM
cucteMbl «EIMHBIA MOpPTal TOCYAApPCTBEHHBIX M MYHUIUNAIBHBIX  YCIYT
(pyHkumit)», cnenualucT, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALMIO 3asBICHUS U
JIOKYMEHTOB:

IpOBEpsSEeT HaJIMYKWEe M COOTBETCTBUE IMPEIAOCTABICHHBIX 3asBICHUS U
MPUKPEIJICHHBIX K HEMY 3JIEKTPOHHBIX JTOKYMEHTOB TPeOOBaHMSIM, YCTaHOBJICHHBIM
HOPMATUBHBIMM TIPaBOBBIMM aKTaMU K 3alOJHEHUI0 U O(OPMIIEHUIO TaKHX
JOKYMEHTOB;

IIPOBEPSIET  HAJIMYME M  COOTBETCTBHE NPEICTABICHHBIX JOKYMEHTOB
TpeOOBAHUSIM, YCTAHOBJIEHHBIM ITYHKTOM |5 HacTOsIIEro periaMeHTa.

[Ipy HapymieHun TpeOOBaHWI, YCTAHOBJIEHHBIX K 3alOJIHEHUIO H
O(pOpMJICHUIO 3asBJICHUS M TMPWIAraeMbIX K HEMY JIOKYMEHTOB, CHEIHMaJINCT,
OTBETCTBEHHBIH 32 IPUEM U PETUCTPALIUIO 3asBJICHUS U JOKYMEHTOB:



YBEIOMJISIET 3asBUTES] O HAPYLIEHUU YCTAHOBJIEHHBIX TpeOOBaHUU C
YKa3aHUEM JOIYLICHHBIX HAPYIICHUH U NPEJIOKEHUEM X YCTPAHUTH IIOCPEICTBOM
OTIIPaBKM COOTBETCTBYIOLIEIO CTaryca M KOMMEHTapueB B pasnen «JInunsii
KaOUHET».

B ciydae HanmMuuMs OCHOBaHMK JUIi OTKa3a B IIpUEME JOKYMEHTOB,
YCTAHOBJICHHBIX  HACTOSIIUM  pPElVIAMEHTOM, U  TpeOOBaHUSA  3asBUTENIEM
IIPEOCTABICHNAS €My MOTHUBHPOBAHHOTO OTKa3a, CHEUUAIMCT, OTBETCTBEHHBIM 3a
IIPUEM U PETUCTPALMIO 3asBICHUSA U TOKYMEHTOB:

TOTOBUT NPOEKT MOTHMBHPOBAHHOTO OTKa3a C YKa3aHWEM IIPUYMH OTKasa,
IepetacT €ro Ha IOANUCH YIOJHOMOYEHHOMY JOJDKHOCTHOMY JIMIY — JUIA
ITOAIIMCAHNS C UCIIOJIB30BAHUEM AJIEKTPOHHOMN NOAINCH;

IIEPEChUIAECT 3asBUTEN0 MOTHUBHPOBAHHBIA OTKAa3, NOANMCAHHBINA JIEKTPOHHOU
IIOANMCBI0  YIIOJIHOMOYEHHBIM JIOJDKHOCTHBIM  JIMIIOM TIOCPEACTBOM  OTIPABKH
COOTBETCTBYIOILIETO CTaTyca B pa3zien «JInuHbIil kaOuHeT»;

BHOCUT 3allMCh O BbIJa4€ MOTHBUPOBAHHOIO OTKa3a B COOTBETCTBYIOLIUMI
KypHasl peructpanuu 3aseieHuii, B AWC (mpu Haauuuum TEXHUYECKUX
BO3MOXHOCTEH );

O JKEJIaHWIO 3asBUTENs O(OPMIISET PACIUCKY O IPUEME M PETUCTPaLUuU
3asBJICHUSI U JOKYMEHTOB (CBEJEHMI1) TMO0 MOTHBUPOBAHHBIN OTKa3 Ha OyMa)kKHOM
HOCHUTEJIE B COOTBETCTBHM C TPEOOBaHUSIMU HACTOSIIIETO PErjaMeHTa, U Ieperaet
3asBUTEIIO JIMYHO WJIM ITOCPEACTBOM ITOYTOBOTO OTIPABJIEHUS.

[Ipy Hamuuuu BceX HEOOXOAMMBIX JOKYMEHTOB U COOTBETCTBUSL HX
TpeOOBAHMUSIM K 3aIlOJHEHHI0 U O(OPMIICHHIO, CHEIHUATINCT, OTBETCTBEHHBIA 3a
IIPUEM U PETUCTPALMIO 3asBJICHUS U JOKYMEHTOB:

JETaeT OTMETKY B COOTBETCTBYIOUIMM XYPHAJI PETUCTPALIMU 3asBJICHUNA WU B
ANC (npu HaTMYUK TEXHUYECKUX BO3MOXKHOCTEN );

YBEAOMJISET 3asBUTENS IIyTEM HANPABIICHUS PACIIUCKH B IOJYYEHUHN 3asBIICHHUS
U JIOKYMEHTOB (CBEIEHHMI) B (opMe 3JIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO
ANIEKTPOHHOM MOJIMCHIO CIIELHAINCTA, OTBETCTBEHHOIO 3a IPUEM M PETUCTPALUIO
3asBJICHUST U JOKYMEHTOB (Janee - DJJIEKTPOHHAs paclucka); B 3JIEKTPOHHON
pacnuCcKe YyKas3bIBalOTCS BXOMSIIMNA PETUCTPALMOHHBIA HOMEDP 3asBJICHUSA, JaTa
MOJIyYEHUs 3asIBJICHUS U NIEpeueHb HEOOXOUMBIX UIS MOJTYUYEHHs TOCY1apCTBEHHON
YCIyT'H JOKYMEHTOB, MPEACTABICHHBIX B (OpME DIIEKTPOHHBIX JOKYMEHTOB.
DJIEKTPOHHAsl PACIHUCKA BBIJAETCS ITOCPEACTBOM OTHPABKH COOTBETCTBYIOLIETO
cTaTtyca B pasnen «JInuHblii KaOUHET»;

oopMIIsSieT 3asBJICHUE M BJIEKTPOHHbIE 00pa3bl MOJYYEHHBIX OT 3asBUTENS
JOKYMEHTOB Ha OyMaKHbIX HOCUTEJISIX, BUBUPYET HX;

KOMIUIEKTYET 3asBJICHWE W TPEICTABICHHBIE 3aABUTEIEM JTOKYMEHTBI
(cBegeHusi) B JIMYHOE  J€JO  3asiBUTENS]l B YCTAHOBJICHHOM  MOPSAKE
JeJIONPON3BOICTBA, B TOM YHCIIE B 00pa3e 3JEKTPOHHBIX JOKYMEHTOB (MpU HAJTU4YUU
TEXHUYECKUX BO3ZMOXKHOCTEH );

BHOCUT B AVC cBefeHus O BBINOJHEHUU aIMUHUCTPATUBHOM NpoUeayphl (IpH
HaJUYMH TEXHUYECKUX BO3MOMKHOCTEM).

31. Cneuunanuct, OTBETCTBEHHBIN 3a MPUEM M PETUCTPALIUIO TOKYMEHTOB MPHU
HAJIMYUU JOKYMEHTOB U CBEJICHUHN, HEOOXOAUMBIX JJIsl IOTyUEHUS TOCYIapCTBEHHOM
yCIyrd,  KOTOpble  MOAJEXAaT  UCTPEOOBAaHMIO  IMOCPEACTBOM  CHCTEMBI
MEXBEJOMCTBEHHOT'O B3aMMOICHCTBYSL:



1) odopmisier U HaNpaBJIIET B COOTBETCTBUHM C YCTAHOBJICHHBIM MOPSIIKOM
MEKBEIOMCTBEHHOI'O B3aMMOJICMCTBHSA 3alpoCchl B OpraHbl W OpPraHHU3allH,
NPEACTABISIONINE CIEAYIOIMINE JTOKYMEHTHI U CBEJICHHUS:

B OpraH, OCYIIECTBIISIFONINN IEHCMOHHOE 00eCIeueHre M0 MECTY >KUTENIbCTBA
NIEHCUOHEPA, - I MOJyYEHUs CIIPABKU O HA3HAYCHUU NIEHCHH,

2) npu NOCTYIUUICHUH OTBETOB HA 3alPOChl OT OPraHOB M OpPTaHU3AIUI:

JOYKOMIUIEKTOBBIBAET ~ JIEJI0  TOJYYEHHBIMA OTBETaMH Ha  3aIlpocChl,
opopMIECHHBIME Ha OyMa)XHOM HOCHUTENE, a TaKke B o00paze dICKTPOHHBIX
JOKYMEHTOB (IIPY HAIMYHUHA TEXHUYECKUX BO3MOXKHOCTEN );

BHOCHUT cofieprKantyrocsi B Hux uHdopmarnuio (cBenenus) B AUC (mpu Hanwauu
TEXHUYECKUX BO3MOXKHOCTEM);

BHOCUT B AVC cBefeHus O BBINOJHEHUU aIMUHUCTPATUBHOM MPOLEAYpPHI (pU
HaJMYMH TEXHUYECKUX BO3ZMOKHOCTEM);

nepesaeT Ieja0 CHEUUATMCTy YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a
AKCIIEPTU3Y JOKYMEHTOB.

32. MakcuManbHBIA CPOK BBITIOJTHEHUS aJIMUHHCTPATHUBHBIX JICUCTBUM
cocTaBisieT 50 MUHYT.

MakcuMaibHbI CPOK BBITTOJIHEHUS AIMUHUCTPATUBHON NPOLIEAYPhI TPUEMA U
PETUCTPALINU 3asIBJICHUS U JOKYMEHTOB COCTABJIAET IATh pabOuuX JHEH.

33. OcHoBaHMEM I Hayana aJMUHHCTPATHUBHOM MPOLELYPHl SKCHEPTU3BI
JOKYMEHTOB 3asBUTENS SABISIETCS IMOJYYEHUE CIEHHAIMCTOM YIOJIHOMOYEHHOIO
OopraHa, OTBETCTBEHHBIM 32 SKCIEPTU3Y TOKYMEHTOB, JIMYHOTO J€J1a 3asiBUTEIIS.

34. CrenHaMCT YNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBINA 3a JKCIEPTU3Y
JTOKYMEHTOB:

1) npoBepsieT KOMIUIEKTHOCTh MPEJOCTABICHHBIX TOKYMEHTOB U COOTBETCTBUE
ux myHkTam 10, 11 HacTosIIIero aIMMHANCTPATUBHOTO PETJIAMEHTA;

2) yCTaHaBIIMBAET MPHUHAIJIC)KHOCTh 3asBUTENS] K KATETOPUM JIUL, HUMEIOIINX
[IPaBO HA MOJYYEHHUE TOCYIapCTBEHHOM YCIyTH;

3) mpoBepseT HaJW4YMe MOJHOMOYMI Ha MpaBo OOpalleHUs C 3asBICHUEM O
IPEIOCTABIECHUU TOCYJApCTBEHHOM yclyrd. B ciaydae mojgaum jaunom, UMEROIINM
IpaBO Ha TOJy4YEHUE MOCOOMI, 3asBJICHUS 4Yepe3 3aKOHHOIO IMPEACTABUTENS WIIH
JIOBEPEHHOTO JIMIIA B 3asIBJICHUU JTIOMOJHUTEIBHO K CBEJCHUSIM, YKa3aHHBIM B ITYHKTE
10 nHacTosiIIero periamMeHTa, yKa3blBaloTCAd (amMuius, UMs, OTYECTBO, MOYTOBBIM
agpec MecTa >KHUTelbCcTBa (MecTta mpeObIBaHUS, (AKTUUECKOTO MPOKUBAHUSA)
3aKOHHOTO TMPEACTaBUTENS (JIOBEPEHHOTO JMIla), HAMMEHOBAHUE, HOMEP U CEpUs
JOKYMEHTAa, YJOCTOBEPAIONIETr0 JIMYHOCTh 3aKOHHOTO MPECTaBUTENS (JOBEPEHHOIO
JuIa), CBeAeHUs 00 oOpraHu3aluu, BbIAABIICH JOKYMEHT, YIOCTOBEPSIOIIMIA
JUYHOCTh 3aKOHHOTO TMpPEACTaBUTENS (JOBEPEHHOro JMIA) U JAaTe €ro BblIauH,
HAaUMEHOBaHHWE, HOMEpP M Cepusl JIOKYMEHTa, MOJATBEPKAAONIEr0 MOJTHOMOYUS
3aKOHHOTO TMpPEICTaBUTENs (JIOBEPEHHOIO JHMIla), CBEIEHUS 00 OpraHu3alui,
BBIIABIIEH JOKYMEHT, IMOATBEPKAAIOIIMI MOJHOMOYNS 3aKOHHOI'O IPEICTaBUTENS
(IOBEpEHHOTO JIMIIA) U AaTe €ro BbIIaYyu.

VYKa3zaHHbIE CBEACHUS MOJATBEPKAAIOTCSA MOANKUCHI0 3aKOHHOIO MPEACTaBUTENS,
JOBEPEHHOI0 JIMIA C MPOCTABJIECHUEM JAaThl IPEACTABICHUS 3asBIICHHUS;

4) B COOTBETCTBUHM C MpPaBHJIAMH JEJIONPOU3BOJICTBA, YCTAHOBJICHHBIMH B
YIOJIHOMOYEHHOM OpraHe, IepefaeT JIMYHOE JEJNO 3asBUTENS CIELUATIUCTy
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JenapTaMeHTa  arponpoMbIIUIEHHOTO — KomIiuiekca  Koctpomckoih — oGmactu,
OTBETCTBEHHOMY 3a DKCIIEPTU3Y JOKYMEHTOB.

35. CnenuanucT JenapTaMeHT arponpOMBIIUIEHHOTO KoMiiekca Koctpomcekoit
00J1aCTH, OTBETCTBEHHBIN 32 SKCIEPTU3Y IOKYMEHTOB:

1) paccmaTpuBaeT NpeaCTaBIEHHbIE IOKYMEHTHI JINYHOTO JieJla 3asiBUTENS,

2) TOTOBHT XOJAaTalCTBO O HA3HAYCHUH ©IKEMECSIYHOM JIOIUIATHI K TICHCHU;

3) B COOTBETCTBUHM C TpaBHUJIAMH JIEIONPOU3BOJICTBA, YCTAHOBJICHHBIMH B
JenapTaMeHTe arpoNpOMBIIUIEHHOTO KoMiiekca Koctpomckol o0nactu, mepeaaer
JUYHOE JIeJI0 3asIBUTENSI U XOJATaliCTBO O HA3HAYEHUU €KEMECAYHOM JOIUIaThl K
MIEHCUH, CIEHHAIMCTY JenapTaMeHTa COLMAJIbHOW 3alUThl HACEJIECHHS, ONEKU U
noneunresnbetBa  KocTpoMckoil  005acTH, OTBETCTBEHHOMY 3@  SKCHEPTU3Y
JOKYMEHTOB.

36. CrnenmanucT aenapTaMeHTa CONUAIBHON 3allUuThl HACENEHUS, ONEKA U
noneuntensctBa  KocTtpoMckoit  o0nacTv, OTBETCTBEHHBIH 3a  DKCHEPTU3Y
JOKYMEHTOB, OCYILIECTBIISIET TOATOTOBKY:

1) npu HaIMYMKM OCHOBAHWU JJISI OTKa3a B MPEIOCTABICHUU T'OCYIapCTBEHHOM
YCIyI'H, TPEIyCMOTPEHHBIX IyHKTOM |6 Hacrosmero aJIMHHHCTPATUBHOIO
periiaMeHra:

OpOoeKTa pelieHus  JenapraMeHTa o0 OTKa3e B NPEJOCTaBICHUU
rOCy/1apCTBEHHOMU YCIIYTH;

IIPOEKTa yBEeIOMJIEHUSI 00 OTKAa3€ B MPEJOCTABICHUH IOCYJapPCTBEHHOMN YCIyTH;

2) 1mpu OTCYTCTBMM OCHOBAaHMM [UJIi OTKaza B  MPEAOCTaBICHUU
rOCyJJapCTBEHHOM  yCIIyI'M, MPEAyCMOTPEHHBIX MYHKTOM 16  HacTosAmero
aAMUHUCTPATUBHOIO perjiaMeHTa!

IIPOEKTa pEeIIEHUs JenapTaMeHTa O MPeIOCTaBICHUU TOCYIapCTBEHHON YCIIyTH
(B bopMe mpuKkaza 0 Ha3HAYCHUU 3aSIBUTEIIO €KEMECSIUHON JOTUIAThl K TIEHCUH )]

IIPOEKTa YBEIOMJIEHUS O MPEAOCTABICHUH FOCYJaPCTBEHHOM YCIYIH;

3) mpOBOJMT COTJIACOBAHUE MPOCKTA PEIICHUS B MOPSAKE JCIONPOM3BOICTBA,
YCTaHOBJICHHOI'O B JIENIaPTaMEHTE;

4) mepenaeT MPOCKTHl AKTOB M JIMYHOE JICJNO 3asBUTEIS PYKOBOIUTEIIO
JenapTaMeHTa JUIsl IPUHITHUS PEIIEHUS.

37. MaxkcuManbHBI CPOK BBIIOJHEHUS aIMUHHUCTPATHBHBIX JevcTBHA 60
MUHYT.

MakcumanbHblii  CPOK  BBINOJIHEHHUS  aJIMUHUCTPATUBHOM  IIPOLEAYPBI
AKCIEPTU3bl JOKYMEHTOB 3asiBUTENsl cocTaBisieT 11 pabGoumx pgHedl (M3 HUX
AKCIIEPTU3a JIOKYMEHTOB CHEIHAIMCTOM YIMOJHOMOYEHHOTO opraHa — 5 paboumx
IHEH,  CHeUUaJMCTOM  JIelMapTaMeHTa  arpolpOMBINIJIEHHOTO  KOMILIEKca
KoctpoMmckoit obmactu — 5 pabouyux JHEH, CHEIUATIUCTOM JenapTaMeHTa
COLIMAJIbHOM 3alllUTHI HACEJIEHUS, OTIEKU U noneunTenbeTBa Koctpomckoit obactu —
1 pabounii neHB).

38. OcHoBanueM s Hauyajda aJMUHUCTPATUBHOM MpOLEIYphl MPUHITHS
pelieHuss o0 mpeaocTaBieHuHd (00 OTKa3ze B MPEJOCTaBICHUHM) TOCYIapCTBEHHOM
YCIIYTH SIBJISIETCS MOJIYYEHUE PYKOBOIUTENIEM JeNapTaMeHTa MPOEKTOB PELIECHUS U
YBEJOMIIEHHSI O MPEAOCTABICHUH (00 OTKa3e B MPEAOCTABICHUH) FOCYJaPCTBEHHOM
YCIIYTH U JIMYHOTO JI€JIa 3asIBUTEIIS.

39. PykoBojuTens JemnapTaMeHTa OIpeAessieT MPaBOMEPHOCTh Ha3HAYEHUs
(0TKa3a B Ha3HAUYECHUHU) €KEMECSIYHOM JTOTUIAThI K IEHCUU Tpak/laHaM, 3aMelIaBIIuM
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HE MeHee |5 er Ha TOCTOSIHHOW OCHOBE JIOJDKHOCTH PYKOBOAMTEICH
CEJIbCKOXO3SUCTBEHHBIX OpPTaHMW3aIlMii HE3aBHUCHMO OT OpPraHU3aIMOHHO-TIPABOBBIX
dopM 1 GpopM COOCTBEHHOCTH, TIPOU3BOISIINX CEITBCKOXO3IUCTBEHHYIO TIPOIYKIIHIO
Ha Tepputopun KocTpomckoit 0611acT, U BBIIICIIINM Ha TICHCHIO.

40. Ecnmm mpoeKThl pemieHWsT W yBEAOMJICHHSI HE  COOTBETCTBYIOT
3aKOHOJATEIbCTBY, PYKOBOIUTENh JACMapTaMEHTa BO3BpalllaeT WX CIEIUAINCTY,
MOJITOTOBUBIIEMY MPOEKTHI, AJISl IPUBEACHHUS UX B COOTBETCTBHE C TPeOOBaHUSIMU
3aKOHO/ATENIhCTBA C YKA3aHUEM MIPUYMHBI BO3BpATa.

41. B cnydae COOTBETCTBHUS JACHCTBYIOIIEMY 3aKOHOJATEIbCTBY IPOEKTOB
pelIeHUusT W YBEIOMJICHHS O TMpPeIoCTaBlIeHHH (00 OTKa3e B MPEAOCTABJICHUU)
rOCy/IapCTBEHHOU yCIyTH, PyKOBOJIUTENb JeNapTaMeHTa:

1) moanmuckIBaeT UX U 3aBepsET MeYaThio JeNapTaMeHTa;

2) mepenaeT IMYHOE JETO 3asSBUTENS CICIHATUCTY, OTBETCTBEHHOMY 3a BBIIAUY

JIOKYMEHTOB.
42. MaxkcuManabHBIi CPOK BBIMOJHEHUS aIMUHHCTPATUBHBIX aedcTBuil 20
MHHYT.

MakcumanbHbIA CPOK BBIMOJIHEHHUS aIMUHUCTPATUBHOMN MPOLETYyPbl MPUHATHS
penieHuss o mpefocTaBieHud (00 OTKa3e B MPEAOCTaBICHUH) TOCYJAapCTBEHHOM
YCIIYTH COCTaBIIICT 2 pabOuuX JTHS.

43. OcHoBaHMEM [JIi Hadaja aJIMHHHCTPATUBHOW TIPOIEAYpPHl BBIIAYH
JOKYMEHTOB SIBIIACTCS TIOJYYCHHE CICIUAINCTOM, OTBETCTBCHHBIM 3a BBIIAYy
JIOKYMEHTOB, JINYHOTO JIeIa 3asiBUTEIIA.

44, CienuayiicT, OTBETCTBEHHBIN 3a BbIIaYy TOKYMEHTOB:

1) peructpupyer B KypHaie (mpuioxenue Ne 5 k  Hacrosmemy
aIMUHUCTPATHBHOMY pETJIaMeHTy) YBEJOMIICHUE 0 peA0CTaBICHUN
rocyJIapCTBEHHOM yciyru (00 0TKa3e B MPEIOCTABICHUH T'OCYAapCTBEHHON YCIIYTH);

2) B 3aBUCHUMOCTH OT cIoco0a oOpaiieHuss W TOJYYCHHS pPe3yJIbTaToB
roCyJapCTBEHHOM YCIYTHM, WM30paHHBIX 3asBHUTENIEM, YBEJOMIIAECT 3asBUTENs 00
OKOHYAHHMM XOJla TPEIOCTABIECHUSI TOCYAAPCTBEHHONW YCIYTH JIIOOBIM M3 CIOCOOOB
(tenedon, moura, ¢akc u T.7.), yKa3aHHBIX B 3aSBJICHUH,

3) B ciydae MPHUHSATHUS PEIICHUS O MPEAOCTABICHUH FOCYIapCTBEHHON YCITyTH:

HaIpaBJIseT KOMHUIO NPUKa3a 0 HA3HAYCHUU 3aSBUTEIIO €KEMECSUYHON JTOTIaThl
K MICHCHH W JIMYHOE JICJIO 3asBHUTENS B YIIOJHOMOUYEHHBIM OpPraH JjIs MIPOU3BOACTBA
BBITLIATHI;

Bpy4JaeT (HampapJsieT) 3asgBUTEI0 (IMMOYTOBBIM OTIIPABIICHHEM, B DJIEKTPOHHOM

GopMe 1 T.I1.) YBEIOMIICHUE O TMPEIOCTABICHUH TOCYJaPCTBEHHOMN YCIIYTH;

4) B ciy4ae TOpUHATHS ~penieHuss 00 OTKa3e B MPEJOCTaBICHHUU
rOCyJIapCTBEHHOM YCIIyTH:

Bpy4aeT (HANpaBiseT) 3aABUTENI0 (ITOYTOBBIM OTIIPABICHHEM, B JIEKTPOHHOM
Gopme u T.11.) yBeIOMJICHHE 00 OTKa3e B MPEJIOCTABICHUH TOCYIapCTBEHHON YCIyTH
C YKa3aHHMEM MPUYMH OTKa3a U NOopsJKa 00>KalOBaHUS;

BO3BpalaeT IPEACTABICHHBIC 3aBUTEIIEM TIOKYMEHTHI;

5) BHocuT B AUC cBefieHus 0 BHINMOTHEHUH aIMUHUCTPATUBHON MTPOLIETYPbI
(IpU HaTUYMK TEXHUYECKUX BO3ZMOXKHOCTEM).



45. MakcuManbHbId CPOK HCIOJHEHHUS aJIMUHUCTPATUBHBIX JAeUCTBUM 1
pabouwii 1eHb.

MakcuManbHbI CPOK MCIIOJHEHUS aJIMUHUCTPATUBHOW MPOLEAYPHl BbIIAYH
JIOKYMEHTOB COCTaBJIsIeT 3 pabo4uX JIHS.

I'naBa 4. KOHTpOJ'II: 3d UCIIOJITHCHHUCM aIMUHUCTPATUBHOI'O PCTIIAMCHTA

46. PykoBoauTeNnb YIOJTHOMOYEHHOTO OpPTraHa, PyKOBOJMTENb JemapTamMeHTa
OCYIIECTBIISIET TEKYITUH KOHTPOJIb 32 COOIOCHUEM MTOCIIEIOBATEILHOCTH U CPOKOB
aIMUHUCTPATUBHBIX JICUCTBUA W AJMHHUCTPATHUBHBIX MPOLEAYP B  XOHAE
MPEIOCTABJIEHUS TOCYIAPCTBEHHOMN YCIIYTH.

47. Tekyluii KOHTPOJIb OCYILECTBIISIETCSA MyTEM MPOBEICHUSI PYKOBOIUTEIIEM
WM YIOJIHOMOYEHHBIMU JIMIIAMHU TPOBEPOK COOJIIOACHUS TMOJOKEHUN HACTOSIIETO
aIMUHUCTPATUBHOTO PEIrJIAMEHTA, BBISABICHUA W YCTPAHCHUS HAPYLICHUW ITpaB
3asBUTEINICH, paCCMOTPEHHUSI, TOJITOTOBKHA OTBETOB Ha OOpaIlleHUs 3asBUTEICH.

48. TlpoBepkn MOTyT OBITh TUIAHOBBIMHU (OCYIIECTBIATHCS Ha OCHOBAaHUU
MOJIYTOJIOBBIX MJIM TOJIOBBIX IUTAHOB pabOThl YIOJHOMOYEHHOrO OpraHa u
JernapTaMeHTa) U BHEIIJIAHOBBIMU.

I[Ipyu mnpoBEpke MOIyT paccMaTpuBaTbCs BCE BOIPOCHI, CBSI3aHHBIE C
MPEOCTaBICHUEM TOCYJAPCTBEHHOM YCIyrM (KOMIUIEKCHBIE TMPOBEPKH) WU
OT/IeJIbHBIE BOMPOCHI (TeMaTuueckue npoBepku). Kpome Toro, mpoepka mpoBOAUTCS
10 0OpallleHUIO 3asIBUTEIIS.

49. PesymbTaThl TIPOBEpPKH OGOPMIISIOTCS B BHUAC CIPAaBKH, B KOTOPOH
OTMEUAIOTCS BBISIBJICHHBIC HEAOCTATKHU U MPEIIOKEHHUS IO UX YCTPAHEHHUIO.

50. Tlo pe3ympraTaM TIPOBEACHHBIX IPOBEPOK B Clydyae BBISBICHUS
HAPYLICHUN TMpaB 3asBUTENICH OCYIIECTBISIETCA IPUBICUCHUE BHUHOBHBIX JHI[ K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOaTeIbCTBOM Poccuiickon denepanum.

CrnenuanmucTsl YIIOJHOMOYEHHOTO OpraHa, CIIeHHaIMCThI IenapTaMeHTa HECYT
MEePCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOIOJICHHE CPOKOB M IOCEA0BATEIBLHOCTH
COBEpPUICHUSA aJMUHUCTPATUBHBIX JACUCTBHM. IlepcoHanbHast OTBETCTBEHHOCTH
CIICIIMAIMCTOB 3aKPETUISICTCS B UX JOJDKHOCTHBIX perjaMeHTaX (MHCTPYKIIHSX ).

B cnydae BBIABIEHHBIX HAPYUIEHHH CIELUAJIMCT HECET IUCLUILIMHAPHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C TpynoBbIM KojekcoMm Poccurickor denepanuu,
a Takke  aJIMUHUCTPATUBHYID  OTBETCTBEHHOCTh B  COOTBETCTBUHU  C
3akoHoAaTebcTBOM Poccuiickoit denepanuu u KoctpoMmckoit obactu.

I'mara 5. Tlopsiok nocyaedHOro (BHECY1e0HOTO) 00KaIOBaHUS 3asiBUTEIIEM
penieHuii u 1elcTBui (0e3/1eCTBUS) Oprana, MpeI0CTaBIISIONIET0 ITOCY1apCTBEHHYIO
YCIIYTY, a TaK)Ke JOJDKHOCTHBIX JIUI, TOCYAAPCTBEHHBIX CITYXKaIllUX

51. 3asgBuTenu WMEIOT MpaBO Ha OOXaJIOBaHHWE, OCIAPUBAHUE PEIICHU,
nevictBuil (0e3ACMCTBUS) MTOJDKHOCTHBIX JIMIl JENMapTaMeHTa, YIOJTHOMOYEHHOTO
opraHa TpH TMPEAOCTABICHUH TOCYJAPCTBEHHON YCIyrd B CyAcOHOM WU B
nocyneoHoM (BHECYeOHOM) TIOPSIKE.

3asBUTENM HWMEIOT MPAaBO Ha TMOJy4YEHHUE B YIOJIHOMOYEHHOM OpraHe,
aenapraMeHTe WH(OpManuu MU JOKYMEHTOB, HEOOXOJUMBIX MJii OOOCHOBAHUS
&KanoO0bI.



52. OOGxanoBaHUE pelIeHUM, IeWcTBUN (0e31eCTBUS) JOKHOCTHBIX JIUIL
JernapTaMeHTa WM YIOOJHOMOYEHHOrO  OpraHa  OpH  NPEJOCTaBIEHUU
rocyJapCTBEHHOM YCIyTH B JI0CY/neOHOM (BHECYACOHOM) MOPSAKE HE JIMIINAET HX
npaBa Ha OCMapUBaHUE YKA3aHHBIX pELICHUM, NelcTBUM (0e3/eicTBYS) B Cy1eOHOM
HOPSIIKE.

53. 3asBUTENL MOXET OOpPaTUTHCS C JKAJIOOOM B TOM YKCIIE B CIECIYIOIIHMX
ClIyJasix:

1) HapylIeHHe cpoKa PErucTpauuy 3asiBICHUS 3aABUTENS O MPEIOCTABICHHUH
rOCyJJapCTBEHHOM YCIIyTH;

2) HapylIEHHUE CPpOKa MPEIOCTABICHUS TOCYJaPCTBEHHOU YCIYTH;

3) TpeOoBaHue 'y 3asgBUTENS JOKYMEHTOB, HE€ IPEIyCMOTPEHHBIX
HOPMAaTUMBHBIMM IPaBOBbIMM akTamMu Poccuiickonn ®Penepanuy, HOPMATUBHBIMU
MpaBOBbIMHU akTaMu KocTpoMckoil 001acTu 1jisi IpeIoCTaBIEHUsI TOCYAapCTBEHHOU
YCIIyTH;

4) oTka3 B NpUEME JOKYMEHTOB, MPEAOCTaBICHHE KOTOPBIX IPETyCMOTPEHO
HOPMAaTHBHBIMH IIPaBOBBIMH akTaMu Poccuiickoil Penepanny, HOPMaTUBHBIMU
npaBoBbIMHU akTamMu KocTpoMckoil o6mactu A npeaocTaBiIeHUs] TOCYJapCTBEHHOM
YCIIYTH Y 3asIBUTEIIS;

5) oTKa3 B NpeJOCTaBICHUH TOCYIapCTBEHHON YCIYTH, €CJIM OCHOBaHHS OTKa3a
HE MpeAyCMOTPEHbl (erepaqbHbIMU 3aKOHAMH M TPHUHSITBIMH B COOTBETCTBUHU C
HAMM WHBIMM HOPMAaTHMBHBIMM IpaBOBbIMM akTaMu Poccuiickonn ®enepanuu,
HOPMAaTHBHBIMH NMPABOBBIMU akTamMH KocTpoMckoii 00JacTu;

6) 3aTpeOoBaHME C 3asBUTENS MPHU MPEJOCTABICHUH TOCYIAPCTBEHHON YCIYTU
IJIAThl, HE MPEAYCMOTPEHHOW HOPMATHBHBIMU IIPaBOBBIMM akTamu Poccuiickon
denepanyy, HOPMATUBHBIMU MMPABOBbIMU akTamMu KocTpomckoi 00nacTu;

7) OTKa3 YNOJHOMOYEHHOI'O OpraHa, JenapTaMeHTa, JOJKHOCTHOIO JIMLA
YIOJHOMOUYEHHOTO OpraHa, JenapTaMeHTa B UCIIPaBICHUH JOIYIICHHBIX OIEYaTOK U
OlIMOOK B BBLIAHHBIX B pE3yJbTaTe€ MPEIOCTABICHUS TOCYJIApPCTBEHHOM YCIYyI'H
JOKYMEHTaxX J1U00 HapylIeHHUEe YCTAaHOBJIEHHOTO CPOKA TAKUX UCIPABIICHUH.

54. XKanoba momaeTcss B NMHUChbMEHHOM (opMe Ha OyMaXHOM HOCHUTEINE, B
AIIEKTPOHHOM (hOpME B YITOJTHOMOYCHHBIN OpraH, JIemapTaMeHT.

XanoObl Ha penieHus, NMPUHATHIE PYKOBOJUTENIEM YIOJHOMOYEHHOI'O OpraHa
paccMaTpHUBAOTCSI PYKOBOAUTENIEM JeNapTaMeHTa.

KanoObl  Ha  pelieHus, MPUHATBIE  PYKOBOAMTENIEM  JenapTaMeHTa
paccMaTpuBaroTcsi  3amectuteneM — rybepHaropa  Koctpomckoih  oOnactw,
KOOPJMHUPYIOIIEro padoTy MO BOIPOCAM pealii3alii TOCYyIapCTBEHHON MOJUTUKU
U BbIpaOOTKE PErMOHATBHON MOJTUTHKU B 00JIACTH COLIMAJIBHOM 3allIUThl HACETIECHUS.

55. JKanoba wmoxer OBbITH HampaBiieHa 10 TmouTe, uepes MODI], ¢
UCIIOJIb30BaHUEM HMH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON cetu  «HTepHeT»,
ouIMaTBEHOTO caiiTa JenapTaMeHTa, €IWHOrO MopTallia TOCYIapCTBEHHBIX YCIYT
100 PETMOHATIBFHOTO MOPTaJla TOCYIaPCTBEHHBIX M MYHUIIUIAIBHBIX YCIIYT, 8 TAaK¥Ke
MOKET OBITh MPHUHSTA PU JTUYHOM [TPUEME 3aIBUTEIIS.

56. XKanoOa nomkHa COaepKaTh:

1) HaummeHOBaHME oOpraHa, MNPEAOCTABIIOIIET0 T'OCYAAPCTBEHHYIO YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, NpeIOoCTaBISIOIIEr0 TIOCYJapCTBEHHYIO YCIYTY,
peuieHus u 1erucTBus (0e31eiCTBUE) KOTOPBIX 00KATYIOTCS;



2) bamunuto, UMsl, OTYECTBO (TIOCIIEIHEE - TIPU HAJIUYUU), CBEJICHHUS O MECTe
KUTEIbCTBA 3asBUTENS, a TakKe HOMeEp (HOMepa) KOHTAaKTHOro TenedoHa, aapec
(ampeca) »JEeKTpPOHHOM TOUTHI (MPU HAJIMYUHU) M TOYTOBBIM aapec, MO KOTOPHIM
JIOJIKEH OBITh HAIIPaBJIeH OTBET 3asBUTEIIIO;

3) cBeneHus 00 00XaldyeMbIX PEIICHUSAX U JeHCTBUAX (Oe3IeMCTBHM) OpraHa,
PEIOCTABISIONIET0 TOCYAApPCTBEHHYIO YCIYTy JOJDKHOCTHOTO JIMIIa OpraHa,
MPEA0CTABIISIONIETO TOCYJAPCTBEHHYIO YCIIYTY;

4) MoBOABI, HA OCHOBAaHWU KOTOPBIX 3asBUTEIb HE COTJIACE€H C PEIICHUEM U
aeiictBueM (0e3/elicTBUEM) OpraHa, MPeIOCTABIISIIOIIETO TOCYIaPCTBEHHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeJOCTABIAIONIEr0 rOCYJapCTBEHHYIO YCIYTy, JU00
roCyAapCTBEHHOTO CITY>KAILIETO.

3asgBUTENEM MOTYT OBITb HPEACTABICHBl JIOKYMEHTHl (IIpM HAJIWYHUH),
MOATBEPKIAIOIIME JOBOIbI 3aBUTENS, JIMOO UX KOIHUHU.

57. Kanoba, nocrynusiiias B yoJTHOMOYEHHBIA OpraH, JenapTaMeHT MOJJICKHUT
pPAaCCMOTPEHUIO  JOJDKHOCTHBIM ~ JIMIOM, HAJECIEHHBIM  MOJHOMOYHUSAMHU  TIO
pacCMOTpeHUIO >kajo0, B TEUEHHWE TNATHAAIATH padouyux JHEH co JHS ee
perucTpanud, a B Ciy4ae OOXKaJlOBaHHUS OTKa3a YIOJHOMOYEHHOTO OpraHa,
JernapTaMeHTa, JO0JKHOCTHOTO JHMIA YHOJHOMOYEHHOIO OpraHa, JernapTaMeHTa B
npreMe JTOKYMEHTOB y 3asiBUTENs JIMOO B HCIPABICHUU JIOMYIICHHBIX ONEYATOK U
OIIMOOK WM B cCiy4yae OOXaJOBaHMsS HApYIIEHUS YCTAHOBJIEHHOTO CPOKa TaKUX
HCTIPABJICHUH - B TEYCHUE MATH pabO4YMX JTHEH CO JHS €€ perucTpaluu.

58. Tlo pesymbpraraM pacCMOTPEHHS IKajoObl YIOJHOMOYCHHBIA OpraH,
JenapTaMeHT MPUHUMAET OJHO U3 CIAEAYIOIIMNX PEIICHUA:

1) ynosnerBopsieT xajnody, B TOM yucie B ((OpMe OTMEHBI IPUHATOTO PEIICHUS,
WCTIPABJICHUS] JIOMYIICHHBIX YIMOJHOMOYEHHBIM OpPraHoOM, ONEYaTOK W OIIMOOK B
BBIJIAHHBIX B pe3yJbTaTe MPEAOCTaBIICHUS T'OCYIapCTBEHHOM YCIYIM JOKYMEHTax,
BO3BpaTa 3asBUTENIO JICHEKHBIX CPEJICTB, B3UMAHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTHBHBIMM IPAaBOBBIMU akTamu Poccuiickoii Penepanuy, HOPMaTUBHBIMU
npaBoBBIMH akTaMu KocTpoMckoitl 06mactu, a TakKe B UHBIX (popMmax;

2) OTKa3bIBACT B YJOBJICTBOPEHUU KATOOBI.

59. He no3anee nHA, CIEAYIOMIETO 3a IHEM MPUHSATUS PEIICHHs], YKa3aHHOTO B
MyHKTe 58 HacTOsIIeH TJIaBbl, 3aSBUTEIIO0 B MUCHbMEHHOW (OpME U M0 KEITAHHUIO
3asBUTENSI B DJICKTPOHHOM (opMe HampaBiseTcss MOTHBUPOBAHHBIM OTBET O
pe3ynbTaTax pacCMOTPEHHUS KaTOOBI.

60. B ciydae ycTaHOBIIEHHS B XOJ€ WJIM O PE3yJbTaTaM PacCMOTPEHUs
XKanoObl TMPU3HAKOB COCTaBa aJAMUHUCTPATHUBHOTO  MPABOHAPYIICHHUS WU
NPECTYIUICHUSI JOHKHOCTHOE JIUIIO, HA/IETIEHHOE MOJTHOMOYHUSMU MO PACCMOTPEHHIO
XKano0d He3aMeIJUTENbHO HaNpaBlsieT UWMEIOIIHMECsT MaTepuaibl B OpraHbl

IPOKYpPATypHI.




[Ipunoxenue

K MPUKa3y JIeapTaMeHTa COLMaIbHOM 3alllUThl HACETICHUS,
OTIEKH M ToTneunTeabcTBa KocTpoMckoit oomactu

OT« » 2012 roma Ne

«IIpunoxenne Ne 1

K aIMUHUCTPATUBHOMY PETVIAMEHTY MPEIO0CTABICHUA
JENapTaMEHTOM COLIMAJIBHOM 3allUThl HACEIICHUs, OIIEKU U
norneuynTenbecTBa KoctpomMckoil 0651acT rocy1apcTBEHHON
YCIIYTH 10 HA3HAYECHUIO €KEMECSYHBIX COUUAIBHBIX BBIIIIAT
MHOTOJIETHBIM ceMbsiM B KocTpomckoitl o6nactu

Nudopmarnus o mecte HaxoxaeHus, rpaduke padoThl, CIIPaBOYHBIX TenedoHaxX,
aapecax opUITMATBHBIX CATOB OPTAHOB U YUPEKICHHM, YIaCTBYIOIIMX B MPEAOCTABICHUN TOCYAAPCTBEHHONW YCIIYTH

IOpunnueckuii agpec,

HaumenoBanue . Howmep Tenedona I'paduk paboter
ajipec caiita (Ipu HAJTMYUN)
JenapramMeHT collMaibHOU 3alUThl HACEJIEHU, ONIEKU U r.Koctpoma, yin.Ceepmiiosa, 129 TTonenenpuuk — nsarauna ¢ 8-00
N (4942) 559062
nomneuntenscTBa Koctpomckoit obnactu www.socdep.ru 1o 17-00
TTonenenpuux — nsarauna ¢ 8-00
OI'KY «IICB» r.Kocrpoma, yin.Cosetckast, 123 (4942) 429601 o 17-00

I".Koctpoma Kanunosckas, 38 Torezenpryk — mariuma ¢ 8-00
OTKY «M®L» AROCTP WWV}\]I Hrh toanrn (4942) 620550 110 19-00;
— Cy66orta ¢ 8-00 mo 13-00

TTonenenpHuk — nsarauna ¢ 8-00

®duman OI'KY «ICB» mo AHTponoBcKkoMy p-HY 157260, m.Autponoso, yi.OkTa0pbckas, a.12 8(49430)-3-53-06 10 17-00

TTonenenbpuux — narauna ¢ 8-00
o 17-00

Ouman OI'KY «LICB» no MexeBckoMy p-HY 157420, c.I'eopruesckoe, yn.Konxo3nas, 1.6 8(49447)-5-22-85



http://mfc44.ru/

Ounan OI'KY «LICB» no r.byit u byiickomy p-Hy

157040, r. by#, yn.Jlenuna, 3

8(49435)-4-18-16

TTonenenpuuk — nsarauna ¢ 8-00

1o 17-00
®uman OFKY «LICBy 1o . Bosropederck 156901, r.BoaropeueHck, yi.um.JleHuHCKOTO 8(49453)-3-14-08 [onenenpuuk — nsatauua c §-00

Komcomona, 1.59a o 17-00
Ounan OT'KY «ICB» nmo BoxomMckoMy p-Hy 157760, n. Boxma, yn Cosetckas, 1.39a 8(49450)-2-22-68 HOHeHeHBHI;E I;ngHHua ¢ 8-00
Ounman OI'KY «ICB» no r.I'anmuy u [anmuckomy p-HY 157201, r. Tanny, yi. CBodosr, 1.17 8(49437)-2-19-31 HOHeﬂeHLHig I;ngHHHa ¢ 8-00
Ounran OI'KY «ICB» mo KagsriickoMmy p-Hy 157980, n. Kazprit, yn.IlomsrHckast, .1 8(49442)-3-95-31 HOHeHeHBHEg I;ngHHua ¢ 8-00
157440, r.Konorpus, Ao TTouenenpuuk — narauna ¢ 8-00

®uman OI'KY «IICB» no Kosorpusckomy p-Hy v, Kyitosmesa, 1.7 8(49443)-4-27-75 110 17-00
157940, n.KpacHoe Ha Bonre, Py ITonenenpauk — nstauia ¢ 8-00

®dumman OI'KY «1ICB»mo KpacHocenbckomy p-HY v KpacHas rmiomas. .15 8(49432)-2-15-53 110 17-00
Owmman OI'KY «ICB» mo MakapbeBckoMy p-HY 157460, r.Maxapses, tur.PeBomonnn, 1.8 8(49445)-5-52-65 HOHGHGHBHEE 171'f56’(F)HI/IHa ¢ 8-00
Owmnan OT'KY «ICB» mo OKTA0pECKOMY p-HY 157780, c. BoroBaposo, yi.ITobensrt. a. 37 8(49451)-2-12-33 HOHeHeHBHg I;ngHHua ¢ 8-00
Owman OI'KY «LICB» no MaHTypoBckoMy p-HY 157300 r. Mantyposo, yn.Haropnas, 1. 19 8(49446)-2-10-90 HOHeHeHBHﬁg I;ngHHHa ¢ 8-00
Ouman OI'KY «lICB» o r.Hepexra u Hepextckomy p-HY 157810, r.Hepexra. yJ21.5KpaCHoapMeHc1<aﬂ, & 8(49431)-7-91-28 HOHGHGHBHEE I;f’éBHHua ¢ 8-00
Owmman OI'KY «LICB» no r.Hes u Helickomy 157330, r.Hes yi1.JTioGumona, 1.3a 8(49444)-2-15-98 [Nonenenvuuk — msatauna ¢ 8-00

p-HY no 17-00
157960, n. OctpoBckoe. 571 TTonenenpuuk — nsarauna ¢ 8-00

Odunnan OI'KY «ICB» no OcTpoBckoMy p-HY yi. Coperckas. 1.97 8(49438)-2-71-40 10 17-00
Punnan OTKY «LII)_CH]?]» no [1arHCKOMY 157650, c.IlaBuno. yn.OxTs6psckas, a.15 8(49439)-2-12-52 HOHeHeHBH2§ If_’égHHHa c 8-00
Owmman OI'KY «HCE_); yno [apdhenseBckomy 157270, c.Mapdembero, yi.Jlennna, 1. 40 8(49440)-5-13-32 HOHCHCHBHzg I;ngHHua ¢ 8-00
Oummnan OI'KY «ICBy» o [lonassipeBckoMy 157580, m.IToHa3sipeBo. 8(49448)-2-16-51 [MonenenpHuk — nsTHKULA ¢ 8-00

p—HY yi. CBo6oapL . 1 no 17-00
Oduman OI'KY «ICB» no IsiyrckoMy p-Hy 157630, c.[lpmmyr, yn.Ileppomaiickas, m.4 8(49452)-2-78-39 HOHeHeHBHEg I;ggnnua ¢ 8-00
157170, r.Conuranud. TTonenenpHuk — nsarauna ¢ 8-00

Ounnan OI'KY «ICB» no ConuraauuckomMy p-HY 1p. CBOGOMEL, 1.6 8(49436)-5-12-40 10 17-00

@unnan OI'KY «1CB» no CynucnaBckoMy p-HY

157860 n. Cynucnanisb,

8(49433)-9-74-43

TTonenenbpuux — narauna ¢ 8-00




yi. CoBeTckas, 1. 2

o 17-00

Ounnan OI'KY «ICB» no CycaHuHCKOMY p-HY

157080, . Cycanwuso,

8(49434)-9-74-43

TTonenenpuuk — nsarauna ¢ 8-00

yi. JlennHa, 1.9 no 17-00
157130, r. Yyxnoma, 5 90 TTouenenpuuk — narauna ¢ 8-00
®uman OT'KY «1ICB» mo YyxiaoMckoMy p-HY yi. Cosercxas, .1 8(49441)-2-29-20 10 17-00
®uman OTKY «ICBy 10 r.Iapbs 1 [lapburckomy p-Hy 157501, r. lapss, yn.50 ner CoBeTckoit 8(49449)-5-49-45 Ilonenensuuk — maraumia ¢ 8-00
BIIacTH, 1.4a no 17-00




[Tpunoxenue Ne 2

K aJIMUHUCTPAaTUBHOMY PEINIAMEHTY IIPEAOCTABICHUS JeNapTaMEHTOM COLMAIbHOM 3aIUThI
HACEJICHUs, OTIEKH U ToneuuTenbeTBa KocTpomckoil 0061acTu rocy1apcTBEHHON YCIYTH 110
Ha3HAYCHMIO €KEMECIUHOMN J0IUIAThl K IEHCUM IpaXkAaHaM, 3aMeLIaBIIMM He MeHee 15 neT Ha
IOCTOSTHHON OCHOBE JIOJPKHOCTH PYKOBOIMTENEH CEbCKOX03SIICTBEHHBIX OpraHU3aluil
HE3aBHCHUMO OT OPTaHU3allMOHHO-TIPaBOBBIX POPM U (POPM COOCTBEHHOCTH, TPOU3BOISLINX
CEJIbCKOXO3SIMCTBEHHYIO MPOIYKIUIO Ha Tepputopun KoctpoMckoil 06actu, v BBIIEIIINM Ha
IIEHCUIO

BJIOK-CXEMA
IIOPsAKA IIPEOCTABICHNS TOCYAAPCTBEHHON YCIyTH

3agaBuTEIb
(nmpeacraBuTe/Ib 3asIBUTEJIS)

3asBiIcHHE U JOKYMCHTBI IJId

IpeaAOCTABJICHUA OOILIAThL

Mo noute nnu JINYHbBIN BU3UT
TKC

®uwimana OI'KY «l1CB»

v

[Tpuem u perucrpanus

JIOKYMEHTOB

v

OI'KY «l1CB»

v

OKcnepTu3a JOKYMEHTOB

M®I]

VYBenomiienue
3aABUTEIIS O
MIPUHSITOM PEIICHUN



!

JenapTamMeHT arporpOMBIILICHHOTO
koMImiekca KoctpoMckoii obmactu

(MoanroTorka YanaTaticTra)

l

JenapTamMeHT coUUanbHOM 3aIUThI
HaACCJICHUA, OIICKU U ITOIICUYNTCIIBCTBA
KocTpomckoii obractu

IIpunstue pemenus o
IIPEJOCTaBIEHUH UM 00 OTKa3e B
IIPEIOCTABIIEHUH TOCYJapCTBEHHON

yCIyTH

[Ipunoxenue Ne 3

K aMAHUCTPATUBHOMY PETIAMEHTY MPEAOCTABICHUS AENAPTAMEHTOM COLIMATBLHOM 3alUAThI
HaCeJICHUsI, OTICKH U TToneuuTeabcTBa KocTpoMckol 001acTH TOCYIapCTBEHHOM YCIYTH 110
HA3HAYECHUIO €KEMECAYHOM JOIIIAThI K IEHCUHU FPpakIaHaM, 3aMelaBIIMM He MeHee 15 niet Ha
IIOCTOSIHHOM OCHOBE JIOJDKHOCTHU PYKOBOJUTEIIEN CEIbCKOXO03AMCTBEHHBIX OpraHU3alui
HE3aBUCUMO OT OPraHU3aAIMOHHO-TIPABOBBIX (OpM U (POpM COOCTBEHHOCTH, IPOU3BOISAIINX
CEeJIBCKOXO3SMCTBEHHYIO MTPOIYKIIUIO Ha TeppuTOopun KocTpoMckoii 061acTu, U BBIIICIIUM Ha
IIEHCUIO

B pgenaprameHT conanbHOM 3alATHI HACEIEHUS,
OTIeKH U morneunTtesbcTBa KoctpoMcekoit o0nactu

oT

MECTO XUTCIbCTBA.:

3ASBJIEHUE



0 Ha3HAUCHUU €KEMECIUHOU JOIIIAaThI K IICHCHUU

[Ipoury Ha3HAUNTH MHE €XKEMECSUHYIO JOIJIaTy K MEHCHH B COOTBETCTBUH 3akoHOM KocTpomckoit o6mactu ot 29 HosiOpst 2007
r. No 224-4-3KO «O exemecsyHOW JoIulaTe K TIEHCUU OTIEIBHBIM KATErOpUsIM TPaKJaH, MPOXKUBAIOIIMM Ha TEPPUTOPUHU
Kocrtpomckoit ob6nactu», noctaHoninenreMm aamuHucTpanuu Kocrpomckoit obnactu ot 8 aBrycta 2008 r. Ne 263-a  «O mopsiakax
HA3HAUYEHUS M BBIIUIATHl €KEMECSYHOM JOIUIaThl K TMEHCUH OTAEIbHBIM KaTeropusiM TpaKJaH, MPOXKUBAIOIIMM Ha TEPPUTOPUU
Koctpomckoit 061acTi» Kak pyKOBOJUTENIO CEIbCKOXO3SMCTBEHHON OpraHu3allyiy, BhIIIEIIEMY Ha TIEHCHIO.

YBenomienue 0 Ha3HAYCHUU poIry BbICJIaTh/HE BBICBLJIATh (Hyx)HOE MOAYEPKHYTH) o
aapecy: .

EsxemMecsuHyI0 IEHEKHYIO JOIUIAaTy MPOUTy MEPEUUCIATh Yepes3 (HyKHOE NOTUEPKHYTh):

MOYTOBYIO OpraHU3alfio; OaHKOBCKYIO OPTaHU3ALHIO.

Coo011at0 peKBU3UTHI MOETO CUETa

B oTAeeHun No dbunmana No
OaHKa

(HanMeHOBaHNE OAaHKOBCKOI OpraHM3aIlim)
« » 20 T. IToanuce 3assBUTES

Jlaro cormacue Ha 00pabOTKy COAEpIKAIIUXCS B HACTOSIIEM 3asABIICHHH IIEPCOHAIBHBIX JaHHBIX, TO €CTh HX cOOop,
CHUCTEeMaTHU3aInIo, HAKOIIJICHUE, XpaHeHHe, YToOuHeHHe (0OOHOBIICHHE, N3MEHEHHE), CII0JIB30BaHUE, PACIIPOCTpaHEHUE (B TOM YHCIIC
nepeaaydy), 06e31manBaHue, OJOKUPOBaHUE, YHUUTOKEHHUE.

Cornacue Ha 00paOOTKY TMEPCOHANBHBIX JTaHHBIX, COJCPKAIIUXCS B HACTOSIIEM 3asBICHHUH, JCUCTBYET 1O JAThl IMOJAYU
3asBJICHUS 00 OT3BIBE HACTOSAIIETO COTJIacHs.

O06s13yroCch B TeUEHHE 5 AHEH COOOIIUTh 00 0OCTOSATENbCTBAX, BIMUSIONIMX HA MPEIOCTABICHUE BBIILIATHI, B CIy4ae MeperiaThl
00513y10Ch BOBMECTHTb.

(mata) (pamMumyst, HTHULMANBI 3asBUTEIIS) (moxmnuck 3asiBUTEIS)



3aKOHHBIN MpPeCTaBUTEND (JIOBEPEHHOE JIUIIO):
3anoNHsIeTCs B (pammmmst, IMsI, OTIECTBO 3aKOHHOTO TPEICTABUTENS MM JOBEPEHHOTO JINIA)
OKYMEHT OCTOBEPAIOIINI JIMYHOCTh: BHU
ciy4dae nmogadyu Hoxy > YA PAIOH A
cepusi, HOME aTa BblAa4yu
3asBJICHUA pHA, P A A
BBIIaH
3aKOHHBIM
Anpec Mecra OKHUTENIbCTBa (MecTa mpeObIBaHMs, (HAKTHIECKOTO
MpeaACTaBUTCIIEM
IPOKUBAHUS)
U
JOBCPCHHBIM
JIUIIOM
ITomaoMouus 3aKOHHOI'O npeaACTaBUTCIIA (,Z[OBCpCHHOFO nnua)
IIOATBEPKICHBI:
(yKa3aTL HaMMCHOBAHUE U PCKBU3UTHI JOKYMCHTA, IMOATBCPKIAIOIIETO
MOJIHOMOY S 3aKOHHOTO NPEJICTABUTENS] MIIH JIOBEPSHHOTO JINIIA)
JlaTa ITogmuce
(mara) ((pammTHs, MTHUITHAITBT 3aSIBUTEII) (TIOJITUCH 3asBUTEIIS)

PerncrpannoHHbI HOMEp 3asIBJICHUS:

Mara npuema 3asBnenus: ' " 20 1.

[Hoamucek cniermmanucra




[Tpunoxenue N 4

K aJMUHHCTPATUBHOMY pErJIaMEHTY IIPEIOCTABIECHUS JeNapTaMEHTOM COLIMAIBbHON 3aIUThI
HaceJIeHus, ONIeKU U norneuuTenbeTBa KocTpoMckoil 0651acTi rocyJapCTBEHHOM YCIYTH 110
HA3HAYCHUIO €KEMECSYHOM JOIIAThl K IEHCUM IPakIaHaM, 3aMEIIABIINM He MeHee 15 sieT Ha
IOCTOSIHHOM OCHOBE JIOJDKHOCTH PYKOBOJUTENEH CEIIbCKOXO03MCTBEHHBIX OpraHU3aluii
HE3aBUCUMO OT OPraHU3aLMOHHO-TIPABOBBIX (OpM U (POPM COOCTBEHHOCTH, IPOU3BOISAIINX
CEJIbCKOXO3SIMCTBEHHYIO TPOIYKLIHIO Ha TeppuTOpur KocTpoMcKoii 0051acTh, ¥ BBIIIEIIIUM Ha

IICHCHIO
YBEJOMJIEHHUE
00 OTKa3e B MpueMe JOKYMEHTOB
0T Ne
1
(opras, B GyHKIUU KOTOPOTO BXOJUT 00S3aHHOCTh MPUHUMATH 3asIBICHUS U JJOKYMEHTBI)
PaccMOTPEB 3asIBIICHUC ,
(pammus, uMsi, OTYECTBO TPAKIaHNUHA)
MIPUHSAT peleHue 00 OTKa3e B IpueMe JTOKYMEHTOB JUIS MIpeaOCTaBICHHUS
, B CBSI3M C
(TPUYMHBI, TOCTYKHUBIINE OCHOBAaHHUEM JUIS TIPUHATHS PELICHUS 00 OTKa3e B IpHeMe JTOKYMEHTOB)

Pemnrenne o0 oTkasze B MMpueMe JOKYMCHTOB MOKCT OBITH 00’KaJI0OBaHO B YCTAHOBJICHHOM 3aKOHOM ITOPAJIKCE.



PykoBomuTenns ( )

(moamuce) (pacur@poBKa MOAIKCH)



[Tpunoxxenue N 5

K aIMUHHACTPAaTUBHOMY PETJIAMEHTY IIPEIOCTABICHUS JeapTaMEHTOM
COLIMAJIBHOM 3aIlUThl HACEJICHNUS, OIIEKN U NIOTNIEYUTEIIHCTBA
KocTtpomckoii o6actu rocy1apcTBEHHOM YCIYTH 110 Ha3HAUYEHUIO
€KEMECSIYHON JIOTUIATHI K IEHCUU TpaXkAaHaM, 3aMELIaBIINM HE MEHEE
15 neT Ha MOCTOSIHHOM OCHOBE JAOJHKHOCTH PYKOBOJIUTENEH
CEIbCKOXO03SIMCTBEHHBIX OPTaHU3alNil HE3aBUCUMO OT
OpraHU3alMOHHO-TIPABOBBIX (OpM U (HOPM COOCTBEHHOCTH,
MPOU3BOISIINX CEIBCKOXO03SMCTBEHHYIO TPOIYKIIMIO HA TEPPUTOPUH
Koctpomckoit 001acTv, ¥ BBIIIEAIINM Ha IEHCUIO

KYPHAJI
pErucTpanyu 3asBICHUAN
IToanuce
aTta eJb oOpallleHus
Ne A ®.1.0. AJipec npoXKUBAHUS 1 P . CIICIMAJINCTA,
oOpaiieHus (Mepa conmanbHOM [Tpumeuanue
n/m 3asIBUTEJISI 3asBUTEJISI MPUHSBIIETO
3asIBUTEIS MTOICPIKKH )
3asIBJICHHE
1 2 3 4 5 6 7




[Tpunoxenue N 6

K aJIMUHUCTPATUBHOMY PETVIAMEHTY
PEAOCTABJICHUS JIETAPTAMEHTOM COLIMATbHOMN
3aIUThI HACEJIICHUS, OTIEKH U MONEYNTEbCTBA
Koctpomckoit o61acTu rocy1apcTBEHHOM
YCIIYTH 10 HA3HAYECHUIO €KEMECSIYHOM JOTLIAThI
K MIEHCUU TPpaXKIaHaM, 3aMEIIaBIIUM HE MEHEE
15 et Ha MOCTOSTHHON OCHOBE JIOJKHOCTH
PYKOBOJIUTENEHN CENbCKOXO3SIMCTBEHHBIX
OpraHu3alMii HE3aBUCUMO OT OPraHU3al[MOHHO-
paBoBBIX (HhopM U PopM COOCTBEHHOCTH,
MPOU3BOJISIINX CEIbCKOXO3SCTBEHHYIO
IPOAYKIMIO HAa Tepputopun Koctpomckoi
o0yacTy, ¥ BHILIEAIIUM Ha IEHCUIO

(DUO)

azpec

YBEAOMJIEHUE
O IPEAOCTABICHUU FOCYIAPCTBEHHOM YCIYTH

oT

No

JenapraMeHTOM  COLMAIBHOM  3alIUThl, ONEKHM U  IOIEYUTEIbCTBA
Koctpomckoit obnactu paccmoTpeHo Bare 3asBieHHMe W NpPeIOCTaBICHHbBIC

JAOKYMCHTBI JII HA3HAYCHHUA

MEpbl COLUHUAIBHOM TOAAECPKKH B BHUIE

[IpuHsTO pemenne Ha3HAYUTh BaM BBIIIIATY C « » 20 T.

B pa3zmepe

PykoBoaurens




[Tpunoxenue N 7

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
IpEOCTaBICHUS IeNapTaMEHTOM COIMATIbHON
3alUThHI HACEJICHUS, OTICKH U TIONIEYUTEIbCTBA
Koctpomckoii ob6mactu rocyJapCTBEHHOM YCIIyTU
10 HA3HAYCHUIO €KEMECIYHOM JOIIIAThl K IEHCUU
rpakaaHam, 3aMeIaBIIiM He MeHee 15 et Ha
MIOCTOSTHHOW OCHOBE JTOJKHOCTH PYKOBOIUTEICH
CEIBCKOXO3SIMCTBEHHBIX OPTraHU3allnN
HE3aBUCHMO OT OpPraHU3aIllMOHHO-TIPABOBBIX (popM
1 (hOpM COOCTBEHHOCTH, MPOU3BOISATITUX
CEIbCKOXO3SUCTBEHHYIO MPOTYKIIHIO Ha
teppuropun Koctpomckoii o01actu, u
BBIIIE/AIINM Ha TICHCUIO

(DUO)

azpec

YBEJIOMIJIEHUE

00 OTKa3e B MPEJOCTABICHUH TOCYJaPCTBEHHOUN YCIyTH

oT

No

JlemapTaMeHTOM  COIMAJIBHOW  3allUThl, ONEKM U TOMEUYUTEIhCTBA
Koctpomckoit o6actu mpuHATO perieHne 00 0TKa3e B MpeaocTaBieHun Bam mep

COLMAJIbHOM TIOJIJICP/KKH B BUJIE

0 CIAEAYIOMINM MPUYUHAM:

Perienne 00 oTKase B HA3HAYEHUH BBIILIATHI MOXKET ObITH O0XKAJIOBAHO B
YCTaHOBJICHHOM 3aKOHOM TIOPSI/IKE.

PykoBonurens




